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Request for Proposal (RFP)
Ref №: UNICEF/U-ACT/MH2023/002
Date: 25th March 2023
[bookmark: _Hlk130201888][bookmark: _Hlk88688582]Subject: External Expert-Activity Coordinator.
Location: Basra
Service Duration: 12 months (or as agreed)
Service Fees: $10,800.00 (Lumb sum)
1. Invitation to submit service price offer in response to RFP  

You are invited to submit a bid to provide individual “External Expert- Activity Coordinator” service.
The service pricing offers must be submitted no later than (deadline of 15:00 PM on 27th March 2023) to (procurement@mercyhands.org) mentioning the reference number in the subject bar.

Service price offer received after the deadline will not be accepted. 
Service provider shall provide a written service price offer (attached), fully compliant with the instructions given. Failure to comply with requirements may result in the rejection of the proposal. Every proposal will be evaluated in accordance with the terms & conditions provided below by mercy hands for humanitarian aid. 

Required Document: 

· ID and residence ID
· Experience Summary
· Academic Certificate

[bookmark: _GoBack]Available from: - 25 /03/2023 
Deadline: -15:00 PM 27 /03/2023 
Name and Address of Suppliers: 
Note: any offer not to organize it to the above criteria will be excluded from the competition.

2. Scoop of Work

i. Terms 

Role and responsibility 
· Coordinated with youth development senior, to select the list of the youth. 
· Coordinated with the local government and the stakeholders in Basra to develop a joint advocacy statement on investment commitment leading to uphold the right of young people to participate and identify solutions to community water related issues.
· Connecting with qualified young in private sector companies who are working on water solutions and/or renewable energy for internship opportunities
· Implementing events threw the length of the projects. 
· working closely with the Ministry of Young and Sport (MOYS) and build the Ministry’s capacity. 
· establishing training center in order to make sure that it is equipped with state-of-the-art technology for the MOYS and ensure accessibility to Basrah young.
· Identify operational needs (material, logistics, financial) at field level on a weekly basis and coordinate the response with relevant support departments in close cooperation with the youth development.
· Establishing mechanism to improve effectiveness and efficiency of the field activities and ensure coordination and info sharing among the project components and stakeholders. 
· Leading the creation of a weekly plan at the field level, including the sharing of comments and suggestions in the existing work plan.
· Under the supervision of the project manager, collect and deliver all the required financial and HR documents to admin/finance officer.
· Regularly monitor field staff presence and eventual gaps during project implementation and immediately report any breach of code of conduct to the HR assistant and line manager.
· Prepare a weekly and monthly activity report for each field location to be shared with the project manager and MEAL facilitator.
· Liaise with local/national authorities and other actors as needed to facilitate achievement of project objectives;
· Perform any other task assigned by the project management to support and improve the project implementation. 


Generic professional competencies:
· Ensuring timely and effective delivery of tasks
· Correctness and completeness of given tasks
· Prompt providing of all relevant information to youth development senior.
· Archiving of all entrusted and acquired documents in proper manner 

 Specific skills, knowledge, and experience:
· Knowledge of the youth and adolescent contexts and have knowledge about their needs.
· Experience in community mobilization and/or relationship building.
 
 Qualifications & Preferred Skills 
· Minimum 3 years professional experience in the education and livelihood sectors in role of   coordination 
· Proven ability to work as a team leader.
· Demonstrated commitment to humanitarian principles;
· Strong understanding of the situation of education context in Baghdad governorate.
· Strong organizational and managerial skills
· Strong Arabic skills, written and spoken. Good English skills, written and spoken
· Strong report writing skills.
· Fluency in both, English and Arabic writing and speaking is required. 


ii. General Conditions:
· Currency - Tenders must be presented in USD.
· Period of Validity – Prices quoted in the tender must be valid for a period of at least 30 days from the deadline.
· The compliant tender that offers the best price-quality of services ratio will be chosen. MH does not bind itself to award the lowest offer.


iii. Payment Terms 
· The service provider will submit monthly invoices upon tasks completion.
· Payment will be by bank transfer on quarterly basis (each 3 months). 
· The service provider will submit invoices after the provision and acceptance of all the services as per the Role and responsibility. 
· The service provider will receive the payment after a maximum of 15 working days from providing the invoice.




iv. Selection Criteria 
for all service providers to pass the administration and technical check.
30% price, 50% interview, 20% Technical evaluation & experience
The announcement is available from 23 /03/2023- The Deadline: -27/03/2023  
-On the 28th of March evaluate the bids.  
-On the 29th of March interviews  
-On the 30 of March a word the owning service providers and sign the contracts 


Read & approved by:Mercy Hands Approved by:
Director of procurement 
Khalid Jawad

Service Provider Name: 

Service Provider Address: 
Service Provider Signature:
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