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Dossier for Preselection

Malteser International (MI) is an international Non-Governmental Organization based in Cologne, Germany, providing humanitarian aid worldwide. In Iraq projects are implemented in the Nineveh plains, working across the sectors Shelter, Livelihoods, Education and Social Cohesion to rebuild communities and enable return of displaced populations of all ethno-religious groups.

Suppliers and service providers registered under the Laws of Iraq in respective goods and services are invited to submit their preselection dossier to MI so that they may be preselected for submission of quotations. 

Interested suppliers and service providers should submit their application in a sealed envelope addressed to: Malteser International Evaluation Committee, Erbil, Park View Compound, Apartment A2-11-44 on the sealed envelope, the categories applied for have to be clearly indicated, one set of documents can be applied for more than one category.


Applications must contain the following documents:

Legal documents
· Company’s official address, phone number and email address,
· Copy of the company’s registration or other business registration certificate in KRI.
· Copy of tax record.
Other required documents:
· Duly signed preselection questionnaire.
· Company profile including previous experience (if available).
· ID photo copy of the owner.
· Finance information including bank statement (if any).

For each product/service category, Evaluation Committee (EC) shall determine the minimum requirement.  Sample of evaluation criteria are: 
· Completeness of documents submitted.
· Financial capacity.
· Previous experience with INGOs.
· Availability of products /terms of delivery.
· Standard terms of payment.
· Guarantees.
· Standard Price List including validity period.


Successful suppliers/service providers shall be notified of the decision of the evaluation committee and their company/supplier name will be registered in Malteser International supplier database.
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Preselection Questionnaire

All requested information will be treated confidentially.   

	Company name

	

	Address
	Street + house number

	City / District 

	Zip code


	Owner(s)
	Name

	First Name

	Tax and registration no.
	Tax  number

	registration number

	Legal form of Company
	Ltd., Inc.,..
	

	Contact person
	Name

	First Name

	Contact information
Phone:

E-Mail:

	Which goods or services does the company offer?
	

	Have you already worked with NGOs?
	Yes ☐ 
	No ☐
	If yes: Name(s) 


	Annual Turnover for the last 12 months
	

	Number of employees
	

	Average delivery time of goods offered
	

	Standard terms of payment
	

	Do you offer support services for the goods provided
	Yes ☐
	No ☐
	If yes, please specify:


	Do you give a guarantee for your goods /services? 
	Yes ☐
	No ☐
	If yes, how long and in which scale:


	How do you ensure the quality of the products/services offered? 
	☐ Sample inspection          ☐ Quality agreements     
☐ Product know-how         ☐ Supplier visits	                                                                                                                                      
☐ Reference check              ☐ Work trials                           ☐ Others:


	Do you offer a standard price list for your goods/services?
	Yes ☐
	No ☐ 
	
Attached to file  ☐

	Are there ties between you and any employee of Malteser International? 
	Yes ☐
	No ☐
	If yes, whom and in which relationship:
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WE DECLARE, that
· the information given above is correct
· our products and/or services are produced without the labour of children below age 15.
· we fulfil, have fulfilled, and will fulfil our obligations regarding the payment of any applicable taxes, duties, charges, and social contributions etc. related to the products or services provided.
· we have received the document “Humanitarian Procurement Principles”, and we - and any 
applicable subcontracted parties - will respect the principles of humanitarian aid procurement.
· there are no international sanctions against the owner/s and or company in place.
· we have received a copy of Malteser International Whistle Blowing Guidelines.


WE FURTHER DECLARE 
our interest to be included into MI database for supplies and services.


____________		_____________________________
Date			           Signature
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