REQUEST FOR QUOTATION (RFQ) - SERVICES

REQUEST REFERENCE CODE IRAQ-SA-2024-062 allall o3,
ORIGINAL DATE ISSUED September 10, 2024 Y G
CLOSING DATE FOR SUBMIT OFFER September 16, 2024 2l eakudi 9 BRI Gy
CLOSING TIME FOR SUBMIT OFFER 3:30 PM luw 2l eakud 9 BRI By

SUBJECT: Providing Cleaning Service for Erbil Offices

Our organization, a non-profit organization, provides humanitarian assistance to “people in need”, is
seeking quotations from eligible Contractors/Suppliers to Providing Cleaning Service for Erbil Offices. Our
organization anticipates awarding Multiple or Single contract(s) / Purchase (s) as a result of this Solicitation.
Our organization reserves the right to award more or none under this RFQ.

All bids/offers shall be submitted and Directed via e-mail irg-baghdadprocurement@blumont.org. This
RFQ is in no way obligates our organization Our organization to award a contract nor does it commit our

organization to pay any cost incurred in the preparation and submission of a proposal.
Our organization bears no responsibility for data errors resulting from transmission or conversion
processes.

Sincerely,
Procurement Committee
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1) PURPOSE: Providing Cleaning Service for Erbil Offices.
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1) TYPE OF CONTRACT/PURCHASE ORDER TO BE AWARDED AS A RESULT OF THIS SOLICITATION

[FIRM FIXED UNIT PRICE]
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Ill) ORDERING OF SERVICES

Order Letters will be issued from Blumont Erbil Office and will be signed by a Blumont authorized
representative. Each order Letter will identify the number of goods required.

Price, delivery terms, packaging, marking requirements, and instructions for the delivery of the
goods/Services will be fixed in the Blanket Purchase Agreement (BPA).
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IV) CONTRACT/PURCHASE ORDER TERM, PERIOD OF PERFORMANCE AND DELIVERY DATES

Period of Performance of BPA: “October 1,2024, up to September 30,2025”

The Contractor must furnish completed deliverables to Our Organization for review, inspection and
acceptance within the timeframe specified above.

The Contractor must promptly notify Our Organization in writing within ONE DAY calendar days of any
problems, delays, or adverse conditions which materially impair the Contractor’s ability to meet the
requirements of the contract. The Contractor must relieve its right in its entirety to additional time
and/or compensation should it fail to provide written notification with the aforementioned timeframe.
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V) VALIDATION OF BIDS AND PRICES

This offer is valid for (90) Ninety days from the date of offer submission.
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Vi) GENERAL REQUIREMENTS

Selected offeror must provide all requested information and fulfill all conditions requested.
Offers that do not fully meet any of the requirements listed below will be disqualified/rejected:
« business license, country registration, or any official documents.
It is preferred the offeror provide the below requirements:
« Offerors’ names to be match with the names that appear in SAM registration (if applicable)
« The Offeror preferred to have a UEI (Unique Entity ID) number. SAM registration and UElI number can be
obtained as below:

SAM website: https://www.sam.gov/SAM/. In some cases, SAM registration will also be required in order to
receive federally funded award.

UEI Website: https://sam.gov/content/entity-registration (This is a must for USAID funded awards)

YouTube tutorial on Getting a UEI number: https://www.youtube.com/watch?v=0uv1YNAsINk
« Below is the link of Tutorial on Registering Your Business with Federal System for Award Management SAM:

https://www.youtube.com/watch?v=4ucwm8sGycw
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Vil) TECHNICAL SPECIFICATION

1. Performance inspection and quality of service: The implementation of the project/ supplied items will
be monitored by the staff of the organization. In case of delay in implementation or poor quality of work
or violation of the terms of the contract/ Purchase, the organization may stop working with the
contractor/Supplier immediately and deal with another contractor/Supplier and compensate the first
contractor/Supplier for what has been implemented from work. If the implementation is delayed, the
contractor/Supplier will be fined according to the contract.
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VIil) LOCATIONS OF IMPLEMENTATION

The final delivery location is: Erbil Offices and Guest House, English Village, as per Blumont
Supervisor instruction.
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IX) CONTRACT TERMS AND CONDITIONS

This contract/purchase order resulting from this solicitation must be signed by both parties to be
considered valid and in force. all costs associated with, but not limited to, production, preparation
and/or delivery of goods or services, including deliveries, accepted by our organization staff,
without a fully executed (signed by both parties) contract/purchase order, are at the vendor’s risk
only. Our organization shall not pay for any costs, without limitation, associated with production,
preparation or delivery of goods and/or services under this or any other contract/purchase order,
which has not been signed by both parties.
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X) ELIGIBILITY REQUIREMENTS:

FAILURE TO COMPLY WITH EACH BELOW LISTED ELIGIBILITY REQUIREMENTS WILL BE RESULT TO
IMMEDIATE CONSIDERATION TO BE OUT THE BIDING:

1. The vendor must present their profile (CV).
2. Copy of valid registration with local Government stamp.
3. Copy of Valid Tax Clearance Documents.
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Xl) PAYMENT METHOD AND TERMS:

1. Payment for supplies quantities: Payment will be made after receiving, inspecting and accepting
guantities ordered.

2. Payment method: payments will be made as bank transfer only. And all banking fees will be paid
by our organization.

3. Payments duration: Payment will be made within 30 days after receives/ delivery of goods as per
attached financial offer and the original invoice(s) from the vendor.
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XIl) EVALUATION CRITERIA
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(2) | OFFEROR PAST PERFORMANCE aSidl 3:ludl slo¥l
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How many calendar days do your company needed to provide the -
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requested cleaners stated in financial offer per each month? ST £ alendar Day

- The bidder's offer will be evaluated against the criteria mentioned above, and the offer
should pass each individual criterion.
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It is our organizations Policy that no gifts of any kind and of any value be exchanged between
vendors and our organizations personnel. Discovery of the same will be grounds for
disqualification of the vendor from participation in any of our organizations procurements and
may result in disciplinary actions against our organizations personnel involved in such discovered
transactions.

Selected vendor will be subject to vetting.
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XIll) INSTRUCTIONS TO THE OFFERORS

1. Payments will be made as bank transfer or if the Offeror doesn’t have a bank account the payment will
be made as Hawala (Hawala is for Syrian vendors only), in both cases all banking/hawala fees will be
paid by Our organization

2. Our organization is not responsible for fluctuations in the prices of any items in the local and

international markets during the contract period and the Offeror is obliged to the proposed price

according to the contract and until the end of the contract period between the parties.

THE QUANTITY IS NOT FIXED. OUR ORGANIZATION CAN ORDER LESS OR MORE QUANTITIES.

All pages of the bids must be signed and stamped.

This tender is not a commitment for purchasing.
All prices must be in USD.
The date of commencement of delivery must be specified after signing the contract.

X NO U RW

Our organization is not bound to contract with one Offeror and can split the award between one or

more companies.

9.  Acertificate of registration and CV should be sent with all contracts for similar and previous business.

10. The Offeror shall be responsible for all the expenses of the loading and offloading at the mentioned
places according to attached Financial Offer.

11. The Offeror shall bear all risks and costs for any damage, loss or theft to the ordered goods. The Offeror
shall bear full legal responsibility for any disease, injury, disability or death of any of its employees,
drivers and porters.

12. The organization can cancel any part of the FINANCIAL OFFER and may only use quota processing and
cancel the transport part.

13. The organization has the right to deal with another supplier in case of delay of delivery by the contracted
Offeror, and the quantity will be deducted from the share of the contracted Offeror.

14. The Supplier / contractor must inform the organization and take PRIOR APPROVAL if any of the required

materials and services will be provided by a subcontractor. Otherwise, under the terms and conditions

of the contract between the parties, the contract will be terminated.

15. In the case of processing/supplying from outside Syria country, the contracted Offeror bears all
expenses and consequences related to customs clearance in the border between Iraq and Syria or any
other country borders to be dealt with.

16. Our organization will terminate the contract in the event of negligence and delays of delivery.

17. The supplied items will be checked and tested.

18. Our organization are not responsible for any Tax Clearance and the Delivery Terms under INCOTERM
2010 DDP (Delivery Duty Paid).

19. The selected supplier is be prohibited from buying ordered goods/commodities from camps
stores or residents. If such situation has occurred, this contract will be terminated immediately,
and invoices will not be paid to the supplier. Further, the supplier will be subject to suspension
and exclusion from receiving future contracts and/or participation in future solicitations with
Blumont.

20. In case of vendor or offeror submitted the proposal and the company selecting for any
commodity or Services in solicitation and the turn down to sign the contract, the company will
suspend at least 90 days and the if happened for the second time the company will not consider
for any future solicitations.
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The Company shall be excluded from the process of Requesting Offer in the following cases:

1. If the submitted offer is not with our organization documents (RFQ and Financial Offer), your
offer will be excluded

2. If two or more bids/Offers are submitted for one RFQ.

3. Ifitis proved that the authorized director has two registered companies/Supplies in his name, both
of whom participated in the same RFQ.

4. If only a lump sum has been provided and all prices of the scale have not been filled.
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5. If the bid is submitted in the absence of the required currency in the tender.
If bids are submitted after the deadline for closing date of the RFQ.
7. |If the bill of quantities and all pages of the RFQ is not stamped and signed.
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XIV) COMPANY/SUPPLIER DETAILS
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Name of Company/ Supplier : 3ygaJi /35 &1 @l
Owner U]l
:;n:e oz\fstl:e| gﬂviner |and Partner Partner cl,aJ!;
9 45/ = Partner «b&Ji:

Registered Office address: 4S&l Joruell Olginll
UEI number (if applicable) : (5945131 ) UEI o3,

Telephone Number: {gald! 3,

Email 39S dunl

Company Structure including staff name and position
in your Company and attached Passport for the Owner
and the partners as well. el €3 § Loy dSE01 JS
Lol dddyall yaudl jlgg S 501 3 cuaiall g (b goll
@U..'\S;\g.‘mb

Please list any Disputes your Company has been
involved in with NGOs/UN Our organizations over the
last 3 Years: (§ @¢SiSpé cSHlis ud lelis & ,S3 o
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Banking information: 43 saell Cilo glasl!

Bank Name: <lid! oul:

Bank Address: ¢l Olgis:

Bank Branch: <l ¢,8:

Account Name: bl eus:

Account Number: lu> o3):
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Swift Code:

IBAN: ol 3 raoll Silull od):
Signature

25

Company/Supplier Stamp
SYWPELSAPCES

XV) APPENDICES SN (va

(A) FINANCIAL OFFER JWl y2,l (A)
(B) Conflict of Interest Certification Tlasdl Gyl Balgd (B)
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Appendix-B

Conflict of Interest Certification.

The offeror, [ ], hereby certifies that, to the best of its knowledge and belief, there are no
present or currently planned interests (financial, contractual, organizational, or otherwise) relating to the
work to be performed under the contract or task order resulting from Request for Proposal No. [IRAQ-SA-
2024-062] that would create any actual or potential conflict of interest (or apparent conflicts of interest)
(including conflicts of interest for immediate family members: spouses, parents, children and second
relatives) that would impinge on its ability to render impartial, technically sound, and objective assistance
or advice or result in it being given an unfair competitive advantage. In this clause, the term “potential
conflict” means reasonably foreseeable conflict of interest. The offeror further certifies that it has and will
continue to exercise due diligence in identifying and removing or mitigating, disclose to Blumont, such
conflict of interest (or apparent conflict of interest).

Offeror's Name © eetteeee ettt et et ettt s te e n et et ere st teaenesae e tea et ens

RFP/Contract No. et e bbbt et sttt s e sae bt bessbtas

SINAUNE: ...

T et

Date: oo e
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