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Invitation to Bid SD24-IQ-EHO-012 Provision of Legal Services 

Dear Sir/Madam,
The Mines Advisory Group (MAG) is an international humanitarian Mine Action organization officially registered in Kurdistan Region and Federal -Iraq that works in removing mines and explosive ordnances. From 1992 until now, MAG has been working in the field of charity and humanitarian work doing clearance and removal of mines and explosive ordnances; and in the process, saving lives and property of people in Federal Iraq and the Kurdistan region. 
MAG Iraq’s Head office is in Erbil and it has five operational bases (in ELC/Hamdaniya, West Ninawa (Sinjar, Bardiya), Telkief, Chawarta /Chamchamal/Kirkuk, and Duhok) as well as a liaison office in Baghdad. 
Following is the breakup of MAG staff per location:
	Location 
	number of staffs

	Baghdad Office 
	4

	Duhok base 
	50

	Erbil head office 
	38

	Erbil Log. center /Hamdaniya
	17

	Tilkef 
	135

	West Ninawa base (Sinjar +Bardiya)
	177

	Sulaymaniyah/Kirkuk /Chawarta base
	104

	International staff 
	13

	Total
	538


*Only Law Firms are eligible to apply on this tender

1. Timetable

The tender details are as follows:
	Item
	Date
	Time

	Publication of tender
	10/09/2024
	10:00 AM Iraqi Time

	Deadline for the Clarifications
	19/09/2024
	12:00 PM Iraqi Time 

	Closing of tender submissions
	22/09/2024
	10:00 AM Iraqi Time



PLEASE NOTE: NO BIDS WILL BE ACCEPTED AFTER THE ABOVE CLOSING TIME AND DATE.

2. Type of contract
A Service Contract with prices for one year (with possibility of extension for another one year upon agreement by both parties) will be signed with the selected service provider(s).
The detailed terms of reference are attached here with this tender package as Annex 5. 

3. Currency
In order to objectively compare the bids, the currency used must be only in United States Dollars (USD), which is going to be the currency to honour the agreement.

4. Contract Selection and Award Criteria
This tender is divided into 3 lots. Mag’s priority is to engage a service provider who can offer comprehensive services for both KRI and FI (Lot 1). However, bidders are welcome to apply for one lots according to their capabilities and expertise.
Administrative requirements:
Tender dossier will be checked to ensure that the following have been submitted by the bidder. All bids will be expected to pass the administrative evaluation stage before being considered for technical and financial evaluation. Bids that are deemed administratively non-compliant may be rejected. 
Documents listed below must be submitted with your bid to qualify.
	Annex
	Document
	Instructions
	

	1
	Annex2 - Technical Proposal
	Complete ALL sections in full, sign, stamp.
	Mandatory 

	2
	Annex 4 - Supplier Registration form 
	Complete ALL in full, sign, stamp and submit
	Mandatory 

	3
	MAG Policies
	Complete ALL in full, sign, stamp and submit
	Mandatory 

	4
	Terms of Reference (ToR)
	Please read carefully
	N/A

	
	· Proof of Registration as a lawyer/Firm. This will be for the legal services 
· Copy of license from Iraqi/KRI Bar 
· Copy of Residency card/ID as a proof of presence for each respective area
· Copy of contracts/agreements/proofs for past experience
· CVs of lawyers: 
1. If you are applying for Lot 1, please submit CVs for lawyers based in both Baghdad and Erbil. Additionally, including CVs for lawyers from Mosul is preferred.
2. For Lot 2, please provide CVs for lawyers located in Erbil.
3. For Lot 3, submit CVs for lawyers based in Baghdad, with CVs from lawyers in Mosul also being preferred.
· Details (Name, Organization, Designation, Email, and Phone Number) of 3 references to whom services have been provided in the past
	Submit copy of all require documents, CV and Cover letter should be in English language. 
	Mandatory 

	
	· Photocopies of relevant supporting documents including recommendations if available

	
	Optional 



If any information required at the administrative evaluation stage is not provided by bidders, MAG may request bidders to supply this information within 24 hours of opening.




Technical Evaluation 60%: 
	Technical Criteria
	Score (Minimum passing score is 40)
	Important Note

	Understanding and interpretation of the Scope of Work – Please submit a detailed cover letter

	10
	The following criteria are mandatory and failure to achieve them will lead to disqualify the bidder at technical stage: 
1- having office in both Baghdad and Erbil if you apply for lot 1 
2- The bidder must have an office in Erbil in case of apply on lot 2
3- The bidder must have an office in Baghdad in case of apply on lot 3


	Office in Baghdad – Please confirm address in the supplier registration form – Annex2
	10
	

	Office in Erbil– Please confirm address in the supplier registration form – Annex2
	10
	

	Contracts/agreements/proofs for past experience (Preferably with another INGO’s / UN). Must have a minimum of 5 years relevant experience. To be confirmed via date of license by the Bar Association
	10
	

	3 satisfactory references
	10
	

	Relevant Experience based in the CV Provided: 
1. If you are applying for Lot 1, please submit CVs for lawyers based in both Baghdad and Erbil. Additionally, including CVs for lawyers from Mosul is preferred.
2. For Lot 2, please provide CVs for lawyers located in Erbil.
3. For Lot 3, submit CVs for lawyers based in Baghdad, with CVs from lawyers in Mosul also being preferred.
	10
	


*Only Law Firms are eligible to apply. 
Financial Evaluation 40%:
The best value for money offer, considering administrative, technical and financial evaluation, will be selected. 

5. Annex 1 - Price Offer Sheet
[bookmark: _Hlk12544427] -The supplier must fill sign and stamp a price offer sheet.
- Any governmental fees that will need to be paid will be covered by MAG however, the service provider must provide governmental invoices/receipts to settle the payments.

Language
The Bid Form, and all correspondence and documents related to this ITB must be in English.
Presentation
Bids should be typewritten; if handwritten, they should be clearly legible. Prices entered in lead pencil will not be considered. All erasures, amendments, or alterations must be initialled by the signatory to the Bid. Do not submit blank pages of the Bid Form and/or schedules which are unnecessary for your offer. 
6. Period of validity
Tenderers will be bound to their bids for a period of 90 days from the deadline of the submission of the tenders.

7. Submission of tenders
FIRST SUBMISSION – TECHNICAL 

The First Submission should include the following MANDATORY documents

	
	MANDATORY INFORMATION
	    Description of the content

	1
	Annex2 - Technical Proposal
	Filled, Signed, Stamped

	2
	Submit Annex 3 – Supplier Registration Form filled and signed
	Filled, Signed, Stamped

	3
	· Proof of Registration as a lawyer/Firm. This will be for the legal services 
· Copy of license from Iraqi/KRI Bar 
· Copy of Residency card/ID as a proof of presence for each respective area
· Copy of contracts/agreements/proofs for past experience
· CVs of lawyers: 
4. If you are applying for Lot 1, please submit CVs for lawyers based in both Baghdad and Erbil. Additionally, including CVs for lawyers from Mosul is preferred.
5. For Lot 2, please provide CVs for lawyers located in Erbil.
6. For Lot 3, submit CVs for lawyers based in Baghdad, with CVs from lawyers in Mosul also being preferred.
· Details (Name, Organization, Designation, Email, and Phone Number) of 3 references to whom services have been provided in the past
	Federal Government or Kurdistan Region

	4
	Annex 4: MAG Policies and Statements
	



      SECOND SUBMISION – FINANCIAL 
         Financial proposal must be submitted separately from the first (technical) proposal 
	
	MANDATORY INFORMATION
	Description of the content

	1
	Annex1- Financial Proposal
	Filled, signed, and stamped



 Clarification period
Bidders that require any clarification about the tender can refer their questions to the following address. 

	Tender Administrator - Procurement Department
Email: Procurement.IQ@maginternational.org
Do not submit your bids at the above email address



When requesting clarifications, no reference to prices can be made. No phone calls or instant messages concerning this tender will be accepted to the MAG office or to any MAG staff. Bidders trying to contact MAG by other means different to the provided email address will be automatically disqualified from the process.

1-Tender Submission by email:
The default method for tender submission is by email to the following address. 
Tender.magiraq@maginternational.org

Online Submission instructions
· Two separated emails are expected: 
· A first Submission containing the Technical Proposal, and all the mandatory documents and the company information details.
· A second submission containing the Financial Proposal

The Subject of the emails must comply with the below:
· First Submission: SD24-IQ-EHO-012 Legal Consultancy Services 


OR:
You can submit your bids online to the below email address:
Tender.magiraq@maginternational.org
Make sure to mention the tender reference number in the subject of the email


[bookmark: _GoBack]

8. Content of tenders
Failure to fulfil the below requirements will constitute an irregularity and may result in rejection of the tender. All tenders submitted must comply with the requirements in the tender dossier and comprise:
· Annex 1 – Price offer sheet, filled and signed and stamped. Mandatory.
· Annex 2 - Supplier Profile and Registration Form, filled and signed. Mandatory.
· Annex 3 - Supplier Ethical Standards, filled and signed. Mandatory.
· Annex 4 - MAG General Conditions of Contract for the Procurement of Goods. Mandatory.
· Proof of Registration as a lawyer/Firm. This will be for the legal services Mandatory.
· Copy of license from Iraqi/KRI Bar Association. Mandatory.
· Copy of Residency card/ID as a proof of presence for each respective area Mandatory.
· Copy of contracts/agreements/proofs for past experience Mandatory.
· A CV with a cover letter Mandatory.
· Details (Name, Organization, Designation, Email, and Phone Number) of 3 references to whom services have been provided in the past Mandatory.

9. Additional information before the deadline for submission of tenders
Tenderers may submit questions in writing to Tender.magiraq@maginternational.org, specifying the publication reference and title.
[bookmark: _Hlk17220427]
If the Contracting Authority, on its own initiative or in response to a request from a prospective tenderer, provides additional information on the tender dossier, it will use the same medium as for the publication of the tender to divulge the information.

10. Amending tenders
Tenderers may alter or withdraw their tenders by written notification prior to the deadline for submission of tenders referred to in “section 1”. No tender may be altered after this deadline. Withdrawals must be unconditional and will end all participation in the tender procedure.

Any such notification of alteration or withdrawal must be prepared and submitted in writing in accordance with this section. The outer envelope must be marked ‘Alteration’ or ‘Withdrawal’ as appropriate.

11. Costs of preparing tenders
No costs incurred by the tenderer in preparing and submitting the tender are reimbursable. All such costs will be borne by the tenderer.

12. Ownership of tenders
The Contracting Authority retains ownership of all tenders received under this tender procedure. Consequently, tenderers have no right to have their tenders returned to them.

13. Joint venture or consortium
If a tenderer is a joint venture or consortium of two or more persons, the tender must be a single one with the object of securing a single contract signed by a designated member to act as leader with authority to bind the joint venture or consortium. Each venture will be jointly and severally liable for the tender and any contract the composition of the joint venture or consortium must not be altered without the prior written consent of the Contracting Authority.

The tender may be signed by the representative of the joint venture or consortium only if it has been expressly so authorised in writing by the members of the joint venture or consortium, and the authorising contract, notarial act or deed must be submitted to the Contracting Authority in accordance with section 11 of these Instructions to Tenderers. All signatures to the authorising instrument must be certified in accordance with the national laws and regulations of each party comprising the joint venture or consortium together with the powers of attorney establishing, in writing, that the signatories to the tender are empowered to enter into commitments on behalf of the members of the joint venture or consortium. Each member of such joint venture or consortium must provide the proof required as if it, itself, were the tenderer.

14. Opening of tenders
After the opening of the tenders, no information relating to the examination, clarification, evaluation and comparison of tenders, or recommendations concerning the award of the contract can be disclosed until after the contract has been awarded.

Any attempt by tenderers to influence the evaluation committee in the process of examination, clarification, evaluation and comparison of tenders, to obtain information on how the procedure is progressing or to influence the Contracting Authority in its decision concerning the award of the contract will result in the immediate rejection of their tenders.

All tenders received after the deadline for submission specified in the contract notice or these instructions will be kept by the Contracting Authority. No liability can be accepted for late delivery of tenders. Late tenders will be rejected and will not be evaluated.

15. Signature of the contract 
All bidders will be informed of the outcome of the tender through Tender Award Letter – Successful/Unsuccessful letters to the electronic address referred to in the offer.

Within 3 days of receipt of the contract signed by the Contracting Authority the selected tenderer must sign and date the contract and return it to the Contracting Authority. On signing the contract, the successful tenderer will become the Contractor and the contract will enter into effect.


16. Tender guarantee
No tender/bank guarantee is required for this tender.

17. Ethics clauses
Any attempt by a candidate or tenderer to obtain confidential information, enter into unlawful agreements with competitors or influence the committee or the Contracting Authority during the process of examining, clarifying, evaluating and comparing tenders will lead to the rejection of their candidacy or tender and may result in administrative penalties.

Without the Contracting Authority’s prior written authorisation, a Contractor and its staff or any other company with which the Contractor is associated or linked may not, even on an ancillary or subcontracting basis, supply other services, carry out works or supply equipment for the project. This prohibition also applies to any other projects that could, owing to the nature of the contract, give rise to a conflict of interest on the part of the Contractor.

When submitting a tender, tenderers must declare that they are not affected by a conflict of interest and have no equivalent relation in that respect with other tenderers or parties involved in the project. Should such a situation arise during execution of the contract, the Contractor must immediately inform the Contracting Authority.

Contractors must at all times act impartially and as faithful advisers in accordance with the code of conduct of their profession. They will refrain from making public statements about the project or services without the Contracting Authority’s prior approval. They may not commit the Contracting Authority in any way without its prior written consent.

For the duration of the contract, Contractors and their staff must respect human rights and undertake not to offend the political, cultural and religious mores of the beneficiary state. In particular, and in accordance with the legal basic act concerned, tenderers that have been awarded contracts must abide by core labour standards as defined in the relevant International Labour Organisation conventions (such as the Conventions on freedom of association and collective bargaining; Abolition of forced and compulsory labour; Elimination of forced and compulsory labour; Abolition of child labour).

Contractors may accept no payment connected with the contracts other than that provided for therein. Contractors and their staff must not exercise any activity nor receive any advantage inconsistent with their obligations to the Contracting Authority.

Contractors and their staff are obliged to maintain professional secrecy for the entire duration of contracts and after their completion. All reports and documents drawn up or received by Contractors will be confidential.

The contract governs the Contracting Parties use of all reports and documents drawn up, received or presented by them during the implementation of the contract.

Contractors must refrain from any relationship likely to compromise their independence or that of their staff. If the Contractor ceases to be independent, the Contracting Authority may, regardless of injury, terminate the contract without further notice and without the Contractor having any claim to compensation.

The Contracting Authority reserves the right to suspend or cancel project financing if corrupt practices of any kind are discovered at any stage of the award process and if the contractor fails to take all appropriate measures to remedy the situation. For the purposes of this provision, ‘corrupt practices’ are the offer of a bribe, gift, gratuity or commission to any person as an inducement or reward for performing or refraining from any act relating to the award of a contract or implementation of a contract already concluded with the contractor.

All tenders will be rejected or contracts terminated if it emerges that the award or implementation of a contract has given rise to unusual commercial expenses. Such unusual commercial expenses are commissions not mentioned in the main contract or not stemming from a properly concluded contract referring to the main contract, commissions not paid in return for any actual and legitimate service, commissions remitted to a tax haven, commissions paid to a recipient who is not clearly identified or commissions paid to a company which has any appearance of being a front company.

The Contractor undertakes to supply the Contracting Authority on request with all supporting documents relating to the conditions of the contract’s execution. The Contracting Authority may carry out whatever documentary or on-the-spot checks it deems necessary to find evidence in cases of suspected unusual commercial expenses.

Contractors found to have paid unusual commercial expenses on projects funded by the EU are liable, depending on the seriousness of the facts observed, to have their contracts terminated or to be permanently excluded from receiving EU funds.

The Contracting Authority reserves the right to suspend or cancel the procedure, if the award procedure proves to have been subject to substantial errors, irregularities or fraud. Where such substantial errors, irregularities or fraud are discovered after the award of the Contract, the Contracting Authority may refrain from concluding the Contract.

18. Cancellation of the tender procedure
If a tender procedure is cancelled, tenderers will be notified by the Contracting Authority.

Cancellation may occur, for example, if:
· the tender procedure has been unsuccessful, namely where no suitable, qualitatively or financially acceptable tender has been received or there has been no valid response at all;
· the economic or technical parameters of the project have changed fundamentally;
· exceptional circumstances or force majeure render normal implementation of the project impossible;
· all technically acceptable tenders exceed the financial resources available;
· there have been substantial errors, irregularities or frauds in the procedure, in particular where these have prevented fair competition;
· the award is not in compliance with sound financial management, i.e. does not respect the principles of economy, efficiency and effectiveness (e.g. the price proposed by the tenderer to whom the contract is to be awarded is objectively disproportionate with regard to the price of the market.

In no event will the Contracting Authority be liable for any damages whatsoever including, without limitation, damages for loss of profits, in any way connected with the cancellation of a tender procedure even if the Contracting Authority has been advised of the possibility of damages. The publication of a contract notice does not commit the Contracting Authority to implement the programme or project announced.

19. Appeals
Tenderers believing that they have been harmed by an error or irregularity during the award process may file a complaint by writing to Safeguarding.iq@maginternational.org

20. Data protection
If processing your reply to the invitation to tender involves the recording and processing of personal data (such as names, addresses and CVs), such data will be processed solely for the purposes of the performance management and monitoring of the tender and of the contract by the data controller without prejudice to possible transmission to the bodies charge with monitoring or inspection tasks in application of European Union laws.
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