
 
 

REQUEST FOR QUOTATION 
 
Date:  02/03/2017 
 
RFQ No. :              RFQ/10ACT/PRINTING/02032017/001 

 
In anticipation of upcoming projects that may require rapid supply of large quantities of humanitarian items, ACTED 
is requesting written quotations for the supply of the following products: 
 
PRODUCT SPECIFICATIONS: 
 

1. Description:                                           Printing Services  
2. Product class / category:  Finished Products  
3. INCOTERM (delivery conditions): DDP1 ACTED Erbil and Suleymaniah 

 
RESPONSIBILITIES OF THE CONTRACTOR: 
 

Validity of the offer:   3 months 

              Contract duration:                             6 months 
              Delivery leadtime:   Within 3 - 5 working days after reception of purchase order 
  
GENERAL CONDITIONS: 

1. The closing date of this RFQ is fixed on 09/03/2017 (March 09th,  2017) at 17:00 (Iraq time) in   

  ACTED office at the following addresses: 
ACTED representative office in Erbil, IRAQ (6th street (Khabat street) on the right after Ankawa 
intersection,1st street on the right, House #: 240/1/467 Hadiyab quarter, Ainkawa, Erbil, Iraq) 
ACTED representative office in Sulaymaniyah: Sulaymaniyah Pak City - Building B4 Floor 1- Flat 6 
Or emailed to both: iraq.tender@acted.org and tender@acted.org 
 

2. Bidders will fill, sign, stamp and return the Quotation Form. 

3. The offer should be provided according to ACTED’s format and description. 

4. Bidders will sign and return all pages of the specifications for which they apply. 

5. Bidders will provide evidence of capacity to deliver this order and previous similar experience.  

6. The quotation will not directly result in the award of a contract. 

7. Prices are mandatory in US Dollar (USD) 

 
SPECIFIC CONDITIONS: 

1. Samples of each item type must be provided with the bid. Each sample should be labelled clearly with 
bidders company name and delivered to the address of application. 

2. Before the final printing of the ordered item, the selected supplier shall provide a sample for verification 
and approval. 

3. The design to be used will be provided by the Purchaser by email. 

                                                           
1 DDP - “Delivered Duty Paid” means that the seller delivers the goods when the goods are placed at the disposal 
of the buyer, cleared for import on the arriving means of transport ready for unloading at the named place of 
destination. The seller bears all the costs and risks involved in bringing the goods to the place of destination and 
has an obligation to clear the goods not only for export but also for import, to pay any duty for both export and import 
and to carry out all customs formalities. (http://www.iccwbo.org/products-and-services/trade-facilitation/incoterms-
2010/the-incoterms-rules/) 

mailto:iraq.tender@acted.org
mailto:tender@acted.org
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4. On submission of an electronic quotation, the bidder will preface the Email subject line with the RFQ No. 
stated above. 

5. The supplier must have a printing facility within 15km of the delivery point to be eligible for this RFQ. Local 
supplier is encourage to apply for each lot separately. 

 
PROCUREMENT CONDITIONS: 
 

1. All procurement costs are to include the service and supply of printed materials according to the 
specifications below and their respective technical standards. 

2. Any additional costs not specified on the tender document will not be paid without previous approval from 
ACTED. 

3. The specifications outlined below may be subject to changes within the 3-month period. The Supplier is 
required to be flexible for the duration of the contact. 

4. The quantities defined below represent estimates of the maximum number of items to be ordered. 
Quantities will be defined on demand up to the maximum specified for each item category.The Supplier 
is required to be flexible for the duration of the contract ( six (6) months ). 

5. Offers per unit price should reflect the total quantity per item category. 2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                           
2 Item category: general items  e.g. Leaftlets, Posters etc.  



 

QUOTATION FORM 
 
Details of Company 

Company Name 
  

Company 
Specialization 

 

Representative   
Phone Number  

Registration Number   
Email Address  

Country of Registration   
Mailing Address  

 

PLEASE FILL IN THE FOLLOWING TABLES:  
 
LOT1: PRINTING SERVICES – DDP ERBIL  
 

No Item Specification Supplier's Specification Unit Unit Price USD 

1 Leaflets – Maximum number of items required: 3000 

1.a Leaflets - A5 - 80gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 80gsm. If requested, the Bidder will 
be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 

 
 
 
 
 
 
 

1.b Leaflets - A5 - 105gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 105gsm. If requested, the Bidder 
will be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 

 
 
 
 
 
 
 



 
 
   

Page 4 of 15 

 

1.c Leaflets - A4 - 80gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 80gsm. If requested, the Bidder will 
be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

1.d Leaflets - A4 - 105gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 105gsm. If requested, the Bidder 
will be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

1.e Leaflets - A3 - 80gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 80gsm. If requested, the Bidder will 
be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

1.f Leaflets -A3 - 105gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 105gsm. If requested, the Bidder 
will be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

2 Posters - Maximum number of items required: 500 

2.a Posters - Size 21x29.7cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 
 

 



 
 
   

Page 5 of 15 

 

2.b Posters - Size 28x43cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

2.c Posters - Size 46x61cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

2.d Posters - Size 61x91cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

3 Large Stickers  - Maximum number of items required: 300 

3.a 
Large stickers - Size 
21x29.7cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 

 
 
 

 
 
 

3.b 
Large Stickers - Size 
28x43cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  
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3.d 
Large Stickers - Size 
46x61cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

3.c 
Large Stickers - Size 
61x91cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

4 Information Boards -  Maximum number of items required: 20 

 

 
Information Boards (Outdoor) 
- Size 150cm x 100cm x 
1.5cm 

PVC mounted on steel frame or equivalent materials. Must be 
weatherproof (e.g. waterproof, heat proof and UV resistant print). 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES 
 
 

5 Business cards - Maximum number of items required: 1700 

5.a 
Business cards - 2.5x2" - 
Glossy finish - One-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

5.b 
Business cards - 2.5x2" - 
Glossy finish - Two-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

5.c 
Business cards - 2.5x2" - 
Matted finish - One-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

5.d 
Business cards - 2.5x2" - 
Matted finish - Two-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  
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6 Brochure/Booklets - Maximum number of items required: 700 

6.a 
Brochure/Booklets - Size A5 - 
Glue-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET 
 

 
 

6.b 
Brochure/Booklets - Size A5 - 
Glue-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.c 
Brochure/Booklets - Size A5 - 
Glue-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.d 
Brochure/Booklets - Size A5 - 
Ring/comb-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.e 
Brochure/Booklets - Size A5 - 
Ring/comb-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.f 
Brochure/Booklets - Size A5 - 
Ring/comb-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.g 
Brochure/Booklets - Size A4 - 
Glue-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.h 
Brochure/Booklets - Size A4 - 
Glue-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.i 
Brochure/Booklets - Size A4 - 
Glue-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.j 
Brochure/Booklets - Size A4 - 
Ring/comb-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.k 
Brochure/Booklets - Size A4 - 
Ring/comb-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  
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6.l 
Brochure/Booklets - Size A4 - 
Ring/comb-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.m 
Brochure/Booklets - Size A3 - 
Glue-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.n 
Brochure/Booklets - Size A3 - 
Glue-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.o 
Brochure/Booklets - Size A3 - 
Glue-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.p 
Brochure/Booklets - Size A3 - 
Ring/comb-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.q 
Brochure/Booklets - Size A3 - 
Ring/comb-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.r 
Brochure/Booklets - Size A3 - 
Ring/comb-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET 
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LOT 2: PRINTING SERVICES: DDP SULEYMANIAH 
 

No Item Specification Supplier's Specification Unit Unit Price USD 

1 Leaflets – Maximum number of items required: 7300 

1.a Leaflets - A5 - 80gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 80gsm. If requested, the Bidder will 
be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 

 
 
 
 
 
 
 

1.b Leaflets - A5 - 105gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 105gsm. If requested, the Bidder 
will be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 

 
 
 
 
 
 
 

1.c Leaflets - A4 - 80gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 80gsm. If requested, the Bidder will 
be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

1.d Leaflets - A4 - 105gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 105gsm. If requested, the Bidder 
will be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  
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1.e Leaflets - A3 - 80gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 80gsm. If requested, the Bidder will 
be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

1.f Leaflets -A3 - 105gsm 

Paper printed on both sides with a glossy finish, folded. Printing 
material should be of at least 105gsm. If requested, the Bidder 
will be able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

2 Posters - Maximum number of items required: 1500 

2.a Posters - Size 21x29.7cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 
 

 

2.b Posters - Size 28x43cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

2.c Posters - Size 46x61cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  
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2.d Posters - Size 61x91cm 

Non-adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

3 Large Stickers  - Maximum number of items required: 700 

3.a 
Large stickers - Size 
21x29.7cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES 

 
 
 

 
 
 

3.b 
Large Stickers - Size 
28x43cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

3.d 
Large Stickers - Size 
46x61cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  

3.c 
Large Stickers - Size 
61x91cm 

Adhesive glossy paper printed on one side. Printing material 
should be of at least 130gsm. If requested, the Bidder will be 
able to provide: 
- a range of designs – bidder will be flexible with changes in 
requests for design and colour; and will print designs exactly as 
submitted by the Purchaser  

  PCES  
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4 Information Boards -  Maximum number of items required: 15 

 

 
Information Boards (Outdoor) 
- Size 150cm x 100cm x 
1.5cm 

PVC mounted on steel frame or equivalent materials. Must be 
weatherproof (e.g. waterproof, heat proof and UV resistant print). 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES 
 
 

5 Business cards - Maximum number of items required: 4200 

5.a 
Business cards - 2.5x2" - 
Glossy finish - One-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

5.b 
Business cards - 2.5x2" - 
Glossy finish - Two-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

5.c 
Business cards - 2.5x2" - 
Matted finish - One-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

5.d 
Business cards - 2.5x2" - 
Matted finish - Two-sided print 

The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  PCES  

6 Brochure/Booklets - Maximum number of items required: 2000 

6.a 
Brochure/Booklets - Size A5 - 
Glue-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET 
 

 
 

6.b 
Brochure/Booklets - Size A5 - 
Glue-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.c 
Brochure/Booklets - Size A5 - 
Glue-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  
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6.d 
Brochure/Booklets - Size A5 - 
Ring/comb-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.e 
Brochure/Booklets - Size A5 - 
Ring/comb-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.f 
Brochure/Booklets - Size A5 - 
Ring/comb-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 148x210mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.g 
Brochure/Booklets - Size A4 - 
Glue-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.h 
Brochure/Booklets - Size A4 - 
Glue-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.i 
Brochure/Booklets - Size A4 - 
Glue-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.j 
Brochure/Booklets - Size A4 - 
Ring/comb-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.k 
Brochure/Booklets - Size A4 - 
Ring/comb-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.l 
Brochure/Booklets - Size A4 - 
Ring/comb-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 210x297mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.m 
Brochure/Booklets - Size A3 - 
Glue-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.n 
Brochure/Booklets - Size A3 - 
Glue-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.o 
Brochure/Booklets - Size A3 - 
Glue-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  
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6.p 
Brochure/Booklets - Size A3 - 
Ring/comb-bound - 80gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.q 
Brochure/Booklets - Size A3 - 
Ring/comb-bound - 105gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET  

6.r 
Brochure/Booklets - Size A3 - 
Ring/comb-bound - 120gsm 

Hard-cover booklet with glossy finish, bound. Size 297x420mm. 
The Bidder will be able to print designs exactly as requested and 
specified by the Purchaser 

  SHEET 
  
  

 
 
 
 
 
BIDDER’S COMMENTS/REMARKS: 

1.                       

2.                       

3.                      

4.                      

5.                      

6.                      

7.                      

8.                      
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DELIVERY CONDITIONS GUARANTEED BY COMPANY AFTER SIGNATURE OF THE CONTRACT: 
 
................................................. days for 100% of the items 
 
 
 
TERMS AND CONDITIONS OF QUOTATION: 
 

1. Valid of the offer:  _______________________   (mandatory: 3 months) 

2. Terms of delivery: _______________________   (mandatory: ‘DDP’ as above) 

3. Terms of payment: _______________________ 
 
 
 
I undersigned ___________________________, agree to provide ACTED, non-profit NGO, with items answering the following specifications, according to the general conditions and 
responsibilities that I engage myself to follow. 
Name of Company’s Authorized Representative: ________________________ 
 
 
 
Authorized signature and stamp:  ________________________________________________ 
  
 
Date:     _________________  


