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RFQ No.: PR/BAG/33   
Date: 30th April 2024 
Request for Quotation
Call for Digital Media Engagement Trainers
Introduction to KAPITA
KAPITA, is a leading private sector institution focused on private sector development through policy development, research, consultations, and training programs for SMEs and startups. KAPITA is embarking on a new venture that includes digital economy promotion through launching a series of roundtable discussions aimed at advancing the digital economy in Iraq. Our aim is to create an ecosystem network for collaboration and private sector engagement to drive policy reforms and advancements.
Background and Project Description
The digital economy, driven by digital technologies, data-driven strategies, and online platforms, offers the potential to transform Iraq's economic landscape. It offers opportunities for economic growth, innovation, and overcoming challenges. Iraq's digital economy encompasses various activities aimed at modernizing industries and promoting entrepreneurship. However, the lack of robust technological infrastructure as well as a lack of qualified workforce 4.0 hinders the realization of its full potential. Despite significant challenges, Iraq’s digital economy is making promising strides, with vibrant e-commerce sector, digital payment options, and entrepreneurial innovation, showcasing the nation’s potential for technological advancement. However, sustained growth requires a comprehensive and collaborative effort. Iraq's ICT infrastructure needs to be developed, lagging behind in technology adoption, and needing digitization policies. There is a profound lack of awareness about the importance of digitization among citizens, leading to digital exclusion and a widening digital divide, aggravated by inadequate infrastructure. Addressing these issues is crucial for Iraq's collective transformation towards a robust digital economy.
Our project's primary goal is to initiate a transformative process in Iraq, setting in motion a shift toward a digital economy that will create jobs for the country's youthful population. Key areas of focus include research, innovation, awareness-raising, investments in tech-enabled businesses and skills development, which will not only expand the digital economy but also motivate others to join the digital transformation movement through success stories. 
Scope of the required services:
Kapita Business Hub invites proposals from skilled Digital Media Engagement Trainers who specialize in the Digital Economy and the Digital Literacy.

We are seeking Digital Media Engagement Specialist Trainers, whether individual freelancers or firms, to respond to this Request for Quotation (RFQ), known as the 'Call for Digital Media Engagement Trainers.' Interested parties are encouraged to submit their comprehensive offers along with their CVs. 
The training deliverables are outlined below for your reference:

1. Conduct Three 2-day workshops aimed at training journalists and media personnel in the areas of the Digital Economy, Digital Literacy, and related fields.
2. Develop comprehensive training materials, including curriculum, covering the following subjects: 
a. Digital Press and Digital Economy 
b. Applications of Artificial Intelligence in digital press 
c. Digital economy and digital financial transactions
d. Utilization of digital tools and blogs within the media landscape
3. Adapt training methodologies as needed during sessions to align with the audience's proficiency levels and requirements.
4. Provide mentoring and guidance to journalists to collaboratively create a publishing schedule, with a minimum of 2 posts per journalist for dissemination across their respective media channels (both offline and online).
5. Provide assistance to journalists in establishing individual online blogs, if necessary, to enhance their ability to disseminate news effectively across diverse digital platforms.
6. Develop progress reports following each session to monitor and evaluate the journalists' learning journey.

	Main
	Subject
	No. of Days

	Digital Media Engagement (Digital Literacy and Digital Economy)
	1. Conduct Three 2-day workshops aimed at training journalists and media personnel in the areas of the Digital Economy, Digital Literacy, and related fields.
2. Develop comprehensive training materials, including curriculum, covering the following subjects: 
· Digital Press and Digital Economy 
· Applications of Artificial Intelligence in digital press 
· Digital economy and digital financial transactions
· Utilization of digital tools and blogs within the media landscape
3. Adapt training methodologies as needed during sessions to align with the audience's proficiency levels and requirements.
4. Provide mentoring and guidance to journalists to collaboratively create a publishing schedule, with a minimum of 2 posts per journalist for dissemination across their respective media channels (both offline and online).
5. Provide assistance to journalists in establishing individual online blogs, if necessary, to enhance their ability to disseminate news effectively across diverse digital platforms.
6. Develop progress reports following each session to monitor and evaluate the journalists' learning journey.
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1. Payment Method:
1.1 The due payments will be according to the payment request/Invoices from the Service providers/Suppliers based on the actual working days (timesheet) and approved deliverables.
1.2 The requested payment will be made within 14 working days after the receipt of the original signed and stamped invoice, and after Kapita has verified the delivered services.
1.3 All Payments will be made in cheque OR Bank transfer form and paid to the name of the person indicated in the agreement, or officially authorizing another person to receive the payment accordingly.
2. Award
2.1 KAPITA reserves the right to award the agreement to one or more contractors.
2.2 KAPITA reserves the right to withdraw the award in whole or in part should the successful contractor be unable to provide uptake capacity necessary or the delivery within the specific period and/or is unable to provide in full the agreed services.
2.3 Award Criteria:
Criteria for Evaluation:
Candidates will be evaluated based on their qualifications, relevant experience, and understanding of the Iraqi digital economy landscape to address the project's objectives.
Quotations that meet essential criteria will be assessed and scored by KAPITA panels against the technical and commercial criteria outlined in this RFQ.
Qualifications (Max 60%):
· Evaluation of the candidate's education and relevant degrees (15%).
· Consideration of any prior experience for the candidate trainer, or related roles, while also considering the extracurricular activities (30%).
· Evaluation of soft skills such as analytical thinking, problem-solving, attention to detail, and communication (15%).

Price Offer (Max 40%):
Evaluation of the candidate's price offer in relation to the budget and cost-effectiveness (40%).




3. Duration and Termination
3.1 The contract will be valid to (mid of June 2024) and may be renewed for an additional period subject to the consent of both parties.
3.2 KAPITA may terminate this Agreement at its option by giving the contractor not less than two weeks’ notice in writing.
4. Submission:
4.1 Submission Requirements (CV, certificates, references … etc).
Interested consultants should submit the following documents:
1. Detailed Curriculum Vitae (CV) outlining relevant qualifications and experience.
1. Copies of certificates and credentials.
1. Financial proposal (daily rate * Actual working days), (Please, fill the Below price sheet)
4.2 If you are interested in submitting a quotation in response to this RFQ, please prepare your quotation in accordance with the requirements and conditions as set out in this RFQ and submit it via:
2. Hand-delivered in a sealed envelope to KAPITA, to the following address: 
Baghdad office, AL Mansour 609, Ally 13, House 10, 
The envelope should be marked as follows:
To: Kapita Business Hub
RFQ No.: PR/GIZ/33
Subject: Digital Media Engagement Trainer

If you experience any difficulties in locating the above address or submitting your offer, please contact    07503628633 – 07748013066  
OR,

2. The applicant has to submit to the email: procurement@kapita.iq, no later than 6th May 2024, at 15:00 (Baghdad time)

Due to the volume of applications, we receive, we will only contact short-listed candidates for further screening.
4.3 Your quotation must remain Valid for a minimum of thirty days from the date that it is issued to KAPITA in response to this requirement.
4.4 By issuing this RFQ, KAPITA is not bound in any way to enter into any contractual or other arrangement with you or any other potential Service providers/Suppliers.
4.5 Your offer should be in IQD mentioning the total cost per item. 
4.6 In addition to the pricing offer, All applicants should submit the Personnel CV and reference to the above.
4.7 Female Candidates are encouraged to apply for this role. Kapita is an equal opportunity employer, and we actively seek out diverse backgrounds, perspectives, and skills.
Pricing Sheet:
	Main
	Subject
	No. of Days
	Daily Fee 
(IQD)
	Total Fee IQD

	Digital Media Engagement (Digital Literacy and Digital Economy)
	1. Conduct Three 2-day workshops aimed at training journalists and media personnel in the areas of the Digital Economy, Digital Literacy, and related fields.
2. Develop comprehensive training materials, including curriculum, covering the following subjects: 
· Digital Press and Digital Economy 
· Applications of Artificial Intelligence in digital press 
· Digital economy and digital financial transactions
· Utilization of digital tools and blogs within the media landscape
3. Adapt training methodologies as needed during sessions to align with the audience's proficiency levels and requirements.
4. Provide mentoring and guidance to journalists to collaboratively create a publishing schedule, with a minimum of 2 posts per journalist for dissemination across their respective media channels (both offline and online).
5. Provide assistance to journalists in establishing individual online blogs, if necessary, to enhance their ability to disseminate news effectively across diverse digital platforms.
6. Develop progress reports following each session to monitor and evaluate the journalists' learning journey.
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General rules and conditions:  

· ATTENTION: KAPITA tender box (Not to be opened by registry)

Only Offers received as advised above will be taken into consideration. All offers sent after the deadline for replies will be considered as invalid as well as those sent (timely or untimely) to any e-mail address of the Company. Bidders may send questions for clarification purposes to: procurement@kapita.iq, Replies to all questions will be sent to all short-listed Service providers/Suppliers, without revealing the identities of either the bidder asking the question or the other shortlisted Service providers/Suppliers.




	Service providers/Suppliers Information

	Service providers/ Suppliers Name:
	

	Representative Name:
	
	Phone Number
	

	Address:
	

	Signature and stamp:
	
	Date
	/           /

	Service providers/ Suppliers Email:
	
	FAX (if any)
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