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TERMS OF REFERENCE 
Position Name Daily service contract vehicle rental with driver
Place :- Kirkuk
Period  From1-Oct-2024 to 30-Dec-2024

Background/IRC Summary:  Program Background:
The International Rescue Committee (IRC) responds to the world’s worst humanitarian crises and helps people to survive and rebuild their lives. Founded in 1933, the IRC offers lifesaving care and life-changing assistance to refugees forced to flee from war or disaster.
The IRC has been working in (Iraq) since (2003), The International Rescue Committee (IRC) responds to the world’s worst humanitarian crises and helps people to survive and rebuild their lives. Founded in 1933, the IRC offers lifesaving care and life-changing assistance to refugees forced to flee from war or disaster.).
Position Overview: 

International Rescue Committee intends to avail Transportation Service Providers (Daily service contract vehicle rental with driver) services based on service agreement contract with individuals having the capacity and experience of rendering such services in Kirkuk-Iraq for the transportation of safe personnel. The intended contract shall be based on the daily rate price, all-inclusive (driver, fuel, maintenance, insurance, backup support, legal cover) and shall be valid for a minimum period of three months.

Main Responsibilities:

· The safe transportation of IRC personnel
· The safe transportation of IRC materials
· The safe and efficient transportation of IRC personnel and materials
· The representation of IRC in a professional manner
· The Driver will be managed in his day-to-day activities by Logistic Officer, or as assigned by the line manager.
· The Driver will be assigned duties on weekends, holidays, and after normal working hours of required subject to the supervisor’s discretion.
· The Driver will be contacted at least 24 hours in advance when his services are required to meet IRC transportation needs.
· The Contractor will provide a vehicle(s) in roadworthy condition, and will regularly check engine, brakes, air condition, tires, etc. and repair or replace as needed.
· Vehicles will be subject to regular inspection; IRC reserves the right to reject any vehicle or service which does not meet its agreed specifications.
· IRC will not be responsible for any damage, labor, service, or parts.
· The Driver will ensure that the vehicle is equipped with the following:
· functioning seat belts
· spare tire
· first aid kit
· fire extinguisher
· basic tool kit
· The Driver must be respectful to IRC passengers, ensure passengers are provided with the maximum comfort levels possible (e.g., using heaters and A/C when appropriate), and abide by IRC’s Code of Conduct and general guidelines for vehicle usage provided by IRC.
· Only IRC personnel, and/or other persons authorized by IRC, may be carried in vehicles while in service.









Job Requirements: 

· Minimum two years of work as a professional driver 
· No road safety-related fines or convictions. Thorough knowledge of road rules and regulations
· Skills in routine vehicle maintenance and minor repair
· Knowledge (or ability to quickly learn) of HF, VHF and satellite communications equipment
· Team spirit and problem-solving abilities
· Able to carry out limited, un-supervised tasks
· Drivers must display an attitude and behavior that reflects well on both themselves and the IRC
· Level high school education
· Valid driving license
· Written and spoken English
· Able to pass IRC driving test.
· Experience with INGO/LNGO
· No road safety-related fines or convictions
· Demonstration of local area (area of operation) knowledge
· No road safety-related fines or convictions

Applicants, please email CV to  :- TBC
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