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Request for Quotation,

TENDER DOCUMENT

BACKGROUND

Islamic Relief Worldwide - Iraq began working in Iraq in 1997 and was one of the few international
aid agencies that continued working there in 2003. Our major priority is to provide much-needed
emergency support for displaced people, returnees, host communities, and refugees in Anbar,
Baghdad, Kerbala, Diyala, ThiQar, Dohuk, Halabja, and around Erbil. We are also helping people to
get back on their feet — with more long-term development where it is safe to do so.
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Subject: Islamic Relief Worldwide Iraq invites qualified suppliers to submit a firm offer to provide
Installation of IR Canada Project Signboards in Diyala - Annex A in the Diyala Office.

From: Procurement Department To:

RFQ Number: PREQ00005505 ¢ Email: procurement.committee@ir-iraq.org,
Mobile No.:07518396949
e Address: Irag — Diyala Office.

Date: 10 December 2025 No. of pages including this page: 06 plus attachment

SPECIFICATION
Invitation to Submit Offers

Islamic Relief Worldwide Iraq invites qualified suppliers to submit a firm offer for the provision of
Installation of IR Canada Project Signboards in Diyala - Annex A in the Diyala Office.

Interested suppliers are encouraged to review the attached document carefully and provide a
comprehensive, competitive offer by the terms and conditions mentioned

The attached files are below

e Bill of Quantity Annex A././Minimum Lead Time: { ]

Regquirement on how to fill the Bill of Quantity

e The bidder shall specify the unit price for each item mentioned in Annex A.

e Quotation Vildation: 180 Days or 90 Days

e Payment Method: Bank Transfer or  Cheque

AWARD CRITERIA

The award of the contract will be based on the following criteria

Criteria oyl Scoring bl

Must be registered to confiuct business and in compliance with Mandatory as Essential criteria
Govemnment Tax Regulations. without registration and Tax
e Sl il uall JUY 5 Ay sl Sl A jlaad Alaia (65 O cang clearance the offer did not consider
Price aaad) 40
Quality dagalt 40
Lead Time Sy 3aa 20

100
Total §gaall
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TIMESCALES

Task

Completion date

Send the RFQ to the bidder

10 December 2025

Clarification for details via email tendering@ir-iraq.org

14 December 2025

Closing Date for submission

16 December 2025 4:30 PM Iraqi
Time

CURRENCY OF THE BID
IQD Iraqi Dinar

RFQ DATES AND CONTACT DETAILS AND MANNER OF SUBMISSION

All quotations must be submitted before 16 Dec 2025 at 4:30 pm (Iraqi time) and returned to the
(Address: IRW — Iraq, Diyala office). in a sealed envelope or through email to
(procurement.committee@ir-iraq.org).

For any issues relating to the RFQ or its contents or clarification please email directly to;
tendering@jir-irag.org

All quotes will be evaluated and the award made based on ‘best value for money’.

1 Wire Transfer Payment Mode 0O Yes 0 No
Jagaill 8 padl adall 45 o
2 | Name of Company
483 aud
3 Name of the Owner and Partner Owner:
USHE g abia ol Partner:
4 | Registered Office address
A8 Al Javall o ginll
5 Telephone Number
O9illi o8 )
6 | Email
98I N
7 Company Registration & Tax number (Please
attach a copy of the certificate & Tax )
8 Please list any Disputes your Company has
been involved in with NGOs/UN
Organizations over the last 3 Years:
ciladaiall b oS58 53 e s 8 el 35 gl S0 oa
3 J gl (gan e Baaiall aslll /A gSall e
dpalall;
9 | Banking information:
Qg yaall il glall;
Bank Name: & B
il asl: T
Bank Address: : I

Slidl o)f gie;
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Bank Branch:
iy g j;

Account Name:
Cluall aud:

Account Number:
Gl a8

Swift Code:

IBAN:
o1l i yaall Ciluaall 28 5

INFORMATION TO BIDDEERS

[y
.

The currency of the offer should be in Iraqi Dinar.
Payment will be made to the supplier by bank
transfer within 30 days from receipt by Islamic
Relief Worldwide of all documents mentioned in the
purchase order, or contract.

Islamic Relief Worldwide will not be responsible for
any bank service charges.

Inspection (at the buyer’s expense or unless
negotiated as the seller’s expense) may be applicable
and will be advised at the time of purchase order and
arranged by Islamic Relief Worldwide or the
supplier.

Islamic Relief Worldwide does not undertake to pay
by letter of credit or in advance of delivery.

Islamic Relief Worldwide reserves the right to accept
or reject the whole or part of your offer.

(if applicable) Goods supplied for Islamic Relief
Worldwide are exempt from VAT and all other
customs excise duties.

Correction pen or incomplete offers or offers which
do not comply with any of our tender conditions will
not be considered.

Supplier Code of Conduct: Islamic Relief
Worldwide expects all suppliers to adhere to their
Supplier Code of Conduct. Adherence is expected to
be 100%. If the Supplier has not signed IRI’s
Supplier Code of Conduct it will be the Supplier’s
responsible to sign before the performance of any
purchase order. Failure to do so will automatically
mean the supplier agrees to the Supplier Code of
Conduct.
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SUPPLIER CODE OF CONDUCT

Code of Conduct for Suppliers — Islamic Relief
Worldwide requires all suppliers to adhere to the Code
of Conduct developed by the Inter-Agency
Procurement Group (IAPG).

Suppliers and manufacturers to Non-Governmental
Organizations (NGOs) should be aware of the Code of
Conduct initiatives that the Inter-Agency Procurement
Group (IAPG) supports.

This information is to advise you, our suppliers of the
Corporate Social Responsibility (CSR) element in our
supplier relationships.

e Goods and services purchased are produced and
developed under conditions that do not involve
the abuse or exploitation of any persons.

e Goods produced and delivered by organisations
subscribe to no exploitation of children.

e Goods produced and manufactured have the
least impact on the environment.

Code of Conduct for Suppliers:
Goods and services are produced and delivered under
conditions where:
e Employment is freely chosen
e The rights of staff to freedom of association and
collective bargaining are respected.
e Living wages are paid
e There is no exploitation of children
e Working conditions are safe and hygienic
e Working hours are not excessive
e No discrimination practiced
e Regular employment is provided
e No harsh or inhumane treatment of staff is
allowed.

Environmental Standards: Suppliers should as a
minimum comply with all statutory and other legal

requirements relating to the o environmental impacts of
their business. Areas to be considered are: 7

e Waste Management K é n

e Packaging and Paper Y|

o Conservation
e Energy Use
e Sustainability
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Business Behaviour:

Islamic Relief Worldwide will seek alternative sources
where the conduct of suppliers demonstrably violates
anyone’s basic human rights, and there is no
willingness to address the situation within a reasonable

time-frame.

Islamic Relief Worldwide will seek alternative sources
where companies in the supply chain are involved in
the manufacture of arms or the sale of arms to
governments that systematically violate their citizens'
human rights.

Qualifications to the statement:Where speed of
deployment is essential in saving lives, IAPG members
will purchase necessary goods and services from the
most appropriate available source. '
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Compaliy Name :

Bﬂ‘ﬁu’:

_Signature:

&

Date & Time:

Q‘é@ﬂg'@jﬂ‘:

Company Stamp
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Annex A: BoQ for Installation of Project Signboards / Diyala
|General Conditions:
1- The contractor must visit the work location coordination in with IRW team before submitting the bid.

3- Samples or photos with technical details of all materials and tools must be brought and approved before starting supplying.
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beneath and along the sides of the foundation, and coated with white “Filling coat” material. The work
further includes the Installation of four stainless steel anchor bolts {60cm length x 16mm diameter), bent
10cm at the bottom and threaded at the top, fixed with a steel base plate of the same measurements
Indicated above ({30cm x 30cm) and 8mm thickness, with 4 of 18mm diameter holes), and secured with
iron nuts. The base plate shall be flush with the concrete foundation surface, with the threaded ends left
protruding for securing the upper steel base plate with nuts.

Additionally, all steel components shall be coated with an anti-rust paint and two layers of white oil-based
paint. The front steel plate shall be covered with a high-quality US-origin printed sticker featuring the
approved project design. All necessary materials and works shall be provided to ensure full completion of
the task in accordance with the supervisor’s instructions.

el lgzr oy Sl choam 3l 109 88 st s A5 pnS Gyl
) CgSst Baley dBllog
by 4a60 Uglaz) hsall pglhall S99al pa gl Bl dmss S5 Jamll (asa LS
oty 42399 Bastls S« JeB 0 Aikuuny o0 iy Jaud! 0 delta c{ra16
iy o(eal8 ylaks i 4 pa a8 Slewwy w30 X 0au30) oMt BygSalt ilithalt
3052 80 6 Jluny i oLt rlnen 5 ylanay B39 ghll Bt 5955 > Jpalgeo Ly
saigaall Alaauly, doglall A439 g1 Bl Copehad Likauall Bl iylo!
! Sl po iy Lisall pstle sblday 2339t aljoblt pacr Jlad culld J) ALbYly
Bagendt Jle Gt Lide oo (5Sikan) oy dralebl) 44899800 Aomsalt Jakd S, ¥l
Ty ot 29 dagall S0 g3k e 5 05 o B el ctainal sosall (st e
Dbl Slegdan)

el ol i el Zait sty < gol1y o) gall grand 2380 Jadlil ) g ol e 30 s g =T
# Description ottt Bugl | S | (Sladly) yadi | (HUglle) Aleadt | ollBSM
Unit Price IQD Amount IQD Notes
Praparation and Installation of an Signboard showcasing the activities of the Isiamic Relief project, to be 155 o) cdpadlul BIEY! Aalhike £9 e Uadd (5 dpds 13ya5 dv g} LSy D!
installad at the Directorate of Agriculture in Diyala and its affiliated agricultural branches in Al-Muqdadiyah | g cOWiS <542 (1939 L3Rt sliad 3 W dajll Aety3lt iy Jo Ashy) Dgpa
District and the sub-districts of Buhrez, Kana’an, Hibhib, Khan Bani Saad, and Mohammed Sakran. OhSw asues ¢ Jro
The Signboard shall consist of an steel plate of size (1m width x 2m height x 2mm thickness), welded toa | (Js dagonle <(pa2 ASleww x p2 $UAT) X p1 558) el L3V Ameio o do-glll 9B
hollow steel frame with a square section (3 inches x 3 inches) and 2mm thickness, reinforced with Internal | agsla alolghs a2 e a2 dSlauy (3] 3 x AJ] 3) asye alakie 33 Dy $3V b Hllo)
cross-sections every 50cm. The frame shall be welded to a square steel column with a section (4 Inches x4 | «pa2 ASlewws (] 4 x i} 4) glakell pige (53090 Sgans Ui ant) W50 5 dubye
inches) and 2mm thickness, rising 1m above ground level, and diagonal side supports with a square section | 3 x (] 3) asse aladie) dislad diler cilales Ablb) pa ¢ 21 plas Job #1 des 15k
{3 Inches x 3 inches) and 2mm thickness added for stability. The column shall welded from bottom to a woliey dudte Ap3¥gd Buslls Jacll pe Sgaall pa) A Olas) a2 Elewusy (M)
perforated base plate of size (30cm x 30cm) and 8mm thickness, with 4 of 18mm diameter holes. 418 shaks S 4 (Jo (§9250 (08 Alasug (0430 x paw30)
The work also includes excavation and casting of a reinforced concrete foundation with dimensions (80cm | (aw100 3as (980 x aw80) slaghy s Lyt (b oy ybo L Janlt Jady
a1 x 80cm) and a depth of 100cm, relnforced with 12mm steel bar in a box-shaped mesh pattern of 15cm x | gl adiys .awd5 X puwlS Crldlunasy Qoo Sy o 0012 ylad paaledd iy ar.s
15¢m spacing. The concrete block shall rise 15cm above ground level, with thick nylon sheeting placed No. 6
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