25 Oct 2020
1. Scope of Service:

Danish Refugee Council is looking for vehicles and drivers to hire as part of its Telafar Base Office fleet. DRC will pay a fixed rate for the car, driver, maintenance, fuel, and insurance for a period of 12 months, with possibility of extension for another 12 months or less upon DRC request, to be based in DRC locations (from 8:30 – 16:30 Sunday – Thursday) and often travel to DRC locations of projects. The car’s DRC requires are:

· Two (2) 4x4 pick up vehicles.
· Three (3) 4x4 SUV vehicles 

The service drivers will frequently travel around DRC project locations including: 
Tel Afar District, Ba’aj District, Mosul District and throughout Ninewa Governorate. The dominant locations are defined as separate lots for bidders to apply to the most suitable location (Zummar, Ayadiya, Telafar, Ba’aj).   

The service provider will be paid fixed amount on monthly basis upon submission of vehicle logbook and approved certificate of completion of services. 

2.  About the job:
· Driving safely in compliance with all DRC relevant safety rules. Conduct duties in accordance with DRC Iraq programme Standard Operating Procedures (SOPs).
· Liaising with all check points to ensure safe transit and access with support of DRC issued permission letter.
· Ensuring vehicle is maintained with required safety standards.
· Have a valid driving license and other required legal document of vehicle with vehicle all the time.
· Selected bidder will must complete the vehicle insurance of his/her car within the first 15 days .
· To be at DRC disposal 40 hours per week – including occasional weekends. 
· To transport DRC personnel across DRC project locations on a daily basis.  
· To transport occasionally DRC personnel between Districts and areas of Iraq / Kurdistan as required. 
· To ensure the car is always at minimum half a tank and to re-fuel when necessary. 
· To ensure the car is in a clean condition on a daily basis. 
· To perform general, check up on the cars (engine oil, brake oil, tyre pressure, wiper fluid, radiator fluid, etc. 
· To make sure the car is road worthy prior to starting the shift.  
· Implement duties in line with the DRC Code of Conduct and represent DDG in a professional manner.  
· Any other duties as assigned by the supervisor.
3. Required: 
· Up-to-date full driving licence 
· Vehicle from 2015 or newer.
· Capable of driving manual-drive and automatic vehicles. 
· Capable of driving on “off-road” terrain. 
· Insurance and legal ownership of the vehicle
· Arabic: fluent (written and spoken)

4. Desirable:
· English: spoken (is an advantage)
5.  Required documents to be submitted:
a. lf company, copy of company registration.
b. lf individual, copy of National lD
c. Copy of driving license.
d. Car Registration
e. Proof of ownership of vehicle
f. Insurance of the vehicle
g. Short CV, including model and production year of vehicle.
h. RFQ should be signed (if company also stamped) and submitted with DRC RFQ template to DRC Office in Telafar in a sealed envelope.  

· DRC only sign contracts with the person who has legal ownership of the vehicle.
· DRC intends to sign contract for overall period of 12 months. Initial contract will be offered for 6-month period and extended up to a period of 24 months.
· Experience with DRC is an asset but is not mandatory.





Lot 1: 
Zummar
Pick up: 1
Detailed knowledge and understanding of Zummar sub-district. Arabic is mandatory.
Fluency in local languages of Zummar (preferred)


Lot 2:
Ayadiya
SUV: 1
Detailed knowledge and understanding of Ayadiya. Arabic language is mandatory. Turkman language is preferred. 


Lot 3:
Telafar
SUV: 2
Detailed knowledge and understanding of Telafar. Arabic and Turkuman language are mandatory.


Lot 4:
Ba’aj
Pick up: 1
Detailed knowledge and understanding of Baaj sub district. Arabic is mandatory.
