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DANISH REFUGEE COUNCIL – IRAQ
TERMS OF REFERENCE (TOR) FOR ACCOUNTING SERVICE FOR KRI DNGO ANNUAL REPORT 2023


1. BACKGROUND AND CONTEXT:
Danish Refugee Council (DRC) is a humanitarian, non-governmental, nonprofit organization that has been registered and operating in Iraq and Kurdistan Regional Government since 2003 to fulfill its mandate by providing direct assistance to conflict-affected populations – refugees, internally displaced people (IDPs) and host communities in the conflict areas.
DRC works to support the safety, dignity, and resilience of conflict and displacement-affected people in Iraq by providing for critical basic needs as well as developing sustainable long-term solutions for individuals and communities. To meet these goals, DRC’s programming in Iraq focuses on economic recovery initiatives, individual and community protection, shelter and infrastructure provision, and Humanitarian Disarmament and Peacebuilding.

2. PURPOSE
Employment of independent Certified accountant locally known as “محاسب قانوني ومنظم حسابات ” to perform 2023 annual financial report for Danish Refugee Council for KRI DNGO for the purpose of submission to Directorate of Non-Governmental Organizations in accordance with generally accepted auditing standards in Iraq.

3. THE REPORT
The report shall meet the requirements of the Directorate of Non-Governmental Organizations and shall include the below items as a minimum.
· Statement of activities.
· Statement of funds received.
· Schedules of expenditures.
· Any applicable notes to the financial statement.
· A report on compliance and internal control over financial reporting.
· Submit a report to the Iraqi government.
· Including the legalization fees of the Iraqi Auditors associations (stamp duty).

The report shall be provided in six copies. The place of acceptance and delivery of the reports shall be our offices in Baghdad and Erbil.

The delivery period shall be 2 weeks from the date of providing relevant documents by DRC.






4. REQUIREMENTS

Kindly submit your bid on DRC bid form and provide the following:


Admin Requirements:

· In case the bidder is a company, Company registration license/certificate plus tax clearance and Lead accountant to have Legal accounting certificate (CPA certificate).
· In case the bidder is an individual, the accountant to have a Legal accounting certificate ( CPA)certificate, plus tax clearance if applicable.
· Company profile/Accountant CV including list of previous DNGO reports that the firm/accountant had prepared mentions the name of INGO, Name of contact person, email and phone.


Technical Criteria:
[bookmark: _Hlk162252366]
	Technical criteria
	Technical criteria
	Weighting in technical evaluation

	1 
	Technical quality 
	100% 

	1.1 
	Maximum 2 weeks for the report to be completed.

	50% 

	1.2 
	Experience of minimum 2 DNGO auditing reports with minimum 2 International Non-Governmental Organizations (INGOs)

	50% 




For each part of the weighted technical criteria defined in the scoring matrix, a point between 1-10 shall be given on the following basis. 
1 point = does not meet requirement
4 points = slightly below requirement 
5 points = meets requirement 
7 points = slightly above requirement 
10 points = significantly above requirement 
An average technical score of 5.00 or higher is required to proceed to the financial evaluation.

Financial Evaluation:
All bids that pass the Technical Evaluation will proceed to the Financial Evaluation. Bids that are deemed technically non-compliant will not be financially evaluated. 

[bookmark: _Hlk162252555]DRC will give a weighted combined technical and financial score. The weighted score will determine the contract award.
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