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REQUEST FOR TENDER /QUOTATION 

                        N° RFT BGD/17/00005 

                                  Micro Economic Initiative (MEI) Project 

                                    Date: 17.01.2017 

 
 
 

 
Closing Date : 31-January 2017 @ 15:00 Iraq time. 
 
Validity of offer : 30 days 

 
Please acknowledge receipt of this Request (by e-mail/ signing confirmation of tender 
receipt document). 
 

 

To:  
 
 
 
Address : 
 
 
 
Contact Person:  

 
Telephone Number: 
 

From:  
The International Committee of the Red Cross 
(ICRC) 
 
Address: 
Al Wahda District/ Street 62 
Baghdad 
 
Contact Person: Aliya'a Al-Nadawy 
 
Telephone Number: (00964) 7711858540/       
7816867631 
 

 
 
1. Introduction: 
 

The International Committee of the Red Cross is an independent, neutral organisation, 
ensuring humanitarian protection and assistance for victims of war and other situations of 
violence.  
 
Within the framework of ICRC's assistance program in Iraq, the ICRC seeks a Non-Profit 
Organisation Partner to facilitate the ICRC activities with the implementation of Micro 
Economic Initiative projects to support women without breadwinner and persons with 
disabilities.  
 
ICRC hereby requests a  quotation from your organisation for the following services. 

 
2. Services: 

To support 70 women headed households by granting Micro Economic Activities projects 
to strengthen a household’s income-generating capacity in a significant and sustainable 
manner within a predetermined timeframe in the provinces of Baghdad, Diyala and Dalah 
Al-Deen. The partner will facilitate/support the purchase of project inputs upon request by 
the beneficiaries, while the beneficiaries will receive needed amount to directly purchase 
the inputs. The total value of each project will be in the range from 1,200,000 to 1,800,000 
maximum (One Million two Hundred Thousand to One Million eight Hundred Thousand 
IQD).  
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The ICRC seeks a non-profit partnership in which both parties have the sole aim of serving 
the beneficiaires.  

 
The partner engages to give the following support to the ICRC: 

 To have a minimum of 5 NGO members available at ICRCs disposal for the 
implementation of the program. 

 Identify 70 beneficiaries who comply with the ICRC strict selection criteria. 

 Organise an adequate location for the ICRC to hold 2 workshops for the 
beneficiaries. 

 Inform the selected women of the time and the place of the workshop.  

 Participate in 2 workshops by the ICRC and to make initial registration of 35 
women per workshop. At least 3 members of the Partner are required to be 
present for this work.  

 Accompany ICRC in the field to conduct household visits and monitoring 
processes. 

 Inform the beneficiaries about the date, time and location of conducting the 
purchasing processes. 

 Support the beneficiaries at all times in their efforts to cover all needs so as to 
launch and sustain their projects. 

 
 

The partner is required to master the different steps of the programme and explain them at 
all times to the potential in the programme. 

 
The Partner must respect and comply with the ICRCs strict humanitarian, neutral and 
independent values. 

 
 
3. Price and Payment terms: 

Prices offered must be final and are not negotiable 
  

Currency 
IQD 

 
Payment terms 
Payment will be done according to the articles laid out in the contract between the Partner 
and the ICRC. The Partner is paid in two instalments for each woman who successfully 
completes the stages of the programme, based on a flat rate of 160'000 IQD (One 
Hundred sixty thousand IQD) per beneficiary. 50% - 80,000 IQD (eighty thousand IQD) of 
the running costs will be paid 1 month upon the implementation of the project and 50% -  
80,000 IQD (eighty thousand IQD) upon final monitoring of the project. In addition to that, 
the ICRC shall pay to the Partner the cost of implementing dissemination sessions; 5’000 
IQD (five thousand IQD) per beneficiary for coffee break in addition to 5’000 IQD (five 
thousand IQD) for transportation for each beneficiary attending the session held by the 
ICRC and the partner in the structure prepared by the partner.  
 
This flat rate (160’000 IQD per beneficiary) should covers the following (brofit inclusive): 

 Partner (NGO) Transportation expenditure during purchasing phase..etc (support 
of beneficiaries..etc): 30 %. 

 Partner profits and Administrative costs (reporting fees, communication expenses, 
internet fees, renting premises for program dissemination sessions, electricity cost,  
follow up visits, partner staff salaries, and any type of cost occurs:  70%. 

 
Your NGO is expected to write it’s offer as per above details (transportation expenditure in 
one line and administration expenditure including it’s profits in another line). 
 
Selection of the partner will be based on the comparative price offered by the partner, 
Partner documentation (see Article 4: Documents Required), previous experience if any 
…etc for previous experience the bidder is required to provide documents proof that. 
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4. Delivery Terms and Schedule: 

The cooperation continues until all the 70 women have completed all the steps of the 
program.  
 
The duration of the cooperation between the ICRC and the Partner will be for 12 months.  
 

5. Documents required 
 

i. Cover letter including: 
a) Name of the NGO and Date of Creation 
b) Location of headquarter of the Organisation 
c) Name of the Head of the NGO and contact number 
d) NGO Registration number 
e) Brief outline of the main activities of the Organisation 
f) Number of active members who will work with the ICRC 

 
ii. Detailed list of services (as listed in point 2) and the cost of performing each service for 

the number of women stated above. 
 

iii. Copy of NGO registration documents  
 
 
6. Penalty: 
 

Failure by the partner to do the required services by 7 days from reception of written 

notification from the ICRC, will result in the partner being penalized with a 1% reduction of 

the value of the undelivered services per day of delay up to a maximum of 7% of the total 

value of the project planned and the ICRC reserve the right to cancel the agreement and 

contract another company. 

 
 
7. Deposit of Offers: 
 

All offers have to be placed in sealed envelopes, mentioning clearly the tender reference  

The offers must be deposited in the Tender box before the closing date. 

ICRC DELEGATION (Tender box) 

Address: House No 8, Street 68, Section 904, Hay Al Wahda, Baghdad, Iraq 
 

Or to the email address: BGD_logtender_services@icrc.org 

Email size must be less than 5 MB (size per one email) otherwise we will not be able to 
receive it. However, you may send several emails if your documents size is more than 5 
MB. 

All offers submitted after the specified closing date are ineligible.  

All offers received will be held in confidence.  

Offer changes by Seller must be received in writing prior to the closing date and must indicate 
that it is a revised quotation.  

All participating Sellers will be notified of the result of the selection process as soon as it is 
concluded. 

 
8. General Conditions: 
 

The ICRC reserves the right to split the services into separate Purchase Order with different 
Partners.  

mailto:BGD_logtender_services@icrc.org
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All conditions not mentioned herein shall be governed by the ICRC General Conditions on 
Purchasing 

 

It has to be noted that this Quotation does not imply any commission and that ICRC is not liable 
to provide any explanation for its final selection of the supplier. 

All conditions not mentioned herein shall be governed by the ICRC General conditions on 
Purchasing that the Partner acknowledges to have been acquainted with. 

Acceptance of the contract entails the waiving by the Partner of its General Conditions of Sales. 

Any dispute, controversy or claim arising out of or in relation to this contract which could not be 
settled by a mutual agreement, shall be settled by arbitration proceedings according to relevant 
Article of the ICRC General Conditions on Purchasing. 

 

Bidders should sign each paper of Tender Request initially at the lower right corner of the 
papers, in addition to the main signature and stamp wherever indicated. 

It has to be noted that this Quotation does not imply any commission.  

Any offered commission will lead to the Seller's suspension. 

ICRC is not liable to provide any explanation for its final selection of the Seller.  

ICRC reserves the right to award contract to another company, as it sees fit, without assigning 
any reason. 

 

We thank you in advance for your response, and we remain at your disposal for any further 
information. 

 

Best regards, 

Naik Mohamed 

Logistician  
International Committee of the Red Cross (ICRC) 
Baghdad - Iraq 

 


