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Request for Proposal (RFP)
Ref №: UNICEF/U-ACT/MH2023/008
Date: 25th March 2023
[bookmark: _Hlk130201888][bookmark: _Hlk88688582]Subject: External Expert- Trainer.
Location: Basra
Service Duration: 5 months (or as agreed)
Service Fees: $750.00 (Lumb sum) ($150 per training for one training each month)
1. Invitation to submit service price offer in response to RFP  

You are invited to submit a bid to provide individual “External Expert- Trainer” service.
The service pricing offers must be submitted no later than (deadline of 15:00 PM on 27th March 2023) to (procurement@mercyhands.org) mentioning the reference number in the subject bar.

Service price offer received after the deadline will not be accepted. 
Service provider shall provide a written service price offer (attached), fully compliant with the instructions given. Failure to comply with requirements may result in the rejection of the proposal. Every proposal will be evaluated in accordance with the terms & conditions provided below by mercy hands for humanitarian aid. 

Required Document: 

· ID and residence ID
· Experience Summary
· Academic Certificate

[bookmark: _GoBack]Available from: - 25 /03/2023 
Deadline: -15:00 PM 27 /03/2023 
Name and Address of Suppliers: 
Note: any offer not to organize it to the above criteria will be excluded from the competition.

2. Scoop of Work

i. Terms 

Role and responsibility 
· Implement appropriate training curricula   LSCE (Life Skills and Citizenship Education) work plan.
· Will conduct the in-person trainings for the MH staff and the Eduba Center (sister organization that its portfolio is offering trainings).
· Develop the youth life skills by targeting young (10 to 24 years old) in Basra to through building capacity for the job replacement and seed funding activities. 
· Train the youth and teach them required life skills and encourage them to speak up and propose solutions to resolve issues in their community.
· Working on referral pathway to refer beneficiaries to the main stakeholders.
· Design and prepare the agenda of the training.
· Facilitate and deliver the training sessions.
· Prepares certificates for participants of training programs.
· Write monthly report on the implemented activities.
· Any additional tasks as required.


Generic professional competencies:
· Bachelor’s degree in business administration or equivalent.
· At least 2 years of experience in business training, writing CVs, employment or life skills projects and small businesses, etc.
· Ability to work independently and within a team and working under pressure.
· A very good communication skills, creative thinking and problem solving.
· Fluent in Arabic and good in English.
· Good computer skills (MS-Word, excel, PowerPoint, and E-Mail)

 Specific skills, knowledge, and experience:
· Knowledge of the youth and adolescent contexts and have knowledge about their needs.
· Experience in community mobilization and/or relationship building.

ii. General Conditions:
· Currency - Tenders must be presented in USD.
· Period of Validity – Prices quoted in the tender must be valid for a period of at least 30 days from the deadline.
· The compliant tender that offers the best price-quality of services ratio will be chosen. MH does not bind itself to award the lowest offer.


iii. Payment Terms 
· The service provider will submit monthly invoices upon tasks completion.
· Payment will be by bank transfer on quarterly basis (each 3 months). 
· The service provider will submit invoices after the provision and acceptance of all the services as per the Role and responsibility. 
· The service provider will receive the payment after a maximum of 15 working days from providing the invoice.

iv. Selection Criteria 
for all service providers to pass the administration and technical check.
30% price, 50% interview, 20% Technical evaluation & experience
The announcement is available from 23 /03/2023- The Deadline: -27/03/2023  
-On the 28th of March evaluate the bids.  
-On the 29th of March interviews  
-On the 30 of March a word the owning service providers and sign the contracts 



Read & approved by:Mercy Hands Approved by:
Director of procurement 
Khalid Jawad

Service Provider Name: 

Service Provider Address: 
Service Provider Signature:
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