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RFP/Q # 21_052EBL

Name of tender: RENTAL OF VEHICLE
Tender number: #21_052EBL

Deadline submission date:
Wednesday - September 22, 2021 at 11:59PM.

Bids must be submitted only through email:
bids@ankawahc.org

For further information please contact:
+964 751 840 3209
procurement@ankawahc.org
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Please refer to the Bid Requirements section below in order to apply the tender book requirements.
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Dear Sir / Madam,

AHC is planning to contract a reputable car rental
company to provide vehicle(s) for rent without a driver
service for the organization's use. The successful service
provider shall perform the required services in line with
AHC standards at a high level of quality, shall follow all
applications, directives as identified by the SOW
including the provision of car rental services on a weekly,
monthly, quarterly, bi-annual, and annual basis.

PN VO | AN VO | p 32

2953 A draw O3 Sl 42 &8 me WSl AHC Lakass
o Aabaiall plasind Flo deds 09 Dl (DLS)e) 455
b go (ilay Loy ygllaall ilousd! 1ol bl dodsdl pude e
Oligall ez 2 o Gowg B3s2dl oo Jle Sgiwny AHC
A elld @l e Jeadl Ole @ susall gl e Olgergilly
ol Sy 22 o S e 9l ‘fwi uuLuT e bl 2206 Oleas

Sy ol Je of ¢ (Sgi Ll

Page 1 of 9

Doc Ref: F/32 AHC-EBL 0.1
Dated: November 22, 2020

Signature & Stamp


mailto:bids@ankawahc.org
mailto:procurement@ankawahc.org
mailto:bids@ankawahc.org
mailto:procurement@ankawahc.org

XS

A

ANKAWA

HUMANITARIAN COMMITTEE

RFP/Q # 21_052EBL

General requirements

1. Must be registered to conduct business and in
compliance with federal government tax regulations in
Iraq.

2. The supplier cannot provide or use any items with
origin in Iran's Islamic Republic or produced by Iranian
companies.

3. Experience supplying International Organizations,
Non-Governmental Organizations, or large private
companies will be an advantage.

4. AHC retains the right to reject, cancel, negotiate,
amend, split, and accept any offer without considering
the lowest bid.

5. This is an invitation to vendors and is not a promise or
obligation that AHC will contract with suppliers through
the submitted offers.

6. Relevant bid committee may request or visit the
vendor location to see and evaluate some items' physical
samples during the evaluation process of bids.
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Payment terms
1. The quotation should remain valid for a period of at

least ninety (90) days from the submission closing
date.

2. Payment shall be after delivery, within 20 working
days of receiving the correct & detailed invoice.

3. Payment shall be via bank check or bank transfer
only.

4. Payment shall be made upon verification and
acceptance of goods/services per contract and upon
presentation of correct, itemized invoice.
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Acceptance of payment terms

Do you accept the above payment terms?
O Yes
O No
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Requested information
The submission must include:

O Full legal address and contact details of the
company.
Company registration certificate.
Owner/representative passport or ID.
Most recent Tax Clearance Certificate or
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establishment.
¢ In case of authorization:
o |ID of the authorized person.
o Authorization letter indicating the
authorization period.

experience with reference contact information.
Bank account information.

The vendor must read, sign & stamp the
Attachment (2) related to AHC SUPPLIER CODE
OF CONDUCT.
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Bid requirements
Offers that do not meet the following will be
automatically rejected regardless of price:

1. Bids must be received before the stated deadline.
Wednesday - September 22, 2021 at 11:59pm.

2. Offers mustinclude all information requested above.

3. The vendor must stamp every page of this document
located on the right bottom corner.

4. Bids that include mistakes in calculations within the
Bill
competition.

of Quantities will be excluded from the

5. Bids must be submitted only through email:
bids@ankawahc.org
Any missing documents may cause the entire offer

to be rejected.

6. Offers must be clean & clear. The vendor should sign
and stamp next to handwritten corrections or
corrections made with whiteout.

7. Offers must be complete, signed in a clear date and
stamped on all pages and attachments.

8. Please note that the actual quantities will be
determined thorough purchase orders that will be
issued later with awarded vendor(s) per AHC actual
needs.
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Delivery instructions:
Complete, stamped, and signed offer must be submitted

only through email: bids@ankawahc.org as a PDF file.

Email must indicate the number of the tender, which is
(#21_052EBL).
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Past experience reference list:
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Company name:

L S a1 el
Legal address :
(ol Ol gial!
Telephone number:
2@\.@.’\ ‘m.:)_)
Email:
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Owner/Representative name:
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Business certificate registration number:
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Tax registration number:
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Offer validity duration:
DAl Bl

Do you have partnerships with any other companies
(such as shared management/staff/office/bank
account)? Do you cooperate with any other
companies in preparing offers or providing goods or
services?
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If the answer to the previous question is yes, please
provide details here, including partner companies'

names.
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SCOPE OF WORK
RENTAL OF VEHICLE

Assignment Rental of Vehicle without Driver Service
Location Erbil - Iraq
Duration 6 months

= Justification/Background
AHC is planning to contract a reputable car rental company to provide vehicle(s) for rent without a driver service for

the organization's use. The successful service provider shall perform the required services in line with AHC standards
at a high level of quality, shall follow all applications, directives as identified by this SOW including the provision of car
rental services on a weekly, monthly, quarterly, bi-annual, and annual basis.

= Important Notice: AHC will only accept US-manufactured® vehicles?.

=  Work Assignment
- AHC will be seeking to rent one sedan car for the duration of six months (with possibility of extension for another

six months).
- AHC might rent extra vehicles (sedan, SUV, or pick-up) on a daily, weekly, or monthly basis as per its requirements.
- All rented vehicle(s) should have comprehensive insurance coverage.
- AHC will be responsible for the fuel replenishment cost directly with the fuel stations for the rented vehicle(s).

= Specification Requirements:
The service provider will ensure that the provided vehicle has the following items/tools:

- Spare tire in good working condition®

- Jack and tools for changing spare tires

- Warning / hazard reflective triangle

- Jumper cable for the battery

- Flashlight with batteries in good working condition

- Fire extinguisher (min. 1kg) in good working condition
- Seat belt for every passenger (works properly)

- Minimum two airbags, ABS braking system

1 US-manufactured means the activities directed to producing, manufacturing, processing, filling, finishing, packaging, labeling,
quality assurance testing and release, shipping and storage of the vehicle was in the United States of America.

2 The vehicle must be manufactured and exported from the United States of America.

3 Good working condition means fit for intended purpose, of satisfactory quality, not damaged and capable of any agreed standard
of performance and fully operable for the use for which it was designed and intended.
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= |nsurance

- Rented vehicle must be insured with a full comprehensive coverage.

- Respective copy of valid insurance must be submitted at the contracting stage.

= Payment Terms

RFP/Q # 21_052EBL

AHC shall pay the vendor/company on monthly basis for the completed service period, payment will be through bank

transfer or bank cheque issued by AHC within thirty (30) days from the date of receiving the correct & complete

invoice.
Required questions that the vendors must answer
Please note that answering these questions is mandatory
s LY (glial! e o I glaall Al
duoly] At 0 (e LY Ol dasHhe (=g
No. Question Yes | No Comments

1- | The service provider guarantees to be responsible for its
vehicle maintenance and cleaning services without any
extra cost on regular basis, including but not limited to
engine oil, all fluids, windows wipers, worn out tires,
faulty or burnt-out headlights, lights signals, and cleaning
service once a month.

2- | In case of breakdowns or routine services the Service
Provider will provide a replacement vehicle immediately
(within 2-4 hours).

3- | Vehicle preferred to have light colored, such as white or
grey (black, red or dark colored vehicle may be rejected if
we do get the option of light colored interior).

4- | Each vehicle must be in a standard factory design, no
post-factory customization applied.

5- | The service provider guarantees to provide call hotline
service type — minimum 9 hours a day from 8:00AM to
5:00PM based on AHC needs incase of accidents or
breakdowns during working hours.

Doc Ref: F/32 AHC-EBL 0.1
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Financial Offer

Category

Specification

Brand Offered

Model and
Variant Offered

Country of
Manufacturing

Daily Rate
usbD

Weekly Rate
uUsbD

Monthly Rate
uUsbD

Yearly Rate
uUsbD

Sedan

Manufacture year: 2018
and above, 4 doors, 5
seats, Minimum Engine
Capacity 1800CC, Petrol,
Automatic transmission,
ABS, Airconditioning,
Power Windows, Power
Steering.

Doc Ref: F/32 AHC-EBL 0.1
Dated: November 22, 2020

SuUv

Manufacture year: 2018
and above, 5 doors, 5
seats, Minimum Engine
Capacity 2000CC, 4WD,
Petrol, Automatic
transmission, ABS,
Airconditioning, Power
Windows, Power
Steering.

Page 9 of 9

Large-SUV

Manufacture year: 2018
and above, 5 doors, 7
seats, Minimum Engine
Capacity 2700CC, 4WD,
Petrol, Automatic
transmission, ABS,
Airconditioning, Power
Windows, Power
Steering,.

RFP/Q # 21_052EBL

Pick-up

Manufacture year: 2018
and above, 4 doors,
Minimum Engine
Capacity 2700CC, 4WD,
Petrol, Automatic
transmission, ABS,
Airconditioning, Power
Windows, Power
Steering,.
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Preamble

This Supplier Code of Conduct is applicable to, and binding upon, all
Ankawa Humanitarian committee’ suppliers, service providers, and
consultants in service to AHC.

AHC is committed to the Code of Conduct and suppliers are expected
to comply with these regulations, except when donor requirements,
such as the UN Supplier Code of Conduct and Global Fund’s Code of
Conduct for Suppliers, supersede this code. Consequently, ethical
business standards shall govern all transactions. Suppliers must be
aware of situations and circumstances requiring prudent action,
including the following:

Forced Labor:

AHC requires its suppliers to prohibit forced, bonded and involuntary
prison labor. Suppliers shall not require workers to lodge “deposits” or
their identity papers with their employer or any recruiting agency.
Workers shall be free to leave their employer at any time, given
reasonable notice.

Child Labor:

AHC requires that its suppliers do not recruit or employ children, as
defined by the law of the country or countries where work takes place.
Suppliers shall not employ children under age 18 at night or subject
them to hazardous working conditions.

Fair Wages:
AHC requires that its suppliers pay wages and benefits that meet, at a

minimum, national legal standards, or industry benchmark standards.
Suppliers shall pay wages in legal tender and in regular intervals.
Deductions from wages shall only be permitted under conditions and to
the extent prescribed by the applicable law, regulations, or collective
agreements. Suppliers shall inform their workers of such deductions at
the time of each payment. Suppliers shall provide all workers with
written and understandable information about their employment
conditions in respect to wages before they enter employment.

Working Hours:
AHC requires that the working hours provided by suppliers comply

with national laws and collective agreements. Overtime work must be
voluntary.

Healthy, Safe and Hygienic Conditions:

AHC requires that its suppliers ensure that all working and, where
applicable, living environments are safe and healthy. Suppliers shall
take adequate steps to prevent accidents and injury to health arising out
of, associated with, or occurring in the course of work. Suppliers shall
provide access to clean toilet facilities and potable water, and, if
appropriate, sanitary facilities for food storage.

Anti-Discrimination:
AHC requires that its suppliers do not discriminate in hiring,
compensation, access to training, promotion, termination, or retirement
on the basis of race, class, national origin, religion, age, disability, sex,
or political affiliation.

Freedom of association and right to employee representation:
AHC requires its suppliers to recognize workers’ right to freely form
and join organizations of their own choosing.

= AHC SUPPLIER CODE OF CONDUCT

-

Aakiial Lastl sy 588 ) Cileadl asan U (e S sll 2c) i) o34 d@ﬂﬁ
Olalall s A glall il HLiEaY) Gilga s Odenall b Lo AHC Aslua¥) | glSie
2o g8l a3y Aa il (AHC) dadaia o dag il oda lel jal o ga e apandl (pils gall g
Culla 131 Y ¢ m\)‘{d\ 03¢ ?}S.'l (ST 4,35‘51...;.“ 20} gl sdgs e\jﬁh}\ b\aa.“ e gﬂ:ﬁ;
S Ll sel @l i saaa o) g8y ciladed Lelaa Jagd sel il o3 (o dailall cilgal)
Global ) (sl sl (3 s0im Leagiy ) 2o @l 5 (UN) asiall el Lgagis Al
I s A &S gl ae) g8 ae) g8l o3a Jaasi o 38 Lehs (Fund’s Code of Conduct s
Slagdaill 03¢ 285 () Biladdl) ands Al Gilgadl 5 (55 el g Aieall Sleall ppen e

Y il ey ¢ q il Aasmdll Cag I e e pe

DY) daadl

O Aabiall ge Jand dga (5) (g0 S5 Vg (s md ol ki) dae ) (AHC) Aakaia piad
daliie Jiii Vg 56l 5l (soba¥) Jaall Ul 8 Jleadl JOA50Y ¢ meiall 12a gl
Sy dsell Jie Jleal) clSidiine jladaly Seaall ) Jaall o) aséy o) (AHC)
O3 e 13 a kel Sy o) ey edendl £l e Jlaadl Jla) (mjad 45 )
il Gy deall ) Gl o 8 o) o sl el Le iy Jaall & 35

1JEkY) s
saill e JkY) Allee ) Cada 6 aied (AHC) Gakiie 8 48 slodl 2o @l ) oliiu
cileall i agle 5, alaiall Ly Jand ) bl oyl 8 5l ) 58 A ile (m geamiall 3 53

18 G 099 JbY) Cada g agd 320 Y (AHC) Aadaie aa Jasi )

sddadiaall gl

Isaam o) Aalaiall (sl (ysleny Cpdll il s SN maen by AHC dediic o8 53
@l laaball Al all A gl ulaall Crin Gaaniiial g Cpuidh sall Ciliatiall s a¥)
O padlly any ¥ 5 liaiasall s Liead) clgall 5 GlS 53 e Gang s D liall
Glagall 5 CBEY) S 5l S ol saaay A Hally g dag pd cam sa¥) S saY)
Axdy JS 5 (8 Gl sadll o2 ey pglles ¢ 30 dinal) dgall Slo s Ly Jsanall
e sgha s Ay gi€a 5 Agdad e slaay Jleall paan 25 3 LAIAS AN o) J gl e cang
Jaal) agl 530 J8 ¢ sall ey L aglas gyl e

el cleba

i 5l qe ) e Ls (381 555 (o S ) 5 Gl gl ges e (s AHC Andiie XS5
e U g Y daall ()5S o ang Ainal) Cilgall (e 3 aball ciladaill g il
Al JleY) gl pass

sdalad) dadlad) g duaua g 3l 9 Jard) ¢ ga

Lo pdll el o o) AHC  Aaliie ool () slamy Gl Cal gliall p S Sl pas e iy
el a1 3asl geal) e Cang sl s ¢ dardl 8 0¥ £l 5 Al D) 5 Ll
s Al Cleall muen (asis deall el Joans 38 3 Gl gl piay 3LaSY)
¢l obe s g ABB il jall ) Jgeasl) AlSa) 5 Jleall dalal) clleadll
OS5l o) ddudatl) ARl s gl SIS

tg painl) juall) ddaalia g 4y fae

il Sl ¥ ) ol o cld il 5 Sl e e b AHC Aadaie 2ads
Aila o 38 )5 oy paill s Jaalil) lend 8 o) s gil) ) Janll (a b g e
o uiall o eyt Sl o cpall o el JaY) ol ddal o Gl el e
) R AR

 Allend) cilaan) (A aLaiBY) (B cibaant) (oS5 dyn

Gusing 15 jimy Comn Ll ) shany Gl Gl slall 5 SN e O AHC A 35
QA Leis ity ) claliiall s el y LG W &y as | ey (o (o3 Jleal)
Ay padl

Doc Ref: F/52 AHC EBL 0.1
Dated: February 07, 2021


http://www.wipo.int/export/sites/www/procurement/en/pdf/un_code.pdf
https://www.theglobalfund.org/media/3275/corporate_codeofconductforsuppliers_policy_en.pdf
https://www.theglobalfund.org/media/3275/corporate_codeofconductforsuppliers_policy_en.pdf
https://www.theglobalfund.org/media/3275/corporate_codeofconductforsuppliers_policy_en.pdf
https://www.theglobalfund.org/media/3275/corporate_codeofconductforsuppliers_policy_en.pdf

2 ATTACHMENT (2)

KV

ANKAWA

HUMANITARIAN COMMITTEE

Harsh or Inhumane Treatment:

AHC suppliers shall treat all AHC’ staff, program participants and
community members with whom they have contact with because of this
contract with respect, actively prevent harassment, abuse and
exploitation, and ensure they do no harm to the communities in which
AHC works. This includes sexual harassment and abuse, which is a
specific type of harassment and abuse which may include unwelcome
sexual advances, requests for sexual favors, or other verbal or physical
contact of a sexual nature.

Environment:

At minimum, AHC requires its suppliers to comply with all applicable
laws and regulations relating to environmental impact. Suppliers,
wherever possible, shall support a precautionary approach to
environmental matters and undertake initiatives to promote greater

= AHC SUPPLIER CODE OF CONDUCT
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environmental responsibility.

Where speed of deployment is essential in saving lives, AHC will purchase necessary goods and services from the most appropriate available
source.

The supplier shall not offer, promise, or attempt to influence AHC employees in the procurement for goods and services.

I have carefully read AHC’ Supplier Code of Conduct and understand it. I am aware that any deviations to the ethical standards listed
above are not allowed in any procurement transactions. Failure to abide by supplier code of conduct may constitute breach of my contract
with AHC, and my signature below acknowledges my understanding and agreement.

I understand and confirm that no personnel of AHC have received or will be offered any direct or indirect benefit arising from any
agreements | sign with AHC.
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