

TERMS OF REFERENCE for TERMINAL EVALUATION OF 
Community-based Child Protection Mechanism and Education services for Conflict-Affected Children and Their Families in Ninewa and Salah al-Din, Iraq 

1. INTRODUCTION AND BACKGROUND OF THE PROJECT

Save the Children is the world's leading independent organization for children, working in over 120 countries around the world. It’s a child rights based organization guided by a Child Safeguarding Policy where it aims to ensure that anyone associated with the organization behaves appropriately towards children, never abuses the position of trust that comes with being a part of the Save the Children family, and will respond appropriately to issues of child abuse and the sexual exploitation of children. Save the Children’s mission is to inspire breakthroughs in the way the world treats children, and to achieve immediate and lasting change in their lives. Save the Children envisions a world in which every child attains the right to survival, protection, development and participation.
Operational in Iraq since 1991, Save the Children is among the largest international NGOs in Iraq responding to multi-sectorial humanitarian, recovery, and development needs of children and their families – including Iraqis displaced by conflict, Syrian refugees, and host communities. Save the Children seeks to meet the basic and immediate needs of children and their families through programmes in child protection, education, MHPSS, WASH, and livelihoods in five governorates across central and northern Iraq: Diyala, Duhok, Kirkuk, Ninewa, and Salah al-Din. We do this by operating directly on the ground, targeting those most in need, establishing strong relationships with communities, NGO actors, and local government bodies, so as to ensure sustainable and lasting impact.
Save the Children has been implementing an integrated multi-sector, ‘Community-based Child Protection Mechanism and Education services for Conflict-Affected Children and Their Families in Ninewa and Salah al-Din, Iraq’. The project seeks supporting safe access to quality education, improve girls and boys access to wellbeing through case management services, strengthening resilience of conflict-communities through Child Protection and Education Systems and WASH strategies and cash transfers. As part of its end of the project, Save the Children Country Iraq Office seeks hiring an external consultant or company to carry out a terminal evaluation of the project. 
[bookmark: _Toc107322846]Project Summary 
	Type of evaluation 
	Final Evaluation 

	Name of the project
	IRQ BMZ Transitional Development Assistance 

	Project Start and End dates
	01 September 2018 -  31 August 2023

	Project duration
	5 Years

	Project locations:
	Ninewa and Salah al-Din, Iraq

	Thematic areas
	Education, Child Protection, WASH, Livelihoods (Cash distribution)

	Sub themes
	

	Donor
	BMZ- Bundesministerium Für Wirtschaftliche Zusammenarbeit (German Federal Ministry for Economic Development Cooperation)

	Beneficiaries Categories 
	Adults: 19,161
Children: 20,172 
Total: 39,333 people 

	Overall objective of the project
	Strengthening resilience of conflict-affected communities in Iraq through enhanced Child Protection and Education Systems and improved WASH strategies and cash transfers   



OBJECTIVE OF THE PROJECT

The project strives to strengthening resilience of conflict-affected communities in Iraq through enhanced Child Protection and Education Systems and improved WASH strategies and cash transfers.
The expected results of the project are:
· [bookmark: OLE_LINK13][bookmark: OLE_LINK14]Conflict affected boys and girls have access to quality education in a safe learning environment;
· Psychosocial wellbeing of conflict-affected boys and girls and their families is improved through access to age and gender sensitive psychosocial support and targeted case management;
· Community resilience (parents, teachers, community leaders, PTA and community-based mechanisms members)  is strengthened through CP Community-Based mechanisms and processes; 
· Coping capacity of the communities has been strengthened through promotion of better hygiene behaviour and distribution of hygiene materials for the most vulnerable families when they need these most.
2. PURPOSE AND SPECIFIC OBJECTIVES OF THE EVALUATION

The final evaluation of the project will be conducted by commissioning an external consultant with the objectives of assessing the performance of project, expected outcomes, provide information on what worked and what did not work and why and whether the underlying theories and assumptions used in the program development were valid. The overall objectives of the evaluation is to evaluate the interventions implemented for the BMZ project in Iraq and its partners toward achieving the expected outcomes including management and partnership arrangement, structure and strategies such as integration strategy, processes and system established during the implementation period. The evaluation will also identify learning and make recommendations on management, design and methodologies to improve performance and delivery of the similar project in future programming. (Details – see annex 4).  

[bookmark: _Toc181689457]The specific objectives of the evaluation are to investigate the following, but not limited to: 
· Assess the results and progress of the BMZ project in terms of effectiveness (achieved outcomes) and the efficiency of implementation (output achieved against inputs and budget (resources) used  made towards the overall goal and objectives of the project based on the project log frame and achievements for each specific result and indicator
· Assess level of partnership the relevant government, to understand  whether the target community was consulted during the implementation and whether the project resources were allocated fairly by sector;
· To identify evidence of project strengths (including successful innovations and promising practices) and weaknesses (factors impeding progress) of the program planning, design, implementation M&E, and community ownership and local authorities; 
·  The impacts of the project on children, their families in identifying gaps and causes that deters the project from being addressing the wellbeing of children and their families; 
· To assess how the program involved and benefited vulnerable groups (gender, marginalized groups, children, and the disabled) throughout the planning, implementation, monitoring and evaluation, and ongoing management of the project achievement; and 
· The added value of the project and contribution to evidence based advocacy efforts
· Assessing the functionality/effectiveness of the integration approach and implementation modality 
· To draw constructive lessons and document new knowledge from the entire project development process and to provide specific, actionable, and practical recommendations for focus on key sectors for future similar actions; 

3. PROPOSED EVALUATION METHODOLOGY 
The consultant will propose and develop detailed methodologies that are universally accepted and suitable to such studies. The methodologies will have both qualitative and quantitative components. The methodologies should include, but not limited to, the following:
· Review of various project documents from SCI including periodic / progress reports are required to establish the impact of the project.
List of proposed document:
· Proposal
· Amendments 
· Budget 
· Monthly/annual reports
· M&E plan
· Logframe
· Monitoring reports, etc.
· Secondary data sources include from government offices and internal documents
· For this evaluation three methodologies will be included 
· Key informant interviews: key informants will be consulted to inform some of the assessment/evaluations questions. KII will be selected at governorate and district levels and when possible female KIIs will be interviewed 
· Household Surveys: HHs surveys will be conducted mainly with WASH and Cash beneficiaries. The respondents will be asked a series of questions about their household composition and the characteristics of the individual members
· Focus Group Discussion: will be conducted with children benefitted from various services through the last four years (if possible) to measure the positive outcome and the impact of key project activities on their personnel and family levels 
· Use conventional methods of data collection – structured questionnaire, focus group discussions, semi structured interviews with key informants, etc. with a particular emphasis to include children, women, parent and teachers related to schools, water user and management committees, vulnerable target groups in the interview process and case stories to capture evidences
· Use of tools and techniques specific to the sectors (protection, education, WASH, cash)
· Stakeholder interviews on project overall implementation (design, synergies, integration, complementarities with other similar programs in the intervention areas)  at all levels of sectoral ministries (Federal or KRI, Governorate levels), other partners in the areas, project staff and BMZ Country team
· Field visit to the operational areas and community interviews including parent and teacher (PTAs), and observations of the structures developed through the project
· Presentation of findings (final approved report) with key staff  at Save the Children’s Erbil Office
[bookmark: _Toc107322856]Ethical Considerations
It is expected that this study will be:
· Child participatory. Where appropriate and safe, children should be supported to participate in the evaluation process beyond simply being respondents. Opportunities for collaborative participation could include involving children in determining success criteria against which the project could be evaluated, supporting children to collect some of the data required for the evaluation themselves, or involving children in the validation of findings. Any child participation, whether consultative, collaborative or child-led, must abide by the 9 Basic Requirements for meaningful and ethical child participation.
· Inclusive. Ensure that children from different ethnic, social and religious backgrounds have the chance to participate, as well as children with disabilities and children who may be excluded or discriminated against in their community.
· Ethical: The study must be guided by the following ethical considerations:
· Safeguarding – demonstrating the highest standards of behaviour towards children and adults.
· Sensitive – to child rights, gender, inclusion and cultural contexts.
· Openness - of information given, to the highest possible degree to all involved parties.
· Confidentiality and data protection - measures will be put in place to protect the identity of all participants and any other information that may put them or others at risk.[footnoteRef:1]  [1:  If any Consultancy Service Provider, Freelancer or Contingent worker will have direct contact with children and/or vulnerable adults and/or beneficiaries and/or have access to any sensitive data on safeguarding and/or children and/or beneficiaries, it is the responsibility of the person receiving the consulting service to contact the local HR team and child safeguarding focal point to ensure vetting checks and on-boarding are conducted in line with statutory requirements, local policies and best practices guidance.] 

· Public access - to the results when there are not special considerations against this
· Broad participation - the relevant parties should be involved where possible.
· Reliability and independence - the study should be conducted so that findings and conclusions are correct and trustworthy.
It is expected that:
· Data collection methods will be age and gender appropriate.
· Study activities will provide a safe, creative space where children feel that their thoughts and ideas are important. 
· A risk assessment will be conducted that includes any risks related to children, young people’s, or adult’s participation. 
· A referral mechanism will be in place in case any child safeguarding or protection issues arise.
· Informed consent will be used where possible.

4. EXPECTED OUTPUTS 
· Detailed proposal for work including methodology and work plan of activities 
· Draft report in MS Word for review by Save the Children as per the reporting template
· Presentation of findings and results as per the agreed reporting template
· Knowledge translation materials: PowerPoint presentation of Study findings; Summary info graphs and Evidence to Action Brief (The Evidence to Action Brief is a 2-4 pages summary of the full report and will be created using the Save the Children Management Response template).
· Final report submission (Final report should be provided in electronic form as in hard copy with any databases from field work. All documents are to be produced in MS Word format and provided electronically by email to the SC’s Program Manager. Copies of all PowerPoint presentations used to facilitate briefings for the project should also be provided to Save the Children in editable digital format as well).

5. ROLES AND RESPONSIBILITIES 
An external consultant, who will be recruited, according to the Save the Children external consultancy policy guidelines, will conduct the evaluation. The Program Manager will be responsible for the overall process of the consultancy while relevant thematic leads or relevant technical advisors and MEAL team will be responsible for technical backstopping the evaluation team on the methodology, ensuring that the evaluation task becomes a learning and sharing process among stakeholders. Whereas, the lead consultant will be responsible for managing the whole consultancy.
5.1 RESPONSIBILITIES OF THE CONSULTANT
· Submit technical and financial proposal with clear statement of the proposed methodologies 
· Submit inception report in line with the ‘inception report template’. 
· Establish contacts with pre-identified organizations and explaining the objective of the work
· Lead consultations with all informants of the evaluation
· Ensure involvement of government stakeholders as a members of the evaluation team and also informants
· Provide transport to and from areas of the study
· Facilitate consultations with the relevant informants
· Ensure lists of contacts in areas of the study are shared 
· Provide necessary information, documents
· Arrange translators, when necessary
· Administer data collection, data entry and analysis of questionnaires and key informant interviews
· Review of relevant documents and literature
· Provide reports as per the pre-agreed reporting template and timeframe of the evaluation

5.2 RESPONSIBILITIES of Save the Children
· Provide relevant documents produced by or used for the project
· Review the draft report and provide feedback to the consultant in line with the agreed timeframe
· Disburse payment of the service as per the contract agreement

6. TIMEFRAME 
The number of days allocated for the consultancy will be 40 calendar days (including travel and reporting) from signature of the contract with the successful bidder/consultant.
· Desk review of projects major documents (3 days)
· Meeting project staff at Erbil (2 days)  
· Field assessment of the different activities (19 days)
· Write up of a draft report, debriefing/feedback workshop (8 days)
· Incorporate comments from draft report reviewers and workshop participants (5 days)
· Submission of final report (3 days). 

Add on evaluation budget (without mentioning the budget) but mention what costs the consultant is expected to cover. Especially travelling, accommodation, reporting, enumerators etc. during field work 

7. REPORT STRUCTURE
Report should have the following structure: 
· Executive Summary 
· Background description of the Program and context relevant to the Study
· Scope and focus of the study
· Overview of the study methodology and data collection methods, including a Study matrix
· Findings aligned to each of the key Study questions
· Specific caveats or methodological limitations of the evaluation 
· Conclusions outlining implications of the findings or learnings
· Recommendations
· Annexes including tools used, people contacted, etc
· Total report should not exceed 40 pages
· Annexes (Project logframe, study ToR, Inception Report, Study schedule, List of people involved)
	
8. MANAGEMENT OF THE EVALUATIOM 
	What
	Who is responsible
	By when
	Who else is involved

	Share project documents with consultant 
	PM and Head of MEAL 
	4th of May 2023 
	MEAL Manager and PM 

	Documentation review, desk research
	Consultant 
	15th May   2023
	Consultant 

	Inception report
	Consultant 
	21st of May 2023 
	Consultant 

	Review of inception report
	MEAL team and PM 
	28th of May 2023 
	Technical advisors, MEAL Manager

	Data collection
	Consultant 
	29th of May-12 of June 2023 
	Consultant and MEAL Team 

	Data management and analysis (coding, transcriptions, data cleaning, integration and analysis)
	Consultant 
	 12-19th of June 2023 
	Consultant 

	First draft of the Final study report 
	Consultant 
	22nd of June 2023 
	Consultant 

	Review and validation of the draft report
	MEAL team, PM and TAs 
	28th of June 2023 
	SCI  & Consultant and TAs

	Validation of study findings and recommendations 
	SC Project Manager/MEAL
	5th of July 2023 
	SC MEAL staff, Technical advisor

	Final study report and submission of data and analyses
	SC Project Manager/MEAL
	12 of July 2023 
	SC MEAL staff, Technical advisor



Save the Children seeks value for money in its work. This does not necessarily mean "lowest cost", but quality of the service and reasonableness of the proposed costs. Proposals shall include personnel allocation (role / number of days / daily rates / taxes), as well as any other applicable costs.
9. [bookmark: _Toc107322861]SCHEDULE OF PAYMENT
The following payments will be made to the consultant using and agreed mode of payment
· Upon approval of inception report and evaluation tools: [30%]
· Upon submission of the first draft study report: [30%]
· Upon approval of the final evaluation report: [40%]

10. LEVEL OF ACCESS TO CHILDREN 
The consultant will have access to the children in the field while discussing their needs and interests in the schools and in the communities. The consultant is required to sign and adhere to the Save the Children Child Safeguarding; Protection from Sexual Exploitation and Abuse; Anti-Harassment, Intimidation and Bullying; and Data Protection and Privacy policies throughout all the evaluation activities.

11. SELECTION CRITERIA
Interested consultants will be required to submit an Expression of Interest in line with the provided template, which should demonstrate adherence to the following requirements: 
· Advanced degree related with development studies, education, protection and governance, WASH, Agro-economics, rural development, WASH, environmental science; 
· At least 10 years of working/research/study/evaluation experience on humanitarian and/or development work of similar action of similar scopes using mixed approaches in multiple sectors such as Child Protection, Education, WASH, and Cash Assistance;
· Sound and proven experience in conducting evaluations based on OECD-DAC evaluation criteria, particularly utilisation and learning focused evaluations to protection, WASH, Education, Cash; 
· Leading evaluations or consultancy work in Iraq or similar settings in humanitarian and recovery contexts; 
· Experience of conducting ethical and inclusive studies involving children and child participatory techniques; 
· Experience of conducting ethical and inclusive studies involving marginalised, deprived and/or vulnerable groups in culturally appropriate and sensitive ways;
· Managing and coordinating a range of government, non-government and  community groups; 
· Strong written and verbal skills in communicating technical and/ or complex findings to non-specialist audiences (especially report writing and presentation skills);
· A track record of open, collaborative working with clients. 

12. SUBMISSION OF PROPOSALS
In response to these terms of reference, potential consultants are requested to submit online using the link provided by Save the Children. The technical proposal should outline methodology, study instrument, task assignment of staff members, detail work plan and so on. Recent and detailed curriculum vitae of proposed staff, and other supporting documents (an example of previous research reports from similar work including Save the Children if any) should be annexed.  
If interested in applying for this study, please refer to the Consultant EOI Form. For more information, you may reach out using the following address: xxxx@savethechildren.org. 
13. DEADLINE FOR SUBMISSION
Proposals should be submitted on XX April 2023 till 4:00pm using the online link provided for the submission of the expression of Interest (EOI). 
=====/////=======



Annexes (only the first four Annexes to be shared with the potential consultants)

1. Expression of Interest application template 



2. Inception report template



3. Reporting template




4. Specific areas to be covered in the terminal evaluations

	Type of Evaluation
	Specific questions

	Implementation/
Process
	· How well was the program/project implemented? 
· Did the project reach its intended target populations? 
· Did project beneficiaries have a positive experience with the program? 
· How and why did the intervention make a difference?
· How well did staff/partnerships work together?
· How can implementation of the program be improved in terms of coordination?
· Have MEAL activities been implemented as planned? Were they relevant and appropriate? How could they be improved?

	Impact
	· What positive and negative, primary and secondary long-term effects, directly or indirectly, intended or unintended can be attributed to the programme? 
· What mechanisms worked and can explain the achievement or not achievement of the programme results? Which did not work and why?

	Economic
	· Did the program/project provide value for money? 
· What is the economic value of the programme outcomes, and how does that compare to the cost (cost-benefit analysis)?

	Relevance- Refer to Core Humanitarian standard[footnoteRef:2] [2:  Core Humanitarian standards 1 and 6 https://corehumanitarianstandard.org/files/files/CHS%20in%20English%20-%20book%20for%20printing.pdf
] 


	· How far the project objectives and activities were consistent with the felt needs of the target groups?
· Was the project or program appropriate for the context where it was implemented?
· To what extent has the project taken into account people’s different needs according to age, gender and other social characteristics?

	Effectiveness/outcomes
	· How far the project/ is successful in achieving its objectives and results in line with the indicators targets?
· How far has the program improved the situation of the beneficiaries and their families? 
· What component(s) and strategies/activities of the project or program were most effective for the achievement of objectives/results? 
· Did the project/ reached intended beneficiaries and addressed their specific needs?
· What is the perception of the beneficiaries and other stakeholders towards the quality of the services that they have received?
· How and why did the intervention make a difference?

	Efficiency 
	· Were the project activities/interventions implemented as planned, including timeframe; if not, why not?
· Was the partnership and implementation modality (including the project management structure) appropriate and cost effective?
· Could the same results have been achieved with fewer resources?

	Sustainability 
	· Are there any systems/structure in place that are likely to make the program interventions and results sustain after the project completed?
· Is there an exit plan developed and implemented?
· What is the capacity and willingness of the stakeholders, community structures to take on the program activities after the project phase-out from the area?

	Lessons learned 
	· Lessons learned and best practices of the project, suggesting reasons for particular successes and challenges?

	Equity and equality
	· Did/does the intervention have an impact on inequality or marginalization? 
· Is there evidence that the intervention reduces inequality and marginalization for specific groups?
· What mechanisms / factors contributed to this result?
· How much does it cost to provide the program to the hardest to reach?

	Replicability and scale
	· Are the evaluation findings generalizable to other contexts?
· Will the project or programme work in a different context? 
· Is there evidence that the program/project will reach greater numbers of beneficiaries through the implementation of an approach at scale?
· Can the program/project be scaled up at cost? And how much does it would cost?

	Accountability
	· How has the program/project approached accountability to children and the wider community?

	Child participation
	· How have the children, their needs, desires and suggested solutions, been consulted and accounted for in programme or project design and implementation?
· How were children supported to meaningfully participate across the programme/project cycle?

	Child rights programming
	· How has the program/project design and implementation considered a child rights approach? 

	Safe programming
	· Has the program been designed, planned, implemented and monitored to ensure it is safe for children and adults? 
· How has child safety been integrated into the program/project design and implementation of activities? What aspects of the program/project make children feel safe?
· How has the program/project assessed the risks for children and do these risks still exist to date? Have they been reduced, controlled and managed by the minimising actions? Are there new risks?  What further measures do we need to implement to reduce, remove and control these new emerging risks?








5. SCI Evaluation Scoring for perspective consultants (on the report submission)

	Category
	Evaluation Quality Criteria (used for internal scoring after completion of the report)

	Purpose, Design and Methods
	1. Does the evaluation report clearly identify the evaluation's purpose (including its key objectives, questions and criteria) as set out in the evaluation's Terms of Reference (ToR)?

	
	2. Are the data collection and analysis methods a clearly justified approach to addressing the evaluation's purpose and questions? (Do they provide valid, reliable and ethical data?)

	
	3. Is the methodology suitably tailored to the context and population groups to which the evaluation questions relate (e.g. re gender, disability, socio-economic status, geographic location, cultural context, ethnicity)?

	
	4. Is the size and composition of the sample in proportion to the conclusions sought by the evaluation?

	
	5. Does the evaluation build on what is already known, for example existing tried and tested frameworks and tools, existing data/evidence, and previous lessons learned?

	
	6. Are the methods used to collect and analyse data and any limitations of the quality of the data and collection methodology explained and justified?

	
	7. Has any personal and professional influence or potential bias among those collecting or analysing data been recorded and addressed or mitigated ethically?

	Analysis and Findings
	8. If evaluating impact, is a point of comparison used to show that change has happened (eg. a baseline, a counterfactual, comparison with a similar group)? 

	
	9. Is the explanation of how (e.g. theory of change, logframe, activities) the intervention contributes to change explored?  

	
	10. Is the data well triangulated, such as by using different data collection methods, types of data and stakeholder perspectives?

	
	11. Are alternative factors (eg. the contribution of other actors) considered to explain the observed result alongside an intervention’s contribution?

	
	12. Are unintended and unexpected changes (positive or negative) identified and explained?

	
	13. Are the perspectives of children & communities included in the evidence, including the most deprived and marginalised? Note: For evaluations focused on young children, caregiver perspectives are adequate instead.

	
	14. Are the findings disaggregated according to sex, disability and other relevant social differences?

	
	15. Is there a clear logical link between the data that was collected and analysed, and the conclusions and recommendations presented?

	
	16. Are conflicting findings and divergent perspectives presented and explained in the analysis and conclusions?

	
	17. Are the findings and conclusions of the assessment shared with and validated by a range of key stakeholders (eg. communities, partners, Save the Children staff)?

	Communication and Use
	18. Is the analysis and interpretation of the data well communicated through accessible language and helpful visuals (diagrams, graphs, tables as needed)?

	
	19. Are references, annexes and links included that provide additional relevant data, analysis or references (including key documents and which individuals/stakeholders were involved)? 

	
	20. Is there a clear plan for how to use the results, including recommendations that are 'SMART' (Specific, Measurable, Achievable, Relevant, Timebound) and directed toward the appropriate 'end users', a dissemination plan, and specific actions for implementing these recommendations?




	ToR prepared by:
	Vian Dhaher, MEAL Manager 

	ToR approved by:
	Bazgha Iftikhar, Programme Development, Quality and Advocacy Director

	Date of sign off:
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Expression of Interest for 

[Insert title of Research, Evaluation or Assessment]



Section A: General Information 



		First Name: 



		Last Name: 



		Contact Address:





		Country:



		Contact Phone: (+Area Code)

		



		Email address (mandatory): 

		





		Applicant Status: 

(Please tick one) 

		Private Individual 



		Organization  

less than 10 staff

		Organization  

More than 10 staff 

		Other 

Please Specify 



		If Private company or Other, Who will be main Lead for this call? 

		

		







Section B: Proposal: Methodology and Approach 



[Based on the study TOR specifics, you can ask either for a full proposal, or for a shorter expression of interest form. Remember that the details in your TOR should give the consultant the possibility to have informed decisions on the methodology suggested]



Demonstrate your understanding of the study requirements and provide your proposal for how you would approach the study. Your proposal will be assessed on the following criteria: 

· The proposal clearly articulates the objective(s) of the study. 

· The proposed approach and methodology is robust, appropriate (actionable, sensitive, responsible) and indicates that it will achieve the requirements of the study. Explain the methodology you will adopt based on the intervention description and key questions from the ToR. Note: If this study is an evaluation, please make sure that the proposed design accounts for all 20 criteria contained within Save the Children “Evaluation Quality Scoring Tool”, which are shown in the ToR.



Section C: Project Management 



Based on the study TOR specifics, you should adapt this section – and provide a short, top-line description (for example, instead of full timeline plan, you can only provide an estimate of the total number of days. The same applies to the approach to management) 



Demonstrate your understanding of the activities to be implemented, defined roles and responsibilities of team members, a project plan with proposed timelines for each major activity/deliverable, use of project management tools/practices and commitment to deliver on time. Indicate total number of days that would be needed to carry out the activities. 



Section D: Experience 



· Demonstrate your experience and track record in conducting studies of a similar nature to that required for this assignment 

· Demonstrate your experience and track record in conducting studies in the relevant fields 

· Demonstrate your experience and track record of leading  -research, evaluations, assessments or other consultancy work  that is sensitive to the local context and culture, particularly [child rights, gender equality, ethnicity, religion and minority groups and/or other factors]

· Indicate your leadership experience (experience of team leader), along with the skillset of the team

· Describe the Project lead’s coordination experience in leading studies of a similar scale, and managing a team of diverse team of specialists.

· Nominate the key personnel and resource pool who will perform the work in relation to this contract. Your response will be assessed on whether the skills and experience of key personnel adequately covers all areas of expertise and experience required, and your combined team resources (number of members) as required to implement the activities within the set timeframe. Please indicate the ‘personnel type’ for each key personnel using the types outlined in the table below for the next question.

· Demonstrate your experience and track record in conducting ethical, inclusive and participatory studies involving: a) children and b) marginalised, deprived and/or vulnerable groups



Please indicate below at least five recent studies you have undertaken in the last 3 years, explaining what type of services you provided (submit copies as well, if possible), as relevant to this TOR

		Organisation to which services were provided

		Value of programme evaluated in US$

		Year

		Services offered e.g. Final Evaluation, Mid-term evaluation etc..

		Contact details for references: 

Name, Position and Contact Information 



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		







Section E: Budget 



Save the Children seeks value for money in our work. This does not necessarily mean "lowest cost", but also considers the quality of the service being provided. The proposal will be assessed against the coverage and reasonableness of personnel allocations and rates, along with overall cost elements. This means that personnel allocations and rates have comprehensive coverage of costing elements/units and adequacy of budgeting into specific costing elements. The allocated amounts, unit cost and number of required units should be reasonable to achieve the objectives of this study and those amounts are necessary to achieve the objectives of the evaluation effectively. The budget line items are relevant for the successful implementation of the activities of the whole study process. There are no unnecessary or unrelated cost elements (to achieve the objectives of this study) being budgeted for. 



[Please see below an example of the budget form that you can include for reference. Please note, specifying a daily rate and a number of days won't make sense in some case. So, it is recommended to keep the format of budget flexible, and indicate that we will be using the budget to understand value for money and therefore will appreciate details such as breakdown of cost types, and number of days for different team members if applicable]

Personnel Allocations

1) Proposals will be judged against reasonableness of the proposed costs. 

Use and adapt the table below to outline how much time has been allocated for the proposed team members to complete the required activities and deliverables. Indicate the type and number of personnel allocated, for example 1x5 days (one individual for 12 days = 12 days) or 3x10 days (three individuals for 10 days each = 30 days).

Role / number of days / daily rates. If applicable, also includes other applicable costs.

		Activity/ Deliverable

		[Project personnel]

		[Project personnel]

		[Project personnel] 

		[Project personnel]

		[Add columns as needed]



		Stage 1



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		Sub Total

		

		

		

		

		



		Stage 2



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		Sub Total

		

		

		

		

		



		Stage 3



		

		

		

		

		

		



		

		

		

		

		

		



		Sub Total

		

		

		

		

		



		TOTAL 

(All Stages)

		

		

		

		

		







Personnel Rates

2) Please detail the daily rates for key categories of project personnel in the schedule below.  

		

		Expected number of days

		Daily Rate

		Taxes

		TOTAL



		[Project personnel]

		

		

		

		



		[Project personnel]

		

		

		

		



		[Project personnel]

		

		

		

		



		[Project personnel]

		

		

		

		



		[Add rows as needed]

		

		

		

		



		TOTAL

		

		

		

		







Cost Elements

3) Please specify all non-personnel related cost-elements that are budgeted for in this proposal.

		Element

		Budget allocated

		Taxes

		TOTAL



		Inputs (please specify)

		

		

		



		Outputs (please specify)

		

		

		



		Travel (please specify)

		

		

		



		Support costs (please specify)

		

		

		



		Other disbursements (please specify)

		

		

		







Section F: EoI Submission details: 

Please mention the name and contact details of the person submitting the proposal 





Name :                                                        Email Address:
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Inception Report for [insert title of Research, Evaluation or Assessment]





















[Project Name]









[Date]
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[bookmark: _Toc61364898]Project Summary 

		Type of study

		[Insert the type of study: internal / external, mid-term, final, process, etc]



		Name of the project

		[Insert the name of the project]



		Project Start and End dates

		[Insert project dates]



		Project duration

		[Insert number of years and/or months]



		Project locations:

		[Insert the name of the country and specific locations in which project is implemented and study will be conducted]



		Thematic areas

		[Insert main thematic area/s of the project]



		Sub themes

		[Insert sub-themes of the project]



		Donor

		[Insert the name of the donor]



		Estimated beneficiaries

		[Insert the type of beneficiaries and estimated target numbers]



		Overall objective of the project

		[Insert the overall objective / goal / intended impact of the project]










[bookmark: _Toc61364899]Introduction

[Describe the object being studied with essential info on project title, location, duration, funding, justification for the study, and type of study (e.g. summative/formative, etc) - this can be copied from the TOR. Please note, if you go to Save the Children’s Global Research, Evaluation & Assessment Pipeline (and click +New and filling in the form), you can see, in the drop-down options, the most frequent types of evaluations/studies we do. That said, that list is not exhaustive and if you want to commission something different or more specific than what is in the list, [e.g. as “Outcome Mapping”, Empowerment Evaluation…] you can do that.

This section can be copied from the TOR.

This section should be 300-500 words.]  



[bookmark: _Toc61364900]Background and context

[Include some information on the background and context to further elaborate or complement the study TOR. This could include:

Project Aims and Activities

· Geographic description of the affected location and history, the problem which the project intends to overcome (information from project proposal for example) 

· Additional information about the project, including expected outcomes, results, & activities implemented (for mid & end-line evaluations)

· Include project logframe (this can also be provided as an Annex)

Project Implementation

· Indicate if the project is implemented by SCI directly or through partner organizations, if through partners, indicate their names and main activity areas as well. 

· Indicate whether the program is new and yet to be tested, has been implemented before, or has been adapted following successful implementation in other areas with other groups.

· Indicate any changes that have had to be made to the study design (if applicable).



Previous Studies/Literature Review

· Summarise lessons learnt from other studies of the program in similar contexts and refer to relevant external sources of literature

· Summarise lessons learnt from existing Save the Children documents (studies, lessons learnt documents, donor reports, etc)

· Summarise previous studies and findings on this topic, referring to external sources of literature

Depending on the level of detail required by the TOR, the length can vary between 1 – 1.5 pages to a longer review]. 



[bookmark: _Toc61364901]Purpose and Scope of the Study

[bookmark: _Toc61364902]Scope

[This section should be drawn from the TOR and integrated following the preliminary document review and conversations with the programme team. 

Present the purpose of the study and its main objectives.

For the purpose, highlight the specific focus of the study, and in the case of a project whether the whole project is being study, or only a part. Specify whether the study is limited to a certain timeframe, target group/s, geographical region/s, sites and/or stakeholder groups. State what is not in scope and why. Be clear about the geographic scope (number of sites and distribution) and remoteness of the sites as this information is required for sampling and budgeting. Referring to the TOR, also highlight if this study is contributing beyond the project or programme itself, such as filling external research gaps or evidence gaps cited in SC Breakthrough plans. 

The scope description and key questions should be available in the TOR and can be copied and adapted by the evaluator here.] 



[bookmark: _Toc61364903]Stakeholders / Audience

[This section should be drawn from the TOR and explain if and how various stakeholders have been consulted in determining the study methodology and how this aligns with the study purpose. In case, please include details in Annex 3. Describe how the study findings will be used. For example, whether the findings will be used for service improvement, adaptive programming, accountability, to justify the expansion of the program/project/s or even the cessation of the program/project/s.] 



[consider half a page for section 3]



[bookmark: _Toc61364904]Methodology

[bookmark: _Toc61364905]Understanding of the Assignment 

[This section should provide clarification, interpretation and elaboration of the study questions also based on literature review and stakeholder consultations held thus far. Recommended length is half a page / a page]



[bookmark: _Toc61364906]Study Approach Design

· Describe the overall study design, indicating whether it is experimental, quasi-experimental or non-experimental (e.g. correlational)

· Indicate whether the study uses quantitative methods, qualitative methods or mixed methods

· Explain why this method was chosen over other options

· Highlight why these methods are appropriate given the context and target group. 

· Highlight how these methods will give the possibility to provide comparative data for the study (for example, in comparison to baseline) in reliable and valid manner. 

· Whenever appropriate, identify how the methods and study design will identify any unintended results (negative and positive), as well as the comparative contribution of the project.

[half a page/ a page]



[bookmark: _Toc61364907]Data Sources and Data Collection Methods

· Describe the sources of data to be used in the study, both primary and secondary.

· Describe the methods proposed for primary data collection, for example observations, interviews, surveys and target group.

· Describe the data collection approaches, including inclusive and participatory approaches, considering age and gender appropriate data collection methods; and highlight specific mention to consultations with children beneficiaries. Include some key considerations for data collection such as gender disaggregation and other relevant disaggregation criteria (age, location, vulnerability status, etc)

· Describe the approach to data triangulation 

· Describe the data ownership and storage responsibilities

· Describe the key data collection tools and survey instruments used

[1-2 pages]



[bookmark: _Toc61364908]Sampling

· Describe the study population, sample and sampling approach 

· Describe the sample recruitment process 

· Indicate whether the sample is representative of the study population and of any sub-groups of particular interest, If sample is not representative of population, explain why

· Explain why this method was chosen over other options



[half a page / 1 page]
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[bookmark: _Toc61364909]Study Matrix

[The following table aims to clearly show the relationship between the study questions and methods and should be used to check and verify the adequacy of the proposed data collection tools in gathering all the necessary information / indicators identified.]

		Key Study question

		Information Sought / Indicator

		Indicator Data Source

		Data Collection Method

		Data Collection Tool

		Sampling

		Limitations / risks



		Example: Did the programme approach promote access to dignified employment for targeted adolescents and youth?

		Example: Employment rate 6 months after programme end, based on definitions of dignified employment (looking at wage, contract type, duration)

		Example: Adolescents and Youth in the study group

		Example: Telephone Survey with study group

		Example: Phone Questionnaire

		Example: 300 adolescents and youth in treatment group and 300 in control group as per RCT design

		For example:
1. Questionable data quality and/or reliability.
2. Inability to access certain types of data or obtain data covering a certain time frame.
3. Security classification or confidentiality restrictions.
4. Inability to generalize or extrapolate the finding from the sample size used





 



[bookmark: _Toc61364910]Data Analysis and Reporting

· Describe how the data will be analysed, including reference to any software planned to be utilised. 

· Describe how any disaggregation of data will be carried out.

· Outline the statistical tests that will be performed, if applicable.

· Describe how emerging findings will be validated/ sense-checked (e.g. community/ stakeholder feedback).

· Refer to appendices if additional information is required. 

· Ensure any complex technical terms are in a glossary at the beginning of the document.

[half a page / 1 page]



[bookmark: _Toc61364911]Limitations, Risks and Mitigation 

· Note any expected issues with data availability and quality, with validity, reliability and any other bias of data, its methods or the way it is administered. 

· Note any limitations of the method (sampling, data collection and analysis) that could result in bias.

· Describe how these limitations will be minimised or accounted for in the analysis and/or interpretation of findings.

· Refer to any risk assessment and child safeguarding plans.

· Highlight main risks and refer in Annex the Risk Assessment Template.

[half a page / 1 page]



[bookmark: _Toc61364912]Ethical Considerations

Contextual sensitivities

· Describe how the study design considers and accounts for contexts concerning child rights, gender equality, minority groups, ethnicity, religion and so forth.

· Identify any possible ethical concerns of the chosen method and explain how they were tackled. Please reference the 9 Basic Requirements for meaningful and ethical child participation for explaining your approach.



Ethics approval

· State the name of the Human Research Ethics Committee that provided approval for the study.

· Indicate the date of approval and approval number.

· If ethics approval has not been obtained, explain why not.



Consent

· Explain how consent will be obtained from study participants.

· Consider providing the consent form/s or procedures in an appendix.



Confidentiality and Data Protection Plan

· Explain how confidentiality and data protection will be guaranteed during data collection, analysis and reporting (if specific plan is required by Legal, include as an annex).



[half a page / 1 page]



[bookmark: _Toc61364913]Stakeholder and Children Participation

· Describe how children and other stakeholders have been/will be involved in the whole study process. The 9 Basic Requirements for meaningful and ethical child participation can support you in explaining your approach. If key stakeholders will not be involved, explain why and how it will be accounted for in the final study report. 

[half a page / 1 page]



[bookmark: _Toc61364914]Study Management 

[Drawing from the TOR, highlight the management team and the roles and responsibilities of members in the study team (commissioner, main stakeholders, reviewers, etc). Moreover, outline the timeline for the study, indicating key activities and deliverables, as well as who is involved and responsible for them and by when. Use the below table as a guide and update as relevant to your project.



Refer to the Steering Committing Roles and Responsibilities in the Annex and include as appropriate for the section on ‘Who else is involved’, should you decide a Steering Committee is needed]



Study Timeline, with key deliverables in bold 

		What

		Who is responsible

		By when

		Who else is involved



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







[bookmark: _Toc61364915]Resource Requirements

[Indicate necessary resources to carry out the study activities, including associated budget and logistics (e.g. for travel, convening participants...)]



[bookmark: _Toc61364916]Annexes

Annex 1: Data collection tools 

Annex 2: List of documents consulted – Include a list of project documents already reviewed in preparation of the inception report

Annex 3: List of stakeholders consulted - Include a list of project stakeholders already consulted in preparation for the inception report

Annex 4: Data Collection and Mobilization Plan [(optional) - this should include a good enough plan for when the data collection will start, clearly detailing the clusters/villages to be visited, when and by how many enumerators and sample size per cluster. Also include information on any planned key informant interviews, and dates for when these will be happening. This will allow for logistical planning, especially development of movement plans and tracking the sites/clusters/villages sampled.] 

Annex 5: [Risk Assessment Template - Refer to SCI Risk Assessment Template for Data Collection Activities (note: it was developed for COVID and so refers to it, but it is applicable broadly and can be modified)]
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		Inception Report approved by:

		



		Date of sign off:
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[bookmark: _Toc61642681]Acronyms 

		[Examples below]

		[update based on acronyms used in the report]



		FY

		Fiscal Year



		SC

		Save the Children



		SOW

		Statement of Work 



		USAID

		U.S. Agency for International Development





[bookmark: _Toc61642682]Executive Summary NOTE: Executive Summary

· Should be 1-3 pages total length

· You can print the executive summary separately from the rest of the full report and share it as a stand-alone handout for external audiences.



Project Details

Project name: 

Project locations:

Start date:

End date: 

Donor: 

Total budget:

Thematic areas:

Estimated beneficiaries (specify if individuals or households):



Project Background

· 1-2 paragraphs

· Describe the project geographic location, needs identified, project goal, and primary activities. 

Study Purpose and Key Questions

· 1 paragraph plus a bulleted list of questions

· Describe the overarching purpose of the study. 

· Describe key audiences. 

· State the geographic area(s) where data was collected.

· Include bulleted list of Study Questions, which should be limited to around 3-7 key questions. 

· Study Question #1

· Study Question #2

· Study Question #3

· Etc.

Conclusions 

· 1-2 pages

· Summarize the conclusions for each specific study question. 

· Ensure all conclusions are supported by detailed data in the “Findings” section of the full report. 

· Organize this section per question, ie:

· Study Question #1 Conclusions

· Study Question #2 Conclusions

· Study Question #3 Conclusions

· Etc.

Recommendations for data use

· ½ page

· Summarize the “so what” of the report, ie. how the study team would like the findings to be used by project managers, Save the Children staff, donors, and/or other external readers of the report. 

[image: ]

Methodology and Limitations

· 1-2 paragraphs

· State total number of respondents.

· Describe overall methods linked to the study questions. 

· Summarize any major methodological limitations or other issues that affected the findings. 

· DO NOT go into details on sample size formulas, sampling methods, or analysis processes in this executive summary – keep that to the methodology section for down in this report.  [Replace Photo/Caption]
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[bookmark: _Toc61642683]Introduction & Project Background

· 1 page or less

· Describe the problem or challenge that prompted the project.

· State the geographic location of the project, the donor, and the total funding amount.

· State the goal of the project and major sectors and activities. 

· State how many beneficiaries the project is meant to reach.

· If a results framework or logical framework is available, add it here or in an appendix. 
























[bookmark: _Toc61642684]Study Purpose & Scope

Study Purpose

· 1-2 paragraphs

· Describe the gaps in knowledge the study seeks to address. 

· Describe how the findings are expected to be used and what specific decisions will be informed by the study.

· State who the main audiences are for the study report. 



Previous Studies / Literature Review [Optional]

· 1-2 paragraphs

· If relevant, summarize lessons learned from previous programs or studies. 



Study Questions

· List all specific study questions in bulleted format. 

· Question #1.

· Question #2. 

· Question #3.

· Etc.

· Ideally there are only ~3-5 questions which are clear, focused, and will directly inform specific decisions.

· Example: For a baseline study, the key question could be as simple as “What are the baseline values for key program indicators on health, nutrition, food security, and WASH?” and include a bulleted list of indicators. 

· Final evaluations may want to pull from the OECD/DAC Evaluation Criteria and Guidance, which recommends questions on program relevance, coherence, effectiveness, efficiency, impact, and sustainability.  https://www.oecd.org/dac/evaluation/daccriteriaforevaluatingdevelopmentassistance.htm




[bookmark: _Toc61642685]Methodology & Limitations

· 2-3 pages total for this section, including data sources, data analysis, ethics, and limitations 

Study design

· Summarize in a short paragraph the overall study methods and why they were chosen. 

· Methods should correspond directly to the questions being asked and be tailored to the context and population groups to which the study questions relate (ie. sensitive to gender, disability, literacy levels, socio-economic status, geographic location, ethnicity, etc.) 

· See the Save the Children Evaluation Quality Scoring Tool (EQST) to see which criteria are used for scoring the quality of completed evaluations. Final Reports should fulfil the highest standard of “4” (out of 4) for each of the 20 criteria. 

[bookmark: _Toc61642686]Sampling Methods & Sample Size

· Include details on the population of the study, the sampling frames, and the sampling methods.

· Describe how data sources and stakeholder groups were selected and recruited. 

· Indicate whether the sample is representative of the study population.

· Quantitative methods: Include sample size formulas and confidence levels used, along with the total planned sample size and the final sample size of respondents reached. 

· Qualitative methods: State how many respondents were included, how communities and informants were selected, how sites were selected for direct observation, etc

· Experimental or quasi-experimental impact evaluations: Provide detailed information on the methods used to randomize or to define treatment and control groups through other means, and how data was collected from both groups at baseline, midline and/or end line.



Data Sources

Primary Data Collection 

· State the geographic areas and communities where data was collected.

· Data collection start and end dates.

· Describe whether the study used quantitative, qualitative, or mixed methods approaches.

· State if any globally recognised methodologies or processes were used (SMART nutrition surveys, IDELA for education, HEA for food security, or other Common Approaches)

· If different study questions were answered through different data sources, include a table with each study question, the corresponding study method used for data collection and analysis, data sources, and sample sizes achieved.

Data Collection Tools

· State which tools were used for data collection (paper forms, KoBo Collect on Android tablets, ODK, etc.)

· State the languages used for the tools, and whether this was the local language of the population of study.

Secondary Data Sources [If Relevant]

· Describe any sources of secondary data (health management information systems, government datasets, etc.) if used, along with the dates of access.



[bookmark: _Toc61642687]Data Analysis 

· Describe how the data was analysed and state any statistical tests performed. 

· State any quantitative or qualitative software or platforms used.



[bookmark: _Toc61642688]Ethics & Accountability

Research Ethics

· Describe the processes used to ensure ethical collection of data and respect for child rights, gender equality, minority groups, disabilities, ethnicity, religion and so forth. 

· Include details on the process and language used for informed consent, referring back to the data collection tools as needed. 

· If the study went through an IRB or ERC approval process, state the name of the IRB/ERC body and the approval number and date.

Community Perspectives & Accountability

· Describe how the perspectives of vulnerable children and communities were gathered before, during, or after the study. 

· Describe how the findings of the study have been or will be shared with and validated by a range of key stakeholders (ex. communities, partners, government, and/or Save the Children staff).

· Whenever applicable, describe how the 9 basic requirements for child participation were met.

[bookmark: _Toc61642689]Limitations

· ½ page or less 

· Describe any limitations related to accessing certain geographies or data sources, logistical or security constraints, issues with data collection and analysis processes, or other data quality concerns that may result in bias. 

· Mention any unforeseen changes to study methods/design.

· Whenever applicable, mention mitigation measures put in place to address the potential bias and whether they were effective. 

· Discuss how these limitations may have affected the study’s conclusions.




[bookmark: _Toc61642690]Findings

· This is the main body of the report.

· For each study question, describe what was learned during the study and present it in an easy to understand and logical fashion. 

· For quantitative data, present data visually in easy to read charts, tables, graphs, and maps to demonstrate the evidence that supports conclusions and recommendations. For qualitative data, you may instead want to use quote boxes or other graphics.

· Organize the findings using the specific study questions you were seeking to answer, with descriptive data and analysis presented in response to each question. 

· When appropriate, disaggregate the data by sex, disability, and/or other relevant social categories.  

[bookmark: _Toc61642691]Demographic Data & Respondent Characteristics

· State the total number of respondents reached, along with any important disaggregates (gender, age, location, etc.)

Study Question #1

· Detail all findings that specifically respond to this question.

Table 1: Example table

		Variable

		Catchment area

		Non-catchment area



		

		2019

		2021

		% change

		2019

		2021

		% change



		Response A

		178

		145

		-19%

		758

		819

		8%



		Response B

		224

		174

		-22%

		1,097

		1,044

		-5%



		Response C

		289

		241

		-17%

		1,359

		1,247

		-8%



		Total

		691

		560

		-19%

		3,214 

		3,110 

		-3%





Source: Data source and date extracted



[bookmark: _Toc61642692]Study Question #2

· Detail all findings that specifically respond to this question. 

Table 2: Example of chart formatting in SC-branded colors



[bookmark: _Toc61642693]Study Question #3

· Detail all findings that specifically respond to this question. 

Table 3: Example of stacked bar chart 
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Table 4: Example of pie chart 



Table 5: Example of chart formatting in SC-branded colors

		

		Column heading

		Column heading

		Column heading

		Column heading



		Text

		Number

		Number

		Number

		Number



		Text

		Number

		Number

		Number

		Number



		Text

		Number

		Number

		Number

		Number



		Total

		Number

		Number

		Number

		Number
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[bookmark: _Toc61642695]Conclusions 

· Summarize the conclusions for each specific study question, along with any unintended or unexpected changes discovered throughout the course of the study. 

· If evaluating impact, include a causal explanation of how the intervention may have contributed to the changes along with any alternative factors 

· For example, the potential contribution of external actors or contextual changes like flooding. 

· All summarized conclusions should be backed up by detailed data in the “Findings” section of the full report. 

· Organize this section per question.

· Study Question #1

· Enter summarized conclusions in response to this specific question.

· Study Question #2

· Enter summarized conclusions in response to this specific question.

· Study Question #3

· Enter summarized conclusions in response to this specific question.

· Etc.

· When applicable, state how the findings differed by population characteristic (different geographies, ages, gender, etc.) 

· NOTE: If you do not have anything else to add to what is already included in the “Conclusions” section of the Executive Summary, you can simply state here, “See Executive Summary for key conclusions” to reduce repetition.






[bookmark: _Toc61642696]Recommendations for management action [Optional for baselines]

· Summarize the “so what” of the report - detail how the study team would like this data to be used by project managers, Save the Children staff, donors, and/or other external readers of the report. 

· Whenever possible, recommendations should be 'SMART' (Specific, Measurable, Achievable, Relevant, Timebound). 

· Each recommendation should clearly indicate the action to be undertaken or the decision to be made, as well as the specific group of stakeholders to which the recommendation is addressed. 

· Recommendations should easily allow the responsible stakeholder to address the recommendation in a management response and follow up action plan. 

· See the SC Management Response Tool for more details. 



[bookmark: _Toc61642697]References

Include any sources cited in the text. All SC study reports should follow the Harvard referencing style for in-text citations and reference lists. Refer to the Save the Children Technical Writing Style Guide for referencing guidance.

As a general rule, every bibliographical entry in the list of references should contain: 

· Author’s surname, initials

· Year of publication (in parentheses, followed by a comma)

· Title of the work: - in italics and initial caps for books, journal titles or databases - in roman text, sentence case and quotation marks for parts within a larger work

· Title of the series and edition (as appropriate)

· Publisher

· Place of publication (city)

· DOI or URL

Appendices
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[bookmark: _Toc61642698]Appendix I: Indicator Table

[If the study includes a quantitative component, include a detailed indicator table. If an evaluation, this would include quantitative baseline and/or final evaluation figures, raw difference between baseline and final evaluation, and level of significance as applicable.]

		Indicator

		Baseline value

[Baseline month, year]

		Final Study value

[Final eval. month, year]

		Raw Difference (Final eval.-Baseline)

		Significance level



		Indicator name

		Text

		Text

		Text

		Text



		Indicator name

		Text

		Text

		Text

		Text



		Indicator name

		Text

		Text

		Text

		Text



		Indicator name

		Text

		Text

		Text

		Text



		Indicator name

		Text

		Text

		Text

		Text



		Indicator name

		Text

		Text

		Text

		Text



		Indicator name

		Text

		Text

		Text

		Text







[bookmark: _Toc61642699]Appendix II: Sample Size Calculation Tracker [Optional – For certain quantitative surveys only]

		Indicator 

		P1

		P2 

		Conf. Level 

		Power 

		Design Effect 

		Initial sample size needed 

		Indicator Type 

(individual or household)

		% of

Pop (if relevant)

		Average

HH Size (if relevant)

		Non-Response % 

		Calc. Sample size 



		Indicator #1

		

		

		

		

		

		

		

		

		

		

		



		Indicator #2

		

		

		

		

		

		

		

		

		

		

		



		Indicator #3

		

		

		

		

		

		

		

		

		

		

		



		Indicator #4

		

		

		

		

		

		

		

		

		

		

		



		Indicator #5

		

		

		

		

		

		

		

		

		

		

		







[bookmark: _Toc61642700]Appendix III: Sources of Information

If not already included in the narrative, include the detailed lists of all key informants or stakeholder groups interviewed, sites visited, or any other information on sources accessed for the study. 







[bookmark: _Toc61642701]Appendix IV: Statement of Work, Terms of Reference, and/or Study Protocol

The final Statement of Work, Terms of Reference, and/or Study Protocol that guided the study team should be included as an Appendix. You can find a template for an Assessment, Research or Evaluation Terms of Reference here.



[bookmark: _Toc61642702]Appendix V: Data Collection Instruments

Include any data collection instruments such as surveys, interview questionnaires, focus group moderator guides, direct observation checklists, or any others.



[bookmark: _Toc61642703]Appendix VI: Conflict of Interest

Include details on any potential personal or professional sources of bias among those collecting or analysing data. If there are any potential conflicts of interest or sources of bias, briefly document these and explain how they were addressed or mitigated.

For consultants, real or potential conflicts of interest or potential bias may include, but are not limited to:

1. Close family member who is an employee of Save the Children.

2. Financial interest in the outcome of the study.

3. Current or previous experience with the project(s) being evaluated, including involvement in the project design or previous iterations of the project.

4. Current or previous work experience or seeking employment with Save the Children.

5. Current or previous work experience with an organization that may be seen as an industry competitor with Save the Children.

6. Preconceived ideas toward individuals, groups, organizations, or objectives of the particular projects and organizations being evaluated that could bias the study.

For Save the Children staff, real or potential conflicts of interest or potential bias may include, but are not limited to:

1. Current involvement in the project(s) being evaluated can result in unintentional bias, as staff may be more likely to interpret findings in a positive light. If the study leader is an internal staff member, make sure to briefly describe any steps taken to avoid positive bias in the findings.

8. Preconceived ideas toward individuals, groups, organizations, or objectives of the particular projects and organizations being evaluated that could bias the study.









Enter contact information on the final page so that any questions about the study can be addressed appropriately. 
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