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The Danish Refugee Council DRC with funding from various donors hereby requests you to
submit price quotation(s) for the supply of the item(s) listed on the attached Bidding Form titled
RFQ-IRQ-016301 FWA to rental vehicle with driver for Balad Office in Salah Aldin
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This purchase agreement is for renting two vehicles with a driver type of the vehicles it's SUV and
Minivan for 12 months for DRC Needs in the Balad area, The total value of this purchase
agreement is (46,674,750 1QD).
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RFQ # / b a8 Currency of Bid
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RFQ-IRQ-016301 3 jsial ) Alaa L 3 e
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RFQ Issuing Exchange Rate
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RFQ Closing Required Delivery -

Date / ¢l o )5 22/07/2024 Date / 2 days after signing the

ol G e Al o thaall o) & )l contract

RFQ Closing Required Delivery

Time / sleiil ©ési | 11:59 PM Destination / g8« | DRC Balad Office

ol G e Gl o slhaall adluall;

Questions to the Required Delivery

RFQ Hayder.turki@drc.ngo Terms: DDP (INCOTERMS 2020)
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Delivery Lead Time (from receipt of DRC Purchase Order)/
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Bid Validity Period/uasll dadua 3 i : (Calendar) days

| certify that | have read and understood the DRC General Conditions of Contract for the
Procurement of Goods and the DRC Code of Ethics. | further certify that the above-mentioned
company has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for,
or in executing any Contracts.
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Signed/as 8l Appointment/cuaid

Print Name/(icld ) au¥) Date/ g ull;

Please stamp this Bid Form with your Company Stamp(all paper)
(G819 JS)AS HaN iy (a jadl 13 A54 £y )
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Submission of Bid
You must submit one original of the RFQ Bid Form in a sealed envelope, clearly marked with the RFQ number and the
Bidders name. The bid can be delivered directly to the tender box, mailed or delivered by courier services, or alternatively

send by email to the following dedicated, secure & controlled email address: rfq.irq-div@drc.nqo

Electronic tendering procedure:

=  That the RFQ Number must be entered in the email Subject Heading Line of the Bid Submission email,
failure to do this will disqualify the bid submission, as it will not be opened by the Procurement
Committee.

=  Where the two-envelope tendering process is used the email Subject Heading Line shall state either
Technical Envelope or Financial Envelope. Details of documents consisting in the envelope should be
written in the email. Failure to include this vital information will disqualify the bid.

- DRC is not responsible for the failure of the Internet, network, server, or any other hardware, or
software, used by either the Bidder or DRC in the processing of emails.

= DRCis not responsible for the non-receipt of Bids submitted by email as part of the e-Tendering process.

= That bids can still be submitted to the DRC physical Tender Box (Tal-Afar- Al-Kefah -Aljnobi Airport road).

= Only the following types of files can be accepted via e-Tender are PDF, JPEG, TIF, or same type of files
provided as ZIP files

= The maximum file size that can be attached to the Bid email. Suggest no larger than 20MB.

= |f same Bidder has submit bids through e-Tender bid and a physical bid, the physical bid will take the
precedence over electronic.

= Bids containing unprotected Word, Excel, or other unprotected files that are attached in support of
PDF/JPEG/TIF version of bid are acceptable. However, if no protected version of the bid is submitted,
then this bid will be disqualified. In case of an inconsistency between the two, the protected file will
always take precedence.

= The Data Universal Numbering System, abbreviated as DUNS or D-U-N-S, is a proprietary system
developed and regulated by Dun & Bradstreet. DRC requires that its supplier register for the DUNS
number and provide the details above. DUNS can be obtained by

http://fedgov.dnb.com/webform/pages/CCRSearch.jsp

THE RFQ BID FORM CAN NOT BE EMAILED TO ANY OTHER DRC EMAIL ADDRESS

The sealed envelope must be deposited into the DRC Tender Box at the address stated on page one before the RFQ Closing
Date and Time. It is the Bidder’s responsibility to ensure that the sealed envelope is deposited into the Tender Box.

Any Bids not received on the official DRC Bid Form, or in a sealed envelope may be disqualified for non-compliance with
these RFQ Instructions.

All Bids received in pencil will be disqualified.
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Prices
All Bids must include all customs and taxes payable in the country of delivery unless the RFQ specifically requests a Bid
is other than DDP (INCOTERMS 2020).

All Bids for local tenders must be in IQD or USD, as for Bids for International tender they must be in the currency stated
on the RFQ Bid Form. Bids in any other currency may be disqualified.

DRC reserves the right to correct any incorrect calculations on the Bid Form.
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Validity of Offer
Your Bid must be valid for the ‘Bid Validity Period as stated on the Bid Form. Bids not meeting the Bid Validity Period
may be disqualified. DRC will attempt to notify all suppliers of the outcome of their Quotations.
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Evaluation of Bids
All Bids received and accepted will be evaluated on a "Best value for money'LOT basis as follows:

a. Administrative Evaluation: Evaluated to ensure compliance with all the RFQ requirements and to ensure that all
Bids and calculations are readable and acceptable.

b. Technical Evaluation: All Bids received will undergo a Technical Evaluation based on ‘best value for money. Bids
that comply with the requested items, specifications, and delivery conditions will be classed as ‘responsive’
(acceptable). Only Bids classed as ‘responsive’ (acceptable) will progress onto the ‘Financial Evaluation’. ‘Non-
responsive’ bids (not-acceptable Bids) will no longer be under consideration at this stage.

C. Financial Evaluation: All ‘Responsive’ Bids will undergo a Financial Evaluation

d. Still DRC will reserve the right for the final choice of the winning bidder up to its own discrete evaluation. The best
price among the acceptable bids is not necessarily the winning bidder, as DRC also has its set of considerations.
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Submission of Samples
If the Tender calls for the submission of samples then failure to do so may render your Bid invalid. Samples
.submitted should each be clearly marked with the same item number that is used on the DRC Bid

Sample packaging must be clearly marked ‘Samples’ with the ITB number and the Bidder's name etc. All
samples submitted remain the property of DRC. Samples must be received at the same place as the ‘hard
copies’ of the Bid
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Contract Award
Under the ‘best value for money’ principle, DRC will award the contract(s) (DRC Purchase Order or Service
Contract) to the ‘lowest responsive bid’ except where other considerations are warranted. These other
considerations can be — total cost of ownership; cost of on-going consumables; price vs warranty; quality vs
price.
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RFQ Enquires
All enquires and questions should be addressed to: hayder,turki@drc.ngo
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Under DRC’s Anticorruption Policy Bidders shall observe the highest standard of ethics
during the procurement and execution of such contracts. DRC will reject a Bid if it determines
that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or
coercive practices in competing for, or in executing, the Contract.
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Procurement department of Balad Office
14 Jul 2024
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RFO Reference Number: RFO-IRO-016091 FWA to rental vehicle with driver for Balad Office in Salah Aldin

General Introduction:

DRC is seeking to establish a purchase agreement for the duration of 12 months for the rental of vehicles to serve DRC’s operations across
various locations in Iraq and be available to the renter As a Services Driver for the Salahdin governorate Area where we need to be available in
Balad office, and covering travels to Kirkuk, Tikrit, Aziz Balad, Samraa, Diyala,Anbar, Baghdad, and Erbil during daytime, as and when needed

DRC Iraq will be seeking to rent 3 vehicle type of SUV as full time for a purchase agreement.

The exact requirements for the type of vehicle are provided in the below details. The suggested models are not definitive and is meant to be a

guide only, Bidders are welcome to provide alternative models.

Please fill out the below table, which details our essential required technical criteria (Mandatory to be met), and only those bids that meet our

below criteria, for the lot, will resume the financial evaluation stage:

Individuals/ General Requirements:

Provision of Vehicle Rental Services via Individuals

1 General Requirements

Please indicate
YES or NO

Remarks

Minimum Safety Equipment:
- Spare wheel/tire;
- Jack and tools to change;
- Warning / Hazard Triangle;
- Tow rope;
- Fire extinguisher; Dry powder fire extinguishers (1kg),
- Small first aid kit.
- All vehicles must be fully fitted with functioning seat belts.
- Up-to-date full driving license.

RFEQ-IRQ-016301
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1. The service provider guarantees to do all the routine services and
maintenance without any extra cost including but not limited to all fluids,
windows wipers, worn-out tires, faulty or burnt-out headlights, lights

1.1 signals, full technical service with regular changes of air filters, oil
change, and any other spare part replacement on demand.

2. Selected bidder/s has to provide fuel for the type of vehicle as stated in
the specifications.

1.2 | Each vehicle must be in basic seen, no customization is accepted.

The service provider must provide vehicles in clean outseen must be in good

1.3 . . . .
shape and in a safe mechanical operating condition.
14 Accessories like a seat belt, functional AC, first aid kit, emergency tools, spare
) tire, lift jack, and emergency triangle wit
) Insurance (After the selection process each car should be insured with full coverage which includes the following

minimum requirements)

2.1 | Full liability coverage;

2.2 | Property damage liability coverage;

2.3 | Full collision coverage including 3rd party vehicles;

2.4 | Full comprehensive coverage;

2.5 | Full Personal Injury protection for driver and passengers.

3 | Service Coverage

3.1 | The service provider must be from Balad

4 | Areas of Operation

Operating in Salahdin governorate Area where we need to be available in Balaf
office, and covering travels to Kirkuk, Tikrit, Aziz Balad, Samraa, Diyala,Anbar,
Baghdad, and Erbil during daytime, as and when needed

Do you own the vehicles, to be dedicated to this service? Or have Power of
Attorney?

RFEQ-IRQ-016301
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MEDIUM VEHICLE RENTAL SERVICE

DRC to complete Bidder to complete
. S . . Quantity e :
Lot 1 | Item Required Specification Unit |Location Offered specification (if different from required)
Qty offered
SUV With5 1. Engine 2000 cc or above
passengers 2. Either Automatic or Manual transmission
seats as full 3. 4+1 passengers at least
time Similar to 4. 4 Doors for Driver and Passengers .
1.1 5. Double A/C — Air vents for behind and last| 3  |Vehicles Balad

'Toyota or
Nissan or Ford
Or Hunydai or
KIA

rows

6. Year of manufacture not older than 2018
7. Total mileage is not more than 150,000km
8. Type of Fuel (Diesel or Gasoline)

*Model names above are meant as examples of size and style only, actual make and model offered can vary

RFEQ-IRQ-016301
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Additional comments to bidders:

The bidder must submit the following documents for their bids to be eligible administratively:

1. Copy of valid legal vehicle registration

2. Copy of valid legal vehicles ownership documents (registration or power of attorney)

3. Copy of a valid driving License for the proposed driver

4. Iraqi ID Card of the proposed driver

5. Detail vehicle specifications clearly showing the type, model, year of manufacture, and engine type.
5-shall not be as a taxi or use for public transportation

Bids will be evaluated based on the following technical criteria:

. Vehicles should not be older than the 2018 model.

. The vehicle should either be owned (or have power of attorney) by a company or by the proposed driver of the vehicle.
. The vehicle license (registration) should be valid.

. The driving license should be valid.

. Driving and safety test

. Experience with NGOs

. Refer to specifications and requirements as indicated on the RfQ documents
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