Request For Quotation

o
2 =
-

REFUGEE
COUNCIL

supply of the item(s) listed on the attached Bidding Form titled Annex A-Bid Form RFQ-IRQ-017321 FWA for Refreshment

and office supplies.

DRC is inviting suppliers to bid in order to set up a long term purchase agreement called a framework agreement (FWA). A

FROM: DANISH REFUGEE COUNCIL TO: 4, aud
Address 1: | New Ba'quobah, Hay Al-Fares, Address 1:1 ¢ sie
Taboo Street
Address 2: | District 206, Street 34, House Address 2:
31 205
City: Diyala City: sl
Country: Iraq Country: sl
Phone #:
one Phone #: il 8,
E-mail: rfg.irg.diy@drc.ngo
E-mail: s Sl &
rreby request you to submit price quotation(s) for the

FWA is an agreement with a single supplier (or group of suppliers) to establish terms governing contracts that may be

awarded during the period of the FWA. DRC, as contracting authority, does not guarantee any volume of orders under FWAs

as all purchases will be based on the needs and activities of DRC.

The FWA will set prices for the FWA duration (initially for 12 months with possibility of extension of extra 24 months, each

time 12 months extension).

Note:

e  Firms with nationality of, or goods originating from, prohibited sources as per OFAC sanctions will be

disqualified. Winning bidder may be subject to additional compliance .

Request for Quotation Details

RFQ #: RFQ-IRQ-017321 - FWA for Currency of Bid (3-letter code): QD
Refreshment and Office Supply
RFQ Issuing Date: 15-Apr-2025 Bid Validity Period (days): 30
RFQ Closing Date: 26-Apr-2025 Required Delivery Date: Within 3 working days from
PO signing date
RFQ Closing Time: 11:59 PM Required Delivery Destination: Diyala & Balad & Anbar

Questions to the RFQ

rfg.irg.diy@drc.ngo

Required Delivery Terms:

This RFQ document contains the following:
Bid Form- RFQ-IRQ-017321 FWA for Refreshment and Office Supply.

1. AnnexA
2. Annex B
3.  AnnexC
4. AnnedD
5. AnnexE

DRC General Conditions of Contract.
Supplier Code of Conduct.
Supplier Profile Registration Form.
Purchase agreement contract.
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1. Admin requirements

REQ INSTRUCTIONS

e Annex A Bid Form- RFQ-IRQ-017321 - FWA for Refreshment and Office Supply Items (fill, sign, stamp and submit).

e Annex B DRC General Conditions of Contract (please sign and submit if you are not registeterd with DRC).

e Annex C Supplier Code of Conduct (please sign and submit if you are not registeterd with DRC).

e Anned D Supplier Profile Registration Form (please sign and submit if you are registeterd with DRC).

e AnnexE

Purchase agreement contract.

e Business Registration/company registration (please provide a copy).

2. Essential Criteria:

e  Expiry date for the items must be no less than 4 months.

e Offered spec must meet the requested ones and good quality.

e Supplier to agree on the deliver date within 3 working days from purchase order signing date.

After the opening and evaluation, shortlisted bidder/s may be requested to submite samples to confirm that the offered
spces meet the requested ones, failing to submit samples or failing to meet the requested specs will disqualify the bid.

Bidder/s shall quote for all items listed within below bid form, failing to bid for all the items will lead to bid disqualification.

Note:

3. Annex A-Bid Form RFQ-IRQ-017321 - FWA for Refreshment and Office Supply.

Note: Samples required before signing the contract.

For DRC to Complete

For Supplier to Complete

Item il Offered Brand name/ Ofirzredl Offgred‘To'Fal
M Description ool Unit Quantity Specification Unit Price Unit Price in
Required in QD QD
White sugar with an 9 vanl Sw Kg 135
expiration date of at e ado foys
1| least 4 months B J8YI e Jabs
44
) Milk good quality 400 dduz dusgd Cd> Bag 87
gm. o= 400
Coffee good quality Bl duc o) Bggd Can 100
3 | (equivalent to Gold Sl dae 93 138)
Nestle) 100 gm o€ 100, (WsS
Coffee good quality Bl duc o) Bggd Can 60
4 | (equivalent to Bun Al- o due g3 136)
Amed) 225gm o 220 ,(xes
Black tea bags good WS D gl sl Box 250
5 quality (Packet CuS) i
contains 25 small tea oS 25 Sgie
bags). (dwe sl
6 Green tea bags good WS sl sl Box 20
quality (Packet cu8L) Bpie
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REQ INSTRUCTIONS

contains 25 small tea oS 25 Sy
bags) (oo gl
Black tea big bag S S sl PCS 20
7 | equivalent to CIHAN Sl duc 9 (356
tea,200 gm £ 200,04
8 | Nescafe 43S Box 20
g | cappuccino SaiiS Box 100
Coffee mate 1360)8943 Lanwe Can 30
10 | (equivalent to Nestle), N Jowd das 93
400 gm £ 400
Plastic teaspoon Al sl 3o | Box 300
11
Plastic tea cups )Size 5ol sl LS| SET 830
12 of 200 ML ,Set of 50 ¢ e 200 o===>)
Cups, Good Quality) ¢ 50 dc gozma
(baer de
Plastic Water Cups Eliwdl sl Ol oS! SET 119
)Size of 200 ML ,Set of ¢J» 200 p==x=>)
13 | 50 Cups, Good e Sgizn Cuw
Quality) due g S50
(B
A large water bottle of | U 20 S sle Js | PCS 400
20 liters, sterilized 909)9YL dodan
with ozone, sealed to 9 ALY dSoen
protect from dust, and oo bl dalio
licensed by the Health | oo dasye 9 &)Yl
14 | Department. The 9 duall Byils
bottle contains a label | s Ggi0 Jadl
with full details, such S 3aale
as expiry date, JGeS Juwo Lozl
packaging company, 9 &>dall fo)s
etc. &y &l S0
Water drinking cups O elo OlgS! SET 50
15 | carton contain 60 Pce 0858 Bpiue
<55 60 Sy
Water bottles size of slo Bgue Cwn SET 700
16 500ML each set of 6 S e 500 e
bottles 6 e Syion Cuw
clo Jlas
Air freshener A £9 92 ylane PCS 100
17 | (equivalent to ecco), (J 260)
260 ml
18 Multipurpose cleaner Sdie Calaie PCS 50
(fas) o8 Y leaiwdl
Super Gel cleaner 3 calrie J=> PCS 60
19 | (equivalent to Imlaq), (3ol due g3l
1000 gm £ 1000
Plastic garbage Black Ogbl lS! Roll 170
20 | bags big size 9 #lo e dolodl) Roll
S p> Bglo
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REQ INSTRUCTIONS

Plastic garbage Black Ogbl lS! Roll 150
21 | bags mediumsize 9 £ldguw dolodl)
Loy o> digle
Dish washing liquid A1V Jewt Jilw | PCS 80
22 | (equivalent to fery),1 e i) (38)
It A1 (e
Toilet paper duegd ploa> (9)9 SET 100
23 equivalent to selpak ) Db Juwd (880
(Big set of 48 roll) S S Cgan
(9,48 Y=
Paper tissue good duc g5 4:8)9 pyloee Box 50
quality equivalent to e g 138 B
24 massafi (carton box dde 93 3lue
set of 30) 059)8) 01y
30 Je gy
(e
Paper roll for kitchen ddyg pylowe Ay SET 20
(big set of 24 rolls) welbaisl) fuasl)
25 (092l Jle
S5izm S Caws)
(U9) 24 Je
Gloves for kitchen talaal) blao &S | Box 5
26 | (Latex) duc gl 1386 ) pas!
(0gSt
Washing machine Jans @ goeune PCS 20
27 powder (Equivalent to (380) Jlual)
Arial), 3 Kg 9l ol dxe gl
055 3 (S
Washing machine 2w 9l ylase PCS 30
28 | shampoo (equivalent | dusgd (350 judo
to Comfort), 1 It Al,068
29 Scented Hand wash sk Sl 0gule | PCS 90
liquid 400 ml J» 400
Sterile solid soap aad pire Ol | SET 10
30 equivalent to Dettol, ©& 120 38
120 gm (set of 4) e Sgon Cuw)
(4
37 Ground cleaning brush Cadais sli,d PCS 10
4y
Battery (s) and (m) bawy ez dylay SET 20
33 | (setof4) Codw 309
4 Je Sy
Waste basket medium | x> dege dw | PCS 10
34 .
size by
Table cleaning swab Soled doxinon SET 10
35 el ela
Pail with two basin g Jaw PCS 8
36 | good quality duc g dounng
Sy
Scissor mid size x> 538% yake | PCS 10
37
g
Cooking pot 26 fdall Hud SET 2
38 | equivalent to Tefal due gl 138G G

(set of 3)
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REQ INSTRUCTIONS

Ggon Cuw) Jlas

(a5 3
Mid size Knife ol (1S PCS 4
41 stainless steel for Jawgie Juuw
cutting meat ki el
po==ll
Mid size Knife il daSlu PCS 4
a4 stainless steel for dawgio Juiw
cutting vegetables kst el
aS19all 9 ,Lasl
Spoons steel (set of Cowo) Jodow 3o | SET 5
48 | 1) (daka3 12
Electric wire extensio 13 3LyeS sl PCS 15
50 | 13 Ams el
Glass cleaner liquid, zlas) cadas Sl | PCS 30
51 | 500 ml Je500
Disposable Nylon Sy Byduw Roll 10
52 cover for tables
Water wiper with Ll 2o slo dulo PCS 10
53 A
wooden handle Audus
Cleaning Wiper with Cadass doeuen PCS 10
54 | handle Iron or Plastic ol > yanda
55 Kitchen Dishwashing ot 8> PCS 150
Sponge dumidwl pelgn
cg Cotton Floor Cleaning 4»-143 EE WY PCS 10
Cloth Mop Olus)yVl cadad
A sterile liquid 36 pino Sl PCS 20
62 | equivalent to Dettol Jyihle dus g
quality, 500 ml J» 500,
cleaner for floor OlusyW Calaie PCS 100
68 | (equivalentto Easy,1 | 1&pldesd 385
Ltr A
Cake good quality Bl e gd ElS Box 400
69 | (box of 24 pcs) Sy 0H8)
(4xdad 24 Je
Biscuit wafer 380) y239 oS | Box 300
70 (equivalent to wave (! g due gl
up), set of 24 Je Ssiz 058
dalad 24
Fruit juice carton can 4938 dgS juac Box 400
(box of 36) Bl dus g
71 .
Sy Oy El)
(4de 36 e
Fruit Juice glass can ,dxl>) 4¢S6 juac | Box 20
equivalent to Rani, Bdaz> due g3 J0200
200 ml (set of 24) mas &e gl 38
72 - .
ossl) 3b
24 Js Sy
(daked
Plastic Water Hose slo pgloys- Roll 2
74 | with excellent quality (B3 g40) (Sl

(roll of 30 m)
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REQ INSTRUCTIONS

dy) ) Blies duc g
(A30
77 cleaner (equivalent to 3! Jiles) Calaio Each 60
Dasty), 1 Lt A oz ((Gwls
Clothes washing Ui (8 goeauno Kg 20
78 | powder equivalent to St L (3K
Tide
79 disposable plates, ) Sraw Ogelo SET 10
different sizes (diabizes plox>
disposable tea spoons oS sl 3o SET 10
80 Lk ksl
($rau)
disposable food eating | (e plab 3edo | SET 10
81 | spoons Lo yalsd!
(i)
Disposable forks (Jax>) plab> &S5a | SET 10
82 5)5 dww
($yow) Bu=>lg
Anti rusting stainless- oo Sl @yl PCS 2
33 steel tea pot size of s ulibiad
1.5 Litre o A L5 A
clae
Sugar, Tea, and Coffee 3 % 055w i SET 2
34 3 Piece Kitchen fudas e
Canister Set Sl (dadl>)
5‘9.@_5.”3 L“SL&JB
Good quality stainless @081 848 ddale | PCS 2
85 steel spoon for serving | (3, p2ua5) plaall
food (serving rice). 13 Y uedibiew
S duegd
A large spoon for @4ax) 84S daale | PCS 2
serving food (use for & Jleaiul) plakall
36 pouring broth and 98] S
liquids) of good ool (51 gued!
quality stainless steel dac g5 I3 Judaw
By
Garbage Bin 10L (with | 10 42w delad dw | PCS 10
foot opener): d>-lidy v930) A
(pud
90 | Pedal Garbage Bin
High Quality, with doled B9liuo
Manual foot lever 839l Jle dulgs
fJ.B.U ia.‘)b 2o
Air fresher equivalent ducgd 9> yaas SET 10
93 A et
to air wick 8)iaw
gq | Dustpan 81,5 PCS 4
Liquid toilet bowl Olole> Calaie SET 30
gg | Cleaner-750 mi G iyl dei
(Similar to Harpic) set had 6 e (Sgim
of 6 Pieces
Disposable plastic dolad ulST
98 | Garbage bags: S ASadl
Bags of (extra large lgho palsl Set 20
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REQ INSTRUCTIONS

size) up to 60 Litre

of size each set bl g g
contains 30 Pieces G (M 328))
60 J| o> Jsas
dalad 30 Je I
99 Floor mopping T Ao
towel 42yl Each 50
Multipurpose Sdate oo Jo
Cleaner Gel:multi- (el e
purpose cleaning éﬂf’“ ol
super gel with & oPLEY] s
101 . Al 719
refreshing natural ; -
. ple kS 1 ddaio
scents 1 Kilogram of 1000 of o)l -
. 9 O3l e
weight or 1000 .
millilitres ) PCS 50
Toilet Paper ti B e
oilet Paper tissue 512 codloall
103 Paper tis: 1312 cdllys)
roll 12-in-1 set- (160 | 160) - dcgams
pulls per roll) (4 IS e Set 20
104 towels for the fedaol) ol
kitchen (set of 3) (3 0 degans) | Set 50
Cocoa Powder 100 g 25 100 PCS
FacialTissue High | % ‘“2‘;3?
Quality & Healthy SR
. 500 e
500 3ply whiye .
. o Aglia)dans
tissue (similor to s
s dge il
Dove ,Set contean -
19 POS o i G
) (e 12 Set 100
Zain Phone credit Jgaze &5l Sy
105 | cards type of 5,000 &b () A% o0
QD e oe>5,000 | pe 600
B duo)
106 Zain Phone credit a8 o Jgemn
cards type of 10,000 | 10,000 43 (y)
IQD 8he Hloo pc 600
Zain Phone credit Jgazme L5 do)
107 | cards type of 35,000 | &2 45 e
Jgazo (&5l daso)
Aciacell Phone woloasl 8 oy
108 | credit cards type of )les 5,000 453
5,000 QD dhe pc 20
Jgase a5l do)y
Aciacell Phone Sanlossl 8 oy
109 | credit cards type of )l 5,000 458
10,000 1QD dhe pc 450
Jgams (250 duo)
Aciacell Phone ool 8 oy
110 | credit cards type of | Ly 25,000 s
25,000 IQD dle pc 10
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REQ INSTRUCTIONS

Total in IQD

4. Please answer by Yes or No:

1 Do you agree to offer items with expiry date no less than 4 months?
§ el Al e JBY dodo Be @i e 33155 Jo

PO signing ?

2 Do you agree on delivery leadtime within period of 3 working days from

Tebl & oo w3 dde s g Al Je 38155 Jo

Bid Validity Period:

30

(Calendar) days

| certify that | have read and understood the DRC General Conditions of Contract for the Procurement of Goods/Services and
the DRC Code of Ethics. | further certify that the above mentioned company has not engaged in corrupt, fraudulent, collusive,

or coercive practices in competing for, or in executing, any Contracts.

z8g4ISigned:

waiallPosition:

©JIPrint Name:

&)Wl Date:

Please stamp this Bid Form with your Company Stamp

Submission of Bid

You must submit one original of the RFQ Bid Form in a sealed envelope, clearly marked with the RFQ number and the Bidders
name. The bid can be delivered directly to the tender box, mailed or delivered by courier services, or alternatively send by
email to the following dedicated, secure & controlled email address rfqg.irg.diy@drc.ngo
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REQ INSTRUCTIONS

Electronic tendering procedure:

=  That the RFQ Number must be entered in the email Subject Heading Line of the Bid Submission email, failure
to do this will disqualify the bid submission, as it will not be opened by the Procurement Committee.

= DRCis not responsible for the failure of the Internet, network, server, or any other hardware, or software,
used by either the Bidder or DRC in the processing of emails.

= DRCis not responsible for the non-receipt of Bids submitted by email as part of the e-Tendering process.

=  That bids can still be submitted to the DRC physical Tender Box (Diyala-New Baquba).

=  Only the following types of files can be accepted via e-Tender are PDF, JPEG, TIF, or same type of files
provided as ZIP files

=  The maximum file size that can be attached to the Bid email. Suggest no larger than 2MB.

= |f same Bidder has submit bids through e-Tender bid and a physical bid, the physical bid will take the
precedence over electronic.

=  Bids containing unprotected Word, Excel, or other unprotected files that are attached in support of
PDF/JPEG/TIF version of bid are acceptable. However, if no protected version of the bid is submitted, then
this bid will be disqualified. In case of an inconsistency between the two, protected file will always take the
precedence.

THE RFQ BID FORM CANNOT BE EMAILED TO ANY OTHER DRC EMAIL ADDRESS
The sealed envelope must be deposited into the DRC Tender Box at the address stated on page one before the RFQ Closing
Date and Time. It is the Bidders responsibility to ensure that the sealed envelope is deposited into the Tender Box.

Any Bids not received on the official DRC Bid Form, or in a sealed envelope may be disqualified for non-compliance with
these RFQ Instructions.
All Bids received in pencil will be disqualified.

Prices

All Bids must include all customs and taxes payable in the country of delivery unless the RFQ specifically requests a Bid is
other than DDP (INCOTERMS 2020).

All Bids must be in the currency stated on the RFQ Bid Form. Bids in any other currency may be disqualified.

DRC reserves the right to correct any incorrect calculations on the Bid Form.

Validity of Offer
Your Bid must be valid for the ‘Bid Validity Period as stated on the Bid Form. Bids not meeting the Bid Validity Period may be
disqualified. DRC will attempt to notify all suppliers of the outcome of their Quotations within 1 week from bid opening.

Evaluation of Bids
All Bids received and accepted will be evaluated on a ‘line item’ basis as follows:

a) Administrative Evaluation: Evaluated to ensure compliance with all the RFQ requirements and to ensure that all Bids and
calculations are readable and acceptable.

b) Technical Evaluation: All Bids received will undergo a Technical Evaluation based on ‘best value for money’. Bids that
comply with the requested items, specifications, and delivery conditions will be classed as ‘responsive’ (acceptable). Only
Bids classed as ‘responsive’ (acceptable) will progress onto the ‘Financial Evaluation’. ‘Non-responsive’ bids (not-
acceptable Bids) will no longer be under consideration at this stage.

c) Financial Evaluation: All ‘Responsive’ Bids will undergo a Financial Evaluation

Contract Award

Under the ‘best value for money’ principle, DRC will award the contract(s) (DRC Purchase Requisition or Service Contract) to
the ‘lowest responsive bid’ except where other considerations are warranted. These other considerations can be — total cost
of ownership; cost of on-going consumables; price vs warranty; quality vs price.
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REQ INSTRUCTIONS

DRC reservs the right to split the awards.

RFQ Enquires
All enquires and questions should be addressed to the email given in the RFQ Detail’s section. All Q&A’s will be shared with
all invited suppliers.

Under DRC’s Anticorruption Policy, Bidders shall observe the highest standard of ethics during the procurement and
execution of such contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in
corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, the Contract.

DRC Supply Chain

Page 10 of 10



