ANNEX I
Format of Proposal
  You are encouraged to follow this format.

	Name of Proposing Organization:
	

	Name of Contact Person for this Proposal:
	

	Address:
	

	Phone:
	

	E‐mail:
	



Section A: Technical Proposal

1. References and Similar Work Experience (Scoring weight: 20%) 
Bidder shares two (2) examples of their experience in providing services like those included within the scope of this tender. mentioning Video quality, production resolution, Number of Frames per second and Animation program used for production (i.e. Adobe Creative suites). 
Examples provided must be for similar projects within a similar environment/context to that in which iMMAP operates and within the last two (2) years. 
(Note – the Bidder must ensure that for any client references shared, the nominated client is happy to be contacted/visited by iMMAP) 
2. Company profile and previous experience in media production, videography, and other Multimedia work (Scoring weight: 10%) 
3. Technical breakdown showing implementation methodology and approach to ensure the completion of the required scope of work (Scoring weight: 10%)  
4. Implementation timeline (Scoring weight: 5%) 
5. Company size, and Dedicated Project team breakdown, including their CVs and portfolios (Scoring weight: 10%)  
6. Types of equipment used for Videography (Scoring weight: 10%)  
7. Type of 2D Animated videos software (Scoring weight: 5%)  

Section B: Financial Proposal (to be submitted separately from the Technical proposal)
The financial proposal (Annex III – Bid Form) should be developed with the following included:

	· Name, address, phone, and contact person;

	· Unit price;
· Preferred payment terms;
· Preferred payment means;

	· Currency of the offer;

	· Validity of the proposal (Minimum 100 days);

	· Date, stamp, and signature.




