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Dear Sir/Madam,
Invitation to Tender – SD22-IQ-EHO-006 
REF: MAG IRAQ – Vehicle Rental Services in: Duhok
MAG has worked in Iraq since 1992 to make land safe for populations affected by decades of conflict. Landmines, cluster munitions, other unexploded bombs, as well as new contamination from the recent conflict with ISIS, have left a deadly legacy that prevents communities from using their land, and displaced populations from returning home safely.
MAG invites you to submit bids to provide the following items / service: 
Provision of Vehicle Rental Services
	Release Date
	20/01/2022
	11:00 Local Iraq Time

	Clarification Deadline
	30/01/2022
	16:00 Local Iraq Time

	Closure Date
	31/01/2022
	16:00 Local Iraq Time



Companies and individuals are both eligible to apply for this tender.
Administration Evaluation:
Required documents: For Companies 

	#
	Annex #
	Document
	Instructions

	1
	1
	Price Offer Sheet 
	Complete ALL sections in full, sign, stamp and submit

	2
	2
	MAG Supplier Profile and Registration Form
	Complete ALL sections in full, sign, stamp and submit

	3
	3
	MAG Supplier Ethical Standards
	

	4
	4
	Experience and Reference 
	Complete ALL sections in full, sign, stamp and submit

	5
	5
	Vehicle & Driver Detail for each individual vehicle offered 
	Complete ALL sections in full, sign, stamp and submit

	6
	6
	Technical specifications
	Complete ALL sections in full, sign, stamp and submit

	7
	
	Copy of Valid legal vehicle registration 
	Attach copy  



Required documents: Individuals 
	#
	Annex#
	Document
	Instructions

	1
	1
	Price Offer Sheet 
	Complete ALL sections in full, sign, stamp and submit

	2
	2
	MAG Supplier Profile and Registration Form
	Complete ALL sections in full, sign, stamp and submit

	3
	3
	MAG Supplier Ethical Standards
	Complete ALL sections in full, sign, stamp and submit

	4
	4
	Experience and Reference 
	Complete ALL sections in full, sign, stamp and submit

	5
	5
	Vehicle & Driver Detail for each individual vehicle offered 
	Complete ALL sections in full, sign, stamp and submit

	6
	6
	Technical specifications
	Complete ALL sections in full, sign, stamp and submit

	7
	
	Copy of Valid legal vehicle registration 
	Attach copy  

	8
	
	Copy of valid Driving 
License for the proposed driver 
	Attach Copy

	9
	
	Iraqi ID card of the proposed driver 
	Attach copy




Technical Evaluation 
To be technically acceptable, the bid shall meet or exceed the stipulated requirements and specifications in the ITB. A Bid is deemed to meet the criteria if it confirms that it meets all mandatory conditions, procedures and specifications in the ITB without substantially departing from or attaching restrictions with them. If a Bid does not technically comply with the ITB, it will be rejected. 

MAG will conduct driver’s and safety tests, interviews, and vehicle checks at the respective locations will be carried out at technical evaluation stage. Additional technical criteria are stipulated in Annex 6 - Technical specifications

Previous experience as a rental driver for MAG will be given preference


Financial evaluation 
All bids that pass the Technical Evaluation will proceed to the Financial evaluation. Bids that are deemed technically non-compliant will not be financially evaluated.  

Ways of bids submission:
Bids submission process could be done in two different ways:
· Hard copy:
MAG, Ashtar Area, Ankawa, Erbil, Iraq (https://goo.gl/maps/d2eFnzJTMQN2)
between 8 am and 4 pm Sunday to Thursday.
The tender must contain all the documents specified above and indicate in clear writing on the envelope the name of the tenderer and the code of the bid “SD22-IQ-EHO-006”. The delivery will happen by depositing the envelope in the locked tender box and signing the relative Bid Submission Form.

· E-tendering:
You can submit your bids online to the below email address:
Tender.magiraq@maginternational.org
Make sure to mention the tender reference number in the subject of the email.

Important notes to bidders:
· The driver must be based in the above-mentioned location (Dohuk)
· The driver must have knowledge of the areas in which he will be working and be conversant in the local dialect/language 
· MAG will not pay any overtime or Per diem or arrange accommodation for the driver.
· The driver should have a minimum of 5 years driving experience.
· The service provider will be responsible for all repair, maintenance, insurance, and the Fuel of the vehicle. 
· The driver/vehicle use is expected to be between 40-50 hours/week
· The Minimum Acceptable insurance is 3rd Party with coverage for Driver and Passengers. A copy of the insurance certificate will be required at the contract stage. 
· MAG will take the average of the prices quoted by the shortlisted bidders with the market price survey for similar vehicles being hired by other organization, and will offer the average price to the selected bidders.
· The service provider will be responsible for all repair, maintenance, and the Fuel of the vehicle.
· MAG reserves to use the vehicle for unlimited number of kilometers. 
· This ITB is launched for the purpose of establishing a service contract for Vehicle Rental Services for one year with possibility of extension by one more year.
· MAG reserves the right to award the tender one or more service provider(s) as per lots
· This tender is open for companies and individuals’ owner of the vehicle. Details of vehicles must be submitted along with the tender for the tender to be accepted. It is not accepted to change the vehicle during the course of the tendering period or during the contract signing stage. Change of vehicle during the contract period must need to be agreed by MAG in writing for any technical reason for the vehicle only. 
· The proposed driver should not be changed throughout the tendering and contractual period. 
· MAG will conduct driver’s and safety tests, interviews, and vehicle checks at the technical evaluation stage.  
· [bookmark: _GoBack]No advance payment will be paid to the awarded supplies. The payment for the contract originating for these services will be paid on a monthly basis within 10 working days of the preceding month according to the Certificate of completion of services and the Log sheet of mileage on monthly basis. 
· The Service provider is required to provide services within 3 days of signing the contract. MAG May terminate the contract or impose other penalties if timely services are not provided.
· MAG will maintain the roster of successful service providers and issue contracts as per its requirement.
· MAG reserves the right to award the contract to more than one bidder.
· MAG reserves the right to do a cherry picking (partially award for the contract). 
· All docs should be included on a zipped file named Tender SD22-IQ-EHO-006 _ Vehicles Rental Services.
· The subject of the message should be Submission of Bid for SD22-IQ-EHO-006 _ Vehicles Rental Services.
· Please notice that during application period access to the submission address is locked to ensure the safety of the electronic bids.
· MAG will consider all submissions before the deadline and make an award based on an assessment of the quality, technical requirements, lead times and value for money of the bid offered.
· Termination notice period in the event, either party desires to terminate the agreement/contract the party shall provide at least thirty (30) days prior written notice of the termination date to the other party; provided, however, that the receiving party may agree, in writing, to a shorter notice period.

Additional information before the deadline for submission of tenders 
Tenderers may submit questions in writing to Tender.magiraq@maginternational.org before the deadline for submission of tenders, specifying the publication reference and the contract title. If any, all responses to additional information will be made available to all companies that will solicit the tender dossier.

In order to objectively compare the bids, the currency used must be only in United States Dollars (USD), which is going to be the currency to honour the agreement.

Following the evaluation of the bids, the award will be made on: 
· Any and all agreements entered into as a result of this call will be subject to MAG’s Service Level Agreement or Terms and Conditions unless expressly agreed otherwise in writing.
· All bidders will be contacted with the outcome of the award. 
· MAG reserves the right to reject any and all proposal. 
· MAG shall not be liable for any costs incurred in the submission of any proposal.

Yours sincerely
MAG Tender Unit
Tender.magiraq@maginternational.org
MAG, Ashtar Area, Ankawa, Erbil, Iraq (https://goo.gl/maps/d2eFnzJTMQN2)
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