

[image: ]
	
 


Invitation for Quotation
Invitation to submit quotation for the Provision of 1 vehicle –Hilux with driver  

1. [bookmark: _GoBack]Preamble

CNSF is a local humanitarian non-governmental organization with more than 5 years of experience, and we work with international NGOs and private donors. The Critical Needs Support Foundation provides hope for vulnerable people, protects their dignity, creates appropriate opportunities and works for people, and helps them with the possibilities to start again to build a better life.

With the present document, CNSF invites your company to provide price quotation for the provision of the service of 1 Vehicle- Hilux with driver to operate in the area of Salahaddin district.

Your company offer must include the costs related to:
1. The provision of 1 vehicle full time 
2. The provision of 1 driver.
3. The fuel cost for the whole duration of the contract
4. The buses general maintenance for the all duration of the contract (oil, filter change, etc.)
5. Vehicle fixing or replacement in case of breakdown or accident
Please consider that CNSF will not be responsible in case of:
- any incident
- damages made by external actors or by the transported people to the vehicle 
- or damage to the people travelling on the vehicle.

The instructions related to this bid are reported in the boxes here below and in the following pages. 
With the present document, CNSF invites:
	[To be filled by Bidder]
Business name
	


	Address
	


	Contact person
	


	Tel. No.
	


	
Email address
	



Submit a quotation for the provision of 1 vehicle with driver service in the area of Salahaddin, as per the instructions reported in the boxes here below and in the following pages.

Participation
Bidders must prove to the Contracting Authority that they comply with the necessary legal, technical and financial requirements. CNSF reserves the right to ask for further documents or formalities. 
To be eligible for the participation in the Bid, Bidders must:
- submit all the bid documentation within the deadline 19/1/2020 and in the modalities herein explained;
- fill in and sign the Annex A with the Financial offer in USD
- declare in the Annex B – ETHICAL, MANUFACTURING AND CONFIDENTIALITY DECLARATION), under their responsibility, that all of the items offered have been manufactured in accordance with international rules against exploitation of child labour and gender discrimination and that they are not in any of the situations excluding them from participating in the procedure. Supplier have also to declare to hold in trust and in confidence any information or documents disclosed to this procedure;
- fill in and sign the Annex C with the Technical offer. 
- The driving licences of the drivers
- A copy of the vehicle registration, possibly at the General Directorate of Transportation
- copy of the vehicle insurance if any

Tenderers with incomplete documentation will be excluded from the procedure.

Mode of Payment
Payment shall be made as following:
· 100% of the monthly net amount at the end of every month; no other costs will be considered, and the cost will be calculated monthly by the end on the month.
· The total offer price shall be shown in USD
· Payments shall be made in USD
· Payments shall be made to the bank account mentioned on the invoice/offer via bank transfer or cheque.
· The contract will be a service contract and taxes will be included in price and no other cost will be paid by CNSF.
· Please consider that, in case of the buses malfunctioning or breakage, the buses must be timely fixed or substituted.  

Choice criteria
After receiving all the tender offers, the contracting authority will choose the best offer according to the following criteria:
1) Price of the service in USD 	(please use the table provided below in Annex A)	60%
The price must include:
1. The provision of 1 vehicle with driver full time.
2. The provision of 2 drivers (one of each bus) until the 31st of December
3. The fuel cost for the whole duration of the contract
4. The buses general maintenance for the all duration of the contract (oil, filter change, etc.)
5. Vehicle fixing or replacement in case of breakdown or accident

Taxes and all other costs will be paid by the suppliers
	
2) Technical offer including : 								20 %
a) Vehicle description: models, features 
b) Vehicle year of production
c) Vehicle Kilometres reading 

· Time required to replace the buses in case of breakdown or accident 	20%												
The availably of passengers insurance will be considered a plus during the offer evaluation. 

Documentation required for the negotiated procedures
Contractor must provide the following documents:
1) Filled and signed Financial offer in USD (Annex A). No change of price will be accepted unless if mutually agreed with the Contracting Authority during the negotiation process, provided that such changes will be duly substantiated in an updated technical proposal. Arithmetic errors will be corrected by the Evaluation Committee
2) The signed Ethical, manufacturing and confidentiality declaration (Annex B)
3) Filled and signed Technical Offer (Annex C): details of vehicle to be indicated in the BoQ in the Technical offer: 
4) The driving licences of the drivers
5) A copy of the vehicle registration at the General Directorate of Transportation
6) copy of the vehicle insurance

Deadline for the submission of the documentation
The documentation shall be presented in hardcopy by 19/1/ 2020 at 5:00 pm Erbil Time to the following email:
accounts2@thecnsf.com
General conditions
Language of the procedure - All correspondence and documents related to this procedure, contracts and reporting shall be written in English.
Disqualification – A bidder’s offer will be deemed disqualified if it doesn’t meet with the fixed requirements in the section “1.Participation”.
Cancellation of procedure - In no circumstances CNSF will be liable for damages, whatever their nature (in particular damages for loss of profits) or relationship to the cancellation of the procedure, even if CNSF has been advised of the possibility of damages. The Request for Quotations does not commit CNSF to implement the project/services/work announced.
This invitation to negotiated procedure has been written in English. In case it will be translated in any other language than English, then the English version shall prevail in case of difference of interpretation
Information about the contracting authority
Critical Needs Support Foundation (CNSF) responds to the immediate and long-term critical needs of vulnerable IDPs, refugees, and host communities in Iraq. As a locally-led humanitarian organization, CNSF focuses on shelter, livelihood, Social Cohesion, and emergency response initiatives. CNSF is a local humanitarian NGO based in Iraq, with over 5 years of experience working across Iraq. Since inception in 2014, CNSF has collaborated as a trusted implementing partner with international organizations. CNSF provides the need for the vulnerable people and protect their dignity while co-creating longer term opportunities for sustainable growth and fulfilling people’s potential. Independent and non-profit, CNSF (operating under the Iraqi law) respects a strict political and religious impartiality, and operates following principles of non-discrimination, transparency, according to its core values: responsibility, impact, enterprising-spirit and inspiration. 
   Dalan Muhammed Karim					Ammar Kamees
Operations Manager 	 					    Director





















Annex A – Financial Offer
					
Please provide your Financial Offer. 

	Provision of 2 buses for 24 people each, with drivers

	No
	Bus Type
	Unit
	Price (in USD)
	Contractor remarks 

	1
	 
	month
	 
	 

	Total price
	 
	




Name and First name: 


Place and date: 


Signature:
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ANNEX B: ETHICAL, MANUFACTURING AND CONFIDENTIALITY DECLARATION
To be completed and signed by the bidder 

In response to your letter of invitation to the present procurement procedure, we, the undersigned, hereby declare:
1.	ETHICAL AND MANUFACTURING DECLARATION
That the offered services are not acquired with exploitation of child labour and respect the basic social rights and working conditions. 
2.	ELIGIBILITY DECLARATION
That we are not in any of the situations excluding us from participating in contracts, which are listed here:
-	Bankruptcy
-	Judgement for non-professional conduct
-	Guilt of professional misconduct
-	Non fulfilment of obligations relating to the payment of social security contributions and/or of taxes
-	Judgement for fraud, corruption, involvement in criminal organisations or any other illegal activity
-	Failure to comply with the contractual obligations of previous contracts financed by the Budget of the Donor
3.	CONFIDENTIALITY DECLARATION
That we agree to hold in trust and confidence any information or documents disclosed to it, discovered by it or prepared by it in the course of or as a result of its participation in the above-mentioned procurement procedure, and that it shall be used only for the purposes of this procedure. 






	Place and date

	Name of the Supplier’s Representative
	
	Signature and Stamp
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Annex C – Technical Offer 

	Bus 
	Car-Profile
	Car Features
	Days required to replace the buses in case of breakdown or accident 
	Vehicle Kilometres reading 
	Pick up location
	Final destination/ Villages
	Contractor remarks and Organization  

	1
	Car.ID:
Car plate No:
Driver Full Name:
Car model:
Car year of production:
	
	 
	 
	Baharka Sub-District 
	 vilages(Kardis,Dukala,Chelabasha,Qulatapa, Yaba,Qulatapareshid,Dolabakra,Bashtapa,Umarawa and Kanibza)
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