[bookmark: _GoBack]Annex5 – Minimum Requirements
Bidders are expected to fill out the following table detailing MAG essential required technical criteria, and only bids that meet the below criteria will be evaluated further.
	#
	Minimum Requirements
	Yes or NO
	Comment
	Mandatory to be met

	1.1 
	Star rating (3 stars or equivalent) 
	
	
	Mandatory

	1.2

	Availability of Wi-Fi in bedrooms and common areas
	
	
	Mandatory

	1.3
	Availability of Laundry Service
	
	
	Mandatory

	1.4
	Food Facilities within walking distance of the hotel or in the hotel
	
	
	Mandatory

	1.5
	Pay by monthly invoice
	
	
	Mandatory

	1.6
	Contract Manager available to liaise with MAG
	
	
	Mandatory

	1.7
	Can book via email
	
	
	Mandatory

	1.8
	Clean, Modern hotel rooms and facilities
	
	
	Mandatory

	1.9
	Availability of a day lit conference Room  
	
	
	Mandatory for meetings

	1.10
	Are you able to fix your prices for the duration of the agreement?  
	
	
	Mandatory

	1.11
	Payment terms: Cheque or Bank transfer, up to 30 days after submission of invoice
	
	
	Mandatory

	Security Self-Assessment:

	1.13
	Guarded Entry to the Hotel -24/7
	
	
	Mandatory

	1.14
	24/7 Reception
	
	
	Mandatory

	1.15
	Smoke Detectors throughout the hotel
	
	
	Mandatory

	1.16
	Fire Extinguisher/Sprinklers- Sufficient for the size of the hotel
	
	
	Mandatory

	1.17
	Availability of Fire Exits
	
	
	Mandatory

	1.18
	Key card entry on guest room doors (no standard keys)
	
	
	Mandatory

	1.19
	No internal joining room doors in guest rooms
	
	
	Mandatory

	1.20
	Search facilities on entry, electronic or manual
	
	
	Mandatory




	Bidder to complete

	Hotel Name:
	 

	Signed by a duly authorized company representative:
	 

	Date
	

	Stamp of Hotel

	 



