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Section III: Returnable Bidding Forms
eSourcing reference: RFQ/2019/11674

Note to Bidders: The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their quotation. Instructions to complete each Form are highlighted in blue in each Form. Please complete the Returnable Biding Forms as instructed and return them as part of your quotation by uploading them against their specific Document Checklist in the UNOPS eSourcing system.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
Date: [Insert submission date]
Subject: Quotation for the supply of [Insert a brief description of goods/services] in [Name of country/city], RFQ Case No. [Insert RFQ ref number], dated [insert date]

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract;
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in the Tender Particulars section, Period of Validity of Quotations] from the date fixed for the submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS[If you have any actual or potential conflict of interest as defined in Article 3 of Section II: Instructions to Bidders, please disclose it here];;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact;
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future;
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 

Name: [complete]
Title: [complete]
Date: [complete] 
Signature: _____________________________________________________________
Provide the name and contact information for the primary contact from your company for this quotation:
Name: [complete]
Title: [complete]
Email address: [complete]
Telephone: [complete]

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: RFQ/2019/11674.

	Currency
	USD



	
	Item No
	UNOPS minimum technical requirements
	Unit of Measure
(Option1)
	Unit Price
	Unit of Measure
(Option 2)
	Unit Price

	1
	Video production using drones
	· Drones and related equipment will be provided and used by the service provider.  
· Registration and authorization to fly the drone all over Iraq is required before the service provider bids for the contract. 
· The drone’s pilot needs to be experimented in flying the device in a difficult and challenging environment (rubble, extreme heat etc.) 
· Given the environment where filming will take place, experience with international organization is required.
· Video quality (minimum): Full HD: 1920 x 1080.
	1-3-minute length Video
	
	6 to 10-minute video
	

	2
	Video production using conventional means (standard cameras)
	· Depending on the type of the video, the service provider should use all its conventional means to produce a video. For example, this can include:
· Camera Stabilizer (DJI Ronin or equivalent) and/or Camera Slider
· Camera (Sony A7s II or equivalent)
· Outdoor Lighting and reflectors etc.
· Registration and authorization of the cameras is required before the service provider bids for the contract. 
· Given the environment where filming will take place, experience with international organization is required.
· Video quality (minimum): Full HD: 1920 x 1080.
	1-3-minute length Video
	
	5-8-minute length video
	

	3
	Video editing and subtitling. 
	· The service provider should be able to edit a video in order to meet with the client’s expectations and requirements
· The client will be providing feedback until the final product is approved.  
· Video quality (minimum): Full HD: 1920 x 1080.

	1-3-minute length Video
	
	5-8-minute length video
	

	4
	Video translation: From Arabic to English or from English to Arabic.
Ad-hoc requests for other languages (French, Swedish etc.)
	· The service provider should be able to translate content (knowledge of mine action terminologies is required) and add the translation to the video as a voice-over or subtitles.
· Video quality (minimum): Full HD: 1920 x 1080.

	1-3-minute length Video
	
	5-8-minute length video
	

	5
	Messaging clip production to specific targeted groups (urban and rural areas)
	· The service provider should tailor the messages of the video to a specific audience. This will be discussed with the client before the project starts.
· Audience can include international community, children, women, affected communities/minorities, humanitarians etc.
· Video quality (minimum): Full HD: 1920 x 1080.
	1-3-minute length Video
	
	5-8-minute length video
	

	6
	Musical piece for explosive hazard awareness and risk education
	· The service provider should be able to record musical pieces with a high-quality sound (audio equipment is required) and to create a video for different purposes, as requested by the client.
· Video quality (minimum): Full HD: 1920 x 1080
	1-3-minute length Video
	
	5-8-minute length video
	

	7
	Educational Videos
	· Audience:  At risk groups
· Explains how to stay safe and avoid casualties in an IED contaminated environment. 
· Provides information on threats, context, and consequences in clear, simple and familiar language. 
· Format
· If a single video, roles and images should depict people representative of the at risk demographic; or, similarly if a series, the individual videos may be specific to a demographic or situational context, but the series must be representative of the at risk population as a whole, that is, men and women, boys and girls represented consistent with the concept for the spot (e.g., a spot featuring teenagers shows both girls and boys).
Storyboard identity and scripting: 
· Firm shall design and develop a storyboard and script based on creative brief provided by UNMAS Iraq; to be validated by UNMAS Iraq 
· Copy and storyboards should be focus group tested for clarity and response prior to production 
Other: 
· UNMAS Iraq will approve shooting locations which should reflect representative Northern Iraq urban and/or rural environments 
· Videos should meet accepted broadcast quality production standards for sound whether shot on location or on a sound stage/in studio; as well, the balance of design and editing should be produced using professional editing and design tools 
· Videos should include sound effects and music as appropriate  
· Video quality (minimum): Full HD: 1920 x 1080 
· Subtitles: in English, Arabic and Kurdish 
· Languages: Arabic (Iraqi accent with allowances for production in other local minority languages as required)

	1-3-minute length Video
	
	5-8-minute length video
	

	8
	At-risk Adults Video
	· Video Content/Description: Educational, providing information for adult’s at-risk groups (farmers, rehabilitation and construction workers, et al.) on how to stay safe in an environment contaminated by explosive hazards, and provide clear and simple safety messages on safe behaviour.
Storyboard and scripting: 
· The firm shall design and develop a storyboard and script. The storyboard and the script should be validated by UNMAS with a creative brief defining the project
· Copy and storyboards should be focus group tested for clarity and response prior to production
· UNMAS Iraq will approve shooting locations which should reflect representative Northern Iraq urban and/or rural environments 
· Videos should meet accepted broadcast production standards for sound whether shot on location or on a sound stage/in studio; as well, the balance of design and editing should be produced using professional editing and design tools 
· Videos should include sound effects and music as appropriate  
· Video quality (minimum): Full HD: 1920 x 1080 
· Subtitles: in English, Arabic and Kurdish 
· Languages: Arabic (Iraqi accent with allowances for production in other local minority languages as required

	1-3-minute length Video
	
	5-8-minute length video
	

	9
	Women’s Empowerment Video
	· Video Content/Description: Empowerment of women within mine action, different roles, women’s voices heard, male champions in the field, what UNMAS Iraq is doing to empower women.
Storyboard and scripting: 
· The firm shall design and develop a storyboard and script. The storyboard and the script should be validated by UNMAS with a creative brief defining the project
· Copy and storyboards should be focus group tested for clarity and response prior to production.
· UNMAS Iraq will approve shooting locations which should reflect representative Northern Iraq urban and/or rural environments.
· Videos should meet accepted broadcast production standards for sound whether shot on location or on a sound stage/in studio; as well, the balance of design and editing should be produced using professional editing and design tools.
· Videos should include sound effects and music as appropriate.
· Video quality (minimum): Full HD: 1920 x 1080 
· Subtitles: in English, Arabic and Kurdish.
· Languages: Arabic (Iraqi accent with allowances for production in other local minority languages as require.
	1-3-minute length Video
	
	5-8-minute length video
	



Payment terms 30 days accepted: ☐ Yes

Bidder’s discount for accelerated payment: ____% of total firm price for each calendar day less than thirty (30) days 


List of subcontractors or suppliers

Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.

(A) _[Full legal name and address of subcontractors]___________

(B) _________________________________________________

(C) _________________________________________________


I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] to sign this quotation and bind [insert full name of Bidder] should UNOPS accept this quotation: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________
Form C: Technical Quotation Form
RFQ reference no: RFQ/2019/11674
Name of Bidder: [insert name of Bidder]

Bidders are required to complete the Comparative Data Tables included in Section II: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table
	No
	UNOPS minimum technical requirements

	Quantity/
Measure
	Is quotation compliant? Bidder to complete
	Details of goods offered. Bidder to complete

	1
	Video production using drones: -

· Drones and related equipment will be provided and used by the service provider.  
· Registration and authorization to fly the drone all over Iraq is required before the service provider bids for the contract. 
· The drone’s pilot needs to be experimented in flying the device in a difficult and challenging environment (rubble, extreme heat etc.) 
· Given the environment where filming will take place, experience with international organization is required
· Video quality (minimum): Full HD: 1920 x 1080.

	Up to 30 hours  
	☐ Yes   ☐ No

	Insert description of service to be provided including how each activity shall meet the requirements of UNMAS Iraq. 

	2
	Video production using conventional means (standard cameras):-

· Depending on the type of the video, the service provider should use all its conventional means to produce a video. For example, this can include:
· Camera Stabilizer (DJI Ronin or equivalent) and/or Camera Slider
· Camera (Sony A7s II or equivalent)
· Outdoor Lighting and reflectors etc.
· Registration and authorization of the cameras is required before the service provider bids for the contract. 
· Given the environment where filming will take place, experience with international organization is required.
· Video quality (minimum): Full HD: 1920 x 1080.

	Up to 30 hours 
	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, description of services and layout proposed


	3
	Video editing and subtitling: -

· The service provider should be able to edit a video in order to meet with the client’s expectations and requirements
· The client will be providing feedback until the final product is approved.  
· Video quality (minimum): Full HD: 1920 x 1080.
	Up to 20 video clips of maximum 8 minutes duration each
	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc


	4
	Video translation: From Arabic to English or from English to Arabic.
Ad-hoc requests for other languages (French, Swedish etc.: -

· The service provider should be able to translate content (knowledge of mine action terminologies is required) and add the translation to the video as a voice-over or subtitles.
· Video quality (minimum): Full HD: 1920 x 1080.
	Up to 20 videos of maximum 8 minutes duration each
	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc


	5
	Messaging clip production to specific targeted groups (urban and rural areas): -

· The service provider should tailor the messages of the video to a specific audience. This will be discussed with the client before the project starts.
· Audience can include international community, children, women, affected communities/minorities, humanitarians etc.
· Experience with international organization is required.
· Video quality (minimum): Full HD: 1920 x 1080.
	Up to 20 clips of maximum 8 minutes duration each
	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc


	6
	Musical piece for explosive hazard awareness and risk education: -
· The service provider should be able to record musical pieces with a high-quality sound (audio equipment is required) and to create a video for different purposes, as requested by the client
· Experience with international organization is required.
· Video quality (minimum): Full HD: 1920 x 1080.
	Up to 20 video clips of maximum 8 minutes duration each
	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc


	7
	Educational Videos: -
· Audience:  At risk groups
· Explains how to stay safe and avoid casualties in an IED contaminated environment. 
· Provides information on threats, context, and consequences in clear, simple and familiar language. 
· Format
· If a single video, roles and images should depict people representative of the at risk demographic; or, similarly if a series, the individual videos may be specific to a demographic or situational context, but the series must be representative of the at risk population as a whole, that is, men and women, boys and girls represented consistent with the concept for the spot (e.g., a spot featuring teenagers shows both girls and boys) as per the TOR.  
· Video quality (minimum): Full HD: 1920 x 1080.
	1 to 8 minutes

	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc


	8
	At-risk Adults Video: -
· Video Content/Description: Educational, providing information for adult’s at-risk groups (farmers, rehabilitation and construction workers, et al.) on how to stay safe in an environment contaminated by explosive hazards, and provide clear and simple safety messages on safe behaviour (as per the TOR).
· Video quality (minimum): Full HD: 1920 x 1080.
	30 sec to 8 min

	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc


	9
	Women’s Empowerment Video: -
· Video Content/Description: Empowerment of women within mine action, different roles, women’s voices heard, male champions in the field, what UNMAS Iraq is doing to empower women (as per the TOR).
· Video quality (minimum): Full HD: 1920 x 1080

	30 sec to 8 min

	☐ Yes   ☐ No
	Insert details of proposed package offered, logistic timelines, etc





Delivery requirements –– Comparative Data Table

	[bookmark: _Hlk18921952]UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete

	Delivery time
	For each video production/postproduction, the schedule should be as below: -

Pre-Production: Approximately three working days to consult with UNMAS concerning deliverables, conduct research and arrange interviews and production site.
Production: Approximately three working days to shoot the video and /or evaluate any footage to be used, conduct follow up interviews and commentary as necessary. Accompany the UNMAS to work site to scout shooting locations consistent with storyboard as necessary; evaluate additional needs and fine tune shooting schedule accordingly.  Confirm any accessibility arrangements with authorities and/o stakeholders as necessary.
Post-Production: Approximately three working days to edit, translate, record voiceover, add music track, graphics/imagery and insert b-roll insertion add subtitles.

Please note delivery time is negotiable on the type of video or clip to be produced.
	☐ Yes   ☐ No
	Insert details 

	Delivery place and Incoterms rules
	DAP; Green Zone, Baghdad, Iraq
DAP; Empire Complex, Erbil, Iraq
	☐ Yes   ☐ No
	Insert details 

	Consignee details
	DAP; Green Zone, Baghdad, Iraq
DAP; Empire Complex, Erbil, Iraq
	☐ Yes   ☐ No
	Insert details 





The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section II: Schedule of Requirements.

 ☐ Yes   ☐ No         

ANY DEVIATION MUST BE LISTED BELOW:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________
[bookmark: _GoBack]

Form D: Previous Experience Form

RFQ reference no: RFQ/2019/11674
Name of Bidder: [insert name of Bidder]


	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________















Form E:  List of Equipment form

	SN
	Detailed Description of Equipment
	Brand/Model
	Year of Manufacture
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