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You are invited to submit a bid for the Renovation of the training center of the General Directorate of Vocational Education in the Ministry of Education (Baghdad) in Iraq, in accordance with the present solicitation document.
The Invitation to Bid (ITB) consists of this cover page and the following Annexes:

Part 1


Bidding Procedures

Annex I


Instructions to Bidders

Annex II

Bid Data Sheet

Annex III

Bid Submission Form

Annex IV

Intention to Bid Form

Annex V

Bidder Information Form

Part 2


Supply Requirements
Annex VI

Scope of Works

Annex VII

Bills of Quantities
Annex VIII

Drawings (Not Applicable)








Part 3


Contract

Annex X

General Terms and Conditions
Annex XI

Special Contract Conditions

Annex XII

Model of Security Form

Annex XIII

Joint-Venture/Consortium/Association Information
Annex XIV

Vendor Registration Form

Annex XV

Litigation History (if any)
Annex XIV

Financial Capacity

Your bid must be submitted electronically SIGNED as per the clause 15. “Submission and Marking of Bids” no later than November 28, 2023, before 18:00 hour Baghdad Time.
This letter is not to be construed in any way as an offer of contract. Your bid could, however, form the basis for a contract between your company and UNESCO. 

Bidders are kindly requested to acknowledge the receipt of this Invitation to Bid (ITB) and to indicate whether or not you will be submitting a bid using the Intention to Bid Form contained in Annex IV and send back to Procurement Unit. For this purpose, and for any requests for clarification, please contact Procurement Unit at (am.izzat@unesco.org):
For and on behalf of UNESCO:

Education Unit

UNESCO Office for Iraq 

ANNEX I – Instructions to Bidders

A. INTRODUCTION

1. General
UNESCO as the Purchaser invites Sealed Bids for the specified Works to the UN system.

2. Eligible Bidders
Bidders should not be associated, or have been associated in the past, directly or indirectly, with a firm or any of its affiliates which have been engaged by the Purchaser to provide consulting services for the preparation of the specifications, and other documents to be used for the procurement of works to be purchased under this Invitation to Bid. Bidders shall be legally incorporated entities, or groups formed by such as joint ventures.
This bid is open to all national and international suppliers who are legally constituted, can provide the requested services.
Bidders are ineligible if at the time of submission of the offer:

(a) The bidder is on the exclusion list published on the global portal for suppliers of the United Nations Organization, (http://www.ungm.org) due to fraudulent activities. 

(b) The name of the bidder appears on the Consolidated United Nations Security Council Sanctions List which includes all individuals and entities subject to sanctions measures imposed by the Security Council.
(c)The bidder is excluded by the World Bank Group.

3. Fraud and corruption

UNESCO requires that bidders, contractors and their subcontractors adhere to the highest standard of moral and ethical conduct during the procurement and execution of UNESCO contracts and do not engage in corrupt, fraudulent, collusive, coercive or obstructive practices. 

For the purpose of this provision such practices are collectively referred to as “fraud and corruption” and defined as follows:

 

· “Corrupt practice” is the offering, giving, receiving or soliciting, directly or indirectly, an undue advantage, in order that the person receiving the advantage, or a third person, act or refrain from acting in the exercise of their official duties, or abuse their real or supposed influence; 

· “Fraudulent practice” is a knowing misrepresentation of the truth or concealment of a material fact aiming at misleading another party in view of obtaining a financial or other benefit or avoiding an obligation, or in view of having another party act to their detriment;

· “Collusive practice” means an arrangement between two or more parties designed to achieve an improper purpose, including influencing improperly the actions of another party;

· “Coercive practice” means impairing or harming, or threatening to impair or harm, directly or indirectly, any party or the property of the party to influence improperly the actions of a party.

· “Obstructive practice” means acts intended to materially impede the exercise of UNESCO’s contractual rights of audit, investigation and access to information, including destruction, falsification, alteration or concealment of evidence material to a UNESCO investigation into allegations of fraud and corruption.

· “Unethical practice” means conduct or behaviour that is contrary to Staff or Supplier codes of conduct, such as those relating to conflict of interest, gifts, hospitality, postemployment provisions, abuse of authority and harassment.

UNESCO expects that all suppliers who wish to do business with UNESCO will embrace the United Nations Supplier Code of Conduct
UN Agencies have adopted a zero-tolerance policy on gifts and therefore, it is of overriding importance that UNESCO staff should not be placed in a position where their actions may constitute or could be reasonably perceived as reflecting favourable treatment of an individual or entity by accepting offers of gifts, hospitality or other similar favours. Vendors are therefore requested not to send or offer gifts or hospitality to UNESCO personnel.

UNESCO will:

· Reject a proposal to award a contract if it determines that a vendor recommended for award has engaged in fraud and corruption in competing for the contract in question.

· Cancel or terminate a contract if it determines that a vendor has engaged in fraud and corruption in competing for or in executing a UNESCO contract.
· Declare a vendor ineligible, either indefinitely or for a stated period of time, to become a UN registered vendor if it at any time determines that the vendor has engaged in fraud and corruption in competing for or in executing a UNESCO contract.

Any concern or evidence that corruption or fraud may have occurred or is occurring related to a UNESCO contract shall be forwarded to the Office of Internal Oversight. Please refer to how-to-report-fraud-corruption-or-abuse.
“UNESCO shall have the right, at its own expense, to have the Contractor’s books and records pertaining to the project bank account and project execution reviewed (and, if desired, copied) upon prior written notice at any reasonable time agreeable to the Contractor by the UNESCO’s, internal/external auditor, auditors as UNESCO may appoint or the Contractor’s own auditor. UNESCO may conduct, or arrange for, a periodic evaluation of the contractor’s implementation of the project. To this end, the contractor will upon UNESCO’s request, enable representatives or designees of UNESCO to visit the project site(s) and facilities, inspect property and review books and records related to the project.”

4. Cost of Bid

The Bidder shall bear all costs associated with the preparation and submission of the Bid, and the procuring UNESCO will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the solicitation.

5. Site Visit. (Mandatory)
UNESCO will organize a site visit to the training centre. Bidders should send their interest to the Focal Persons specified in the Bid Data Sheet (BDS), Annex II. 

 Location information including the longitude and latitude of the training center indicated in the enclosed BoQ.
Participation in site visits, pre-bid conferences, and virtual meetings related to UNESCO tenders and projects is free of charge. UNESCO does not require or ask for any payment or fees to participate in these activities.
B. SOLICITATION DOCUMENTS

6. Examination of Solicitation Documents

The Bidder is expected to examine all corresponding instructions, forms, terms, and specifications contained in the Solicitation Documents. Failure to comply with these documents will be at the Bidder’s risk and may affect the evaluation of the Bid. The Solicitation Documents are those stated below and should be read in conjunction with any Addenda issued in accordance with Clause 7 below.
(a) Instructions to Bidders;

(b) Bid Data Sheet (BDS);

(c) General Conditions of Contract for Construction Works;

(d) Special Conditions

(e) Scope of Works;

(f) Bills of Quantities;

(g) Drawings;
(h) Any other document listed in the Bid Data Sheet as forming part of the Solicitation Documents.

7. Clarification of Solicitation Documents
A prospective Bidder requiring any clarification of the Solicitation Documents may notify UNESCO in writing. The response will be made in writing to any request for clarification of the Solicitation Documents that it receives earlier than One weeks prior to the Deadline for the Submission of Bids. Written copies of the response (including an explanation of the query but without identifying the source of inquiry) will be sent to all prospective Bidders that received the Solicitation Documents. All communication connected with this Bid must be directed exclusively to the UNESCO person identified as the contact person in the Bid Data Sheet.
8. Amendments of Solicitation Documents
Prior to the Deadline for Submission of Bids, the UNESCO may, for any reason, whether at its own initiative or in response to a clarification requested by a prospective Bidder, amend the Solicitation Documents. All prospective Bidders that have received the Solicitation Documents will be notified in writing of any amendments. In order to afford prospective Bidders reasonable time in which to take the amendments into account in preparing their offers, the UNESCO may, at its discretion, extend the Deadline for the Submission of Bids.

C. PREPARATION OF BIDS

9. Language of the Bid
The Bid prepared by the Bidder and all correspondence and documents relating to the Bid exchanged by the Bidder and UNESCO shall be written in the language indicated on the Bid Data Sheet (Annex II).

10. Documents Comprising the Bid

The Bid must comprise the following documents:

(a) A Bid Submission form;

(b) Priced Bills of Quantities;

(c) Technical information as required by the Bid Data Sheet;

(d) Qualification information in accordance with clause 11 and 12 of the Instructions to Bidders.

(e) Any additional information required to be completed and submitted by bidders as specified in the Bid Data Sheet.
11. Documents Establishing Bidder’s Eligibility and Qualifications

11.1 The Bidder shall furnish evidence of its qualification by submitting the following information and documents with their bids, unless otherwise stated in the Bid Data Sheet:

(a)
Copies of original documents defining the constitution or legal status, place of registration, and principal place of business of the Bidder;

(b)
Total annual monetary value of construction works performed for the years specified in the Bid Data Sheet;

(c)
Experience in works of a similar nature and size for each of the period of years specified in the Bid Data Sheet, and details of work under way or contractually committed; and clients who may be contacted for further information on those contracts;
(d)       Major items of construction equipment proposed to carry out the Contract. Bidder are required to provide such detail using “ANNEX V – Bidder Information Form/ (D- List of equipment)” ‘desirable’;
(e)
Qualifications and experience of key site management and technical personnel proposed for the Contract; Bidder are required to provide such detail using “ANNEX V – Bidder Information Form/ (C- Proposed personnel – CV Template)”;
(f)
Reports on the financial standing of the Bidder, such as profit and loss statements and auditor’s reports for the past five (5) years;

(g)
Evidence of adequacy of working capital for this Contract (access to line(s) of credit and availability of other financial resources) ‘desirable’.
(h)
Authority to seek references from the Bidder’s bankers;

(i)
Information regarding any litigation, current or during the last five years, in which the Bidder was/is involved, the parties concerned, and the disputed amounts; and awards;

11.2 To qualify for award of the Contract, bidders shall meet the following minimum qualifying criteria:

(a)
an average annual financial amount of construction work over the period specified in the Bid Data Sheet.

(b)
Experience as prime contractor in the construction of at least the number of works of a nature and complexity equivalent to the Works over the period specified in the Bid Data Sheet (to comply with this requirement, works cited should be at least 70 percent complete);

(c)
Proposals for the timely incorporation of a labour force for the works that meets the requirements set out in the Bid Data Sheet. 
(d)
A Project Manager (Architect or Civil Engineer), Civil Engineer, Electrical Engineer, Mechanical Engineer  and Foremen  with at least the number of years of experience in works of an equivalent nature and volume as specified in the Bid Data Sheet;
(e)
Liquid assets and/or credit facilities, net of other contractual commitments and exclusive of any advance payments which may be made under the Contract, of no less than the amount specified in the Bid Data Sheet.
A consistent history of litigation or arbitration awards against the Applicant or any partner of a Joint Venture may result in disqualification.
12. Documents Establishing Conformity of Equipment Incorporated into the Works
13. Bid Currencies/Bid Prices
All prices shall be quoted in the nominated currency in the Bid Data Sheet. The Bidder shall indicate on the appropriate Bill of Quantities the unit prices (where applicable) and total Bid Price of the goods and/or services it proposes to supply under the contract. 

Price Deviation: Bidders shall quote reasonable bid prices with an acceptable margin of deviation in comparison to the real local market prices at the time of bids preparation. In case of Unbalanced pricing (i.e. despite an acceptable total evaluated price, the price of one or more BoQ line items is significantly over or understated), UNESCO has the right to reject the unbalanced bid if it determines that the lack of balance does pose an unacceptable Risk to UNESCO.
14. Period of Validity of Bids
Bids shall remain valid for 90 days after the date of Bid Submission as indicated in the Bid Data Sheet. A Bid valid for a shorter period may be rejected as non-responsive pursuant to clause 21 of Instructions to Bidders. In exceptional circumstances, UNESCO may solicit the Bidder’s consent to an extension of the period of validity. The request and the responses thereto shall be made in writing. Bidders granting the request will not be required nor permitted to modify their Bids.
15. Bid Security (Not Applicable)
D. SUBMISSION OF BIDS

16. Format of Bids (Electronic)
17. Electronic Submission and Marking of Bids 

17.1 
Technical proposal:

MANDATORY SUBJECT EMAIL: IRQ/ITB/23/124 [Company Name]


NAME OF PDF FILE: IRQ/ITB/23/124 [Technical Bid] 

FILE FORMAT: pdf


SECURITY:  No file password


SUBMISSION EMAIL: To be submitted ONLY to: baghdad.proc@unesco.org

17.2
Financial proposal:


MANDATORY SUBJECT EMAIL: IRQ/ITB/23/124 [Company Name]


NAME OF PDF FILE: IRQ/ITB/23/124 [Financial Bid] 

FILE FORMAT: Both Excel Sheet and Signed PDF

SECURITY:  No file password

SUBMISSION EMAIL: To be submitted ONLY to: baghdad.proc@unesco.org 
17.3 Important notes:

1. Proposals should be submitted to the indicated email address only without copying (TO, CC or BCC) to any other e-mail addresses. Offers addressed at any other e-mail accounts will be disqualified. 

2. Maximum size of single email: 20 MB - with the possibility to send several emails. 
File sharing web tools like Dropbox or WeTransfer or etc. will NOT be accepted.

3. Maximum number of Email Transmissions: No maximum number

4. Bidding documents must be scanned for viruses before sending to UNESCO.
18. Deadline for Submission of Bids/Late Bids

18.1 
Bids must be delivered electronically before the date and time specified in section II of these Solicitation Documents.

18.2 
UNESCO may, at its discretion, extend this deadline for the submission of the bids by amending the Bidding Documents in accordance with clause 7 of Instructions to Bidders, in which case all rights and obligations of UNESCO and Bidders previously subject to the deadline will thereafter be subject to the deadline as extended.

18.3 
Any Bid received by UNESCO after the Deadline for Submission of Bids will be rejected and returned unopened to the Bidder.
19. Modification and Withdrawal of Bids
The Bidder may withdraw its Bid after submission, provided that written notice of the withdrawal is received by UNESCO prior to the deadline for submission. No Bid may be modified after passing of the Deadline for Submission of Bids. No Bid may be withdrawn in the interval between the Deadline for Submission of Bids and the expiration of the Period of Bid Validity.

E. OPENING AND EVALUATION OF BIDS

20. Opening of Bids
UNESCO will open all Bids after the deadline for submissions and in accordance with the rules and regulations of the organization. The opening of bids may or may not be in public.

21. Clarification of Bids
To assist in the examination, evaluation and comparison of Bids UNESCO may at its discretion ask the Bidder for clarification of its Bid. The request for clarification and the response shall be in writing and no change in price or substance of the Bid shall be sought, offered or permitted.

22. Preliminary Examination
22.1
Prior to the detailed evaluation, UNESCO will determine the substantial responsiveness of each Bid to the Invitation to Bid (ITB). A substantially responsive Bid is one which conforms to all the terms and conditions of the ITB without material deviations.

22.2 
UNESCO will examine the bids to determine whether they are complete, whether any computational errors have been made, whether the documents have been properly signed, and whether the bids are generally in order as specified in the Bid Data Sheet.

22.3 
Arithmetical errors will be rectified on the following basis: If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail and the total price shall be corrected. If the Bidder does not accept the correction of errors, its Bid will be rejected. If there is a discrepancy between words and figures the amount in words will prevail.

22.4 
A Bid determined as not substantially responsive will be rejected by UNESCO and may not subsequently be made responsive by the Bidder by correction of the non-conformity. UNESCO shall use the criteria as detailed in the Bid Data Sheet (Annex 2) to establish responsiveness.
23. Conversion to Single Currency
All Bid Prices must be given in (IQD) Iraqi Dinar. To facilitate evaluation and comparison, UNESCO will convert all Bid Prices expressed in the amounts in various currencies in which the Bid Prices are payable to Iraqi Dinar (IQD) at the official UN exchange rate on the last day for Submission of Bids.
24. Evaluation of Bids
Determination of compliance with the Solicitation Documents is based on the content of the Bid itself without recourse to extrinsic evidence.
The evaluation will consider all the following criteria: 

	Evaluation Criteria

	1.1
	Compliance with requirements relating to the Specifications, Scope of Work and Drawings (Methodology)

	1.2
	Company’s general and specific experience

	1.3
	Demonstrated technical capacity to perform the works according to the Technical Specifications of the projects and with adequately qualified personnel (key personnel and labour capacity to implement the works)

	1.4
	Compliance with the General and Special Conditions included in these Solicitation Documents

	1.5
	Compliance with pricing conditions set in the ITB and specifically the Bills of Quantities.

	1.6
	Proposed detailed workplan

	1.7
	Compliance with start-up and time for completion deadlines set by UNESCO. 

	1.8
	Demonstrated ability to honour important responsibilities and liabilities allocated to the contractor in this ITB (e.g., quality of works, insurance coverage, etc…)


F. AWARD OF CONTRACT

25. Award Criteria
UNESCO will issue the Purchase Order/Contract to the lowest priced technically qualified Bidder. UNESCO reserves the right to accept or reject any Bid, to annul the solicitation process and reject all Bids at any time prior to award of Purchase Order/Contract, without thereby incurring any liability to the affected Bidder(s) or any obligation to provide information on the grounds for UNESCO’s action.

26. Purchaser’s right to vary requirements at time of award and to negotiate

UNESCO reserves the right at the time of award of contract to vary the quantity of works and services specified in the ITB.

UNESCO reserves the right to undertake further negotiations on the proposed offer.
27. Notification of Award
Prior to the expiration of the period of Bid Validity, UNESCO will send the successful Bidder the Contract. The Contract may only be accepted by the Supplier’s signing and returning an acknowledgement copy of it or by timely delivery of the goods in accordance with the terms of this Contract, as herein specified. Acceptance of this Contract shall affect a contract between the parties under which the rights and obligations of the parties shall be governed solely by the terms and conditions of this Contract.

28. Signing of the Purchase Order/Contract
The successful Bidder shall sign the Contract and return it to UNESCO at the earliest convenience but no later than within 7 days upon date of issuance. 

29. Performance Security
The successful Bidder shall provide a Performance Security in the form of a bank guarantee, a sample of which is provided in these Solicitation Documents (Annex XI), within 30 days of receipt of the Purchase Order/Contract from UNESCO.
Failure of the successful Bidder to comply with the requirement of clause 28 or clause 29 of Instructions to Bidders shall constitute sufficient grounds for the annulment of the award and forfeiture of the Bid Security if any, in which event UNESCO may make the award to the next lowest evaluated Bidder or call for new Bids.
G. OTHER REQUIREMENTS:

30. Time for Completion

The Time for Completion is specified in the Bid Data Sheet. The completion of the Works shall be in accordance with the terms of the resulting Contract as may be issued by UNESCO.

31. Material, Labour and Facilities

UNESCO’s requirements for the composition of the workforce that will carry out the works are provided in the ANNEX VI – Scope of Works and in the Bid Data Sheet. 
No material or facilities will be furnished by UNESCO or its clients. 
H. PAYMENT
32. Time of Payment

Unless otherwise indicated in the Special Terms and Conditions of this ITB, UNESCO will normally effect payment within 30 days after receipt of a commercial invoice, certification of site works and other supporting documents.

33. Letter of Credit

UNESCO does not accept Letter of Credit terms.

34. Advance Payment -Not Applicable
It is not the normal policy of UNESCO to approve advance payments, unless specifically stated in the Special Contract Conditions (Annex X).
35. Currency of Payment

Payment will be made in the Iraqi Dinar (IQD) currency in which the Contract is issued.

ANNEX II – Bid Data Sheet



The following specific data shall complement, supplement or amend the provisions in Annex I - Instructions to Bidders. Whenever there is a conflict, the provisions herein shall prevail.

	1. Works

(clause2)
	Renovation of the training center of the General Directorate of Vocational Education of the Ministry of Education (Baghdad)-Iraq

Location on GPS: 33.334280 44.339245
The training center is located in Baghdad Governorate,Al-Eskan neighborhood, beside Al-Maumoon University.
General scope of work:

The general scope of work will be supplying and installing equipment and furniture, replacing the damaged ground and first floor tiles, installing porcelain tiles (Ezara),Treating the termite repairing and painting works, supplying and installing new iron doors, connecting new water tanks, gutters work, close the cooling vents, repair expansion joints, rehabilitating the sanitary units, removing the old damaged ceramics in the bathrooms and kitchen, installing new oriental seat, installing new plastic pipes, installing ceramic washbasin and transferring the furniture and equipment in the building.

	2. Requests for additional information

(clause 7)
	All communication must be directed to UNESCO/Country Office Procurement focal point: 

Name: Procurement Unit
e-mail: am.izzat@unesco.org    

and copying the Project Technical Focal Person:
Name: Adham Abdulwahhab
e-mail: a.abdulwahhab@unesco.org 
 DOCPROPERTY  _deadline_for_return_date_and_hour  \* MERGEFORMAT 

	3. Language of the Bid:

(clause 9)
	The language of the Bid is English

	4. Documents Comprising the Bid:

(clause 10)
	The bid shall include the following documentation (for items (a), (b) and (c) bidders are required to use the dedicated forms contained in the ITB):
(a) Bid Submission Form;

(b) Priced Bill of Quantities;

(c) Qualification information in accordance with clause 11.1/11.2 of the Instructions to Bidders;

(d) Technical Proposal to include:

1. Work Plan – Preferred using Gantt Chart
2. Financial Schedule (accounting for the expected monthly performance and instalments in accordance with the Work Plan). Otherwise, payment will be issued upon satisfactory completion of the work and the required services. 

3. Personnel Schedule (qualified staff to be allocated to perform the works under the contract); 
4. Equipment Schedule (specifications, quantities, and condition of all the required equipment to be allocated to perform the works under the contract).

	5. Eligibility Criteria (clause 11.1)
	Bidders shall be legally incorporated entities, or groups formed by such joint ventures. All information under this clause shall be submitted by the bidder for its eligibility:

a) Certificate of Registration of the business, including Articles of Incorporation, or equivalent document if Bidder is not a corporation.

b) Latest Audited Financial Statement (Income Statement and Balance Sheet) signed by a certified auditor for the last five (3 - 5) years; UNESCO has the right to reject any bid if submitted by a contractor whom assessment and evaluation leads to a result that the bidder is not financially capable and/or had serious financial problems during the past recent years. 
c) CV(s) (Qualifications and experience) of key personnel proposed for the contract in accordance with the required qualifications

d) List and value of implemented renovation/ rehabilitation/ construction projects of similar size and nature performed for the last 5 years plus the clients’ contact details and Email who may be contacted for further information on those contracts. 

e) List of the current ongoing projects contracted by bidder (if any).
f) Implementation timetable as per the requirement.

g) Information regarding any litigation, current or during the last 7 years, in which the Bidder was/is involved, the parties concerned, and the disputed amounts and awards] (if Any)

h) That, to the best of the Bidder’s knowledge, it is not included in the UN 1267 List or the UNGM/ UN Ineligibility List. 

	6. Qualification Criteria (clause 11.2)
	To qualify for award of the contract, bidders shall meet the following minimum qualifying criteria:
· Experience as prime contractor in the field of renovation/ rehabilitation/ construction of at least 2 projects/ contracts of a similar nature and complexity equivalent to the Works over the 5 years (to comply with this requirement, works cited should be fully completed).

· Comply with the minimum turnover requirement of an average of USD 200,000 (equivalent to IQD 262,000,000) during the last three years. In the case  of Joint Venture, the leading partner should comply with the aforesaid turnover requirements. UNESCO shall verify the financial capacity of the bidder and has the authority to seek references from concerned parties & banks on the bidder’ financial standing. UNESCO had the right to reject any bid if submitted by a contractor whom investigation leads to a result that he is not financially capable and/ or had serious financial problems. 
· Realistic work plan compatible with the requirement of the BOQs, the priorities of the project as stated in the Scope of Work and a clear time frame of each activity. 

· Qualifications and experience of the requested key personnel allocated to this project: 

· Project Manager (architect or civil engineer) with at least 5 years of experience in managing and commissioning construction/ structural projects in Iraq.

· Civil Engineer with at least 3 years of experience in dealing with civil/ structural engineering.
· Electrical Engineer with at least 3 years of experience as an electric engineer, preferably in projects of similar nature.
· Mechanical Engineer with at least 3 years of experience as a mechanical engineer, preferably in projects of similar nature.
· Foreman to monitor the daily work on site and report directly to the project manager on daily basis.

· For Training center supplies and furniture, the bidder should provide Pictures for each material (Samples), Made of origin for each item, and specifications for each item in the (Annex VII). 
Management personnel for the project are required to have a good command of spoken and written English.

Note: Failure to provide the documents that demonstrate the requirements stated under clauses 10 and 11.1 may result in disqualification of the bidder.

	7. Equipment 

(clause 11.2 (c))
	Desirable; Light Equipment Schedule in line with the requirement of Clause 11.  



	8. Bid and Contract Currency

(clause 13)
	Iraqi dinar (IQD)
For all prices given in the Bid Proposal.

	9. Bid security: 

(clause 15)
	Not Applicable

	10. Electronic submission of Bids 

(Clause 17):
	As per Clauses 17.1, 17.2 and 17.3 of the Instructions to Bidders (Annex I)



	11. Deadline for Submission of Bids/ late bids:
(Clause 18) 
	November  28, 2023 before 18:00 hour Baghdad Time.
Any bid received by UNESCO after the deadline for submission of bids will be rejected and returned unopened to the Bidder.

	12. Time, date and place of Bid Opening 

(Clause 20)
	N/A

	13. Completeness of bids:


	Partial Bid not Allowed.

	14. Time for Completion

(Clause 30)
	Within Two (2) calendar months from the date of notice to proceed which will be issued by UNESCO after contract signature.

	15. Site Visit 
(Clause 5)
	The site visit will be organized by UNESCO on November 14, 2023 at 11:00 am (Baghdad time) to check the items that will be implement in the training center in Baghdad.
Location on GPS: 33.334280 44.339245
Important Note: -
Participation in site visits, pre-bid conferences, and virtual meetings related to UNESCO tenders and projects is free of charge. UNESCO does not require or ask for any payment or fees to participate in these activities.

 Bidders should send their interest to the below Focal Persons to be registered for the Site visit no later than November 13, 2023 before 3:00 pm (Baghdad time). 
Focal Person:

Name: Adham Abdulwahhab
e-mail: a.abdulwahhab@unesco.org
Name: Ammar Nadhum

E-mail:eng.ammar.nadhum@gmail.com 
and copying the Project Technical Focal Person:

Name: Ali Izzat

e-mail: am.izzat@unesco.org   



	16. Alternative Bids
	Alternative bids are not acceptable.

	17. Bid Validity Period 
	90 days

	18. Workforce requirements

(Scope of Work)
	By applying for this tender, the Awarded Contractor confirming compliance to the below sustainability criteria as a part of project implementation: -

1. Opportunities for Local Communities; The successful Bidder shall reserve a minimum 50% of unskilled labour opportunities for local communities in Mosul.
2. The Contractor shall comply with the requirements detailed in the section “Workforce requirements” of the Scope of Work (Annex VI)
3. The Contractor shall enrol all workers with valid insurance coverage during their employment period. The insurance scheme shall fully cover work related accidents and injuries, disabilities, and fatalities’ compensation. 

4. The Contractor shall employ the supervisory staff necessary for the execution of the works and the supervision/monitoring of the employed in the works. 

5. The Contractor shall be responsible for the safety of all activities on the Site. He/she shall provide all personnel on site with adequate safety protection equipment and clothing, as appropriate to the work being performed. 
6. The Contractor shall prepare Health and Safety plan for the approval of the Engineer. 

	19. Decent Work Principles

(ILO Code of Conduct)
	By applying for this tender, the Awarded Contractor confirms: 

The Contractor undertakes to respect, at all times and in all circumstances relevant to the performance of the Contract and in relation to all its personnel, and to ensure that its subcontractors respect the following principles drawn from the international labour standards of the International Labour Organization:
· The freely exercised right of workers, without distinction, to organize, further and defend their interests and to bargain collectively, as well as the protection of those workers from any action or other form of discrimination related to the exercise of their right to organize, to carry out trade union activities and to bargain collectively.

· The prohibition of forced or compulsory labour in all its forms.

· Equal remuneration for men and women for work of equal value.

· Equality of opportunity and treatment in respect of employment and occupation without discrimination on grounds of race, colour, sex, religion, political opinion, national extraction or social origin and such other ground as may be recognized under the national law of the country or countries where the performance, in whole or in part, of the Contract takes place.

· The prohibition of the employment of persons under the age of eighteen (18) for work that, by its nature or the circumstances in which it is carried out, is likely to harm the health, safety or morals of such persons.

· The payment of wages in legal tender, at regular intervals no longer than one month, in full and directly to the workers concerned. The Contractor shall keep an appropriate record of such payments. Deductions from wages are permitted only under conditions and to the extent prescribed by the applicable law, regulations or collective agreement, and the workers concerned must be informed of such deductions at the time of each payment.

· The provision of wages, hours of work and other conditions of work not less than 26.200 IQD per 8 hours working day. 

· The need to ensure, so far as is reasonably practicable, that the workplaces, machinery, equipment and processes under their control are safe and without risk to health, and that the chemical, physical and biological substances and agents under their control are without risk to health when the appropriate measures of protection are taken; and provide, where necessary, adequate protective clothing and protective equipment to prevent, so far as is reasonably practicable, risk of accidents or of adverse effects to health.

· All applicable laws or regulations concerning terms of employment and conditions of work, any collective agreements to which it is party, or any other related measure with which it must comply.

· Violence and harassment behaviours are prohibited in all its forms and against any person in the project. 

The Contractor will not tolerate violence or personal harassment and/or discrimination of any kind in project site. For that reason, the Contractor shall sign, apply and uphold the Code of Conduct at the Workplace attached to these conditions. All Contractor staff are accountable and responsible for enforcing this code.



ANNEX III – Bid Submission Form



To:
UNESCO 
(To form an integral part of the Bid Submission)
Dear Sir/Madam,

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to execute the works related to the project of ……. in conformity with the said Solicitation Documents for the sum of [total bid amount in words and figures] as may be ascertained in accordance with the Price Schedule Sheet attached herewith and made part of this Bid.

We undertake, if our Bid is accepted, to execute the Works in accordance with Annex (Scope of Works), Annex (Bill of Quantities) and (Technical Specifications in the BoQ), annex (Working drawings), Annex (General Terms and Conditions), Annex (Special Contract Conditions) and as further specified in the Solicitation Documents. 
Provided that a Purchase Order/Contract is issued by UNESCO within Bid Validity Period, the undersigned hereby offers, subject to the terms of such Contract, and at the price offered, to substantially complete the works within the period of xxxx months after commencement.

We understand that you are not bound to accept any Bid you may receive.

	Name of Bidder:
	

	Address of Bidder:
	

	Authorised Signature:
	

	Name & title of Authorised Signature:
	

	Date:
	


ANNEX IV - Intention to Bid Form



To be completed and returned within ten (10) working days after date of issuance of the ITB.

By email or fax to UNESCO Focal Point

Attn: Please refer to Section II – Bid Data Sheet

ITB Ref.: IRQ/ITB/23/124 – Renovation of the training center of the General Directorate of Vocational Education in the Ministry of Education (Baghdad) in Iraq
[   ]
Yes, we intend to submit a bid.

We are sorry to inform you that we are unable to submit a bid in response to the above-mentioned invitation to bid due to the reason(s) listed below:

[   ]
The requested products are not within our range of supply

[   ]
We are unable to submit a competitive offer for the requested products at the moment

[   ]
The requested products are not available at the moment

[   ]
We cannot meet the specifications required

[   ]
Insufficient time is allowed to prepare a bid

[   ]
We cannot meet the delivery requirements 

[   ]
We cannot adhere to your terms and conditions (please specify which: e.g. payment terms, 
request for performance bond etc)

[   ]
The information provided for bid purposes is insufficient

[   ]
We do not export

[   ]
Our production capacity is currently full

[   ]
We are closed during the holiday season

[   ]
We had to give priority to other clients’ requests 

[   ]
We do not sell directly but through distributors 

[   ]
We have no after-sales service available in the country of destination

[   ]
Others (please specify) …………………………………………………………..

If UNESCO has any question about this NO BID, please contact 

Mr./Ms. …………………………………………………… who will be able to assist you.

	Name of the Bidder:
	

	Authorised Signature
	
	Date: 



ANNEX V – Bidder Information Form



A-General Information:

	Company Name:
	

	City, Country
	

	Web Site URL:
	

	Contact Person:
	

	Title:
	

	Phone:
	

	Email Address:
	


B-Experience of the Bidder:
Bidders should list the works contract which have been awarded and also ongoing contracts as per below:

	EXECUTED CONTRACTS

	No
	Name and description of nature of works
	Client Contact Details (name, tel. and e-mail)
	Value of executed works use USD or local currency
	Period and Duration of works

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	ON-GOING CONTRACTS

	No
	Name and description of nature of works
	Client Contact Details (name, tel. and e-mail)
	Value of contracted works use USD or local currency
	Deadline for construction work

	
	
	
	
	

	
	
	
	
	


C-Proposed personnel:

The bidders should provide the names of suitably qualified personnel and the required details relating to the qualifications and experience of each key personnel (as specified in bid data) in charge of the administration and execution of the works in order to meet UNESCO’s requirements. [Information to be supported by a resume for each key personnel]

	Position 
	Name
	Qualification/Years of experience
(in general)
	Years of experience relating to works in the foreseen position

	Project Manager
	
	
	

	Civil Engineer
	
	
	

	Electrical Engineer
	
	
	

	Mechanical Engineer
	
	
	

	Forman
	
	
	

	Others, as deemed useful by the Bidder
	
	
	

	
	
	
	

	
	
	
	


Note: Singed CVs of all required personnel should be provided with the bid using below template
CV Template
Technical Personnel Summary (For Each Personnel).

Name of Applicant 

	
	Position 
	Candidate [Tick appropriate one]  … Prime … Alternate 

	Candidate information 
	1. Name of Candidate 


	2. Date of Birth 

	
	3. Professional Qualification 

 
	 

	
	 
	 

	Present employment 
	4. Name of employer 

 
	

	
	Address of employer 

 
	

	
	 
	 

	
	Telephone 
	Contact (manager/personnel officer) 

 

	
	Fax/ Telex 
	E mail 

 

	
	Job title of candidate 
	Years with present employer 

 


Summarize professional experience over minimum requested years of experience (for each position; refer to criteria for personnel in the Bid Data Sheet), in reverse chronological order. Indicate particular technical and managerial experience relevant to the Project. 

	Month/ Dates/Years 
	Company / Project / Position / Relevant technical and management experience 

	From 
	To 
	

	 
	 
	 

	 
	 
	 

	
	
	

	
	
	


D- List of equipment:
Bidders are invited to provide a schedule of the equipment; the equipments listed that would be essential for the execution of the works. 

Note: Please fill out this Form for all Equipment the firms have owned/rented as indicated below and with reference to the equipment listed under the Annex VIIIA 
	S.No.
	Description of Equipment 
	Manufacturer
	Technical Parameters (Model/Power/Year of manufacture )
	Current Location 
	Ownership

	i)
	
	
	
	
	☐ Owned

☐ Rented

	ii)
	
	
	
	
	☐ Owned

☐ Rented

	iii)
	
	
	
	
	☐ Owned

☐ Rented


ANNEX VI – Scope of Works

Introduction. 
Renovation of the training center of the General Directorate of Vocational Education of the Ministry of Education (Baghdad)– Iraq

Location on GPS: 33.334280  44.339245
The training center is located in Baghdad Governorate, Al-Eskan neighborhood, beside Al-Maumoon University..

General scope of work:

· The general scope of work will be supplying and installing equipment and furniture, replacing the damaged ground and first floor tiles, installing porcelain tiles (Ezara),Treating the termite  repairing and painting works, supplying and installing new iron doors, connecting new water tanks, gutters work, close the cooling vents, repair expansion joints, rehabilitating the sanitary units, removing the old damaged ceramics in the bathrooms and kitchen, installing new oriental seat, installing new plastic pipes, installing ceramic washbasin and transferring the furniture and equipment in the building

The detailed scope of the works (the specification in attached BoQ)
(For electrical items/devices, the scope of work includes all the necessary works, wiring, and connection to the electrical source to ensure safe and perfect operation).
1. Equipment and furniture / supply and installation 

· Activ Board Touch Interactive Whiteboard
· Laptops

· Data show

· Sound system

· Led lights
· Whiteboards

· Office Cabinet
· Office desk
· Rotatable Office Desk chair
· Table (U shape)
· Single school chair
· Printer
· Paper shredder
· Vertical Air Conditioner
· Wooden stage
· Trainer platform
· Wall fan
· Laser printer
· Black and white laser printer
· Flip chart stand
· Security camera system
2. Iron works
· Iron door
· External door
3. Civil work
· Removing the old door
· Removing the old tiles for the ground floor and apply the new tiles
· Removing the old tiles for the first floor and apply the new tiles
· Installing porcelain tiles (Ezara)
· Treating the termite
· Re-plastering the damaged areas and maintaining the cracks

· Repair the concrete joints

· Water Tanks work
· Gutters work
· Close the cooling vents
· Sanitary work
· Removing the old damaged ceramics in the bathrooms and kitchen
· Installing new oriental seat:
· Installing new plastic pipes
· Installing ceramic washbasin
· Transferring all the furniture and equipment in the building
· And any other civil work required

ANNEX VII – Bills of Quantities and Price Schedule

(BOQs in English and Arabic attached in the UNGM Procurement Notice ‘ref IRQ/ITB/23/124)

ANNEX VIII – Drawings


 (Not Applicable) 

ANNEX IX – General Terms and Conditions for Small Works


1. CONTRACTOR’S GENERAL OBLIGATIONS
The Contractor shall: 1) execute the Works and remedy any defects with due care and diligence; 2) take full responsibility for the adequacy, stability and safety of all site operations and methods of construction; and, 3) be responsible for the professional and technical competence of his employees, who shall be expected to respect local customs and conform to a high standard of moral and ethical conduct.
2. CONTRACTOR’S STATUS

In all matters relating to this Contract, the Contractor shall be acting as an independent contractor.  Neither the Contractor nor its employees or casual laborers are the employees of UNESCO and the Contractor assumes all liabilities or obligations imposed by any law or regulation with respect to such employees, laborers or other persons retained.  The Contractor shall, at its own expense, comply with such laws and assume the obligations imposed by them.  The Contractor shall not have the authority to create any obligation on behalf of UNESCO and shall not represent itself as an agent, employee or in any other capacity of UNESCO.

3. SUB-CONTRACTING
In the event the Contractor requires the services of subcontractors, the Contractor shall obtain the prior written approval of UNESCO for all such subcontractors.  The approval of UNESCO shall not relieve the Contractor of any of obligations under this Contract, and the terms of any sub-contract shall be subject to and in conformity with the provisions of this Contract. 
4. INSPECTION OF SITE
The Contractor shall be deemed to have inspected and examined the site and its surroundings and to have satisfied itself that the site is suitable for the Works

5. CARE OF WORKS
The Contractor shall provide and maintain at its own cost all lights, guards and security necessary for the protection of the Works, including materials and equipment, or for the safety of the public.  In the event that any damage or loss should happen to the Works before hand-over, the Contractor shall at its own cost repair the Works.

6. VARIATIONS
UNESCO may introduce any variations to the form, type or quality of the Works which may be necessary, including increasing or decreasing the quantity of any work under the Contract; changing the character or quality or kind of any such work; and, executing additional work of any kind necessary for the completion of the Works.  UNESCO shall issue any such order only in writing, and where resulting in an increase to the Contract Price, will amend the Contract accordingly.  The value of any variation, addition or omission shall be calculated on the basis of the unit prices contained in the Bill of Quantities for this purpose.  No variation shall be accepted unless authorized by UNESCO in writing.

7. INCREASE AND DECREASE IN COSTS
Except if otherwise provided by this Contract, no adjustment of the Contract Price shall be made in respect of fluctuations of market, prices of labor, materials, plant or equipment, neither due to fluctuation in interest rates nor devaluation or any other matters affecting the Works.

8. MATERIALS AND WORKMANSHIP
All materials and workmanship shall be of the respective kinds described in the Contract and conform to any applicable national or local standards.  The contractor shall warrant the Works for defects in materials workmanship for a period of TWELVE (12) months calculated from the date of completion of the Works.  Any such defects shall be remedied by the Contractor without delay or cost to UNESCO. 

9. OWNERSHIP OF PAID MATERIAL AND WORK
All material and work covered by payments made by UNESCO to the Contractor shall become the sole property of UNESCO, but this provision shall not be construed as relieving the Contractor from the sole responsibility for all material and work upon which payments have been made or the restoration of any damaged work or as waiving the right of UNESCO to require the fulfilment of all of the terms of the Contract.
10. COPYRIGHT, PATENT AND OTHER PROPRIETARY ROYALTIES
The Contractor shall hold harmless and fully indemnify UNESCO from and against all claims and proceedings for infringement of any patent rights, design trademark or name or other protected rights resulting from Contractor’s performance.

11. CONFIDENTIAL NATURE OF DOCUMENTS
Information and data that is considered proprietary by either Party or that is delivered or disclosed by one Party (“Discloser”) to the other Party (“Recipient”) during the course of performance of the Contract, and that is designated as confidential (“Information”), shall be held in confidence by that Party. 
All maps, drawings, plans, reports, documents and all other data compiled by or received by the Contractor under the Contract shall be the property of UNESCO, shall be treated as confidential and shall be delivered only to the duly authorized representative of UNESCO on completion of the Works. The Contractor may not communicate at any time to any other person, Government or authority external to UNESCO, any information known to it by reason of its association with UNESCO, which has not been made public except with the authorization of UNESCO; nor shall the Contractor at any time use such information to private advantage. These obligations do not lapse upon termination of this Contract.
UNESCO may disclose Information to the extent required pursuant to resolutions or regulations of the General Conference or rules promulgated thereunder and to the UNESCO Access to Information policy. 

The Contractor acknowledges that UNESCO’s Information, including any information relating to an identified or identifiable individual (“Personal Data”), is subject to privileges and immunities accorded to UNESCO and that as a result any such Information is inviolable and cannot be disclosed, provided or otherwise made available to, or searched, confiscated or otherwise be interfered with by any person, unless such immunity is expressly waived in writing by UNESCO. To ensure compliance with the privileges and immunities of UNESCO, the Contractor shall segregate Information provided by UNESCO or generated by the Contractor under this Contract to the fullest extent possible.
12. DAMAGE TO PERSONS AND PROPERTY
The Contractor shall indemnify and hold harmless UNESCO, its officers, agents, employees and servants from and against all suits, claims, demands, proceedings, and liability of any nature or kind, including costs and expenses, for injuries or damages to any person or any property whatsoever which may arise out of or in consequence of acts or omissions of the Contractor or its agents, employees, servants or subcontractors in the execution of this Contract. 

13. SOURCE OF INSTRUCTIONS
The Contractor shall neither seek nor accept instructions from any authority external to UNESCO or its authorized representatives in connection with the performance of its services under this Contract.  The Contractor shall refrain from any action which may adversely affect UNESCO.

14. OFFICIALS NOT TO BENEFIT
The Contractor warrants that no United Nations official has been or shall be admitted by the Contractor to any direct or indirect benefit arising from this Contract or the award thereof.  The Contractor agrees that breach of this provision is a breach of an essential term of the Contract.

15. PREVENTION OF CORRUPTION

UNESCO shall be entitled to cancel the Contract and to recover from the Contractor the amount of any loss resulting from such cancellation, if the Contractor has offered or given any person any gift or consideration of any kind as an inducement or reward for doing or intending to do any action in relation to the obtaining or the execution of the Contract or any other contract with UNESCO or for showing or intending to show favor or disfavor to any person in relation to the Contract or any other contract with UNESCO, if the like acts shall have been done by any persons employed by him or acting on his behalf whether with or without the knowledge of the Contractor in relation to this or any other Contract with UNESCO.
16. NAME, EMBLEM OR OFFICIAL SEAL OF UNESCO
The Contractor shall not advertise or otherwise make public the fact that it is performing, or has performed services for UNESCO or use the name, emblem or official seal of UNESCO or any abbreviation of the name of UNESCO or the United Nations for advertising purposes or any other purposes.

COMPLIANCE WITH STATUTES, REGULATIONS, ETC.
The Contractor shall conform in all respects with any statutes, ordinances, laws or other regulations, that may apply to the Works and give all notices and pay all fees that may be required.  The Contractor shall be responsible for any penalties and liabilities that may arise under those regulations.  
17. FORCE MAJEURE
If the Contractor is rendered unable, wholly or in part, to perform its obligations under this Contract due to unforeseeable circumstances beyond the control of either party, including Acts of God, war, and natural disasters, it shall give notice and full particulars in writing to UNESCO as soon as possible but no later than fifteen (15) days.  Subject to acceptance by UNESCO of the existence of such force majeure, this Contract may be suspended or, where force majeure circumstances otherwise frustrate the purpose of this contract, either in time or purpose, UNESCO may terminate this Contract by giving written notice.
18. RECORDS, ACCOUNTS, INFORMATION AND AUDIT

The Contractor shall maintain accurate and systematic records and accounts in respect of the Works and shall furnish to UNESCO any records or information, oral or written, which may be reasonably request in respect of the Works or the Contractor's performance.  The Contractor shall allow UNESCO or its authorized agents to inspect and audit such records or information upon reasonable notice.


19. TAXATION

The Contractor shall be responsible for the payment of all charges and taxes in respect of income including value added tax, all in accordance with and subject to the provisions of the income tax laws and regulations in force and all amendments.  It is the Contractor's responsibility to make all the necessary inquiries in this respect and he shall be deemed to have satisfied itself regarding the application of all relevant tax laws.

20. ASSIGNMENT OF CONTRACT
The Contractor shall not assign, transfer, pledge or make other disposition of this Contract or any part thereof or of any of the Contractor's rights, claims or obligations under this Contract.
21. RIGHTS AND REMEDIES OF THE UNESCO

Nothing in or relating to this Contract shall be deemed to prejudice or constitute a waiver of any other rights or remedies of the UNESCO.  The UNESCO shall not be liable for any consequences of, or claim based upon, any act or omission on the part of the Government.

22. PRIVILEGES AND IMMUNITIES
Nothing in or relating to this Contract shall be deemed a waiver of any of the privileges and immunities of the United Nations of which the UNESCO is an integral part.

23. SETTLEMENT OF DISPUTES

Any controversy or claim arising out of or in connection with provision of this Contract or any breach thereof, shall, unless resolved through direct negotiation, be settled in accordance with the UNCITRAL Arbitration Rules then in force.  UNESCO and the Contractor shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy or claim.  Where, in the course of direct negotiation, the parties wish to seek an amicable settlement of such controversy or claim by conciliation, the conciliation shall take place in accordance with the UNCITRAL Rules of Conciliation then in force. 

24. TERMINATION
UNESCO may terminate this Contract for cause or convenience in the interest of the UNESCO upon not less than fourteen (14) days written notice to the Contractor. Upon termination of this Contract, the Contractor shall take immediate steps to terminate his performance of the Contract in a prompt and orderly manner and to reduce losses and to keep further expenditures to a minimum. Unless such termination has been occasioned by the Contractor's breach of this Contract, the Contractor shall be entitled to be paid for the part of the Works satisfactorily completed and for the materials and equipment properly delivered to the Site as of the date of termination for incorporation to the Works, plus substantiated costs resulting from commitments entered into prior to the date of termination as well as any reasonable substantiated direct costs incurred by the Contractor as a result of the termination, but shall not be entitled to receive any other or further payment or damages.

25. CHILD LABOUR

25.1 The Contractor represents and warrants that neither it, nor any of its suppliers is engaged in any practice inconsistent with the rights set forth in the Convention on the Rights of the Child, including Article 32 thereof, which, inter-alia, requires that a child shall be protected from performing any work that is likely to be hazardous or to interfere with the child’s education, or to be harmful to the child’s health or physical mental, spiritual, moral or social development.

25.2 Any breach of this representation and warranty shall entitle UNESCO to terminate this Contract immediately upon notice to the Contractor, at no cost to UNESCO.

26. MINES

26.1 The Contractor represents and warrants that neither it nor any of its suppliers is actively and directly engaged in patent activities, development, assembly, production, trade or manufacture of mines or in such activities in respect of components primarily utilized in the manufacture of Mines. The term “Mines” means those devices defined in Article 2, Paragraphs 1, 4 and 5 of Protocol II annexed to the Convention on Prohibitions and Restrictions on the Use of Certain Conventional Weapons Which May Be Deemed to Be Excessively Injurious or to Have Indiscriminate Effects of 1980.

26.2 Any breach of this representation and warranty shall entitle UNESCO to terminate this Contract immediately upon notice to the Contractor, without any liability for termination charges or any other liability of any kind of UNESCO.

27. SECURITY 

The responsibility for the safety and security of the Contractor and its personnel and property, and of UNESCO property in the Contractor’s custody, rests with the Contractor. 

The Contractor shall:

(a) put in place an appropriate security plan and maintain the security plan, taking into account the security situation in the country where the services are being provided;

(b) assume all risks and liabilities related to the Contractor’s security, and the full implementation of the security plan.
UNESCO reserves the right to verify whether such a plan is in place, and to suggest modifications to the plan when necessary. Failure to maintain and implement an appropriate security plan as required hereunder shall be deemed a breach of this contract. Notwithstanding the foregoing, the Contractor shall remain solely responsible for the security of its personnel and for UNESCO property in its custody as set forth in condition 27 above.

28. ANTI-TERRORISM

The Contractor agrees to undertake all reasonable efforts to ensure that none of the UNESCO funds received under this Contract are used to provide support to individuals or entities associated with terrorism and that the recipients of any amounts provided by UNESCO hereunder do not appear on the list maintained by the Security Council Committee established pursuant to resolution 1267 (1999). The list can be accessed via https://www.un.org/securitycouncil/content/un-sc-consolidated-list.. This provision must be included in all sub-contracts or sub-agreements entered into under this Contract.
29. AUDITS AND INVESTIGATIONS: 

Each invoice paid by UNESCO shall be subject to a post-payment audit by auditors, whether internal or external, of UNESCO or by other authorized and qualified agents of UNESCO at any time during the term of the Contract and for a period of three (3) years following the expiration or prior termination of the Contract. 

UNESCO may conduct investigations relating to any aspect of the Contract or the award thereof, the obligations performed under the Contract, and the operations of the Contractor generally relating to performance of the Contract at any time during the term of the Contract and for a period of three (3) years following the expiration or prior termination of the Contract. 

The Contractor shall provide its full and timely cooperation with any such post payment audits or investigations. Such cooperation shall include, but shall not be limited to, the Contractor’s obligation to make available its personnel and any relevant documentation for such purposes at reasonable times and on reasonable conditions and to grant to UNESCO access to the Contractor’s premises at reasonable times and on reasonable conditions in connection with such access to the Contractor’s personnel and relevant documentation. The Contractor shall require its agents, including, but not limited to, the Contractor’s attorneys, accountants or other advisers, to reasonably cooperate with any post-payment audits or investigations carried out by UNESCO hereunder.

30. PROTECTION FROM SEXUAL EXPLOITATION AND SEXUAL ABUSE 

Definitions. For purposes of this Contract, “sexual exploitation” means any actual or attempted abuse of a position of vulnerability, differential power, or trust, for sexual purposes, including, but not limited to, profiting monetarily, socially or politically from the sexual exploitation of another; “sexual abuse” means the actual or threatened physical intrusion of a sexual nature, whether by force or under unequal or coercive conditions. Sexual exploitation and abuse are strictly prohibited. The Contractor, its employees, agents or any other persons engaged by the Contractor to perform any services under this Contract, shall not engage in any sexual exploitation and abuse. The Contractor acknowledges and agrees that UNESCO will apply a policy of “zero tolerance” with regard to sexual exploitation and abuse of anyone by the Contractor, its employees, agents or any other persons engaged by the Contractor to perform any services under this Contract.

Without prejudice to the generality of the foregoing:

(a) Sexual activity with a child (any person less than eighteen years of age), regardless of any laws relating to the age of majority or to consent, shall constitute the sexual exploitation and abuse of such person. Mistaken belief in the age of a child shall not constitute a defense under this Agreement.

(b) The exchange or promise of exchange of any money, employment, goods, services, or other thing of value, for sex, including sexual favors or sexual activities, shall constitute sexual exploitation and abuse.

(c) The Contractor acknowledges and agrees that sexual relationships between the Contractor’s employees, agents or other persons engaged by the Contractor and beneficiaries of assistance, since they are based on inherently unequal power dynamics, undermine the credibility and integrity of the work of UNESCO and are strongly discouraged.

Reporting of allegations to UNESCO. The Contractor shall report allegations of sexual exploitation and abuse, of which the Contractor has been informed or has otherwise become aware, promptly to UNESCO, in line with its established reporting mechanism. To the extent legally possible, the Contractor will require its employees, agents or any other persons engaged by the Contractor to perform any services under this Contract, to report allegations of sexual exploitation and abuse arising in relation to this Contract directly to UNESCO.

This provision must be included in all sub-contracts or sub-agreements entered into under this Contract.

31. UNITED NATIONS SUPPLIER CODE OF CONDUCT

The Contractor acknowledges  that the UN Supplier Code of Conduct (available from LINK) provides the minimum standards expected of the UN Suppliers.
32. PERSONAL DATA PROTECTION AND PRIVACY

Both UNESCO and the Contractor shall ensure an appropriate protection of Personal Data in accordance with UNESCO’s Principles on Personal Data Protection and Privacy (https://www.unesco.org/en/privacy-policy) and their applicable regulations and rules. Personal Data shall be processed solely for the purpose of undertaking this Contract.The Contractor warrants and represents that it shall establish and maintain appropriate technical and organizational measures against accidental or unlawful destruction or accidental loss, alteration, unauthorized disclosure or access to Personal Data in compliance with best industry standards. 

The Contractor shall promptly notify UNESCO of any actual [or suspected or threatened] incident of accidental or unlawful destruction or accidental loss, alteration, unauthorized or accidental disclosure or access to Personal Data, or a breach of this article. The Parties shall consult with a view to addressing, reacting to, and resolving the situation. 

The Contractor shall notify UNESCO within five working days of any complaint by an individual in respect of his/her Personal Data. The Parties shall consult with each other before taking any action as a result of or in reaction to such complaint.

The obligations and restrictions in this Article shall be effective during the term of this Contract, including any extension thereof, and shall remain effective following any termination of this Contract, unless otherwise agreed between the Parties in writing.

Unless otherwise agreed between the Parties in writing, after termination of this Contract the Contractor shall return all Personal Data collected for the performance of this Contract to UNESCO in a structured, commonly used and machine-readable format, and shall then delete and procure the deletion of all copies of that Personal Data. The Contractor shall provide written certification to UNESCO that it has fully complied with this paragraph after termination of this Contract.

ANNEX X – Special Contract Conditions

The following Special Conditions shall complement, supplement, or amend Section VIII - General Terms and Conditions. Whenever there is a conflict, the provisions herein shall prevail over those in the General Terms and Conditions.
	Incomplete Bid

	x Applies                 ( Does not apply
	Partial bids are not accepted.  Bidders are required to bid for the totality of the works.

	Warranty/Guarantee

	x Applies                 ( Does not apply
	If, within 12 months after the goods have been put into service, any defects are discovered or arise in the normal course of usage, the Supplier shall remedy the defect either by replacement or by repair.
 

	Liquidated damages

	x Applies                ( Does not apply
	If the selected contractor fails to supply the specified goods and perform the work within the time period(s) stipulated by the contract, the Purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price, as liquidated damages, a sum equivalent to 0.35 percent of the original total contract price for each calendar day of delay until actual delivery and completion of the work, up to a maximum deduction of 10 percent of the contract price. Once the maximum is reached, the Purchaser may consider termination of the Purchase Order.


	Performance Guarantee

	x Applies                ( Does not apply
	-Within 30 days of receipt of the UNESCO Contract, the successful Bidder shall furnish a Performance Security in the form of a Bank Guarantee to UNESCO in the amount of 10% of the Contract value.

- The Performance Security shall be drawn in a form and from a bank acceptable to the Purchaser, and valid until a date 30 days from the end of the standard warranty period of 12 months or a date of Issue of a Satisfactory Certificate of Inspection and Testing by the procuring UN entity.

- The Security will be returned to the Supplier within 30 days of completion of the contract, including any warranty obligation.



	Mobilization Period

	x Applies                ( Does not apply
	The Contractor shall commence work within 7 (Seven) calendar days from the date on which he shall have been given access to the Site and received the notice to commence from the Engineer.



	Completion Period

	x Applies                ( Does not apply
	The Contractor shall perform and substantially complete the Works with in a maximum of 2 (two) Months after Commencement, in accordance with the Contract. The Contractor shall provide all material, supplies, labour and other services necessary to that end.




ANNEX XI – Model for Security Forms 

Sample of acceptable forms of Bid and Performance Securities is provided in this Section XI. Bidders shall not complete the Performance Security form at this stage of the procurement process. Only the successful Bidder shall be required to provide this security 
PERFORMANCE BANK GUARANTEE (Unconditional)

[The bank/successful Bidder providing the Guarantee shall fill in this form in accordance with the instructions indicated in brackets, if the Employer requires this type of security.]

[insert bank’s name, and address of issuing branch or office]

Beneficiary: [insert name and address of Employer]

Date: [insert date] 

PERFORMANCE GUARANTEE No.: [insert Performance Guarantee number] 

We have been informed that [insert name of Contractor] (hereinafter called "the Contractor") has entered into Contract No. [insert reference number of the Contract] dated with you, for the execution of [insert name of Contract and brief description of Works] (hereinafter called "the Contract").

Furthermore, we understand that, according to the conditions of the Contract, a performance guarantee is required.

At the request of the Contractor, we [insert name of Bank] hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of [insert amount in figures] ([insert amount in words]),1 such sum being payable in the types and proportions of currencies in which the Contract Price is payable, upon receipt by us of your first demand in writing accompanied by a written statement stating that the Contractor is in breach of its obligation(s) under the Contract, without your needing to prove or to show grounds for your demand or the sum specified therein.

This guarantee shall expire no later than twenty-eight days from the date of issuance of the Taking-Over Certificate, calculated based on a copy of such Certificate which shall be provided to us, or on the [insert number day of [insert month], [insert year],2 whichever occurs first. Consequently, any demand for payment under this guarantee must be received by us at this office on or before that date. 

This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 758, except that subparagraph (ii) of Sub-article 15(a) is hereby excluded.

_____________________

[signature(s) of an authorized representative(s) of the Bank]

1 The Guarantor (bank) shall insert an amount representing the percentage of the Contract Price specified in the Contract and denominated either in the currency(ies) of the Contract or a freely convertible currency acceptable to the Employer. 
2 Insert the date twenty-eight days after the expected Completion date. The Employer should note that in the event of an extension of the time for completion of the Contract, the Employer would need to request an extension of this Guarantee from the Guarantor. Such request must be in writing and must be made prior to the expiration date established in the Guarantee. In preparing this Guarantee, the Employer might consider adding the following text to the form, at the end of the penultimate paragraph: “The Guarantor agrees to a one-time extension of this Guarantee for a period not to exceed [six months] [one year], in response to the Employer’s written request for such extension, such request to be presented to the Guarantor before the expiry of the Guarantee.” 
Annex XII - JOINT VENTURE/CONSORTIUM/ASSOCIATION INFORMATION
	Name of Bidder:
	Click or tap here to enter text.
	Date:
	Click or tap to enter a date.

	ITB reference:
	Click or tap here to enter text.


To be completed and returned with your Proposal if the Proposal is submitted as a Joint Venture/Consortium/Association.

	No
	Name of Partner and contact information (address, telephone numbers, fax numbers, e-mail address)  
	Proposed proportion of responsibilities (in %) and type of services to be performed 

	1
	Click or tap here to enter text.
	Click or tap here to enter text.

	2
	Click or tap here to enter text.
	Click or tap here to enter text.

	3
	Click or tap here to enter text.
	Click or tap here to enter text.


	Name of leading partner 

(with authority to bind the JV, Consortium, Association during the RFP process and, in the event a Contract is awarded, during contract execution)
	Click or tap here to enter text.


We have attached a copy of the below referenced document signed by every partner, which details the likely legal structure of and the confirmation of joint and severable liability of the members of the said joint venture:

☐ Letter of intent to form a joint venture
OR 
☐ JV/Consortium/Association agreement 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNESCO for the fulfilment of the provisions of the Contract.

	Name of partner: ___________________________________ 
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________


Letter of Intent
To: The United Nations Educational, Scientific and Cultural Organization (UNESCO).

The undersigned of this declaration of cooperation are legally authorized to act with regard to [ITB Reference Number] and [name of the project];

They hereby declare: 

1. That we will issue a Joint Venture Agreement in case that a Contract for [name of the project] is awarded to our Joint Venture.

2. That we will clearly define the expected role of each of the entity in the joint venture (the JV Consortium or Association Agreement_ in delivering the requirements of the contract.

3. They we designated [name of the lead company] to act as a lead entity, duly vested with authority to legally bind the members of the JV, Consortium or Association jointly and severally, which shall be evidenced by a duly notarized Agreement among the legal entities.

4. That if we are awarded with the contract, the contract shall be entered into, by and between UNESCO and the designated lead entity, who shall be acting for and on behalf of all the member entities comprising the joint venture.

5. That they authorized Mr./Ms. [name of the person who is authorized to act as the Representative on behalf of the Joint Venture) to act as the Bidder's Representative in the name and on behalf of this joint venture. 

6. That all partners of the Joint Venture shall be liable jointly and severally for the execution of the Contract.

7. That the Joint Venture constituted for the purpose of the execution [name of the project]; under [ITB Reference Number].

8. That if UNESCO accepts the Bid of this Joint Venture, it shall not be modified in its composition or constitution until the completion of Contract.

9. that each partner's share of the Work, stated as percentage of the total contract amount, shall be as follows: 

	#
	Name of the Partner
	Share of the work (as percentage of contract amount)

	1
	
	

	2
	
	

	Total
	100%


IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the Effective Date.
	
	
	
	
	

	Name of Party
	
	Representative Signature
	
	Representative Name and Title


	
	
	
	
	

	Name of Party
	
	Representative Signature
	
	Representative Name and Title


ANNEX XIII – VENDOR(S) REGISTRATION FORM



Please provide 1) copy of firm’s registration document in English 2) Letter by your bank stating your bank details (in English)
	VENDOR INFORMATION    (please use capital letters)

	Title (Mr, Mrs, Ms , Company, Organization) :
	

	Company name :
	

	Date and place of birth :
	              

	Nationality :
	

	Profession / Area of expertise :
	      FORMTEXT 

     
    

	Street name / House Number :
	              

	Postal Code / City : 
	              

	P.O. Box :
	     

	Country :
	

	Telephone :
	

	Fax :
	

	Email :
	

	Language of correspondence :
	

	Tax Code 1 / Tax Code 2 :
	              

	Contact 1
	

	Contact 2
	     

	BANK INFORMATION    (please attach copy of bank details which you should obtain from your bank)

	Full bank name :
	

	Full agency name :
	     

	Full bank address :
	

	Bank Postal code / Bank City :
	

	Bank country :
	

	SWIFT/BIC code :
	

	IBAN
	

	Bank code & branch code :
	

	Bank account Number :
	

	Control Key (if applicable) :
	     

	Account holder name :
	     

	Account currency :
	

	Additional banking information : 

(i.e. CHIPS UID, ABA, PayThru, etc…)
	     


	ADDITIONAL INFORMATION  (Please add any comment that may facilitate your identification)

	     


ANNEX XV – LITIGATION HISTORY



Name of Bidder or Partner of a Joint Venture 

Bidders, including the partners of a joint venture, should provide information on any history of litigation or arbitration resulting from contracts executed in the last three years or currently under execution. A separate sheet should be used for each partner of joint venture.

A. Litigation History (if any)

	Year
	Award FOR or

AGAINST Applicant
	Name of client, cause of litigation, and matter in dispute
	Disputed amount

(current value US$ or equivalent)
	Blacklist status (if any)

	
	
	
	
	

	
	
	
	
	

	B. Pending litigation: (All pending litigation shall in total not be more than 10% of the average annual turnover and shall be treated as resolved against the Applicant) - (if any)


	Year
	Name of Company/Organization
	Disputed value in US$
	Current Status, 
	Remarks 

	
	
	
	
	

	
	
	
	
	

	C. History of Non-Performing Contracts (Non-performance on a contract did not occur in the last 10 years) - (if any)



	Year
	Name of Company/Organization
	Amount of the Contract
	Duration of the Contract (From-To)
	Status

	
	
	
	
	

	
	
	
	
	


This is to certify that our company is neither in the Consolidated list of Individuals and Entities with Association to Terrorist Organizations nor in the List of Vendors Suspended or Removed from the UN Secretariat Procurement Division Vendor Roster

Signed [insert signature(s) of an authorized representative(s) of the bidder]
Name [insert full name of person signing the bidder]
In the Capacity of [insert capacity of person signing the bidder]
Duly authorized to sign the bid for and on behalf of: Bidder’s Name [insert full name of Bidder] Address 

[insert street number/town or city/country address]
Dated on [insert day number] day of [insert month], [insert year]

ANNEX XVI – FINANCIAL CAPACITY


Name of Bidder

Bidder should provide financial information to demonstrate that they meet the requirements stated in the Instructions to Applicants. The applicant must fill-in this form. If necessary, use separate sheets to provide complete banker information. A copy of the audited report and/or financial statement including balance sheets, for the last 5 years should be attached.

Financial Standing

	Annual Turnover for the last 5 years
	Year 2018
USD      
Year 2019 
USD      
Year 2020 
USD      
Year 2021 
USD      
Year 2022 
USD      

	Latest Credit Rating (if any), indicate the source
	


	Financial information

(in US$ equivalent)
	Historic information for the last 5 years


	
	2018
	2019
	2020
	2021
	2022

	
	Information from Balance Sheet
	
	

	Total Assets (TA)
	
	
	
	
	

	Total Liabilities (TL)
	
	
	
	
	

	Current Assets (CA)
	
	
	
	
	

	Current Liabilities (CL)
	
	
	
	
	

	
	Information from Income Statement
	
	

	Total / Gross Revenue (TR)
	
	
	
	
	

	Profits Before Taxes (PBT)
	
	
	
	
	

	Net Profit 
	
	
	
	
	

	Current Ratio
	
	
	
	
	


☐ Attached are copies of the English Translated Audited Financial Reports and/or financial statements (balance sheets, including all related notes, and income statements) for the years required above. 
☐ D & B report is Desired

Initials:





Initials:





Initials:





Initials:





Initials:











PAGE  

1


