REQUEST FOR QUOTATION (RFQ) - GOODS
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Reference Code :Syria-2018-076 Syria-2018- 076 dwabliall 4,
Original Date Issued: e f
15/08/2018 15/08/2018
Last Date for Clarification zniasill e ga Al
16/08/2018 16/08/2018
Closing Date: 26/08/2018 26/08/2018 (3l f b

10:30 AM lua 10:30

Subject: Supply and Delivery of (6,000) Ready to Eat (RTE) baskets to Syria

Our organization, a non-profit organization, provides humanitarian assistance to “people in need”,
is seeking quotations from eligible contractors for Supply and Delivery of (6,000) Ready to Eat
(RTE) baskets to Syria. Our organization anticipates awarding Multiple or Single contract(s) as
a result of this Solicitation. Our organization reserves the right to award more or none under this
RFQ.

All bids shall be submitted via Syr-tendering@irdglobal.org as PDF format

Or via Sealed envelopes to our office in English village No. 288 in Erbil. This RFQ is in no
way obligates our organization Our organization to award a contract nor does it commit our
organization to pay any cost incurred in the preparation and submission of a proposal.

Our organization bears no responsibility for data errors resulting from transmission or conversion
processes.

Sincerely,
Procurement Committee
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Purpose
[Supply and Delivery of (6000) Ready to Eat (RTE) baskets to Syria]
HE B
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Type of Contract/Purchase Order to Be Awarded As A Result Of This Solicitation
[FIRM FIXED UNIT PRICE]
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Contract/Purchase Order Term and Delivery Dates

A purchase order will be issued in quantities required for a week, two weeks or a month, on as
needed basis. The purchase order can be sent by e-mail to the company representative, and Our
organization is not obliged to purchase the total quantity after signing the contract.
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Timeline

The Time Line for this Tender shown below:
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Activity Ll | Date &oull
Original Date Issued tender saal) (Mo g U 15/08/2018
Last Date for Clarification via | iz (b (e pagill o ga Al 16/08/2018
email IRQ- 9 A
Tendering@irdglobal.org IRO-
Tendering@irdglobal.org
Return of tenders (Closing slanl) aDini) g (3lad) 26/08/2018
Date)
Closing Time: 10:30 AM lalua Coaill 55 dled) ;alall i
Tender Review Committee ciluablial) A2 ja Al 27/08/2018
Local Committee on Contract a1l At 28/08/2018
"Go-Live" with Supplier dabliall pia 30/08/2018

Validation of Bids and Prices: Shall not be less than 90 days

s 90 ce JE Y o ey ol M

Scope of Work and Standards

Supply and Delivery of Ready to Eat (RTE) baskets to Syria.

The Company must have a DUNS number or obtain one within 5 days of being notified of
selection, DUNS number can be obtained as below:

SAM website: https://www.sam.gov
DUNS Website: http://fedgov.dnb.com/webform

YouTube tutorial on Getting a DUNS number:
https://www.youtube.com/watch?v=DitwYgWr2CJlI
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Technical Specification
Inspection of supplies by Our organization before delivery:

The selected vendor must notify our organization that the quantity is stored at its warehouse and
ready to be shipped to Syria. According to the implementation plan, the vendor shall supply the
quantity to our organization warehouses in Al-Hassaka and Al-Raqqga, as determined by our
organization, then after our organization performs QA/QC. The RTE items will be examined on
the final destination.

The OA/OQOC and Test Analysis that undertake by Our organization:

* QA/QC at Our organizations’ warehouses, In Syria.

408l i) gall

raslecil) 08 dakiial) J (ha 3l gall pand

A Al 83K A ¢  atll ala Sl ) Aadaidl) £ 31 (Geadll) 38,80 e
il 3 Aabidl ke I el e gl e iny et AL a5
L s Aalaiall 0 Jlae A debaiall U8 e panaall o ge and sl

Syria-2018-076


https://www.sam.gov/
http://fedgov.dnb.com/webform
https://www.youtube.com/watch?v=DtwYgWr2C

A i i datiial) p ghic
am;dSGSBJPJJAS‘N}A”&gﬂlﬁ)}ugﬁw\u)mgﬁebuaﬁ -

Locations of Delivery:

The final delivery location is our organization’s warehouses in Al-Hassaka and Al-Raqga inside
Syria.
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Packaging specifications:

The items should be packed in a rigid plastic box that will contain all the items. The box should
come with handles and wheels to facilitate carrying and moving the box. If the package includes
biscuits, then it should be divided into two boxes, one for biscuits and one for the remaining
items.
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Contract Terms and Conditions

this contract/purchase order resulting from this solicitation must be signed by both parties
to be considered valid and in force.

all costs associated with, but not limited to, production, preparation and/or delivery of
goods or services, including deliveries, accepted by Our organization staff, without a fully
executed (signed by both parties) contract/purchase order, are at the vendor’s risk

only. Our organization shall not pay for any costs, without limitation, associated with
production, preparation or delivery of goods and/or services under this or any other
contract/purchase order, which has not been signed by both parties
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Evaluation and Award Process

Our organizations’ selection criteria is Lowest Price/Technical Acceptable (LPTA)
The minimum passing score will be (50%) on a condition that the sample evaluation should be at
least half of the criteria weight.
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a) Essential Requirements:
e The company must present their profile, company cv and copies of all previous similar
work contracts.

e Copy of valid registration with local government stamp.
e Proposed prices shall be valid for at least 90 days from date of submission of bids.
e Penalty will apply for any delay of delivery as (0.5%) of the total amount for each day.
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Payment Method and terms:

Payment for supplies quantities: Payment will be made after receiving, inspecting and
accepting quantities ordered.

Payment method: payments will be made as bank transfer or if the company doesn’t
have a bank account the payment will be made as Hawala (hawala is for Syrian vendors
only), in both cases all banking/hawala fees will be paid by Our organization
Payments duration: Payment will be made within 30 days after the receival of goods
and the original invoice(s) from the vendor.
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Similar working experience with clients such as INGO, UN Agencies,
government and others ) 25%
(S AY) i sSall sasial aell WISy / Ayl sall cilakaiall) ¢ Slead) g Alilas Jlac
Company Past performance (recommendation letters are requested)

P e e s < 25%
t-gm}.d\ &b)ﬁ&b)})@)ﬁ)uﬂ@gu\ ;\J‘}“)

Sample Evaluation 0
CJ\A.\” EJ}.; e&;ﬂ'j 50 A)
Total g sexsll 100

Our organization reserves the right to award under this solicitation without further negotiations.
The offerors are encouraged to offer their best terms and prices with the original submission.
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It is our organizations Policy that no gifts of any kind and of any value be exchanged between
vendors and our organizations personnel. Discovery of the same will be grounds for
disqualification of the vendor from participation in any of Our organizations procurements
and may result in disciplinary actions against Our organizations personnel involved in such
discovered transactions.
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Selected vendor will be subject to vetting.
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Instructions to the Offerors

e Certificate of Origin: The supplier shall submit the certificate of origin for the
contracted quantity and the name of the supplied company. The certificate shall be
certified & stamped by local government. If the certificate of origin is not submitted, the
quantity will be rejected.

e HACCP and Food Safety certificate

e Our organization will request a sample of RTE baskets from the shortlisted bidders.

e Payments will be made as bank transfer or if the company doesn’t have a bank account
the payment will be made as Hawala (hawala is for Syrian vendors only), in both cases
all banking/hawala fees will be paid by Our organization

e Our organization is not responsible for fluctuations in the prices of any RTE item in the
local and international markets during the contract period and the company is obliged to
the proposed price according to the contract and until the end of the contract period
between the parties.

e The quantity is not fixed. Our organization can order less or more quantities.

e All pages of the bids must be signed and stamped.

e This tender is not a commitment for purchasing.

e All prices must be in USD.

e Our organization is not bound to contract with one company and can split the award
between one or more companies.

e A certificate of registration and CV should be sent with all contracts for similar and
previous business

e The trucks must be well covered and be rain proof.

e The company shall be responsible for all the expenses of the loading and offloading at the
organization warehouses.

e The Company shall bear all risks and costs for any damage, loss or theft to the ordered
goods. The Company shall bear full legal responsibility for any disease, injury, disability
or death of any of its employees, drivers, porters.

e The items should have expiry date matching with the periods mentioned in the BoQ.

e Our organization will terminate the contract in the event of negligence and delays of
delivery.

e The supplied items of the RTE will be tested.

The List of Checks and Certificates that should be provided by the awarded contractor :

e Certification of Origin.
e Border checks for Human consumption.
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The Company shall be excluded from opening the tender in the following cases:

If two or more bids are submitted for one tender.

e Ifitis proved that the authorized director has two registered companies in his name,
both of whom participated in the same tender.

e If only a lump sum has been provided and all prices of the scale have not been filled.

e If the bid is submitted in the absence of the required currency in the tender.

e If bids are submitted after the deadline for closing the tender.

o If the bill of quantities is not stamped.

o If after bids opening calculation error in the offered price has occurred, the offer will be

rejected.
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Yes No
Wire Transfer Payment
Mode
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Name of Company Owner:
A8yl

Name of the Owner and Partner:

Partner Partner:
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Registered Office address
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Telephone Number
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Company Registration & Tax Attach
number (Please attach a copy
of the 4n pall &8 )5 48 Al Jeais
ol 3ol (e ddis (3 ) (> )
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Company turnover in trading | 2015 2016 2017
currency (please attach recent
financial Bank statement)
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(Bl 5 Bl (e das 34 Bank Statement

Proof of financial stability Attach
such as financial turnover of
last three years or bank
statement.
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Company Structure
including staff name and
position in your Company
and attached Passport for
the Owner and the partners
as well
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Please list any Disputes
your Company has been
involved in with NGOs/UN
Our organizations over the
last 3 Years:
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Banking information:
4 peaal) Cile slall:
Bank Name:
Sl sl
Bank Address:
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Bank Branch:
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Account Name:

Account Number:
Slaa A8

Swift Code:

IBAN:

Signature

Company Stamp
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Appendices

- Bill of quantity and yeast specifications
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