
Annex C

THE BUDGET INCLUDING THE PAYMENT SCHEDULE

GUIDANCE NOTE ONLY:
· The budget is an itemized description of the financial plan. It outlines how much activities under the Project will cost. 
· The budget is broken down to budget lines that incorporate the cost of each activity/output under the Project.

· The payment schedule sets out the amount and percentage for each instalment, the conditions pegged to disbursements and the expected time of the disbursement. 

· This schedule links back to paragraph 1 of Article VI of this Agreement.
· The in-kind contribution described in Article V clause 1(a) of the Agreement must be:
(i) necessary and reasonable for accomplishing the project objectives under this Agreement; 
(ii) verifiable and supported by documentary evidence; 
(iii) recorded in the accounting system (i.e. entered into the general ledger), reported in the financial statements of the project and auditable (if necessary); and
(iv) valued at the fair market value. The basis for determining the value of the in-kind contribution should be documented and must be independently assessed.   Evidence of all valuations should be kept for audit purposes.

· The monetary contribution described Article V clause 1(a) of the Agreement must be:
(i) verifiable and supported by documentary evidence; and
(ii) recorded in the accounting system (i.e. entered into the general ledger), reported in the financial statements of the project and auditable (if necessary).
Annex C

Payment Schedule

	Payment schedule
	Amount (USD)
	Per cent (%)
	Activities/outputs + Progress Reports 
	Completion date
	Anticipated payment 

	First Payment
	$58,700
	20%
	1. Signature of this Agreement by the Parties;

2. Site mobilization;

3. Receipt by UN-Habitat of a payment request.


	Mid of April 2020
	Mid of May   2020

	Second Payment
	$117,400
	40%
	1. Completion of 30% of the activities outlined in the project document;
2. Receipt of a narrative report on the status of the various activities, achievements and results of the Project as outlined in Article V a) to b) of the Agreement;
3. Receipt by UN-Habitat of a payment request for the second instalment.

	End of April
2020
	End of May
2020

	Third Payment
	$88,050
	30%
	1. Completion of 60% of the activities outlined in the project document;
2. Receipt of a narrative report on the status of the various activities, achievements and results of the Project as outlined in Article V a) to b) of the Agreement;

3. Receipt by UN-Habitat of a payment request for the third instalment.


	Mid of May
2020
	Mid of June 2020

	Final Payment
	$29,350
	10%
	1. Completion of 100 % of the activities outlined in the project document;
2. Receipt of financial statements of the Project audited by an independent audit firm showing the use of funds so far provided to the operational partner;

3. Receipt of a final narrative report on the completion of all activities, achievements and results of the Project as outlined in Article V a) to b) of the Agreement;

4. Receipt by UN-Habitat of a payment request for the fourth and final instalment.
[Note: An audit required once 80% of the total maximum amount has been provided and utilized. The final installment of 10% is conditional upon submission of the audited financial statements]


	Mid of June 2020
	  Mid of July 2020

	TOTAL
	$293,500
	100%
	End of Cooperation Agreement 18 June 2020 (anticipated pending start date)
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