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Norwegian Refugee Council
[bookmark: _GoBack]			IRAQ
Erbil; 1st November 2017

Our reference: Vehicle Rental.
SUBJECT: INVITATION TO TENDER: Vehicle Rental.

Following your enquiry regarding the publication of the above-mentioned invitation to tender, please find enclosed the following documents, which constitute the tender dossier.

Any request for clarification must be received by NRC in writing at least Four days before the deadline for submission of tenders. NRC will reply to bidders' questions at least Four days before the deadline for submission of tenders. 

Costs incurred by the bidder in preparing and submitting the tender proposals will not be reimbursed.

If you decide not to submit a tender, we would be grateful if you could inform us in writing, stating the reasons for your decision.

Yours sincerely, 					NRC Iraq



This ITB document contains the following:
To be completed by NRC
1. This cover Letter
2. Section 2: Bid Data sheet
3. Section 3:  NRC Invitation to bid general terms & condition
4. Section 4: Technical description of the Bid
To be completed by the bidder
5. Biding form
6. NRC Vendor Registration Form
7. NRC-Supplier Ethical Standards Form







SECTION 2
Bid Data Sheet
1. BACKGROUND DATA

	Contract Name: 	Rental for Vehicles Erbil, Hamam Al Alil and Mosul



This bid is issued by Norwegian Refugee Council (NRC° office Iraq). Any correspondence can be addressed the following address office NORWEGIAN REFUGEE COUNCIL; 
Country Office, Kurdistan Region, Ekhlas Empire Centre, 3rd floor/100 Mtr Road, Kurani - Ainkawa, Erbil, Kurdistan
2. SCOPE OF SERVICE
The Contracts eligible for bidding are:
	Contract No.
	Country
	Location
	Service Description 

	Rental Vehicles
	Iraq
	Erbil, Hamam Al Alil and Mosul
	Rental of Vehicles including Drivers, Fuel, Maintenance and Insurance. 


 
Please refer to the service specifications in section 4

MAXIMUM TIME-FRAME FOR COMPLETION OF SERVICE
The overall schedule for services for each contract must be completed as per the attached format. 
3. SCHEDULE & DEADLINE FOR SUBMISSION

The deadline for submission of bids is 10:00 A.M on 19th November 2017. Late bids will not be accepted.
	
	DATE
	TIME*

	Invitation to Bid release
	5th November 2017
	10:00 A.M

	Deadline for request for any clarifications from NRC
	12th November 2017
	

	Last date on which clarifications are issued by NRC
	14th November 2017
	

	Deadline for submission of tenders (receiving date, not sending date)
	20th November 2017
	02:00 PM


* All times are in the local time of Iraq.
Please note all dates are provisional dates and NRC reserves the right to modify this schedule.

4. MANNER OF SUBMISSION: 
Please submit your bids in accordance with the requirements detailed below:
Bids Submission for Vehicle Rental in Erbil, Hamam Al Alil and Mosul (For Companies)

All sealed bids should be submitted on or before 1400 Hrs. 20th November 2017. At the above mentioned address at Erbil Office in the TENDER BOX

Bids Submission for Vehicle Rental in Erbil, Hamam Al Alil and Mosul (For INDIVIDULAS)

All sealed bids should be submitted on or before 1500 Hrs (3:00 pm) 20 November 2017. At the below mentioned address at Erbil, Hamam AL Alil and Mosul Office in the TENDER BOX


Norwegian Refugee Council
Ekhlas Empire Building, Beside Hogir Fuel Station Korani Ankara area, 100 m street- Erbil 
or
NRC HAA Office Near Muntazam , Al Hawi  Hamam Al Alil
or
NRC office - Al Andus, House #248/48 -  Mosul.








































SECTION 3
NRC Invitation to bid - General terms & conditions

1. SCOPE OF BID
1.1 The bid is based on the scope of the assignment as determined in Bid Data Sheet (Section 2). The instruction to bidders should be read in conjunction with the Bid Data Sheet.
1.2 The  successful  Bidder  will  be  expected  to  complete  the  assignment  by  the  Intended  Completion Date specified in the contract to be signed.

2. CORRUPT PRACTICES
2.1 Norwegian Refugee Council requires Employees, Bidders and Contractors, to observe standards of ethics during procurement and the execution of contracts. In pursuit of this, Norwegian refugee Council defines, for the purposes of this provision, the terms set forth below as follows:
a) “Corrupt practice” includes the offering, giving, receiving, or soliciting of anything of value to influence the action of a public official in the procurement process or in contract execution; and 
b) “Fraudulent practice” includes a misrepresentation of facts in order to influence a procurement process or the execution of a contract to the detriment of the Norwegian Refugee Council, and includes collusive practices among Bidders prior to or after bid submission designed to establish bid prices at artificial, non-competitive levels and to deprive the Norwegian Refugee Council of the benefits of free and open competition; 
In any case where fraud or corruption is identified, NRC will:
· reject any bids where the Bidder has engaged in corrupt or fraudulent practices in competing for the Contract;
· remove bidding contractors who engage in fraudulent or corrupt practices, from our prequalified list 
· liaise with District Officials to report if fraudulent or corrupt practices are identified 
· terminate works 
2.1 Any communications between a Bidder and the Norwegian Refugee Council related to matters of alleged fraud or corruption must be made in writing and addressed to the Country Director in Iraq.

3 ELIGIBLE BIDDERS
A Bidder shall meet the following criteria to be eligible to participate in NRC procurement of Works:
(a)	The bidder must have been pre-qualified with Norwegian refugee Council for the Financial Year;
(b)	The bidder, at the time of bid, is not:
(i)	Insolvent;
(ii)	In receivership;
(iii)	Bankrupt; or
(iv)	Being wound up
(c)	The bidder’s business activities have not been suspended;
(d)	The bidder is not the subject of legal proceedings for any of the circumstances in (b); and
3.1 (e)	The bidder has fulfilled his or her obligations to pay taxes and social security contributions. In a case where VAT is included in a bid, a copy of the VAT certificate must accompany the bid. A Bidder, and all parties constituting the Bidder including sub-contractors, shall not have a conflict of interest. All Bidders found to have a conflict of interest shall be disqualified. A Bidder may be considered to have a conflict of interest with one or more parties in this bidding process, if they have a relationship with each other, directly or through common third parties, that puts them in a position to have access to information about or influence on the bid of another Bidder, or influence the decisions of the Norwegian Refugee Council regarding this bidding process; or
3.2 A Bidder whose circumstances in relation to eligibility change during a procurement process or during the execution of a contract shall immediately inform the Norwegian Refugee Council.
3.3 NRC reserves the right to refuse a bid at any time if the bidder or one of its sub-contractors provided material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates or is found guilty of fraud, active corruption, collusion, coercive practice, bribery, involvement in a criminal organization or illegal activity, or immoral human resources practices, including but not limited too: child labour, non-discrimination, freedom of association, payment of the legal national minimum wage,  and forced labour. 

4 JOINT VENTURES, CONSORTIA AND ASSOCIATIONS
Bids submitted by a joint venture, consortium or association of two or more firms as partners will only be accepted in exceptional circumstances.

5 ONE BID PER BIDDER PER WORK
Each Bidder shall submit only one Bid per contract. A Bidder who submits or participates in more than one bid per contract will cause all the bids with the Bidder’s participation to be rejected.

6 COST OF BIDDING
The Bidder shall bear all costs associated with the preparation and submission of his Bid, and the Norwegian Refugee Council shall not be responsible or liable for those costs, regardless of the conduct or outcome of the bidding process.

7 SITE VISIT
The Bidder, at the Bidder’s own responsibility and risk, is encouraged to visit and examine the Site of Works and its surroundings and obtain all information that may be necessary for preparing the bid and entering into a contract for construction of the Works. The costs of visiting the Site shall be at the Bidder’s own expense.

8 INSPECTION
NRC is obliged to ensure that its procurement decisions are clearly justified and documented and keeping within the Donors mandatory principles. In that regard, full and on-the-spot access must be granted to representatives of NRC, the Donor or any organisation or person mandated by it, to premises belonging to NRC or its contractors. The right to access shall include all documents and information necessary to assess, or audit the implementation of the contract

9 OBTAINING AND COMPLETING BIDDING DOCUMENTS 
8.1 Bidders who did not obtain the Bidding Document directly from the Norwegian Refugee Council will be rejected during evaluation. Where a Bidding Document is obtained from the Norwegian Refugee Council on a Bidder’s behalf, the Bidder’s name must be registered with the Norwegian Refugee Council at the time of issue.
8.2 The Bidder is expected to examine all instructions, forms, terms, and specifications in the Bidding Document. Failure to furnish all information or documentation required by the Bidding Document may result in the rejection of the bid. 

10 CLARIFICATION OF BIDDING DOCUMENT 
A prospective Bidder requiring any clarification of the Bidding Document shall contact the Norwegian Refugee Council in writing. The Norwegian Refugee Council will respond in writing to any request for clarification before the deadline for clarification of bids. The Norwegian Refugee Council shall forward copies of its response to all Bidders who have acquired the Bidding Document, including a description of the inquiry but without identifying its source. 

11 AMENDMENT OF BIDDING DOCUMENT 
11.1 At any time prior and until 48 hours prior to the deadline for submission of bids,  the Norwegian Refugee Council may amend or cancel the Bidding Document by informing the bidders in writing. 
11.2 To give prospective Bidders reasonable time in which to take an amendment or cancellation into account in preparing their bids, the Norwegian Refugee Council can, at his discretion, extend the deadline for the submission of bids. 

12 LANGUAGE OF BID
12.1 The bid, as well as all correspondence and documents relating to the bid shall be written in English. 
12.2 Supporting documents and printed literature that are part of the bid may be in another language provided they are accompanied by an accurate translation of the relevant passages in English, in which case, for purposes of interpretation of the Bid, such translation shall govern.

13 DOCUMENTS COMPRISING THE BID
13.1 The bid submitted by the Bidder shall comprise the following: 
· Signed and stamped Contractor’s Biding form in Section 5
· Any other information and documents requested in Section 4.
· Service provision Schedule (as in Section 6) 
· Service provision descriptive  (as in Section  7)
13.2 All forms must be completed without any alterations to the format, and no substitutes shall be accepted. All blank spaces shall be filled in with the information requested. 

14 BID PRICE FOR SERVICE CONTRACT
14.1 Bid prices are for complete contracts. Contracts cannot be subdivided into pieces. Where a bid is submitted, all relevant quotations must be completed. 
14.2 The Bidder shall fill in rates and prices for all items of the Service described in the drawings and specifications and listed in the quotations, Items for which no rate or price is entered by the Bidder will not be paid for by the Norwegian Refugee Council when executed and shall be deemed covered by the other rates and prices in the quotation. 
14.3 Unless otherwise specified in the Bid Data Sheet, all duties, taxes and other levies payable by the contractor under the contract, shall be included in the total bid price submitted by the bidder. 
14.4 For those bidders who are VAT registered, VAT must be specified in the quotation. 
14.5 The priced in the quotation submitted by any Bidder shall be checked for arithmetical errors and for what might be considered unreasonable rates during the evaluation. Where errors are identified one or more of the following steps may be taken:
(a) If any rates are considered to be unrealistic or unreasonable they may be altered by mutual agreement, provided that no alteration shall be made in the amount of the Bid.
(b) If any arithmetical errors are detected in an otherwise acceptable bid, and the Bidder, on being so notified, is prepared to confirm his bid and if the Bidder is subsequently awarded the contract, then the Bid shall be altered to reflect the difference.
(c) The Bidder is reminded that it is entirely his responsibility to ensure the accuracy of his bid. No alteration will be made to the bid after its submission on the grounds of any arithmetical errors subsequently discovered except as provided above.

15 CURRENCIES OF BID AND PAYMENT
All prices shall be quoted by the Bidder in IQD, unless otherwise stated. Similarly, all payments will be made in IQD. 

16 BID VALIDITY
16.1 Bids shall remain valid for a period of One Year months after the date of the bid submission deadline as prescribed by Norwegian Refugee Council. A bid valid for a shorter period shall be rejected as non-compliant. 
16.2 In exceptional circumstances, prior to the expiration of the bid validity period, the Norwegian Refugee Council may request Bidders in writing to extend the period of validity of their bids. A Bidder must confirm in writing his acceptance of the extension. In case of extension, modification of the bid is not permitted. 

17 ALTERNATIVE BIDS
Bidders shall submit offers that comply with the requirements of the bidding documents, including the basic technical design as indicated in the drawings and specifications. Alternative bids shall not be considered unless otherwise indicated in the BDS.

18 FORMAT AND SIGNING OF BID
The Bidder shall prepare one set of bid documents per contract that he wishes to bid for. The bidder should hold a copy of the documents with himself, for reference purposes.

19 SEALING AND MARKING OF THE BID
18.1 The Bidder shall enclose the bid for each contract in an plain envelope securely sealed 
18.2 The envelopes shall: 
(a) be addressed to the Logistics Office, Norwegian Refugee Council, in the location specified in the Bid Data Sheet 
(b) bear the Contract number 
(c) no other markings should be on the envelope
18.3 If all envelopes are not sealed and marked as required, the Norwegian Refugee Council will reject the bid 

20  DEADLINE FOR SUBMISSION OF BIDS
Bids must be received by the Norwegian Refugee Council at the address given and no later than the date and time indicated in the Bid Data Sheet.

21 LATE BIDS 
The Norwegian Refugee Council shall not consider any bid that arrives after the deadline for submission as stipulated in the Bid Data Sheet. Any bid received by the Norwegian Refugee Council after the deadline for submission of bids shall be declared late and rejected. 

22 WITHDRAWAL AND REPLACEMENT OF BIDS
22.1 A Bidder may withdraw or replace its bid after it has been submitted at any time before the deadline for submission of bids by sending a written notice, signed by an authorized representative. Any corresponding replacement of the bid must accompany the respective written notice. All notices must be: 
(a) submitted as with Clauses 20 and 21, and in addition, the envelopes shall be clearly marked “WITHDRAWAL” or “REPLACEMENT” and 
(b) received by the Norwegian Refugee Council prior to the deadline for submission of bids, in accordance with the Bid Data Sheet 
22.2 After the opening of bids, modifications to bids must be documented and any discussions reported in writing. A bid may be withdrawn at any stage, with written notice. 

23 CONFIDENTIALITY
23.1 Information relating to the examination, evaluation, comparison, and post-qualification of bids, and recommendation of contract award, shall not be disclosed to bidders or any other persons not officially concerned with such process until information detailing the best evaluated Bidder is communicated to all Bidders. 
23.2 Any effort by a Bidder to influence the Norwegian Refugee Council in the examination, evaluation, comparison, and post-qualification of the bids or contract award decisions may result in the rejection of its bid. 
23.3 From the time of bid opening to the time of Contract award, if any Bidder wishes to contact the Norwegian Refugee Council on any matter related to the bidding process, it should do so in writing. 

24 CLARIFICATION OF BIDS
Norwegian Refugee Council may, at its discretion, ask any Bidder for a clarification of its Bid. The Norwegian Refugee Council’s request for clarification and the response shall be in writing. Any clarification submitted by a Bidder that is not in response to a request by the Norwegian Refugee Council shall not be considered. All requests for clarifications shall be copied to all bidders for information purposes.  No  change  in  the  price  or  substance  of  the  bid  shall  be permitted, except to confirm the correction of errors.

25  BIDS VALIDATION
25.1 The Norwegian Refugee Council’s determination of a Bid’s validity is to be based on the contents of the bid itself, which cannot be corrected if determined to be invalid 
25.2 A valid bid is one that complies with all the terms, conditions, and specifications of the Bidding Document, without deviation or omission, which affects, or could affect; 
25.3 the scope, quality, or performance of the Works specified in the Contract; or 
25.4 limits in any substantial way, the Norwegian Refugee Council’s rights or the Bidder’s obligations under the Contract

26 EVALUATION OF BID
26.1 The Norwegian Refugee Council shall examine the legal documentation and other information submitted by Bidders to verify eligibility, and then will review and score bids according to the following criteria; 
· Price in comparison to NRC established rate (Financial evaluation)
· Overall timeframe for the service (Technical evaluation)
· Ranking awarded during earlier tenders. (Technical evaluation)
· Schedules (personnel schedule and work-plan) (Technical evaluation)
· Earlier experiences and documentation proven in the tender documents, related to the service required under this contract. (Technical evaluation)
26.2 In case of two contractors being scored the same in the evaluation, the one with the highest technical ranking will be awarded the contract 
26.3 Anti-money laundering, anti-bribery, anti-corruption and anti-terrorism legislation applicable in some jurisdictions may require NRC to verify the identity of the bidder prior to financial transactions. NRC reserves the right to use online screening tools to check the bidder’s record with regards to their possible involvement in illegal or unethical practices.
Norwegian Refugee Council reserves the right to reject all bids, and re-tender if no satisfactory bids are submitted 
27 AWARD PROCEDURE
27.1 The Norwegian Refugee Council shall award the Contract in writing, with an award letter, to the Bidder whose offer has been determined to be the best, before the end of the bid validity period
27.2 Any bidder who has not been awarded a contract, will be notified in writing
27.3 Until a formal contract is prepared and executed, the Award Letter shall constitute a binding agreement between the bidder and NRC. . 
27.4 The Award Letter will state the sum that the Norwegian Refugee Council will pay the Contractor in consideration of the Works as prescribed in the Contract, and in accordance with the Bid. 
27.5 The Bidder is thereafter required to submit a Letter of Acceptance, confirming their wish to proceed with a contract. 

28 SIGNING OF CONTRACT
28.1 Upon receipt of the Letter of Acceptance, the Norwegian Refugee Council shall call the successful Bidder to sign the Contract.
28.2 Within an agreed timeframe, the successful Bidder shall sign, date, and return the Contract to the Norwegian Refugee Council. 






SECTION 4
[bookmark: _Toc265170882]Technical description of the bid for service provision

TENDER PURPOSE AND EXPECTED RESULTS:

Manner of Submission: 
Please submit your BID in accordance with the requirements detailed below in the TENDER BOX in Sealed Envelop addressed to:
 NRC office - Ekhlas Empire Center, 3rd floor/ 100Mtr Road, Kurani Ainkawa 
Deadline for submission of quotations is 20th November 2017 and 02:00 P.M promptly. Companies who do not submit their quotation by this deadline will not be considered. 

Requirements:
The payments will be made on a monthly basis, based on submission of invoice, and after clarifications are accurately made on the invoice. 

Please provide information against each requirement. 
Additional rows can be inserted for all questions as necessary. If there is insufficient space to complete your answer in the space provided please include on a separate attachment with a reference to the question. 

1. Please provide details of any relevant vehicles owned by the company that would potentially be used for provision of vehicles: (do not mention rented items)
	No
	Type of  vehicles
	Units

	
1
	
	

	
2
	
	

	
3
	
	

	
4
	
	

	
5
	
	

	
5
	
	

	
6
	
	

	
7
	
	

	
8
	
	

	
9
	
	

	
10
	
	

	
11
	
	

	
12
	
	



2. Delivery times
NRC is seeking suppliers who are able to commence works within 1 week from the closing date of this tender.
In the event of contract award, please confirm you can commence works within 1 week from the closing date of the tender?

	Yes   ☐
	No*  ☐
If No, please confirm when you could start?_______________________________

3. Insurance 
Please provide details of vehicle insurance cover that will be offered. (Please note that a copy of the insurance certificate(s) will be asked for.)

	Duration of insurance (months/years):
	




4. Bid Validity
Please confirm the validity of your bid below (in months): (Please note that minimum required is one year.)

	




5. Framework Agreement
NRC are seeking suppliers who are interested in entering into a fixed price Framework Agreement (Framework Contract) that would allow NRC to increase or decrease the number of vehicles rented on a monthly basis.
In the event of contract award, please confirm you are willing to enter into a fixed price agreement under which NRC may increase or decrease the number of vehicles rented on a monthly basis.  

	Yes   ☐
	No    ☐

6. Subcontracting
Please be advised that subcontracting is not permitted. Bidders must have the capacity to provide the full quantity of vehicles required. 

7. Vehicle Inspection
If contract is awarded, then the supplier is expected to provide all requested vehicles for full inspection, prior to operational usage. Vehicles will be inspected by qualified NRC staff.  












SECTION 5 BIDDING FORM 
From : ___________________________________________________ 

Date:_____________________________________________________ 

Name of the Company: ______________________________________ 


The validity period of OFFER is: One Year. 

We confirm that the prices quoted in the Price Schedule are meant for unlimited kilometers (KM’s) per month and 6 days a week as per NRC's advertisement. 

The Price offered should be inclusive of:
· Driver (with English spoken and written skills)
· Fuel
· Maintenance
· Insurance
· Replacing Vehicle in 24 hours in case of maintenance or break down
· Using the Vehicles for unlimited KMs.

Please note information provided on this form must be accurate and will be verified.
BID SHEET for Vehicle Rental at ERBIL (Need might be for approximately 15 to 30 Vehicles)
	No
	Specifications 
	SUV: Station Wagon 5 doors, such as Toyota Land Cruiser/Kia Sportage or Frontier/Hyundai Tucson or similar
	Double cabin: Pick-up such as Toyota Hilux/Ford Ranger or similar make
	Sedan: Toyota Corolla/Hyundai Elanta or similar
	Minibus 13pax minimum, such as Toyota Hiace/Hydundai I800

	1
	· Left Hand Drive, Petrol Engine
· Instrument Panel of vehicle in full working order
· Vehicle in full working order
· Passenger Capacity – 5 or more passengers
· Seat Belts in Good Condition
· Tyres, including spare, in good condition
· Air conditioner (both hot and cold) should be fully functional
· Fire extinguisher & set of tools
· Fuel Consumption is to standard of manufacturer specifications.
Driver:
· Driver with valid license, experience more than 1 year
· Driver has be able to complete a vehicle logbook, agree to and sign NRC drivers manual and agree to NRC Security Guidelines and Code of Conduct
· Fuel should be fully provided by rental company.
· Vehicle will remain at NRC compound
· Full maintenance to be provided by rental company (access for servicing provided on weekend only)
· Vehicle replacement within two hours, if breakdown/accident occurs. 
· Replacement driver (mobile driver) with two hours if requested by NRC
· Rental company is fully responsible for damage, accident to vehicle 
	
	
	
	

	2
	Brand and Model
	
	
	
	

	3
	Number of vehicles offered
	

	
	
	

	4
	Third party insurance

	

	5
	Experience with NGO


	


	6
	Monthly fee for unlimited kilometer (KM’s) including driver, fuel and maintenance, and any extra cost in IQD
	


IQD
	


IQD
	


IQD
	


                      IQD



Following items are also a requirements 
Availability of safety equipment’s (Torch, tow rope, warning triangle and tools for changing tyres.)
GPS Tracking System – to monitor car movements using SIM tracked technology, installed in vehicle
Availability of first aid kit – (minimum standard is Compress Gauze , Bandage Gauze,  Bandage Tape, Latex Gloves, Soap Bar, Scissors, Safety Pins)
In case of Maintenance and repairs the supplier will have to provide a replacement vehicle at the site.

Supplier Information
Company name_________________________________________________________
Address_______________________________________________________________
Contact person_________________________________________________________
Contact Telephone number________________________________________________
Email/Fax______________________________________________________________
Company Stamp________________________________________________________


















BID SHEET for Vehicle Rental at Hamam AL Alil and MOSUL (Need might be for approximately 20 to 30 Vehicles)
	No
	Specifications 
	SUV: Station Wagon 5 doors, such as Toyota Land Cruiser/Kia Sportage or Frontier/Hyundai Tucson or similar
	Double cabin: Pick-up such as Toyota Hilux/Ford Ranger or similar make
	Sedan: Toyota Corolla/Hyundai Elanta or similar
	Minibus 13pax minimum, such as Toyota Hiace/Hydundai I800

	1
	· Left Hand Drive, Petrol Engine 
· Instrument Panel of vehicle in full working order
· Vehicle in full working order
· Passenger Capacity – 5 or more passengers
· Seat Belts in Good Condition
· Tyres, including spare, in good condition
· Air conditioner (both hot and cold) should be fully functional
· Fire extinguisher & set of tools
· Fuel Consumption is to standard of manufacturer specifications.
Driver:
· Driver with valid license, experience more than 1 year
· Driver has be able to complete a vehicle logbook, agree to and sign NRC drivers manual and agree to NRC Security Guidelines and Code of Conduct
· Fuel should be fully provided by rental company.
· Vehicle will remain at NRC compound
· Full maintenance to be provided by rental company (access for servicing provided on weekend only)
· Vehicle replacement within two hours, if breakdown/accident occurs. 
· Replacement driver (mobile driver) with two hours if requested by NRC
· Rental company is fully responsible for damage, accident to vehicle 
	
	
	
	

	2
	Brand and Model
	
	
	
	

	3
	Number of vehicles offered
	

	
	
	

	4
	Third party insurance

	

	5
	Experience with NGO

	


	6
	Monthly fee for unlimited kilometer (KM’s) including driver, fuel and maintenance, and any extra cost in IQD
	


IQD
	


IQD
	


IQD
	


                      IQD


Following items are also a requirements 
· Availability of safety equipment’s (Torch, tow rope, warning triangle and tools for changing tyres.)
· GPS Tracking System – to monitor car movements using SIM tracked technology, installed in vehicle
· Availability of first aid kit – (minimum standard is Compress Gauze , Bandage Gauze,  Bandage Tape, Latex Gloves, Soap Bar, Scissors, Safety Pins)
· In case of Maintenance and repairs the supplier will have to provide a replacement vehicle at the site.
Supplier Information
Company name_________________________________________________________
Address_______________________________________________________________
Contact person_________________________________________________________
Contact Telephone number________________________________________________
Email/Fax______________________________________________________________
Company Stamp________________________________________________________
NRC reserves the right to accept or reject the whole or part of your quotation based on the information provided. Incomplete quotations which do not comply with our conditions will not be considered. 

1. QUALIFICATION REQUIREMENTS
Please provide the information required by attachment;
1 Current Trading license for work
2 Tax Clearances Receipts for current financial year from the KRI Revenue Authority. 
3 A copy of the VAT certificate must be provided 
4 Current Commercial Bank (name) _______________________________________ 
5 Account Number to be used during the Contract ___________________________
6 Current Balance of the Account: _________________________________________ 
(Attach full bank statement for previous THREE months) 
7 Previous experience related to the works under this contracts, to be provided in form of completion certificate, contract, handover documents, etc.


1
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