Tender Document

Tender No: IRI-23-I- Orphans Back to School IRI-23-I- Orphans Back To School :duailiall ad
Education Kits Education Kits
Date: 29th November 2023 2023 AUl (a8 29 gl
Location: Erbil - Duhok gl - Ju )l 1adgall
Project Name: Supply and Delivery of Bagall U aglal] i 9ol 4 ganna guludy Jaga 1E 9 piall ol
Orphans Back to School Education Kits o it

BACKGROUND
Islamic Relief Worldwide, Iraq began working in Iraq in 1997 and was one of the few international aid agencies
that continued working there in 2003. Our major priority is to provide much-needed emergency support for

displaced people, returnees, host communities, and refugees in Anbar, Fallujah, Baghdad, Mosul, Kirkuk,

Ninawa, Salahaddin, Dohuk, and around Erbil. We are also helping people get back on their feet — with more
long-term development where it is safe.
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SUBJECT: Supply and Delivery of Orphans Back to School Education Kits

Dear Vaiuaie Supphier,

Islamic Relief Worldwide, Iraq office is pleased to invite you to participate in the tender for the processing of Supply
and Delivery of Orphans Back to School Education Kits according to the details of the condition in the attached files, |
attached the following documents, which constitute the tender dossier.

Any request for clarification must be received by Islamic Relief Worldwide, Iraq in writing to email (tendering@ir-
irag.org ) at least 03 days before the deadline for submission of tenders. or call (07518396949). IRI will reply to
bidders' auestions at least 2 days before the deadline for submission of tenders

Costs incurred by the bidder in preparing and submitting the tender proposals will not be reimbursed.

We look forward to receiving your tender and the accompanying tender guarantee at the address specified in the
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Yours sincerely,
Procurement Committee
cebandl \ awall ¢l el
U g (g taall ) Bagall aliSU anlail) ) g} A gaza piliaty g daailia G 4S jLliall oS ge i ol @l S malladl jue dpaSlal) e Y)
(A yall bl 83 ) gl Jualdtll g Ja g i)
Aailiall cale JS5 Al dlal gl gl e g 3URY1 o
SN 2l e S Sy idall aud U (e g gill Gl (g a3 o5 O g J3bat g) 3539 i (8
Cagus (07518396949) 31 o Juartt ot ellaall wpail gl 2o gl 0 JBYI e o4l 2536 Ji (tendering@ir-irag.org)
el a8 il ae sall (e JAYI e (300 I8 Clelnall adie Al o padlaY) By o
leUnall Cila e ppai g dlae) 8 (ajal) e LA 38 CallSS (g Gl yall i€ -pllall e dpadluY) A2 Y) Joai Y
elaal) gasial Cilagla’ 8 samall o) gial) e 488yl pUnel) Ailaa g oy (alal) plaal) a5 ) allai iy

ol Y G J gy | gl
Gl il daald

1514

§ &
YonezuesIO_on
M08 saren, A

s,

|[Pagel



f§ Irag
1 SUBMISSION OF QUOTATIONS

The quotation must be submitted in a sealed envelope labeled with your company name and the reference: IRI-23-I-
Orphans Back to School Education Kits Number. Address: Erbil, Waziran Qr, House No.: 249/2/76

Important Notes:
e Only one bid will be received from each company, and in the case of re-announcement a second time a new
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o Offers transmitted in any other manner or offers received after the deadline date and time will not be
considered.

o Allresponses will be opened by the Islamic Relief Worldwide, Iraq Procurement Committee and all Bidders
will be notified of the results.
e All bids must be in IQD, any other bid using another currency will not be accepted.
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2 TIMELINES

| Islamic Relief

Line Description Date, year, time
1 ITB Send by Email 29-11-2023

2 Deadline for request for any clarifications 05-12-2023

from Islamic Relief Worldwide, Iraq via email
address: tendering@ir-irag.org

3 Closing date and time for receipt of 10-12-2023 04:00 PM Baghdad Local time
quotations
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3 SPECIFICATION OF REQUIREMENT  «alallaiall g G}&AUA

Items that may be procured under this agreement are included in below Ann.ex A:
(Annex A da e diall 138 G s gl il (Say Al 2 gl

o The price includes all taxes, shipping charges, and fundamental approvals for Checkpoints, and the prices
must be in Iraqi dinars.
e The Final Quantity (Which can be increased or decreased) will be determined later according to the

finance.
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Locations Kits Number
Erbil OSP 122
Dohuk OSP 36
Erbil Khazer Camp 191
Erbil JCC or Debahka
Camp 131
Total 480

Islamic Relief Worldwide, Iraq has the right to split the contract per location and the Quantity may

change as needed. i ) i .
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The vendor should Provide the following things :

e The number of kits is 480 Education Stationery Kits

e Cartoon box (please see the below sample) including all the stationery material (Kit)

¢ The cartoon box will have a sticker (A4) Include project Details, and the design will be shared with the
winning supplier.

* lItis the supplier's responsibility to deliver and transport the kits to distribution sites.

* Itis the supplier's responsibility to provide workers for loading and unloading and arranging them in
the distribution site.

JseLength 45 CM
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Height and deep 30 CM I — I a8y o 30 gt
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Note: We ask all bidders to submit samples with the submission of the bid, and the —

samples should be in a closqd box (receiving samples is not necessarily the company's acceptance).
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4 SUPPLY REQUIREMENTS

Islamic Relief
Irag

Only Companies with legal registration in GOI/KRG can apply for the tender.
The bidder must submit the according to the required specification in the table.

W=

Islamic Relief Worldwide, Iraq, and fill the price well and clearly in Iraqi dinar.

experience, Bank IBAN, Company IDs, etc.)

The company bears all the costs of transporting to the selected areas while providing the
necessary labor.

o

from the date of the completion of the full delivery of the materials.
7. The payment will be through a bank transfer to the company Bank account.
8.
added to the contract
9.
plan by Islamic Relief Worldwide, Iraq.

The bidder must authenticate (by company's stamp) all tender documents that are stamped by

The bidder must submit the company's supporting documents (company registration documents,

Islamic Relief Worldwide, Iraq pays all the dues to the contracting company within One month

After signing the contract no change in price will be accepted and no additional money will be

The service provider must deliver the materials to the places specified according to the work

10. Bid quotations shall be valid for a period of (90) ninety days from the date of submitting the bid.

) cillaia 4

Aailiall sl LgiSay ) lied S aslf) A gSa/(3) sal) Ao € 3 3 i) Jymastl) D IS ) L

dﬁ;]\qax_uul Qh‘ﬂ\ﬁﬁew‘ (..ﬁnu.\::g..ag

?.“a.“ e Y Ble Y dakaia (e da gidall glaal) &\S‘,cy;k’.\p (kﬂ‘ i) 48alaall cUaall ‘;.fuu.\; [T

QJ_,.‘J\ gs)mal\ laall a8 cdaludl 3 Al Sl dgmﬁé.:u}) A8 Al dae ol latiuall (’éﬁu‘_)"-“ ‘;ﬁ.e‘,h: Ly
(ch AS Al s yae ‘Q&J\ (IBAN)

AU AL A 5 e Rl (3lia ) 3]sl Ji LSS AGS RS ) Jaa

s (0 LG s 5 30 2nT5 et S Y il 48 20 i) RS sy 3yl alall e Agadlusy) ALY 5
AL ol 5l

A A Clal (Sl gl @ yk e 0 sSp @ddl

Sal) () dlal I sal (gl Aila) o (g madl 3 uas (gl 58 s () iall 55 2ay
Boal) callall e ApaduY) e Y dakaio 8 (e Jaall Aad Caea 5232l GSLYI ) ) gl i 55 Aenil) atia e g

csldaall il 2 55 (e Lagy g (90) 53l J gaiall 4y s (585 Aaliall o) g 2

) .
CYLAIIC ¢
\‘} LIEF/ °§
W '\_7‘ ed;.
. ‘_)"‘,.,,f

1
2
3

o v

7
8
9
0

1



% Islamic Relief
Iraq

5 AWARD CRITERIA _t53) jnlaa

The award of the contract will be based on the following criteria:

A el Lle Sial) e ading
sl Criteria LLEJ Seoring

Must be registered to conduct business and in compliance with government Mandatory as Essential

tax Regulations. criteria without
registration and Tax

clearance the offer did

e sSal) il yuall Ja! 5 A Slal) Jlae W) s jlaad Alaase (9585 o i

not consider

Past similar work experience with clients (INGO/UN Agencies)

(Basiall aeY) YIS 5 / A sall Cilalaiall) ¢ Maall ae Alilas Jae 43 5ai >
Quality 5253l 40
Delivery time asludll < 5 5
Price =l 50
¢ saxdll Total 100

6 SUPPLIER INFORMATION: 2, all Cila slza

1 Wire transfer payment Mode 0 Yes 0 No
Jisaill 3 yadl aiall 45, MANDTORY 213
2 Name of company MANDATORY

ZSJ.&'J\ H‘ G;BJ!
3 Name of the Owner and Partner MANDATORY Owner:
B8yl palua ¢ Partner:

Partner:

3 Registered office address
Al Jaal ol gial) &% MANDTORY
4 Telephone number

i) 2y MANDTORY
5 Email
oSSl 3l
6 | Company registration & tax number (please
attach a copy of the certificate and tax)
MANDATORY.

(denally Balgddl (po dsud B)] (mx2) (gurdl! @319 481 Juzeas

21yl

7 Please list any disputes your company has been
involved in with NGOs/UN organizations over the
last 3 Years:
ot lalaidl 3 oK 5 o s o e ) 35 gl 83 a g
Aaaldl 3 J &l i) g3 e asial) ad) / dge Sall:
8 Banking information:
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Bank Name:

i) anl;

Bank Address:
i) ol sie:

Bank Branch:

iy g i

Account Name:
sl Y..J;
Account Number:
s a8 5:

Swift Code:
IBAN:

sl 8 pad) Cluall 4 ;

Reference List g2l daild
Please provide details of 03 INGO/UN agencies for whom you have completed contracts in the last 03
years, willing to provide a reference. If available, attach reference letters.
o Al el o gl 8 b gie clash Al saaiall aal) / A sSall e Al gall Cilabiidll (e 3 0 Jeealdl pasi o
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Reference Reference 2 Reference 3

Name of Organization/Business
Jlae Y1 / ddaiall ausd

Title & Name of Contact Person
Juai¥l Jadd aul g o)) sic

Phone:

ailgll:

E-mail:

s S 3,0

Type of product/service provided
to a client.

Jraall il Laotll / il § 58

Delivery Time sl 55 54
After signing the contract, how many days, do you need to
deliver the materials to the beneficiaries?
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7 INFORMATION TO BIDDERS O g all Cila glaa
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Islamic Relief

Iraq
advised at the time of purchase order and arranged by | e all e e ja ol JalS Jaf 8 3ol ApdlaY) D2 Y) Liins 6
Islamic Relief Worldwide, Iraq or the supplier. Sl salall

5. Islamic Relief Worldwide, Iraq does not undertake to
pay by letter of credit or in advance of delivery. A 1n e Bline dua | a5E M 33 ) el b (Cina o o

6. Islamic Relief Worldwide, Iraq reserves the right to e 5}%\%13 el eyj):ui“iédnﬂ ﬁﬂ)‘ 4
accept the whole or part of your offer. ' T il )

7. (if applicable) Goods supplied for Islamic Relief o . L i o
Worldwide, Iraq are exempt from VAT and all other ¥ u"’{"‘ h SRR g i ,‘ 3 @?‘A\n {.MI 8
customs excise duties, e DBy o L) plaall La g 15 e ¢l aa Gl ST

8. Correction pen or incomplete offers or offers which do
not comply with any of our tender conditions will not be et Jalad de ghaiia iy a5 i )5Sy s - digkive 9
considered. Slaudh e calaal oy saliall agludll dia ¢ 3a o L sy 70.5

9. When applied - There will be liquidated damages Oy gall Cila e
equivalent to a deduction of 0.5 % per day or part thereof
?l)]r llgte deliveries due to default on the part of the fen On Apadll) AMEY) a8 5T 1epa )y pall gl e 58 A ga .10

ppliers. O ped Aalddl 3 ) gall @l ae ) gy ol 1YY (3 ) gal)
a0 8 4 gae e o) gall qigy ol 131 7100 058 o @ sial

10. Supplier Code of Conduct: Islamic Relief Worldwide, a8 Al e Y gsae 3 gall () sSauid (gl 25 Lualall o gl

Iraq expects all suppliers to adhere to their Supplier Code
of Conduct. Adherence is expected to be 100%. If the
Supplier has not signed IRI’s Supplier Code of Conduct,
it will be the Supplier’s responsibility to sign before the
performance of any purchase order. Failure to do so will
automatically mean the supplier agrees to the Supplier
Cade of Conduct.

3y sall O Ll imgus ol QL) aae o), eyl yal (ol ool U8
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SUPPLIER CODE OF CONDUCT

Code of Conduct for Suppliers = Islamic Relief Worldwide,
Iraq requires all suppliers to adhere to the Code of
Conduct developed by the Inter-Agency Procurement
Group (IAPG).

Suppliers and manufacturers of Non-Governmental
Organisations (NGOs) should be aware of the Code of
Conduct initiatives that the Inter-Agency Procurement Group
(IAPG) supports.

This information is to advise you, our suppliers of the
Corporate Social Responsibility (CSR) element in our supplier
relationships.

e Goods and services purchased are produced and
developed under conditions that do not involve the
abuse or exploitation of any persons.

e  Goods produced and delivered by organizations
subscribe to no exploitation of children.

e  Goods produced and manufactured have the least
impact on the environment.

Code of Conduct for Suppliers:
Goods and services are produced and delivered under
conditions where:

o Employment is freely chosen.

e The rights of staff to freedom of association and
collective bargaining are respected.

e Living wages are paid.

e There is no exploitation of children.

*»  Working conditions are safe and hygienic.

e Working hours are not excessive.

e No discrimination is practiced.

e Regular employment is provided.
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Islamic Relief

Suppliers should as a minimum comply with all statutory and
other legal requirements relating to environmental impacts of
their business. Areas to be considered are:

e Waste Management
e Packaging and Paper
e Conservation

e Energy Use

e  Sustainability

Business Behaviour:

Islamic Relief Woridwide, Iraq will seek alternative sources
where the conduct of suppliers demonstrably violates anyone's
basic human rights, and there is no willingness to address the
situation within a reasonable time frame.

Islamic Relief Worldwide, Iraq will seek alternative sources
where companies in the supply chain are involved in the
manufacture of arms or the sale of arms to governments that
systematically violate the human rights of their citizens.
Qualifications to the statement:

Where speed of deployment is essential in saving lives, IAPG
members will purchase necessary goods and services from
the most appropriate available source.

Iraq
»  No harsh or inhumane treatment of staff is allowed. O gall Al of Al Abalaals any Ve
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. Complete Name of the Owner:
“ Al qualal Jalsh) aul;

Company Name:
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Signature:

A

Date & Time:
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' Contact Number / Address and phone
| number
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Company Stamp
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Name of Company:

Location of Company and phone number:

Validity of Bid:
L

Delivery time:

Annex-A-
Supply and Delivery of Education Kits i g

A school bag for a primary school that holds 12 books
With the Islamic Relief logo printed on the bag in

1 white ;8
S el e DS 12 (o8 i I Aalyol) Ayt Ayl
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Notebooks: Spiral-bound or composition books for

, | 9315841 -note-taking and assignments 100 sheet A4 4
Slandly olasdlall (p9asd (eSS S ol Ja3le Sy Abshla
AG )9 100 Slerlgh
i Drawing book 100 paper 2 SR '&%
339 100 puay > Wl o
% Color pencil 12 wooden colors 2
@i 09} 12 gl ol

Erasers: Used for correcting mistakes in pencil
s | workelwly Jaslt § owwﬁﬂafﬂwl 2 f
ey, 1
% Pencil Sharpeners: For keeping pencils sharpoiliiae
oLyl aYIN Bm e Blisal : polus ) 301 2

Pencil Cases to keep pencils, erasers, and other small

5 items together
§piaal st Boaally pYBYI o Blisl puliind dibka 1
e 55381

s weLey ald & - Pencil Box — if'%‘g

Pack Packing with double-sided A4
- adhesive paper printing
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A4

Total Price per kit / dcgaxe JSJ JlozYl yauu!

Tocat Kits quantity Per
location
Erbil OSP 122
Dohuk OSP 36
Erbil Khazer Camp 191 i
Erbil JCC or Debahka Camp 131
Total 480
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