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Section II: Schedule of Requirements 
eSourcing reference: RFQ/2020/13240
Terms of Reference
RFQ for Provision Videography Services in KRG region in Iraq

1-Background and Justification

Iraq Information Center (IIC), which is the primary accountability mechanism for the entire humanitarian response in Iraq, facilitating exchange of information between affected populations and humanitarian actors. In close collaboration with the Communications Officer in UNOPS Erbil Office, a videographer/filmmaker will visit pre-selected project locations in Iraq to provide high quality videography services, including filming in and off camp locations and interviewing beneficiaries.

2-Objective of the service and overall impact
[bookmark: _gjdgxs][bookmark: _GoBack]The video to be filmed by the videographer aims at increasing the visibility and awareness of IIC amongst the affected population across Iraq. The video which should be at high-level editorial quality will seek a viral impact on social media as well.
	

3-Expected and clearly defined output from the service
The videographer shall perform the following the following work under this ToR:
· To record color clips on the work of the Iraq Information Center to showcase the contributions 
· of the center to the humanitarian context in Iraq,
· To edit the clips into a video which has two versions; a one-minute “social media” version and a three-minute “long” version.      
4-Social and environmental requirements

The Videographer/Filmmaker needs to have a presence in Iraq’s Kurdistan Region (Erbil, Duhok, Suleymaniyah) for the performance of the work under this ToR. Any arrangements for travel, insurance coverage and other requirements will be undertaken by the Videographer/Film Maker, who will be responsible for any costs and expenses incurred for the work to be carried out under this ToR. The contractual amount is all-inclusive and is intended to cover all costs for the work, and any related arrangements and expenses.

 5-Activities required to reach this output
· Capture high resolution footage of individuals, families, groups, events at project locations, with the aim of providing human-interest images to later accompany written content on the region in particular and UNOPS’ work in general,

· Record high quality video footage of broadcast quality, provided in raw/ editable formats, aligned to pre-planned storyboards or identified narratives.

· Provide shooting notes detailing basic information necessary to expand/ elaborate on stories in mixed media environments. In certain assignments, supporting personnel from UNOPS can provide these details,
· Follow UN guidelines on respecting the dignity and human rights of all individuals captured on film or camera, working alongside local communities. 
· Provide high-quality, color-corrected footage, not more than five days upon completion of assignment via WeTransfer,
· Provide royalty-free song (s) to be used in the videos,
· Provide all necessary equipment for videography in order to perform the assignment. 
6-Inputs required to perform activities
UNOPS shall provide the videographer with:
· Photography/videography Release Form,
· Subtitles in Kurdish, Arabic and English,
· Identified families, groups and locations for the filming,
· Translation service in the field while communicating with subjects of the video,
· High resolution vector logos of IIC, UNOPS and its donor and partner organizations.

7-Deliverables

· The expected number of videos is four; 
1. a one-minute “social media” version with Arabic and Kurdish subtitles provided by UNOPS
2. a one-minute “social media” version with English subtitles provided by UNOPS
3. a three-minute “long” version with Arabic and Kurdish subtitles provided by UNOPS
4. a three-minute “long” version with English subtitles provided by UNOPS

· The edited videos shall be delivered to UNOPS in high-resolution form, in MOV by WeTransfer by agreed timeline, with the following caption(s): UNOPS_2019_IIC_short and UNOPS_2019_IIC_long. Please see below for details of the video formatting along with captions: 
· “Full-res final video”: This should be no less than 1920 x 1080 pixels.
· “Full-res ‘clean’ copy”: This is the video without any text, graphics, logos and music soundtrack. It should contain only the images and sound from the voice over and interviews.
· “Additional b-roll”: This means a selection of the best footage taken during production. This might include shots of the community and everyday activities being carried out.
· “.srt file”: If subtitles are created in English, they should be provided separately in this format. This will make it easier to make any changes or corrections later on if necessary.
· In performing the work, the Videographer/Film Maker shall comply with the applicable terms of the UNOPS document entitled “UNOPS Photography/videography Release Form”, a copy of which is attached hereto.


8- Timelines

The work shall be completed by 30 March 2020, unless otherwise agreed in writing by UNOPS and the Photographer/ Film Maker.
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