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Description automatically generated]Invitation to Bid


Danish Refugee Council 
Iraq Office

4th Dec 2025

To: All prospective Bidders


[bookmark: _Hlk109640072]Invitation to bid No.: ITB-2DIY25 – Sale of DRC used Assets and equipment.


Dear Sir/Madam:

The Danish Refugee Council (DRC) has been present in Iraq since 2003 and is engaged in Implementing Humanitarian aid operations throughout Iraq. DRC currently implements its projects in 8 Governorates within Iraq with a focus on Livelihoods, protection, WASH, Shelter, Infrastructure and Humanitarian Mine Action. 

The DRC is calling for bids to sell its some used assets and equipment's. therefore, DRC requests you to submit price bid(s) for the sale of the items listed on the attached DRC Bid Form Annex A.


Tender Details
The Tender details are as follows:

	Line
	Item
	Time, date, address as appropriate

	1
	ITB published
	4th of Dec 2025

	2
	Inspection of items at DRC premises in Diyala, ANB, and BLD as per the locations mentioned in the Annex A.
	7th , 8th  and 9th of Dec 2025 from (09:00 AM – 03:00 PM) 
Location 1: Diyala- Ba’quobah
[bookmark: _Hlk109292491]New Ba’quobah, Hay Al-Fares, Taboo Street
District 206, Street 34, House 31
Location 2: Anbar- Faluja
Location 3: Blad – Aziz Blad
For confirming the date/time of visit, please contact the below number.
+964 (0) 7734888598

	3
	Closing date for clarifications
	10th Dec 2025.
All Inquiries regarding the sale bid shall be sent to               bidqueries.irq.diy@drc.ngo

	4
	Closing date and time for receipt of Bids
	14th of Dec 2025 | 10:00 AM Iraqi Time

	5
	Tender Opening Location
	Danish Refugee Council Premises
New Ba’quobah, Hay Al-Fares, Taboo Street
District 206, Street 34, House 31
Diyala, Iraq.

	6
	Tender Opening Date and time 
	14th of Dec 2025 | 11:30 AM Iraqi Time 

	7
	E mail for Submission of offers
	rfq.irq.diy@drc.ngo


PLEASE NOTE: NO BIDS WILL BE ACCEPTED AFTER THE ABOVE CLOSING TIME AND DATE


DETAILS OF THE INVITATION
The Danish Refugee Council is selling list of assets/ equipment within Diyala and Anbar Governorate and is inviting bidders to submit price proposals for the items. This is in line with DRC Sale Disposal Principles of Equal Opportunity and Competitive Sales to give all prospective bidders or buyers an equal opportunity to submit quotations to DRC and to enhance transparency and Fairness.

	Anex
	Description
	Location 

	Annex A
	Furniture, Office equipment, Laptops.
	BLD, Diyala, and ANB



Inspection of Items will be allowed on 7th , 8th and 9th of Dec between the hours of 9:00 am to 3:00 pm, All interested bidders are invited to visit Danish Refugee Council Office Diyala Balad, and Anbar for Inspection of the items. The office Address is indicated in the tender details above

Please refer to items Details above and detailed information on Annex A.


Valuable information regarding this ITB: 
· This ITB is launched for the purpose of selling used assets and equipment. 
· DRC shall not be liable for its use in any other form or means.
· The Awarded bidder is expected to take full responsibility for the items after signing the sale Agreement
· The items will be sold “AS IT IS in the ground”.
· Bidders can Bid for one item, some or all the items. 

Selection and Award Criteria

The award will be given to the highest bidder per item.


1. Submission of Bids
Bidders are solely responsible for ensuring that the full bid is received by DRC in accordance with the bid requirements, prior to the specified date and time mentioned above. DRC will consider only those bids received by the closing date and specified time. 

Bidders Should ensure that all Bids are Submitted in a sealed envelope.

All responsive Bids shall be written on the DRC Assets and equipment Bid Form (Annex A) Duly Signed and Stamped (for corporate bidders). 

Beyond the DRC Bid Form, the following documents shall be contained with the bid to deem the bid responsive:

· DRC Technical & Financial Bid Form – Annex A.
· Copies of Bidder Valid National Identification for Individuals.
· Copies of Bidder Registration certificate (if a company or Organisation).
· Copies of Valid Identification of company owner or directors (Corporate Bidders).

Bids not submitted on Annex A or not received before the indicated time and date as set forth above, or delivered to any other email address, or physical address will be disqualified.

Bids submitted by mail, email or courier is at the Bidders risk and DRC takes no responsibility for the receipt of such Bids.

Bidders are solely responsible for ensuring that the full Bid is received by DRC in accordance with the ITB requirements. 

A. Hard Copy:
Hard copy Bids shall include all documents as indicated above and shall be placed in a sealed envelope marked as follows and delivered to the address as indicated below:
ITB No.: ITB-002DIY25 – Sale of DRC Assets/ equipment

Bid for the Sale of DRC Assets/ equipment.



     
Submit To:
Danish Refugee Council Premises
New Ba’quobah, Hay Al-Fares, Taboo Street
District 206, Street 34, House 31
Diyala, Iraq





Email submission 
Bids can be submitted by email to the following dedicated, controlled, & secure email address: 
rfq.irq.diy@drc.ngo

When Bids are emailed, the following conditions shall be complied with:

· The ITB number shall be inserted in the Subject Heading of the email
· Bid documents required, shall be included as an attachment to the email in PDF, JPEG, TIF format, or the same type of files provided as a ZIP file. Documents in MS Word or excel formats, will result in the bid being disqualified. 
· Email attachments shall not exceed 4MB; otherwise, the bidder shall send his bid in multiple emails.

Failure to comply with the above may disqualify the Bid.

DRC is not responsible for the failure of the Internet, network, server, or any other hardware, or software, used by either the Bidder or DRC in the processing of emails. 

DRC is not responsible for the non-receipt of Bids submitted by email as part of the e-Tendering process.

Bids can be submitted in one of two ways, hardcopy or electronically. If the Bidder submits a Bid in both Hardcopy and electronically, DRC will choose the version that is the most advantageous to DRC.


2. Terms and Conditions of Sales:

I. Bidders: 
· All individuals, Organizations and companies are eligible to participate except Members of DRC Disposal committee. 
· Any individual representing an organization or company (ies) must show legal identity of that company/organization they represent. 

II. Description: 
· All Items described per item will be sold “as it is and where it is”. 
· DRC bears no liability for any costs or damages incurred after the date of transaction; DRC expects the buyer to collect the awarded items from its location within 5 days after payment is made. 

III. Examination and Inspection of Items:
· All prospective bidders have the right to inspect the items of their choice during the available inspection period. In the event of damage when inspecting the equipment, the bidder shall be responsible for the cost of the damage incurred. 
· Inspection of Items will be allowed on 7th , 8th and 9th of Dec 2025, between the hours of 9:00am to 03:00 PM.
· Access WILL NOT be granted for Inspection on Weekends and outside the stipulated time.
· All laptops will be sold without an internal storage drive (SSD/HDD). The buyer must provide and install their own Hard Disk Drive.


IV. WithdrawAL of Items form the sales: 
· DRC is free to withdraw any item, if the financial offer does not meet DRC expectation or for any other reason as decided by DRC. 

V. Registration Procedure: 
· DRC does not require any bidder to pay bid fees; all process relating to this process is free of charge. 

VI. Bid Submission: 
· All bidders reserve the right to apply for several items.
· Bidder(s) must ensure registration of their bid (s) per item when submitting. 
· DRC reserves the right to reject any incomplete bid(s) that does not meet the terms and conditions. 

VII. CURRENCY: 
· All offers shall be in Iraqi Dinar (IQD). 
VIII. Selection Process: 
· Bidder with the highest offer shall be declared the winner except when article IV applies or when the bidder fails to meet the requirements regarding documentation as mentioned in article 1. (Submission of Bids).
· In the event where two bidders have the same offer and such offers qualify as the highest bid, DRC shall ask both bidders to rebid; thereafter, if they both bid the same amount for the second time, DRC shall employ the lottery method to select one. 

IX. Payment Term: 
· [bookmark: _Hlk109293086]Buyers must pay in full by bankers check, or bank transfer or CASH for the items they win within 3 working days of award or forfeit the items and DRC shall offer to next bidder. 
· DRC will release the items to the buyer immediately Payment is made. 
X. TRANSFER OF OWNERSHIP
· For the items are sold as Scrap. DRC will not process or transfer any documentation other than the Contract of Sale. The Winning Bidder will be expected to remove the items from DRC premises on their own cost.
3. Corrupt Practices
DRC has zero tolerance for corruption. 

The Bidder represents and warrants that neither it nor any of its potential subcontractors are engaged in any form of corruption, defined by DRC as the misuse of entrusted power for private gain.
 
This definition is not limited to interactions with public officials and covers both attempted and actual corruption, as well as monetary and non-monetary corruption. The definition includes, but is not limited to, corruption in the form of facilitation payments, bribery, gifts constituting an undue influence, kickbacks, favouritism, cronyism, nepotism, extortion, embezzlement, misuse of confidential information, theft, and various forms of fraud, such as forgery or falsification of documents, and financial or procurement fraud. No offer, payment, consideration or benefit of any kind, which could be regarded as an illegal or corrupt practice, shall be made, promised, sought or accepted – directly or indirectly – as an inducement or reward in relation to activities funded by DRC, including tendering, award or execution of contracts. DRC reserves the right, without prejudice to any other right or remedy available to it, according to any violation of this clause to immediately reject the submitted offer, and to take such additional action, civil and/or criminal, as may be appropriate. 

The Bidder agrees to accurately communicate DRC’s policy with regards to Anti- Corruption to Third Parties. The Bidder furthermore agrees to inform DRC immediately of any suspicion or information it receives from any source alleging a violation of this policy to the contact details of the specific DRC country operations via www.drc.dk/where-we-work, or via DRC’s Code of Conduct Reporting Mechanism: www.drc.dk/relief-work/concerns-complaints/code-of-conduct-reporting-mechanism. Reports of suspected corruption can also be reported directly to DRC HQ at c.o.conduct@drc.dk. 
 
4. Conflict of Interest
A Bidder shall not, and shall ensure that its employees, officers, advisers, agents or subcontractors do not place themselves in a position that may, or does, give rise to an actual, potential or perceived conflict of interest between the interests of DRC and the Bidder’s interests during the procurement process.

If during any stage of the Sale process or performance of any DRC contract a conflict of interest arises, or appears likely to arise, the Bidder shall notify DRC immediately in writing, setting out all relevant details of the situation, including those cases in which the interests of the Bidder conflict with the interests of DRC, or cases in which any DRC official, employee or person under contract with DRC may have, or appear to have, an interest of any kind in the Bidder’s business or any kind of economic ties with the Bidder. The Bidder shall take steps as DRC may reasonably require, to resolve or otherwise deal with the conflict to the satisfaction of DRC.
Under DRC’s Anticorruption Policy Bidders shall observe the highest standard of ethics during the sale and execution of such contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, the Contract.

Yours sincerely
DRC Iraq
ITB-002DIY25
ITB-002DIY25
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