Cover Note Template 
Please put this cover note on your company letterhead, sign and stamp 
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Insert Date: 
Dear WFP IRAQ,
As per to the published Letter of interest # IQ22NF040, I would like to express my interest in registering in United Nation World Food Programme Iraq Office vendor roster , meanwhile below  are the list of  required documents with this expression of interest 

	Ser.#
	Document attach 
	Tick if attached

	1
	A cover letter, introducing the prospective supplier /service provider and a brief business profile 
	 FORMCHECKBOX 


	2
	Certificate of corporation, Memorandum of Association and Article of Association 
	 FORMCHECKBOX 


	3
	Trading license 
	 FORMCHECKBOX 


	5
	Income tax clearance certificate for the previous year (if applicable)
	 FORMCHECKBOX 


	6
	VAT Registration Certificate
	 FORMCHECKBOX 


	7
	Reference letter from 3 of your previous parties which you contracted with.
	 FORMCHECKBOX 


	8
	A complete set of audited accounts for the last three years
	 FORMCHECKBOX 


	9
	Company bank details form

(should be Completed ,signed and stamped by your bank)
	 FORMCHECKBOX 


	10
	WFP Vendor Registration Form

(should be Complete , initial each page , sign ,& stamp )
	 FORMCHECKBOX 


	11
	Past Project with references 
	 FORMCHECKBOX 


	12
	Gross turnover 
	 FORMCHECKBOX 



.
Via Cesare Giulio Viola 68/70, Parco de’Medici  00148 Rome, Italy 

Telephone: +39-06-65131  Fax: +39-06-6590632/6590637

E-Mail: firstname.lastname@wfp.org  Website: www.wfp.org
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