Tender Document

Tender No: IRI-23-E- Eid al Fitr gifts IRI-23-E- Eid al Fitr gifts:4ailia) o
Date: 5t of April 2023 2023 Sleasi 5 il
Location: Duhok or Erbil, in KRG, and Basra L) g ali) A Jua)l o) dgas sadgall
Project Name: Supply and Delivery of Eid al il 30 Ll aididig 5 o g phall pud
Fitr gifts

BACKGROUND

Islamic Relief began working in Iraq in 1997 and was one of the few international aid agencies that continued
working there in 2003. Our major priority is to provide much-needed emergency support for displaced people,

returnees, host communities, and refugees in Anbar, Fallujah, Baghdad, Mosul, Kirkuk, Ninawa, Salahaddin,

Dohuk, and around Erbil. We are also helping people get back on their feet — with more long-term development
where it is safe.
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Dear Valuable Supplier,

Islamic Relief worldwide, Iraq office is pleased to invite you to participate in the tender for the processing of Supply
and Delivery of Eid al Fitr gifts according to the details of the condition in the attached files, please find enclosed the
following documents, which constitute the tender dossier.

Any request for clarification must be received by Islamic Relief Iraq in writing to email (tendering@ir-iraq.org ) at least
03 days before the deadline for submission of tenders. IRI will reply to bidders' questions at least 2 days before the
deadline for submission of tenders.

Costs incurred by the bidder in preparing and submitting the tender proposals will not be reimbursed.

We look forward to receiving your tender and the accompanying tender guarantee at the address specified in the
Instructions to Bidders.

Yours sincerely,
Procurement Committee
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1 SUBMISSION OF QUOTATIONS

The quotation must be submitted in a sealed envelope labelled with your company name and the reference: IRI-23-E-
Eid al Fitr gifts Number. In Erbil’s office, in the Waziran neighborhood.
Important Notes:
e Only one bid will be received from each company, and in the case of re-announcement a second time a new
bid will not be received from the same company.
e Offers transmitted in any other manner or offers received after the deadline date and time will not be
considered.
e All responses will be opened by the Islamic Relief Iraq Procurement Committee and all Bidders will be notified
of the results.
e All bids must be in IQD, any other bid using another currency will not be accepted.
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2 TIMELINES

Line Description Date, year, time
1 ITB published 05-04-2023
2 Deadline for request for any clarifications 12-04-2023

from Islamic Relief via email address:
tendering@ir-irag.org

3 Closing date and time for receipt of 16-04-2023 04:00 PM Baghdad Local time
quotations
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3 SPECIFICATION OF REQUIREMENT <llaiall ¢ cilial ga

Items that may be procured under this agreement are included in the below table:
1oLl J gaadly Aa joe el 138 o gay W 3138 (S Gl 2 53

Offered
°$!&" o | 1 SRR Unit Cost 1QD/ Total Cost IQD/
. n P ost S
Items Description /ctial gal b e ‘lﬁ Requirement / AN Ll Gaa gl Al ity Sy
Ja )l oo Adlida culs
A school bag for a primary school
that holds 12 books
AL g ANV Ayl drsnydo dusi>
w12
Color per‘wc.ll .12 wo?de‘n c_olors Set/2
@i O 12 W9l o5
Drawing book 60 paper )
43,9 60 "R
)9 06U ey A9 ] Pac
short story 20 paper 5 k
43)9 20 dyuad duad
football and skipping rope of girls
and boys for ages 8-12 years 2
12-8 (yo yoall pu3 5,5 g jadll Ju> dila)
L
Toy for boys or girls ages 6-12 years 1
B 12-6 yand &by ol &g Lol
Total

- The price includes all taxes, shipping charges, and fundamental approvals for crossing the controls, and the prices
must be in Iraqi dinars. ) )
A Ll Sl 685 O g o sl gead Al g Ui gall g Bl g g i)l pan Cpasly el -
-The Final Quantity (Which can be increased or decreased) will be determined at a later time according to the
availability of funding for Gifts during the month of April.
ol el IO el Jouall s satll yuuuuayd)@hbﬂﬂu,(g@!ﬁb“&h)@@lh&\

Location Unit Quantity
KRG (Erbil or Duhok) Pack 761
Basra Pack 600

Islamic Relief has the right to split the contract per location and the Quantity may change as needed
Aalal) Coca Aast) pats 38 (ad gal) Coca Siel) arudi b s Lgd Al Y

(RS Ad Sl B g pally
all bidders to submit samples with the submission of the bid, and the
d be in a closed hox (receiving samples is not necessarily the company’'s acceptance).
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4 SUPPLY REQUIREMENTS

e The bidder must submit the according to the required specification in the table.

e The bidder must authenticate (by company's stamp) on all tender documents that are stamped of
the Islamic relief and fill the price well and clearly in Iraqi dinar.

e The bidder must submit the company supporting documents (company registration documents, past
experience, Bank IBAN, Company IDs, etc.)

e The company bears all the costs of transporting to the selected areas while providing the necessary
labour.

e The Islamic Relief pays all the dues to the contracting company within One month from the date of
the completion of the full delivery of the materials.

The payment will be through a bank transfer to the company.

e Islamic Relief will request a sample of items for the nominated companies, which will be
communicated by email.

e The price should not change the price of the unit until the contract expiry date without any additional
amount for transportation or any other reason.

e The service provider has to deliver the materials to the places specified according to the work plan
by Islamic Relief, Iraq branch.

e Bid quotations shall be valid for a period of (90) ninety days from the date of submitting the bid.
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5 AWARD CRITERIA 54 e

Award of the contract will be based on the following criteria:

Juledll Criteria bl Scoring

Must be registered to conduct business and in compliance with government Mandatory as Essential
tax Regulations. criteria without
registration and Tax
clearance the offer did
not consider

Age gSall il juall JEEaY g 4 jladll Jlae V) A jlaal Alaasa (5585 o) ang

Past similar work experience with clients (INGO/UN Agencies)

(53n3) pad) YIS / )y ladiial) o Blanl) o ABlas Ja Ay a3 10
Quality 82l 35
Delivery time adudll <4 o 10
Proof of financial stability such as financial turnover of last three years and
bank statement. 10
(B paadl Clual) oS § dpalall EBEN @ giall Nl ) ) o) Jia Jlall ) jiiay) cil)
Price =l 35
¢ sax4ll Total 100
6 SUPPLIER INFORMATION: 2, gall cilaglae
1 Wire transfer payment Mode C Yes O No
Jasaill  paall adall 43y )k
2 Name of company
A, ol
3 Name of the Owner and Partner Owner:
U 528 calia o Partner:
Partner:
3 Registered office address
A il Jausall ) giall
4 Telephone number
gl a8,
5 Email
AN
6 Company registration & tax number (please
attach a copy of the certificate & Tax )
7 | Company turnover in trading currency (please Attached [
attach recent financial Bank statement)
Bl (e Ay (3 ) (o ) Ayl a5 5 AS ) o
(A pally
8 Proof of financial stability such as financial 2020 O 2021 C 2022 [
turnover of last three years or bank statement. .
EU ol ghaal) A ALl dilad) Je Ll ) i) cl)
gﬁw Glua CalS ‘,i i:.uabt.“
o A)/ YBank Statement & [
J‘ EN %
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7 HEl

9 Company structure including staff name and
position in your company and attached passport
for the owner and the partners as well
«ﬂjﬁc&ﬂ‘,éﬂhﬂ@)‘g JM‘)"J';J

Attached 1[I

11 | Please list any disputes your company has been
involved in with NGOs/UN organizations over the
last 3 Years:
ﬁcaumtqs?s:sﬁajmﬁgu}‘éi)ssuw
dpalall 3 J) il gl 520 e saaidl aalyl [ dpa S0

10 | Banking information:
i yadl Gl gledll:

Bank Name:
d.u.“ f‘“‘:

Bank Address:
ull o) gie:

Bank Branch:
cliy & i

Account Name:

Account Number:
Sl a8

Swift Code:

IBAN:
sl B yadl sl 4

Reference List g2l daid

Please provide details of 03 INGO/UN agency for whom you have completed contracts for in the last 03
years, willing to provide a reference. If available, attach reference letters.
e Apalall EOEN il gl s gie CuleST il Bastall aal) / A gSall 5o A gl ciladaiall e B e Jpeali aiis o

Reference

Reference 2

Reference 3

Name of Organization/Business
Jlec Y1 / dadaiall aud

Title & Name of Contact Person
MY\ uaa.a:n ?.u\} u\;.;c

Phone:

ailell:

E-mail:

oA 3l

Type of product/service provided
to a client

Jranll dasiall daasll / piidll g 3

Delivery Time  asluill 5 ga

How many days, from the time of signing the contract will
be delivered materials to the beneficiaries?

Citanall I ) ol asbust o5y (i gas inl) o 55 g (e cLagy oS




7 INFORMATION TO BIDDERS

Iraq

Cd g adl Cila glna

1. Currency of offer should preferably be in Iraqi Dinar

2. Payment will be made to the supplier by bank transfer
within 90 days from receipt by Islamic Relief of all
documents mentioned in purchase order.

3. Islamic Relief will not be responsible for any bank
service charges.

4. Inspection (at buyer’s expense or unless negotiated as
seller’s expense) may be applicable and will be advised
at time of purchase order and arranged by Islamic Relief
or the supplier.

5. Islamic Relief does not undertake to pay by letter of
credit or in advance of delivery.

6. Islamic Relief reserves the right to accept the whole or
part of your offer.

7. (if applicable) Goods supplied for Islamic Relief are
exempt from VAT and all other customs excise duties.

8. Correction pen or incomplete offers or offers which do
not comply with any of our tender conditions will not be
considered.

9. When applied - There will be liquidated damages
equivalent to a deduction of 0.5 % per day or part thereof
for late deliveries due to default on the part of the
suppliers.

10. Supplier Code of Conduct: Islamic Relief expects all
suppliers to adhere to their Supplier Code of Conduct.
Adherence is expected to be 100%. If Supplier has not
signed IRI’s Supplier Code of Conduct it will be the
Supplier’s responsible to sign prior to performance of
any purchase order. Failure to do so will automatically
mean supplier agrees to the Supplier Code of Conduct.
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SUPPLIER CODE OF CONDUCT

Code of conduct for Suppliers — Islamic Relief Worldwide
requires all suppliers to adhere to Code of Conduct
developed by the Inter Agency Procurement Group
(IAPG).

Suppliers and manufacturers to Non-Governmental
Organisations (NGO's) should be aware of the Code of
Conduct initiatives that the Inter-Agency Procurement Group
(IAPG) supports.

This information is to advise you, our suppliers of the
Corporate Social Responsibility (CSR) element in our supplier
relationships.

e Goods and services purchased are produced and
developed under conditions that do not involve the
abuse or exploitation of any persons.

e Goods produced and delivered by organisations
subscribe to no exploitation of children

e  Goods produced and manufactured have the least
impact on the environment

Code of Conduct for Suppliers:
Goods and services are produced and deliver
conditions where:

under

e Employment is freely chosen
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e The rights of staff to freedom of association and
collective bargaining are respected.

e Living wages are paid

e There is no exploitation of children

e  Working conditions are safe and hygienic

e  Working hours are not excessive

e No discrimination is practised

e Regular employment is provided

e No harsh or inhumane treatment of staff is allowed.

e Environmental Standards:

Suppliers should as a minimum comply with all statutory and
other legal requirements relating to environmental impacts of
their business. Areas to be considered are:

Waste Management
Packaging and Paper
Conservation

Energy Use

e  Sustainability

Business Behaviour:

Islamic Relief will seek alternative sources where the conduct
of suppliers demonstrably violates anyone’s basic human
rights, and there is no willingness to address the situation
within a reasonable time-frame.

Islamic Relief will seek alternative sources where companies
in the supply chain are involved in the manufacture of arms or
the sale of arms to governments which systematically violate
the human rights of their citizens.

Qualifications to the statement:

Where speed of deployment is essential in saving lives, IAPG
members will purchase necessary goods and services from
the most appropriate available source.
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Complete Name of the Owner:
A4S Hal quabal Jalslh aul:

Company Name:
PO
‘Signature:

&gl

Date & Time:
i gl g eyl

Contact Number / Address and phone
number
oiilgd) a8 9 Ol gindl ©

Company Stamp
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