ANNEX I
Format of Proposal

The proposals must be submitted in two separate emails: 
· One email including the technical proposal and all relevant documentation
· and a second email inclusive of the financial proposal and bank account information only. 

Failure to comply with this requirement will result in the rejection of the bidder’s proposal.  

The Technical Proposal should include the following 
Y
	Name of Proposing Organization:
	

	Name of Contact Person for this Proposal:
	

	Address:
	

	Phone:
	

	E‐mail:
	




· Annex II Certification of statement)     	
· Profile of the firm : address, size (number of employees), year of establishment
· Business registration license ((in KRI and/or GOI)
· Tax clearance certificate 
· Address of the firm
· Size of the firm (number of employees)
· Year of establishment
· Key personnel experience and dedicated account manager profile (CV) and attorney ID
· INGOs, UN organizations, or international clients references and/or proofs
· Validity of the proposal (Minimum 90 days)	
· Annex III: Bank account information 
· Means of Payment 
· Payment terms
· Date, stamp, and  signature.


The Financial proposal should include the following. 

The financial proposal should be developed with the following included:

	Name of Proposing Organization:
	

	Name of Contact Person for this Proposal:
	

	Address:
	

	Phone:
	

	E‐mail:
	



· [bookmark: _Hlk148624302]Price offer 		
· Currency of the offer (IQD)	
· Validity of the proposal (Minimum 90 days)		
· Date, stamp, and signature.




