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Date: 19/11/2019
Dear Sir / Madam,

Save the Children invites your submission of a quotation to provide goods/services in accordance with the conditions detailed in the attached documents. Save the Children intends to issue a contract for the following goods/services: 
Main procurement items (Plastic Cups with Lid without holes with measurement on the side of the cups see the attachment أكواب بلاستيكية مع غطاء دون ثقوب مع القياس على جانب الكؤوس انظر المرفق)
We include the following information for your review:

· Part 1: Quotation Information
· Part 2: Conditions of Quotations
Your quotations must be received in the following format: 
· Full completion of the “Request for Quotations” (RFQ) document in order that your quotations may be regarded as compliant. Those quotations returned not completed may be treated as void.  

· Quotations to be submitted in a sealed envelope, addressed to Procurement Department at the below address. The envelope should indicate the PR reference number, but have no other details relating to the bid.  

Your return quotations must be received at the address below not later than 25/11/2019 ,4:00 PM , Failure to meet the Closing Date may result in the tender being void. Returned bids must remain open for consideration for a period of not less than 60 days from the Closing Date.  Save the Children is under no obligation to award the contract or to award it to the lowest bidder.
Should you require further information or clarification on the tender requirements, please contact Save the Children International Duhok Mazi complex (Dream city) OR Avraz.Qasim@savethechildren.org and Leonard.Kekeke@savethechildren.org
We look forward to receiving a quotation from you and thank you for your interest in our account. 

Yours faithfully,

Supply chain department 
PART 1:  QUOTATIONS INFORMATION
Introduction

Save the Children is the world's leading independent organisation for children. We work in around 120 countries. We save children's lives; we fight for their rights; we help them fulfil their potential.

We work to inspire breakthroughs in the way the world treats children and to achieve immediate and lasting change in their lives. Across all of our work, we pursue several core values: accountability, ambition, collaboration, creativity and integrity.

In 2015, we reached over 55 million children directly through our and our partners' work through programmes in health, nutrition, education, protection and child rights, also in times of humanitarian crises.

Provisional timetable 

	Activity
	Date

	Issue Quotation Notice and Invitation to Quote

	19/11/2019

	Return of quotations (Closing Date)
	25/11/2019

	Quotation Review Committee
	26/11/2019


Indicative information
These quantities are for information purposes only and are under no circumstances a guaranteed level of purchase by Save the Children under this contract. 
Specification of requirement 
Description
· As per PR Specification(please See the attached photo)
Please read all the documents bill of quantity before you make decision on settle the final prices.
Selection Criteria:
Award of the contract will be based on the following criteria: 

a) ESSENTIAL CRITERIA:

· Complete Request for Quotation Form filled
· Specify lead time (conditions of delivery to Syria )
· Specify validity of quote

b) PREFERRED CRITERIA
The following criteria are considered very important in the evaluation of this tender:

· Previous experience with NGOs
· Successful working Experience with Save the Children(Preferably)
Each of the indicators will have the importance of:

	Criteria
	Percentage

	Total Price
	30%

	Quality 
	45%

	Lead-time 
	15%

	Previous Experience With NGO
	10%

	TOTAL
	100%
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