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Publication reference:


	Company Name:
	 

	Company Address
	 

	Contact Person:
	 

	Contact Position
	 

	Contact Details (Phone):
	 

	Contact Details (Email):
	 

	Questionnaires
	Supplier Proposal

	Company Info
	

	Is your company registered in Federal Governate  (Baghdad ) ?
Please provide a copy of Registration.
	 

	When was it registered?
	 

	Is your company part of an international company?
	

	Do you have a legitimate business/official address OR are you registered for trading or tax purposes with the authorities 
	

	can you provide newest tax clearance 
	 

	Do you have office in Salah el Din? other offices in the country? Where?
	 

	How many employees work for your company in-country?  
Please provide the list of your employees 
	 

	Do you have a legitimate business/official address OR are you registered for trading or tax purposes with the authorities 
	 

	Financial Information
	

	What is your yearly income (not profit) in USD over in the year of 2019 and 2018? Please Attach a Copy of Bank statement (2018 and 2019) 



	 

	Previous Year (2017):
Attach Audited Financial accounts for 2017



	 

	Are you Able to provide Retention money 10% as Guarantee of Delivery after signature of Contract? Yes / No 


	 

	Customer References:
	

	Have you worked in the past with SEDO (detail year and activity)?
	 

	References:  3 customers (Humanitarian NGOs) provided? Please fill in below the names and contacts of customer wo whom you provided the same kind of services ? 
	 

	Please fill below names and contacts of 2 customers (public or private companies) to whom you have recently provided the same kind of services
	 

	Technical Capacity:
	

	What is your Core Business Activity (based on profile company)
	 

	What are the products You Supply to your customers?
	 

	Are you willing to provide sample for each item?
	 

	What is the origin of the product/ Material you intend to supply to SEDO ? (to be cross checked in the physical check)
	 

	Do you have (Materials available) Stock Available for same required materials in this tender? If Yes Where is the location of stock 
	 

	If you do not have Stock Available, how much time you will need to procure / Import the stock Approximately? 
	 

	Do you have warehouse or Store in Salah Al Din ? If Yes, please write the address 
	 

	Delivery Capacity:
	

	Can you transport and deliver Materials to SEDO Tikrit  warehouse? Knowing that all taxes and custom and transportation costs will be your responsibility?
	 

	What is the average delivery lead time for delivery of fully mentioned quantities of the material after receipt of SEDO  Purchase Order?
	 

	Warranty & Maintenance:
	

	Are you willing to replace the items if found broken?
	 

	Financial Conditions:
	

	What is the validity of your offer? (minimum 03 Months)
	 

	If you get awarded the Contract, will you offer fixed prices for the duration of contract (03 Months)?
	 

	In which currency do you invoice your customers? SEDO prefer USD
	 

	After delivery, when do you issue the invoice? Time in days?
	 

	After delivery, when do you expect payment? SEDO  prefer 10 working days?
	 

	How do you expect to be paid (cheque / Bank transfer, etc.)? SEDO prefer bank wire transfer 
	 

	Do you have a Company bank account?
	 

	Provide the details of your bank account
	 

	Document Checklist
	

	Did you Signed and Stamped all the pages including the Appendixes (Yes / No)?
	 

	Did you attach the following photocopies?
Your Company Profile
	 

	Your Company Registration Certificate 
	 

	List of your Employees 
	 

	List of Your Works / Products Supplied to Customer 
Contracts and Purchase order Copies to prove your Experience
	 

	Copy of Bank Statement and Audited Financial Report 
Any other Document you consider valuable during the evaluation should be included. 
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	Please provide names and contacts of 3 customers (Humanitarian NGOs) to whom you have recently provided the same kind of services

	1) Name of Reference NGO:
	

	Contact Person Name:
	

	Email Address: (Official Email preferred) 
	

	Phone: 
	

	Date of Contract
	

	Which Product you Supplied 
	

	2) Name of Reference NGO:
	

	Contact Person Name:
	

	Email Address: (Official Email preferred) 
	

	Phone: 
	

	Date of Contract
	

	Which Product you Supplied 
	

	3) Name of Reference NGO:
	

	Contact Person Name:
	

	Email Address: (Official Email preferred) 
	

	Phone: 
	

	Date of Contract
	

	Which Product you Supplied 
	

	

	Please provide names and contacts of 3 customers (Private sector) to whom you have recently provided the same kind of services

	1) Name Company:
	

	Contact Person Name:
	

	Email Address: (Official Email preferred) 
	

	Phone: 
	

	Date of Contract
	

	Which Product you Supplied 
	

	2) Name Company:
	

	Contact Person Name:
	

	Email Address: (Official Email preferred) 
	

	Phone: 
	

	Date of Contract
	

	Which Product you Supplied 
	

	3) Name Company:
	

	Contact Person Name:
	

	Email Address: (Official Email preferred) 
	

	Phone: 
	

	Date of Contract
	

	Which Product you Supplied 
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Important Note:  
 Tender must be submitted as per Following breakdown 
1- Administrative / Technical Envelope:  
Company Profile, Your Company Registration Certificate, List of your Employees List    of Your Works / Products Supplied to Customer, Contracts and Purchase order Copies to prove your Experience, Financial Bank statement or Audited Report AND Appendixes B, D.
2- Financial offer / Envelope: 
 Appendix C only or Your Financial Quotation
3- To note that Appendixes B and C should be submitted in hard copies signed AND on soft copies on a CD filling the attached excel sheet. 

Please Note that Submission of   Wrong contents in Envelope may lead to disqualification from Bid process. Therefore, pay full attention to above mentioned “Important Note”. 


										Date:
										Signature:
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