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On April 4, 2022 the federal government transitioned away from the DUNS number to the new 
Unique Entity Identification (UEI) number for entity identification.   

The following are step by step instructions to assist with requesting a UEI at 
https://sam.gov/content/home.  

1. When the page first comes up, a pop up will show.  Select OK to proceed: 

 

2. Create an account. 

a. Select “Sign In” located in the upper right hand corner to create an account. 

 

 

  

BEFORE YOU BEGIN:  You will be asked to validate your entity.  
Have information available with your legal business name, physical 
address (no PO boxes), start year, and country or state of 
incorporation if applicable.  

r JU. ~I"- x -♦------------------------------• 
<- C i sam.9ov/conltnl,/lloml!' 

Home 

JJ.lSAM.GOV-

You have reached the new home of SAM.gov, an official website of the U.S. 

government. There is no cost to use this site. 

SAM.gov has merged with bet.l.SAM.gov. All content from both !.ites is now here at SAM.gov. This is the official site 

for registering to do business with the federal government. RegiW.ltion on this site is free. 

All of the functions below are now on this s,1.e: 

From SAM.gov From beta.SAM.gov 

• Entity registration • Contr.1ct opportunities 

• Exclusions • Contract data reporu 

• Entity reportlng {SCR and Bio Preferred) • Wage determinations 

• Disaster response registry • Assist~nce listings 

• Federal hierarchy 

Help resources can be found In the SAM.gov help section or by going directly to FSD.gov. You can search the FSD 
knowledge base anytime or request help from an FSO agent Monday~Friday Ba.m. to a p.m, ET. 
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b. From the pop up, select “Accept”. 

 

c. Select “Create an account”. 

 

d. Enter your email address, Select your email language preference, review and accept 
Login.gov rules of use, and click submit to continue to the next section. 

 

.W..sAM.Gov· 
You must accept the U.S. Government System terms to sign into this website 

This is a U.S. General Services Administration Federal Government computer system 
that is "FOR OFFICIAL USE ONLY." 

This System is subject to monitoring. 

Individuals found performing unauthorized activities are subject to discipl inary 
action including criminal prosecut ion. 

Cancel ® 

.,_ C I 1'K\lfV00 ....... 1"->r,.111 "-

;:• ,._ . ·- - . .-... aoo,- e .:-...-. 

o ,oa,..oov JJ.!.SAM.GOV-

sam.gov is using Login.gov to allow 
you to sign in to your account safely 

and securely. 
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Create your account 
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e. You will then receive an email message to validate that email address. 

 

f. Follow the instructions to continue the registration process.  For assistance with the 
registration process, please use the Help or Contact links located at the bottom of the 
page. 

3. Once you are logged in, make sure you are on the “Home” page.  You will see a green line 
under the word Home on the menu.   

 

  

X a 

" + 

X ♦ 

O LOGIN .GOV .W.SAM.GOV' 

D Check your email 

W•se:nt an•mail t t1ltha link to 

con fl rm your emall addrttn. Follow 1M link to con1inul' crHtlngyoor 

accounl 

Oidn'1recel.,.,.ant'ffl111l? Rfst.Dd 

Or, usu different ema I address 

C i ~m9av/cootmt/rntJty m1onnatl0fl 

An oft'ic..at~t• of1ttt l,lr1 t.d S,ben~mffll m:s.:...m.~ .... 

JU.SAM.GOV" 0 ,~ Data Bank Data Services Help 

Entity Information 

You can SN~h and v,Pw ent•IY 1nforma1,on, lnclud,ng en1oiy 11g,~,atlon 
record,, ••dusion,,, and the o...,,te, Re.pon,,e Reg"tty from th s pag._ Most 
ent11Y ~Ofds are publ~ ,nformatlon. 001 ~ must b~ s'&ned 10 se<>rch and 
v,twthem 

+ What Is an tnt ty1 

!!l * ... 
rn ......, .. 

.... 000 w, JII CO'l'fl"x:! ... ., 

[ NEW j 

Register Your Entity or Get 
il Unique Ent ity ID 
P & t Y,. Ar "Illy 01 r, l -1 tr IUC, 

En11tv 10 to get 1.11t<I dong bus ~n 
wtth th~ federal govemm~l 
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4. Select “Get Started” from the “Register Your Entity or Get a Unique Entity ID”. 

 

5. Under “Register Your Entity or Get a Unique Entity ID” click the Get Started button. This 
will not fully register you with SAM.gov, but will get you the UEI you need to contract 
with DHSS or another state agency. 

 

 

 

 

 

 

 

 

 

 

 

 

 

r Jll !,.1,t,1.go.lE111!:'Jl"'°"'""1.- X _+ __________________________________ _ 

Arto#l\cYl~oftheUn,\t'CIStitH~t ~~.., 

JLlSAM.Gov· 

Home Search Data Bank Data Services Help 

Entity Information 
Vou can search and yi.@w Mt1ty lnformatiMl, Including ttiti ty reg1strat1on 
recof'ds, ~.«tus1ons., and 1be OiSaster Respol')s.e Reg,1:1,tty from trlis p.air,e. Mose 
enbty records are pubhc. lnformatlon, but you mw.t be signed to sea(ch and 
vJewthem. 

+ What 1s an en1ity? 

Search 

All Entity Information 

Show c,c;:tive only 

Entities 

Next Update Due: 

Advanc~ Search 

e.g. 123456789, Sm11h Cc II 

0 

Due in Next 30 days: 0 Entities 

I NEW I 
Register Your Entity or Get 
a Unique Entity ID 
R'£!Ste1' )'OU entity o, gt!i .t. Uniqut 
Ent11y lD to get 'ita!U'd doing bvsioess 
w1tht ' - •b ~" 

0 

GetStuted 

Check A:e-gi" nitlon 
Status 

0 

Register Your Entity or Get a Unique 
Entity ID 

Renew/ Update Your Entities 

0 

What do I need tor registration? Select Renew/Update to go to your entity 
workspace and renew/update your 
entities. 

How to renew or ugdate an entityC? 

Get Started Renew/Update 
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6. Click the “Get Unique Entity ID” button. 

 

  

X T 

I sam,0ov1wo,tspa<e-/ern/g~UU1tt'd 

Ottw, WH!Nt .. U'i-:l,1,111 • S,,.ppi,N • w.: 000$11.tt (Ofl!U,Cl!,,ttt 

JLlSAM.GOV 

Get Started 

Register Entity 
Mtl'W'l"1y~l'illlM""°"'1yo., tobldonpernmtni(OlimKl1indaippt-,,kitfederailo1\WMU.Mpa,toff1"1l•Ty 
ft1:b,tfl:'IIOII, Wf!WIH '1:SS!C"',W.fUNCWe(11utv10\S>.M) 

Comprffllnuw .and cunent 11nticy kllcm\auon Is .Jn •uent1.at c,.u1 ol lJw ttderaf n11rd prouu It b lfflport.wlt to pttpait 
,'Olltinlormttlon llod i6!10wsu-lfltilftl lll'IWIOU~d aod ,1,c(llfll~)'tomplct.y(IUt~atlon. VOil oalyl'lttdlo 
<OITIP.lelt andft\ll\tgt It lwre to terMll'lelic,l"Af forlecleral.aw.rru.. 

Youl'T'l,lst rtn0wyou1 t~•-bon ~ lG5 d:iy,b II tott~IICllv, 

Get Unique Entity 10 (SAM) 

It ff1',J Otlt)'COCI04,Cl<fflli" 1yp,nofi111rtWU1011LwchasttPOrtl"'Jn•s~~ )'OY may noc rlHd•o<Olt'lplett•n 
en111y r~utlo,n vour 1nt+ly nuyonly nood •tJn1QU~(nc.tyl"-"tir ..... 
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a.  Select “Get a Unique Entity ID Only” then click Next at the bottom of the page. 

 

What do you want to do? 
ChoDse what you need and we wi ll .show you what in form a tf on to prepare. 

I Q ,Register for Financial Assistance A.wards Only 

• To appily For grants a nd l.oa11s as descri b-ed by 2 CFR 200. 0 

• Includes getting a Un ique Entity ID and entity regf~1rat ion. 

0 1Regr,steir for All Awards 

• o bid on Federal contracts and other procurements.as describe d 
by t he Federal Acquisition Regulation ( FAR}. □ 

• To apply for g rants a nd loans.as descri bed by 2 CFR 200.@ 

Get a Un lque Ent ity ID On ty 

• May be required to re po rt subawards, such as redera l 

subco nt racts or su b-gra nts 

• You will get a Uni que Entity ID. This is NOT an entity registra ti on. 

What's the difference between getting a UEI only and registration 0 

What do I need for registr:atio1:1? 
Download our guide. 

Down,load 

Is your entity based outside -of tile Unlt.ed Sta,tes? 

If you are registeri ng an entity based outs ide ofthe United States you must get a n 
NCAGE Code before starting a registrat ion . Got□ Nu\GE l~e-[:JUest 0 to subm it a 
request 

( X ( ) 

Previous Cancel Next 
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b. You will then be asked to validate your entity as seen below.  

 

 

 

 

 

 

 

 

0-0 3 4 

Get Started Validate Entity Get Unique Enti ty ID Done 

You Are About to Validate Your Entity 

The information you provide here will be used throughout t he federal government. Make sure that your information is 
current and correct. 

Before you get started, make sure you can officially document your entity's 

• Legal business name G:: 

• Physical address 0 (no P.O. boxes or virtual offices) 

• Start yeaq;:i 

• Country or state of incorporation, if applicable 

• National identifier 0 (non-U.S. entit ies only) 

Some entities may need to provide documentation to complete validation, which will take additional t ime to process. 

(] I can provide official documentation e , if necessary, to validate my entity. 

< X ) > ) 
Previous Cancel Next 
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7. Fill in the form with the name exactly as you registered with your state filing office and 
your physical address.  When all required fields are complete click the “Next” arrow.  
Note: the “Next” arrow will be grayed out until the information is complete.  

 

 

•-- 2 

Enter Entity Information V.iJid;i l11formation Requa5t UEI 

Enter Entity Information 
~.II tne folluw1n, Jn(om,~ om will [)I,! U!>etl lp valluaL yourenlltll, ui1lt!!,s m.at ke-d a~ optlot1Eil. 

Ler;al Busl r ess N,1tme 
If you are 11d1n~ 011 behd lf 0L1 l1rnite<I pi!lrtr ~,~hip, LC. or corp,o rd on, your leual business name !Si llu! 
n 21 e you regbt.ered w Lh your !.late lillt1g o fnc.e. 

Pihysical Address 
'iUL I oltr-,ic..il ~dd1 ?.!~ i~ Lhc ~LrL-""!!l ddrcij~ ul , 11.? pII r1 oRJu, or O'thL'I l.tuHcli,1~ •.-.·frt.ir~yt)L11 crrtrty i!. loL.t.~- A~ atfiL~ bm: m.Jy 

mH l~ u~L-d ..e; yo1n pt~y~ iL.:1 ..swff~ 

Country 

'Street Ad dre:ss l 

'Street Ad dre:ss 2 {Opti:ona I) 

Z.IF' Cod e (+4) 

S.tate 

4 
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8. You will see this pop up as the system searches.  When complete, this pop up box goes 
away and any results will be displayed. 

 

a. If the information you entered was unable to be validated, then a No Match found 
message will appear at the top of the form.  You will need to review and correct the 
information or click Create Incident for help. 

 

b. The progress bar across the top allow you to see where you are in the request process. 

 

  

CD 

CD 
We are searching millions of records to find a match for your entity. 

Thank you for your patience. 

No Match 

We wt:1t un.ablt:: lo fll1d J m.itt.11 for lht! tnfOf1nJllon you ~ntttt!d. Plba.!i@thec.k )'Ollt 1nformJbo11 
and r.,y t1£til•n. If y<k.l a,e un.ible to find a match. ~ekKt CrHtt lncldtnt to cont.Kl tht ftde1dl 
Ser111ce Desk (FSD). 

Cre:ate Incident 

•---•--- l 

Eme, fnt.>ty'll'fo,mat!oo. Validate lnfom'latlort Reque:.t u EJ f >AMl R"<'celve UEI (SAM) 
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9. During the Validate Entity Information step, the system shows what you entered and will 
list all matches found. Select the one that matches and then the Next button to request the 
UEI or if you don’t see your information, select Start Over to retype your information or 
Create Incident to request help.  

 

 

 

•---•---Ent.er Entity Information Validate- Information Requa.st UEI 

Validate Entity Information 
The- 1nrom1.1tion you prow1ded malch~ the fo llowing entlllf!'s. Selecl your @nl1t~ from th~ matc:hes. <!nd 
Uten ~elect Next to l.Onhnue. 

YOU ENTERED 

Missouri department of health and senior services 

920 Wildwood Drive 
Jefforson City, Missouri 6Sl09 
UNITED STATES 

WE FOUND THE FOLLOWING MATCHES 

Showlngl -1D o f 27 re:,ull!> 

I 
O MISSOURI DEPARTMENT OF HEALTH & SENIOR SERVICES 

920 WILDWOOD OR 
JEFFERSON CITY, MO 65109-57% USA 

0 MISSOURI DEPARTMENT OF HEALTH & SENIOR SERVICES 

I 
93-0 WILDWOOD DR 
JEFFERSON CITY, MO 6510~57'6 USA 

o DEPARTMENT-HEALTH SENIOR SERVICE I 
920 WIL0\\1000 DR 

JEFFERSON CITI1 MO 6510!}.57% USA 

0 HEALTH & SENIOR SERVICES 

PO BOX ~ 

Jt~fEASOIII (IT'I', MO G.$102-0&o, USA 

< I af3 > 10 

__J 

Rccei'IJC U[I 

II the malth •boYe ,snot your enhty and you are unable to find a match, •elect Create Incident t<> 
to<>L!cl the f•d~r• I 5erv,ce De,,k (FSO.~ov) lor .,,,J,i.,oce. 

StartOvar Creiltt lndd~nt 

< X 
Ptl'\'K>us. Cdnt...el Next 
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10. Once you have selected the correct listing, you will need to Validate Additional 
Information by entering your Year of Incorporation and the State of Incorporation.  Once 
entered you may select Next. 

 

  

•---•--- 3 

Enter Entity Information Validate Information Rcquo,t lJEI 

Validate Add itional Information 
't'uu have selected Lhe following enhty. 

SELECTED ENTITY 

MISSOURI DEPARTMENT OF HEALTH & SENIOR SERVICES 

920 WILDWOOD OR 
JEFFERSON CITY, MO 65109--5796 
USA 

Plea~ provide the foU0Wlnglnfo1matlon lo fln~h vaUdatlng youf enllly. 

Year of tncorpomtion 

I yyyy 

State of Incorporation 

~ 

Pr{!vlous Cant~I Next 

4 

RacciveUEI 
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11. At the bottom of the page there is a selection that defaults to allow that the selected record 
be a public display record.   

 

Although it is not required, allowing public display is helpful for other entities (such as 
DHSS) to be able to search your information for contract compliance.  No sensitive 
information is displayed.  Public display of information looks like the following: 

 

12. Once you have your match and have made your choice about public display, click Next. 

 

All ow the .selecte recol'ld to b a public isp•lay re-cord . 
I ·ou "-.:L'I di~pl t in: rY)II :.cn:.iLi•JI!' i11f<.mution ·1u., yaui ~ ·~ dtio11 lat1,1~, 1~11.J U!.in 11 JI ,e ..:1 1 

[-lhy~k.tl ,,be..:. ii i 1e~ .JI ~inl!' I ~ult!:. ~·~ X'l..1.:fit1tl L-:KdoJJ•t.u ti:..yau, yaur 
0 11!,.11· . !Ill, you,;.., re • Lhe- µi..b ·c vif:'!Ni1 c.1 !fOu 1~-..:itd i11 SIIM~- •J1 Lh •nl!,i111!.. icwe.-1.-r, )•~...11 

□we ~=it i'; n:;g_i!.t:r,:11..ii:,1 in !!ol1TIJtlr:l11 tt!I 11t1re. .:.-..·ail..! LJ I oie r ~• r,c c!<lwn ol lJ 111nn:Wcm Ao:..1 Lo 

Ch • • w l'III d1:.1~mlonl LI _ SJ, pul.JU Ll,1 .Ji FIii:!. I 1 1ar ~haul Sil- JI bh~.!.I!' • 1 1 ~It!:. I' 

HEALTH AND SENIOR SERVICES, MISSOUR I DEPARTMENT OF • Act ive Registration 

Unique Entity ID 

UETLXVBNGBF4 

CAGE Code 

3A4D6 

Physical Address 

920 WILDWOOD DR, 
JEFFERSON CITY, MO 65109 
USA 

Entity 

Expiration Date 
Mar 4, 2023 

Purpose of Registration 
All Awards 
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13. During the Request UEI (SAM) process, you will need to check the box to certify that you 
are authorized to conduct transactions on behalf of the entity and select “Request Unique 
Entity ID”. 

 

 

14. During the Receive UEI (SAM) process (final process), you will receive your UEI.  Keep 
this information for your records. 

 

 

0---0---0---
Enter Entity 

Information 

Validate Informat ion Request UEI (SAM) 

4 

Receive UEI (SAM) 

Before requesting your Unique Entily 10, please certify under penalty or law that you are 
authorized to conduct transactions for this entity to reduce the likelihood of unauthorized 
rransactlons. Then select Request Unique Entity 10 . 

0 I certify t hat I am authorized to conduct transactions on behalfof the ent ity. 

Receive Unique Entity ID 
Congratu lations! You have been assigned the follO\uing Unique Entity ID. 

B 3 


