REQUEST FOR QUOTATION
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Subject: Supplying Refreshments and Consumables
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Tender Number: 5
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Date: 20/10/2024
Submission Deadline: 30/10/2024 17:00 (lraq time)
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The Iraqi Institution for Development, a non-profit
organization, is looking for qualified suppliers for supplying
Refreshments and Consumables for one year.
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Terms of delivery

1. Delivery location: Mosul and Erbil
2. Delivery date: Within a maximum period of three days
from the date of sending the purchase order
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2. Application Instructions

1. This request is valid for 10 days. The deadline for
submission of bids in 30/10/2024 at 17:00 (Iraqi time).

2. To inquire and send the request to the e-mail:
tender@iidiraqi.org

3. Offers shall be submitted in English or Arabic, and in
IQD.

4. Only complete applications will be considered.

5. Bidders must complete Annex No.1 template, sign and
stamp the offer form and return it as one attachment and
stamped and deliver as one sealed package to 11D office in
Mosul- Besan Neighborhood near Mukhtar office, house
number 404/35

6. Submitting the offer does not obligate the institution in
any way to award the contract, and the institution is not
obligated to pay any financial costs incurred in preparing
and submitting the offer. The Institution also assumes no
responsibility for errors in the preparation and presentation
of the offer.

7. Bidders must send a sample if applicable.
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3. Terms and Conditions:

1. The bidder company should be from first class, or
second class or third class.

2. The offer must be valid for 90 days after consideration.
3. Bidders must submit valid copies of all registration
certificates from Iraqgi financial authorities and authorities,
attached to this application. This includes:

» Valid official registration certificates / valid tax certificate
» Company Institution certificate/agreement (including
ownership list)

* A bank account recognized in the name of the company
for the purpose of payment.

4. The bidder must provide a signed and stamped technical
and financial offer.

5. The bidder must provide product catalogs and 1SO, EU,
CE or any other applicable certificates.

6. Preference in selection will be given to suppliers who
have previous experience in carrying out supply and supply
operations in the humanitarian sector, in which case
references must be included and referenced.

7. The supplies that are distributed must be from origins that
are not banned internationally such as North Korea and
Russia.

8. The Institution reserves the right to contact any former
contractors and any financial or security authority for the
purpose of verification.

9. The Institution have right to negotiate about materials
prices.

10. Prices must include all service transportation and tax
clearance fees.

11. The company bears all risks for any damage, shortage or
damage to the supplied materials.

12. The quotation must be delivered in a sealed envelope, as
well as delivery of samples of the required materials within
the date specified above. No quotation submitted after the
specified date will not be accept, please take in your
consideration that the Iragi Institution for Development is
not obligated to purchase any of the products for which
quotations have been given from any supplier.

4. Payment method and terms:

1. Payment Method: Payments will be make either as cash
or by bank transfer or certified bank check and our
institution will pay all bank charges.

2. Payment Term: Payment will be at the end of month after
receipt/delivery of the service and according to the original
invoice(s) from the supplier.
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Company details
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1.Company name
A,

2. Authorized representatives names | Owner:
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3.Company registration details Registration no:
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Registration date:
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4. Company type
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5. Company address
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6. Contact information Phone: Mobile:
Email:
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Company bank details
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Bank name and account:
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Bank address:
Sl o) gie

Bidder’s comments:
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1. Valid of the offer: (recommended: 1 month or more)
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2. Does the company need an operating advance (Yes) (No)
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If yes, what percentage of the total amount do you need
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3. Terms of delivery:

adcll Ja g

4. Terms of payment:
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| undersigned , agree to provide 1ID with items as upon following
specifications, according to the general conditions and responsibilities in accordance with this application
request.
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Name of Bidder’s Authorized Representative:
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Authorized signature and stamp
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SUMMARY OF PREVIOUS RELEVANT ABILITY AND EXPERIENCE
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Mention any previous relevant services undertaken that demonstrate experience working with humanitarian

aid agencies, sorted by decreasing order of completion date.
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Projects should have been undertaken in the past three years.

ey

Apalall SO @l il 8 3M5al) g Ll

No. Description of Location | Client agency | Start date | End date Cost in Client agency

activities Ol name el ol | elei¥) & ) USD contact details
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Annex No.1
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1. The supply includes the provinces of Erbil and
Mosul.

2. Prices are in Iraqi dinars and will remain fixed
throughout the contract duration (one year).

3. For any materials not listed in this list, prices
must be in line with market rates. The procurement
department will review these prices to ensure they
do not exceed market rates. In the event of a
violation of this clause, the organization will
terminate the contract with the supplier
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NO. Description 3alell Caia g Unit of Qty Unite Price | Total Unit Price
Measure Ban gl e | sl jau Jleal
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1 | Coffee 100 gm glass EA 1
2 | Coffee 225 gm EA 1
3 | Tea 500gm EA 1
4 | Mineral water 60pcs EA 1
5 | Cappuccino 20 bag EA 1
6 | Nescafe 24bag EA 1
7 | Sugar 1 kg EA 1
8 | Milk 400 gm EA 1
9 | Biscuit 24 pcs EA 1
10 | Cake 24 pcs EA 1
11 | Juice 24 pcs EA 1
12 | Mineral Water EA 1
Size 17.5
13 | Tissue 10 pcs EA 1
14 | toilet paper 4Roll EA 1




15 | Kitchen paper EA
16 | Liquid Handwash 500mi EA
17 | Air purifier EA
18 | Glass Cleaner EA
19 | Dishwashing Liquid 1000gm | EA
20 | Wet Tissue EA
21 | Small plastic spoon Box
Box
22 | TeaBag 25pcs EA
23 | Green Tea 100bag EA
24 | Paper cup with handlel box | Box
25 | Clear water plastic 1000 pcs | Box
26 | Hand Sanitizer 500ml EA
27 | Sterilizing Bleach EA
28 | Floor cleaner liquid EA

Total Amount For Tender

Stamp and signature of Company
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