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TENDER RESPONSE

ESSENTIAL CRITERIA

In order to qualify as a bidder, you must be able to answer ‘Yes’ against all of the Essential Criteria. After passing the essential criteria, you will be scored against Capability and Commercial criteria.
من أجل التأهل كمقدم عرض يجب أن تكون قادرا على الإجابة "نعم" ضد جميع المعايير الأساسية. بعد اجتياز المعايير الأساسية، سيتم تسجيلك مقابل معايير القدرة والمعايير التجارية 

A) Do you have a legitimate business/official address OR are you registered for trading or tax purposes with the authorities:  Yes or No
هل لديك عنوان تجاري/رسمي شرعي أو هل أنت مسجل لأغراض التداول أو الضرائب لدى السلطات
B) Do you agree to comply with our standard policies and procedures as stated in RFQ or Invitation to Tender (ITT) documents, Anti-Bribery and Corruption Policy, Child Safeguarding Policy and IAPG Code of Conduct: Yes or No
هل توافق على الامتثال لسياساتنا وإجراءاتنا القياسية كما هو مذكور في وثائق طلب تقديم العروض أو الدعوة إلى المناقصة، وسياسة مكافحة الرشوة والفساد، وسياسة حماية الطفل، ومدونة قواعد السلوك 
C) Do you confirm that you are not any prohibited parties or on Government Blacklists Yes or No.
هل تؤكد أنك لست أي أحزاب محظورة أو على القوائم السوداء الحكومية 
Section 1 - Bidder’s general business details

1. General informationمعلومات عامة 
					
	Organisation Name: اسم الشركة او المنظمة

	Contact Name: اسم الشخص 

	Phone: الهاتف
	Fax: الفاكس

	Email: البريد الالكتروني
	Parent company (if applicable):
الشركة الام (اذا توفر)

	Principle Address:
العنوان الاساسي




	Registered Address:
عنوان التسجيل 


	Payment Address:
عنوان الدفع

	Nationality of Supplier:
جنسية المجهز     
	

	Registration number: 
رقم التسجيل  
	Tax number: 
الرقم الضريبي

	Legal status ( Sole Proprietor /Partnership/Company) :
الحالة القانونية(المالك الوحيد/شراكة/شركة)

	Year of registration:
سنة التسجيل

	Annual Turnover: (2018, 2019,2020)
المردود السنوي 





	SECTION 2 – CAPABILITY QUESTIONS

	Instructions – Bidders are required to complete all sections of the below table.

	Item
	Question
	Bidder Response

	1
	 
	Client Name
	Contact Details (Name & Email)
	Project Description

	
	REFERENCES
	
	
	

	
	Bidder shares two (2) examples of their experience in providing services similar to those included within the scope of this tender.
	
	
	

	
	Examples provided must be for similar projects within a similar environment / context to that in which Save the Children operates, and within the last two (2) years.
	
	
	

	
	 
	
	
	

	
	(Note – the Bidder must ensure that for any client references shared, the nominated client is happy to be contacted / visit by Save the Children)
	1)
	 
	 

	
	 
	2)
	 
	 



	 
	 
	Bidder Response

	2
	How many conference halls do you have in your hotel and how many people it fits?

	 

	
	كم عدد قاعات المؤتمرات الموجودة في فندقك وكم عدد الأشخاص المناسبين لها؟

	

	 
	 
	Bidder Response

	3
	Please detail the facilities you have in each conference hall. And list all the stationery you can provide.
	 

	
	يرجى توضيح المرافق المتوفرة في كل قاعة مؤتمرات. وقم بإدراج جميع الأدوات المكتبية التي يمكنك توفيرها.
	

	 
	 
	Bidder Response

	4
	In the case there are no available rooms or halls in your hotel will you transfer the guests or services to another hotel with the same quality service/cost?

	 

	
	. في حالة عدم توفر غرف أو قاعات في فندقك ، هل ستقوم بنقل الضيوف أو الخدمات إلى فندق آخر بنفس جودة الخدمة والسعر ؟

	

	5
	 
	Bidder Response

	
	Are you willing to accept 100% payment upon delivery/completion of work and to be paid until the maximum of 30 days from submission of invoice with all valid supporting documents?
	 

	
	هل أنت على استعداد لقبول دفع 100 ٪ عند التسليم / الانتهاء من العمل وتدفع حتى 30 يومًا كحد أقصى من تقديم الفاتورة مع جميع المستندات الداعمة الصالحة؟
	

	 
	 
	Bidder Response

	6
	How many stars is your hotel rating?

	 

	 
	كم عدد النجوم هو تصنيف فندقك؟

	



	SECTION 3 – SUSTAINABILITY CRITERIA

	
	
	

	 
	 
	Bidder Response

	1
	Does the supplier workforce is staffed from the local community/region?
	 

	
	هل القوى العاملة الموردة مؤلفة من المجتمع المحلي / المنطقة؟
	

	 
	 
	Bidder Response

	2
	does the bidder supply food goods that are grown/produced locally.
	 

	
	هل يقوم العارض بتوريد السلع الغذائية التي يتم زراعتها / إنتاجها محليًا.
	







Section 4: Commercial proposal (Pricing)



1. Have you provided a bid against the request of quotation and Specification as mentioned? The Contractor’s rates and prices entered in the RFQ shall be inclusive of supply, delivery fees, the prices quoted in the RFQ are the whole price inclusive of all contingent or necessary work needed in order to deliver the items as prescribed by the Contract and furthermore the whole cost of complying with the provisions of the Contract shall be included in the items as provided in the priced Request of Quotation.








Section 5: Confirmation of Bidder’s compliance 


We, the Bidder, hereby confirm compliance with:
· The required specification for the products
· The Conditions of Tendering
· Save the Children’s Terms and Conditions of Purchase 
· Save the Children’s Child Safeguarding policy
· Save the Children’s Anti-Bribery and Corruption policy
· The IAPG Code of Conduct
The following documents and items are included in our bid:
· Section 1: Bidder’s general business details
· Section 2: Bidder capacity
· Clients details for similar projects are included 
· Registration certificate in KRG- Iraq, proof of registration
We confirm that Save the Children may in its consideration of our offer, and subsequently, rely on the statements made herei



Acceptance by the Bidder: 



…………………………………………………………………….


Signature 

…………………………………………………………………….

Name

……………………………………………………………………..

Job Title

……………………………………………………………………..

Company

……………………………………………………………………...

Date

……………………………………………………………………...

Stamp
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