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Dear Sir / Madam,
Sahara Economic Development Organization invites your submission of a tender to provide goods/services in accordance with the conditions detailed in the attached documents. Sahara  intends to issue a contract for the following goods/services
: Provide materials for livelihood project in Sinjar 
تجهيز مواد لمشاريع الدخل الصغيرة في سنجار 
We include the following information for your review:
· Part 1: Tender Information
· Part 2: Conditions of Tendering
· Part 3: Terms and Conditions of Purchase (which will be signed by the successful Bidder)
· Part 5: Sahara ‘ s Anti-Bribery and Corruption Policy
· Part 6: The IAPG Code of Conduct
Your tender response must be received in the following format: 
· Full completion of the “Tender Response” document in order that your tender may be regarded as compliant. Those tenders returned not completed may be treated as void.  
· Two hard copies of bid to be submitted on headed paper.  
· Bids to be submitted in a sealed envelope, addressed to Procurement Department at the below address. The envelope should indicate the ITT reference number, but have no other details relating to the bid.  
Your return tender must be received at the address below not later than 10l12/2019 ("the Closing Date"). Failure to meet the Closing Date may result in the tender being void. Returned bids must remain open for consideration for a period of not less than 60 days from the Closing Date.  SEDO is under no obligation to award the contract or to award it to the lowest bidder.
Should you require further information or clarification on the tender requirements, please contact in writing at the following address: procurement@sedoiraq.org 
We look forward to receiving a tender from you and thank you for your interest in our account. 
Yours faithfully,
Procurement Department 
					


PART 1: TENDER INFORMATION
Introduction
Sahara Economic Development Organization (SEDO) is Iraqi National NGO, it's established in November 2007 as an independent NGO with its main office in Tikrit city. It focuses on developing the economic sector through providing business management training courses and counseling services to entrepreneurs and potential investors to enable them to efficiently contribute to the local economy. SEDO is considered among the most effective and qualified organizations in Iraq. It has conducted economic studies on the business environment in Iraq, identifying business opportunities and market niches for potential investors in Iraq. SEDO started humanitarian intervention in Iraq to response for the urgent need for our beneficiaries, it's work in WASH, Livelihood, protection, Food security and Education sectors.
Provisional timetable 
Within three week s go live with suppliers
Indicative information
These quantities are for information purposes only and are under no circumstances a guaranteed level of purchase by Sahara under this contract. 					
Specification of requirement المواصفات المطلوبة
Items that may be procured under this contract(s) include the below. Bidders may bid for some or all of these items. المواد التي ممكن شرائها تحت هذا العقد تتضمن القائمة ادناه. ممكن تسعير بعض او كل المواد ادناه
· AS per attached RFQ:

Award criteria
Award of the contract will be based on the following criteria: 
Implement the Project :طريقة تنفيذ العقد 
The project will implement by four stage each stage will deliver 25% from total amount of contract.  the period will identify between SECO and contractor thus any bidder  will submit   the RFQ should consider this point which very important to deliver the items of project with correct way



 ESSENTIAL CRITERIA
Bidders must meet the following criteria:
· That the bidder has legitimate business /official premises, a copy of the valid registration with government is included in the tender bid 
· You are not a prohibited party or on government blacklisting
· Bidder’s confirmation of compliance with the attached Conditions of Tendering, Terms and Conditions of Purchase, Anti-Bribery and Corruption Policy, and IAPG Code of Conduct
· Prices are valid for at least 24 months 
CAPABILITY CRITERIA
The following criteria are considered very important in the evaluation of this tender 
Quality products/Service (25 %)
· Compliance to the Terms of References. Substituted items must be indicated in bidder response document. Shortlisted suppliers will be requested to provided catalogues and samples of the items to be used in the Supply of goods & transportation services. 
· Past working experience with silent clients (INGO/UN Agencies). Bidder provides satisfactory client references proving experience in implementation of similar infrastructure works.
·  Willingness and capability to speedy delivery within the requested lead-time , e.g. by scheduling  of delivery outside of operating hours, such as during evenings, weekends and school breaks in given location in Sal Al din, Baghdad,or  any other location in the country
· Willingness and capability to Supply of goods & transportation services deliver quality products as per location with transportation cost included in the offer.

Capacity (15 %) 
· Proof of financial stability such as financial turnover of last three years or bank statement. 
· Delivery Completion Lead-Time – How quickly you can begin and how long will you need to complete the PO deliver lead-time t? 
· Ability to provide warranties and guarantees i.e.; commitment to provide stable prices, speedy response of the purchase order, provide hight quality products for all the 24 months of the contract duration Supply of goods & transportation services. Bidder’s ability to handle emergency situations with a quick turnaround of this supply and transportation service to the different locations  
· Bidder’s willingness to accept 100% payment upon delivery and to be paid until the maximum of 30 days from submission of invoice with all valid supporting documents.
· 
COMMERCIAL CRITERIA  
Cost factor-pricing (60 %)
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Total Price: Bidder’s prices demonstrate an economically advantageous position for SEDO programmes and emergency response standardize for all the given locations
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PART 7: CODE OF CONDUCT FOR IAPG AGENCIES AND SUPPLIERS

Suppliers and manufacturers to Non Governmental Organisations (NGO’s) should be aware of the Code of Conduct initiatives that the Inter-Agency Procurement Group (IAPG) support. This information is to advise you, our suppliers, of the Corporate Social Responsibility (CSR) element in our supplier relationships. 

· Goods and services purchased are produced and developed under conditions that do not involve the abuse or exploitation of any persons. 
· Goods produced and delivered by organisations subscribe to no exploitation of children 
· Goods produced and manufactured have the least impact on the environment

Code of Conduct for Suppliers:

Goods and services are produced and delivered under conditions where:
· Employment is freely chosen 
· The rights of staff to freedom of association and collective bargaining are respected. 
· Living wages are paid 
· There is no exploitation of children 
· Working conditions are safe and hygienic 
· Working hours are not excessive
· No discrimination is practised
· Regular employment is provided
· No harsh or inhumane treatment of staff is allowed.

Environmental Standards:

Suppliers should as a minimum comply with all statutory and other legal requirements relating to environmental impacts of their business. Areas to be considered are:
· Waste Management 
· Packaging and Paper 
· Conservation
· Energy Use
· Sustainability

Business Behaviour:

IAPG members will seek alternative sources where the conduct of suppliers demonstrably violates anyone’s basic human rights, and there is no willingness to address the situation within a reasonable timeframe.


IAPG members will seek alternative sources where companies in the supply chain are involved in the manufacture of arms or the sale of arms to governments which systematically violate the human rights of their citizens.

Qualifications to the statement

Where speed of deployment is essential in saving lives, IAPG members will purchase necessary goods and services from the most appropriate available source.

Disclaimer

This Code of Conduct does not supersede IAPG Members’ individual Codes of Conduct. Suppliers are recommended to check the Agencies’ own websites.









ملاحظة : يرجى ختم كل الاوراق وتوقيعها من قبل مدير الشركة المخول 
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