REQUEST FOR TENDER

Request for Tender No: RFT/TS/IQ/NEF-1

From: NEF Belgium

Date: Wednesday, August 21st, 2024

Summary:

The Near East Foundation (NEF) Iraq office invites registered companies to submit offers
for Daily Rental Vehicle(s) Service with a Driver to meet NEF's transportation needs.

Transportation Services Required (Vehicle with driver ) :

Movement Location

1. Within a single All vehicles must be
governorate and its SUVs, model year 2021
outskirts (approx. 15-100 or newer, and in good
km per day) condition.
2. Between governorates All vehicles must be
and its outskirts (approx. SUVs, model year 2021
100-300 km per day) or newer, and in good
condition.
3. Between governorates All vehicles must be
and its outskirts (over SUVs, model year 2021
300 km per day) or newer, and in good
condition.

Service Requirements:

e Services are required for 8 hours a day, typically from 8:00 AM to 4:00 PM, without
accommodation or additional payments.

e The company must provide the names of drivers and vehicle information to NEF.

e The company must provide drivers based on NEF’s specific requests and
requirements.

e NEF may require the driver to work on non-regular working hours, on non-working
days, and during holidays.

Vehicle and Driver Requirements:
e The vehicle must be an SUV, model year 2021 or newer.
e The vehicle must have a minimum of 2 functional airbags (Driver + Passenger),
ABS/EBD, an emergency Kkit, and a fire extinguisher/tool kit.
e The driver should have relevant experience (experience with INGOs is an
advantage), a valid driver's license, and car registrations.
e The driver must have a valid residence card, ID and driving license.
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e The driver should preferably be from the city where the services are required (e.g.,
if NEF request is for Ramadi, the driver should be from Ramadi).

e The vehicle must be in excellent condition (body, mileage, A/C and heating, engine).

o« NEF will not cover extra costs such as fuel, maintenance, or accommodation.

o Ifavehicle encounters issues, the company must provide a replacement with the
same specifications upon request.

o NEF reserves the right to replace any driver or vehicle if the driver is unqualified or
the vehicle is deemed unsuitable.

Payment Terms:
o NEF will pay based on a monthly invoice for the days the vehicle was used during
the month, in IQD. The invoice should be accompanied by a log sheet approved by
NEF’s Senior Operations & Compliance Officer.
e Payment will be made within 10 working days after receipt of a proper invoice and
log sheet.

Submission Instructions:

Interested bidders should carefully review this RFT, sign all pages, and submit their
quotation by Tuesday, September 10, 2023, at 15:00 (Iraq time). Quotations submitted
after this deadline will not be considered.

Your quotation must clearly indicate:

1. Daily price in IQD.
2. Validity period of the offer.
3. Detailed specifications (CV, Vehicle Specification with model).

Conditions of Quotation:

o Payment will be made within 10 working days after receiving a proper invoice and
log sheet, in IQD.

o Suppliers must adhere to high ethical standards, respect human and social rights,
ensure no child labor exploitation, and provide fair working conditions.

o NEF reserves the right to reject quotations that do not meet these standards.

e Vendors will be screened for anti-corruption due diligence before confirming an
order or contract.

e All prices must be quoted in 1QD.

e Supplier information should include Name, Address, Contact Person, Phone Number,
and Email.

o NEF reserves the right to accept or reject any or all parts of the quotation based on
the provided information. Incomplete quotations will not be considered.

o Shortlisted suppliers may be required to present their vehicle for inspection.

e Selection primarily will be decided upon the lowest price.

e Applying company must read, sign and attach the code of conduct document.
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Submission:

Please submit your quotation by email to: procurementiraqg@neareast.org
Include "Request for Tender No: RFT/TS/IQ/NEF-1" in the subject line.
Bidder Representative Name:

Position:

Signature:

Date:

Stamp:
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