Expression of Interest 

1 Overview of the British Council
1.1 The British Council is the United Kingdom’s international organisation for cultural relations and educational opportunities.  Its purpose is to promote a friendly knowledge and understanding between the people of the UK and people worldwide; making a positive contribution to all the countries we work with; and making a lasting difference to the UK's security, prosperity and influence.  It seeks to achieve its aims by working in education, science, governance, English and the arts.  In 2014-15, its programmes reached a total audience of 647 million people worldwide, up by 43 million from the previous year.  The British Council also had a total turnover of £973 million, which was 13% higher than the previous year.  Its income included a grant-in-aid of £155 million, £637 million from fees and income from services such as English teaching, exams administration and £164 million from contract activity, such as the management of client-funded contracts, and funding from a wide range of public and private sector partners. 

1.2 The British Council was established in 1934 and incorporated by Royal Charter in 1940.  It is registered as a charity in England and Wales (charity no. 209131) and Scotland (charity no. SCO37733).  It is also an executive non-departmental public body, with the Foreign and Commonwealth Office as its sponsoring department.

1.3 Its primary charitable objects are set out in the Charter and are stated to be to:

· Promote cultural relationships and the understanding of different cultures between people and peoples of the United Kingdom and other countries;

· Promote a wider knowledge of the United Kingdom; 

· Develop a wider knowledge of the English language;

· Encourage cultural, scientific, technological and other educational co-operation between the United Kingdom and other countries; and

· Otherwise promote the advancement of education. 

1.4 The British Council works in more than 110 countries around the world and employs over 7000 staff worldwide.  It has its headquarters in the UK, with offices in London, Manchester, Belfast, Cardiff and Edinburgh. Further information can be viewed at www.britishcouncil.org. 

The British Council creates international opportunities for the people of the UK and other countries and builds trust between them worldwide.
The British Council Iraq office has been part of the Iraqi society since 1952 (closed in 1999 to re-open in 2003 in Baghdad and in 2008 in Erbil), making it one of the first British Council offices to operate in the region. We continue to be recognised as the leading international educational and cultural relations organisation in Iraq.  

We use English, Arts, and Education & Society, the best of UK’s cultural assets, to bring people together and to attract partners to work with us. We create opportunities for tens of thousands of young people annually and have over 7,000 staff in 191 offices in 110 countries and territories.
Purpose of the Expression of  Interest:
Presently, we are conducting a market research and only collecting information on the suppliers who provide the following services, in order to have them in our pool of vendors:

Event organizer including all the work required and materials as the points below:
1- Securing Venue for the events based on the number of the participants required.

2- Providing the sound system and the translation services with the materials.

3- Providing staff who will be able to manage the registration and the check of the invitations for both (VIP and the audience) participants.

4- Making a short documentary film with international standards covering several locations Iraq-wide. Film length and thematic to be discussed 
5- Providing a suitable decoration for the venue based on the subject of the event.

6- Providing the printings material and the design of the logo and the slogan as per the request, as well as ensure having the flex, banner , T-shirts …etc and other printings materials available with good quality assessed and accepted by the BC technical requirement 
7- Ensure that the venue location are accepted in terms of size , quality , security, access are accepted by the BC technical requirement.

8- Provide the refreshments (coffee break), lunch with high level of the flexibility to the requester to ask for the types of the items within the buffet.

9- Provide the videography editor are available and provide good quality of editing matching the needs and accepted by the BC technical requirement
Award criteria:

The award criteria would differ from tender to tender, as it will be tender specific, The list of award criteria is not necessarily exhaustive, so it would include but is not limited to the following:

· Competitive pricing 

· Ability to meet specifications and standards

· Availability of the service and ability to deliver within 10 days

· Reliable delivery methods 

· Quality control methods and practices 

· Technical abilities and leadership 

· Ability to provide niche or unique products and/or design concepts 

· Financial stability & credit strength 

· Payment conditions/requirements

· Warranty, insurance and bonding provisions 

· Proven performance and experience 

· Service support resources available

· Previous experience and past performance with the product/service to be purchased
Suppliers who have shown interest to be added to our pool of vendors, in order to be invited for future tenders, are required to submit their interest alongside the documents listed in the below submission checklist by July, 19- 2018/16:00 (date/time) at the email address below. 
Email: Abdullah.jasim@britishcouncil.org 
	Submission Checklist

	Document
	Y / N

	1. Company Profile/CV.
	

	2. Tax certificate with valid date.
	

	3. Evidence showing experience with the same filed above.
	

	4. References from INGOs, embassies, UN agencies …etc
	

	5. Registration documents with valid date.
	

	6. Registration documents for the company Owner/General Manager.
	


 I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	


