	Service 
	Details
	QUANTITY
	Remarks

	Venue Related

	Conference room 
	Gilgamesh hall at Babylon Hotel for plenary sessions
	1
	

	VIP halls for waiting VIP guests
	Minsters, embassies, and others
	3
	

	Accommodation
	Single rooms for guests 
	50 rooms 
	

	Buffet - Lunch meal
	Negotiate a reasonable price considering the big number of attendances 
	500 meals 
	Divided over 3 days 

	Outdoor space
	To showcase business booths.
	1
	

	Coffee break 
	To serve during networking sessions
	LS 
	1 time for each day open for 100 people

	Audio-visual related

	
Screen
	3*4 m LED screen for presentation and live broadcast
	1
	

	Audio system
	Professional system Speakers + wireless mics
	1
	

	Internet service

	Dedicated internet Band 50 mb/s (for broadcasting)
	1
	

	Interpretation equipment/headsets
	Reliable and High-Quality Devices 
	500
	

	Translation system
	Professional High level translators English, Arabic and Kurdish for 1st day plenary morning session and 2nd day closing session
	1
	The translators should be able to translate English to Arabic and vice versa, Kurdish to Arabic and English and vice versa

	Live broadcasting

	Three Cameramen with Jimmy 6m and director with live directing system
	1
	The cameramen to provide us with the video of the event once finished 

	Visibility related

	Podium

	Podium rent with printed logo
	1
	

	Flex banner
	High quality printing with frame (40 m)
	1
	

	Press Wall
	4*3 press wall flex with installation and design.  
	2
	

	Rollups
	Rollups (200x80cm) with high quality printing
	20
	

	Event Website 
	Design a simple and temporary registration web page this would include RSVP links, info on the event, profiles of companies and businesses attending. This includes a nice front-end design.   
	LS
	

	Publications 
	Notebooks, Pens, masks with event logs printed 
	500
	

	Flags and stands
	Flags of participating donors with stands 
	15
	

	ID Badges
	badges with lanyards and badge holders, these will be in different colours based on the lists provided. 
	500
	

	Printer/photocopier 
	Portable small (with toner and paper)
	1
	

	Broadcasting

	One Facebook page and two links (Arabic and English)
	1
	

	Video stations
	A/V information stations (5 stations) - tv screen with laser cut foam board (2m X 2.3m) screen dimensions (43cmX110cm) and 2 headphones (Rented)
	10
	Rented not bought, to be taken by the supplier following the event 

	Design service

	Create a brand identity for the event and design all visibility material
	LS
	

	Registration 
	Dedicated desks with chairs that will be used to distribute badges, 
	1
	

	Outdoor space related

	White tents for business show cases
	Long tents 4 meters width to be used for displaying Iraqi products (specifications to be provided by IOM.  The tents should consider weather conditions in which vans or other type of conditioning services should be provided.  
	Exact number and size of Tents TBC (in relation to available space)
	

	Tables with chairs for Iraq businesses 
	 1 table and 2 chairs for each business with power sockets and table clothes. 
	50
	

	Red Carpet for VIP guests
	
	1
	

	
	
	
	



