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RFQ No.: PR/OCIF/012
Date:14th, May 2025 
Request for Quotation

Overview on KAPITA 
KAPITA Business Hub (Mehwar Alamal for Business Management Development and human resource training company) is a private sector development Company that aims to empower small and medium-sized enterprises (SMEs) through investment, research, incubation/ acceleration, and market development programs.
KAPITA Company (Herein referred to as KAPITA) is pleased to invite prospective bidders to submit a quotation for five-months agreement under KAPITA’s terms and conditions contained herein, for the provision of services described.
Overview of Programs
The Orange Corners Innovation Fund (OCIF) is a 4-year subsidy programme. It provides fund managers with capital to invest in early-stage start-ups. OCIF aims to stimulate innovation and improve access to finance for promising entrepreneurs in Baghdad. OCIF is an addition to the existing Orange Corners incubation/acceleration program. The programmes give young entrepreneurs access to training courses, networks and facilities to start or scale their businesses.
Background
The Orange Corners Baghdad Innovation Council, supported by the Dutch Government under the Orange Corners Innovation Fund (OCIF), is designed to foster innovation, financial literacy, and investment readiness among Orange Corners Baghdad startups and alumni (OC1–OC9), with targeted support for female founders.
Funded through the repayment of OCIF loans, the Council's activities aim to strengthen startups through a range of technical interventions, including localized social media master classes that support their long-term growth and customer reach.
Objective of the Assignment
To engage a qualified Social Media Marketing Consultant to deliver a customized, practical, and context-specific social media marketing and growth master classes for early- and growth-stage startups in Iraq. The training is designed to improve their presence on social media, how to grow organically with Reels and other tips, follower’s growth, increase organic reach, reduce cost of pain marketing campaigns and reducing customer acquisition cost.
Purpose of required service
KAPITA is seeking quotations from experienced Service Provider that will agree to complete the requested services mentioned in the scope of work below: 
Scope of Work
The selected service provider is expected to deliver / the consultant will:
· Growth without paid ads is real and how to achieve it.
· What is a content strategy and how can it help me?
· how to define your target audience?
· Building trust with your audience.
· how to convert audience into Paying customers?



Training topics will include (but not limited to):

	Thematic Track
	Topics

	Master Class 1
	· How to grow with Reels without paid ads.
· The strategy to achieve rapid growth without sponsored ads, in just 3 months.

	Master Class 2
	· How a Content Strategy Helps You Grow?
· How to increase your follower through Reels for without using sponsored ads.

	Master Class 3
	· How can you sell through Reels? 
· How to sell to your existing audience.


Deliverables
The consultant is expected to deliver the following:
1) Pre & Post Test.
2) Training Materials: Custom-designed presentation.
3) Training Courses Delivery: Delivery of structured and interactive training sessions covering all agreed modules.
Qualifications and Experience
· Proven working experience in social media marketing.
· Excellent consulting, writing, editing (photo/video/text), presentation and communication skills.
· Demonstrable social media algorithms knowledge and experience.
· Knowledge of online marketing and good understanding of major marketing channels.
· Positive attitude, detail and customer oriented with good multitasking and organizational ability.
· Fluency in Arabic, English is a plus.
· BS in Communications, Marketing, Business, New Media or Public Relations.
· Experience working with youth-led or female-led enterprises is preferred.
Duration and Level of Effort
The assignment is expected to span 3 Days.
Training may be delivered in-person, virtually, or in hybrid format depending on participant needs and accessibility.
Reporting & Coordination
The consultant will report directly to the Senior Investment Associate / OCIF Fund Manager and coordinate with the Orange Corners Baghdad Innovation Council implementation team. All documents should be delivered in English or Arabic.
Application Process
Interested applicants should submit:
· A technical proposal outlining methodology, structure, and delivery plan
· A financial proposal including daily rate and estimated budget CV(s) of lead consultant(s)
The selected Services provider will provide the requested services mentioned in the above:
Service providers/Suppliers are invited to submit their offers in response to this RFQ and services above: 

	Item 
	Description
	Unit
	Quantity

	1
	Social Media Marketing Consultant Trainer for Tailored social Media Master Classes for OCIF Startups
Location: Remote, Iraq (Hybrid: In-person and/or Virtual)

	Session 
	3



1. Payments
1.1 The payments of this agreement will be according to the payment request/Invoices from the Service providers/Suppliers based on the approved services delivered to KAPITA.
1.2 The required payment will be made within 14 working days after the receipt of the original signed and stamped invoice, and after verification of the delivered services by KAPITA officials.
1.3 All Payments will be made in cheque OR Bank transfer form and paid to the name of the person indicated in the agreement, or officially authorizing another person to receive the payment accordingly.
2. Award
2.1 KAPITA reserves the right to award the agreement to one or more contractors.
2.2 KAPITA reserves the right to withdraw the award in whole or in part should the successful contractor be unable to provide uptake capacity necessary or the delivery within the specific period and/or is unable to provide in full the agreed services.
2.3 Award Criteria:
The Request for Quotation that meet essential criteria will be assessed and scored by KAPITA panels against the technical and commercial criteria outlined this R.F.Q
	Criteria
	Weighting

	Technical Criteria
	60%

	Commercial Offer
	40%


3. Duration and Termination
3.1 The contract will be valid for 7 months from the date of award and may be renewed for an additional period subject to the consent of both parties.
3.2 KAPITA may terminate this Agreement at its option by giving the contractor not less than one week notice in writing.
4. Submission:
4.1 If you are interested in submitting a quotation in response to this RFQ, please prepare your quotation in accordance with the requirements and conditions as set out in this RFQ and submit it to the KAPITA in sealed envelope, address: 
Baghdad office, AL Mansour 609, Ally 13, House 10, OR by email to procurement@kapita.iq, 
Your offer should be hand-delivered in a sealed envelope to the COMPANY, By 15:00 on 20th, May 2025 (KAPITA tender box). If you experience any difficulties in locating the above address or submitting your offer, please contact 07503628633-07721111646
4.2 Your quotation must remain Valid for a minimum of thirty days from the date that it is issued to KAPITA in response to this requirement.
4.3 By issuing this RFQ, KAPITA is not bound in any way to enter into any contractual or other arrangement with you or any other potential Service providers/Suppliers.
4.4 Your offer should be in IQD mentioning the total cost per item. 
4.5 All bidders should include a copy of their registration and any document proving legal operation in the country.
Quotation Table
	Item
	Description
	
Unit
	Qty
	Unit price 
IQD 
	Total In IQD

	1 
	Social Media Marketing Consultant Trainer for Tailored social Media Master Classes for OCIF Startups
Location: Remote, Iraq (Hybrid: In-person and/or Virtual)

	Session  
	3
	     

	

	Total amount
	



General rules and conditions:  
The envelope should be marked as follows:
· PR/OC/012
· ATTENTION: KAPITA tender box (Not to be opened by registry)
Only Offers received as advised above will be taken into consideration. All offers sent after the deadline for replies will be considered as invalid as well as those sent (timely or untimely) to any e-mail address of the Company. Bidders may send questions for clarification purposes to: procurement@kapita.iq, Replies to all questions will be sent to all short-listed Service providers/Suppliers, without revealing the identities of either the bidder asking the question or the other shortlisted Service providers/Suppliers.

	Service providers/Suppliers Information

	Service providers/Suppliers Name:
	

	Representative Name:
	
	Phone Number
	

	Address:
	

	Signature and stamp:
	
	Date
	/           /

	Service providers/Suppliers Email
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