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Request for Quotation,

TENDER DOCUMENT

BACKGROUND

Islamic Relief Worldwide - Iraq began working in Iraq in 1997 and was one of the few international
aid agencies that continued working there in 2003. Our major priority is to provide much-needed
emergency support for displaced people, returnees, host communities, and refugees in Anbar,
Baghdad, Kerbala, Diyala, ThiQar, Dohuk, Halabja, and around Erbil. We are also helping people to
get back on their feet — with more long-term development where it is safe to do so.
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Subject: Islamic Relief Worldwide Iraq invites qualified suppliers to submit a firm offer to provide Hiring
a Training Entity to Deliver a 10-Day Training for Agricultural Extension Officers and Lead
Farmers as Master Trainers in Farmers Field Schools and Farmers Business Schools - Annex A in

the Diyala Office.
From: Procurement Department To:
RFQ Number: PREQ00005819 Email: procurement.committee@ir-iraq.org, Mobile
No.:07518396949
Address: Iraq — Diyala Office.
Date: 22 Dec 2025 No. of pages including this page: 06 plus attachment
SPECIFICATION

Invitation to Submit Offers

Islamic Relief Worldwide Iraq invites qualified suppliers to submit a firm offer for the provision of Hiring
a Training Entity to Deliver a 10-Day Training for Agricultural Extension Officers and Lead
Farmers as Master Trainers in Farmers Field Schools and Farmers Business Schools - Annex A in

the Diyala Office.

Interested suppliers are encouraged to review the attached document carefully and provide a

comprehensive, competitive offer by the terms and conditions mentioned

The attached files are below

¢ Bill of Quantity Annex A.

Requirement on how to fill the Bill of Quantity

e The bidder shall specify the unit price for each item mentioned in Annex A — BOQ.

e Quotation Vildation: 180 Days

e Payment Method: Bank Transfer or  Cheque

AWARD CRITERIA

The award of the contract will be based on the following criteria

Criteria sl

Scoring &)

Must be registered to conduct business and in compliance with Government
Tax Regulations.
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Proven experience in designing and delivering field-based agricultural
training programs, including Farmers Field Schools and Farmers
Business Schools, covering climate-smart and sustainable agriculture,

crop, water and livestock management, financial management, and

market-oriented agribusiness
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Delivery Time for Curriculum
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Total & saxall

100

TIMESCALES

Task

Completion date

Send the RFQ to the bidder

22 Dec 2025

Clarification for details via email tendering@ir-iraq.org

26 Dec 2025

Closing Date for submission

29 Dec 2025 4:30 PM Iraqi Time

CURRENCY OF THE BID
IQD Iraqi Dinar

RFQ DATES AND CONTACT DETAILS AND MANNER OF SUBMISSION
All quotations must be submitted before 29 Dec 2025 at 4:30 pm (Iraqi time) and returned to the

(Address: IRW —Iraq, Diyala office).

For any issues relating to the RFQ or its contents please email directly to; tendering@ir-iraq.org

All quotes will be evaluated and the award made based on ‘best value for money”.

S Y 5 o

1 Wire Transfer Payment Mode 0 Yes 0 No
Jasaill b puadll adall 43, )k

2 Name of Company
A2l o

3 Name of the Owner and Partner Owner
LS55y calia aul

4 Registered Office address
4S5l Javall ot ginll

5 Telephone Number
Okl g

6 | Email




4|Page

7

Company Registration & Tax number (Please
attach a copy of the certificate & Tax )

8

Please list any Disputes your Company has been
involved in with NGOs/UN Organizations over
the last 3 Years:
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Banking information:

A peaal Lo slaall

Bank Name:
Sl ol

Bank Address:
il ) gie:

Bank Branch:
iy g i

Account Name:
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Account Number:
Slua o8 )

Swift Code:

IBAN:
s g pemall sl o
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10.

INFORMATION TO BIDDEERS

. Payment will be made to the supplier by bank transfer

The currency of the offer should be in Iraqi Dinar.

within 30 days from receipt by Islamic Relief
Worldwide of all documents mentioned in the
purchase order, or contract.

Islamic Relief Worldwide will not be responsible for
any bank service charges.

Inspection (at the buyer’s expense or unless negotiated
as the seller’s expense) may be applicable and will be
advised at the time of purchase order and arranged by
Islamic Relief Worldwide or the supplier.

Islamic Relief Worldwide does not undertake to pay
by letter of credit or in advance of delivery.

Islamic Relief Worldwide reserves the right to accept
or reject the whole or part of your offer.

(if applicable) Goods supplied for Islamic Relief
Worldwide are exempt from VAT and all other
customs excise duties.

Correction pen or incomplete offers or offers which do
not comply with any of our tender conditions will not
be considered. -
Offers must specify the required time for designi
and delivering the curriculum, and include CV4
Academic certificate and other relevant certlﬁcg}t
which will help in evaluating the above criteria. = ] 7]
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be 100%. If the Supplier has not signed IRI’s Supplier
Code of Conduct it will be the Supplier’s responsible
to sign before the performance of any purchase order.
Failure to do so will automatically mean the supplier

agrees to the Supplier Code of Conduct.
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SUPPLIER CODE OF CONDUCT

Code of Conduct for Suppliers — Islamic Relief
Worldwide requires all suppliers to adhere to the Code
of Conduct developed by the Inter-Agency
Procurement Group (IAPG).

Suppliers and manufacturers to Non-Governmental
Organizations (NGOs) should be aware of the Code of
Conduct initiatives that the Inter-Agency Procurement
Group (IAPG) supports.

This information is to advise you, our suppliers of the
Corporate Social Responsibility (CSR) element in our
supplier relationships.

e Goods and services purchased are produced and
developed under conditions that do not involve
the abuse or exploitation of any persons.

e Goods produced and delivered by organisations
subscribe to no exploitation of children.

e Goods produced and manufactured have the
least impact on the environment.

Code of Conduct for Suppliers:
Goods and services are produced and delivered under
conditions where:

e Employment is freely chosen

e The rights of staff to freedom of association and

collective bargaining are respected.

e Living wages are paid

e There is no exploitation of children

e Working conditions are safe and hygienic

e Working hours are not excessive

e No discrimination practiced

e Regular employment is provided :
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Environmental Standards: Suppliers should as a
minimum comply with all statutory and other legal
requirements relating to the o environmental impacts of
their business. Areas to be considered are:

e Waste Management
e Packaging and Paper
e Conservation

e Energy Use

e Sustainability

Business Behaviour: Islamic Relief Worldwide will
seek alternative sources where the conduct of suppliers
demonstrably violates anyone’s basic human rights, and
there is no willingness to address the situation within a
reasonable time-frame.

Islamic Relief Worldwide will seek alternative sources
where companies in the supply chain are involved in
the manufacture of arms or the sale of arms to
governments that systematically violate their citizens'
human rights.

Qualifications to the statement: Where speed of
deployment is essential in saving lives, JAPG members
will purchase necessary goods and services from the
most appropriate available source.
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ISLAMIC RELIEF WORLDWIDE pllall pe arollwdl dile Yl
Branch of Foreign NGO (FNGO) Grogis pe Apisl doblo ppb
Irag, Erbil, Ekhlas Empire Building, 100 Meter ol gols] ayliy 100 gylid Junl . aly=ll
Street, 2nd Floor, Apartment 8, Near Arjan Hotel aboyl @26 o Liyall 8 add Sl @thll

Date: 11/12/2025

Terms of Reference (TOR) of Trainer/Training Entity for Qualifying Agricultural
extension Master Trainers
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Project Details:
Project title; Restoring and Strengthening the Resilience of Agri-value Chain in Diyala
Project code: 1Q020_000059_020
Location; Diyala Governorate / Iraqg
el a5
U3 3 sl Aol A Zigye 525a39 Bolatul :gg uall Olgis
IQ020_00005%_020 :£3 el 305

Blyall / S dabdlone 108l

Organization Background:

Islamic Relief Worldwide - Iraq began working in Irag in 1997 and was one of the few
international aid agencies that continued working there in 2003. Our major priority is to provide
much-needed emergency support for displaced people, returnees, host communities, and
refugees in Anbar, Baghdad, Kerbala, Diyala, ThiQar, Dohuk, Halabja, and around Erbil. We are
also helping people to get back on their feet — with more long-term development where it is
safe to do so.
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www.islamic-relief.org

Islamic Relief
Worldwide- Iraq

Charity Registration:
Baghdad 287830 / Erbil 1175-F




ISLAMIC RELIEF WORLDWIDE pllell pe drotlw il aile i

Branch of Foreign NGO (FNGO) d0gio e auisl aabiio g46
Iraq, Erbil, Ekhlas Empire Building, 100 Meter 1ol o3| dyliy 100 gl Jul @l
Street, 2nd Floor, Apartment 8, Near Arjan Hotel oboff @ais Go Liyall .8 aad Sl @bl

Background of the Project

Enhanced livelihoods and sustainable development for rural communities in Iraqg, fostering
increased economic opportunities, food security, and resilience. The proposed project aims to
enhance the productivity of agriculture among the target groups by introducing better farming
techniques, providing access to high-quality seeds, offering fraining and providing climate-smart
agriculture production kits. This will also increase the income-generating opportunities for
smallholder farmers and landless rural households. This will include diversifying income sources,
adding value to agriculture products and facilitating access to markets where they can sell their
products. The project will identify agriculture value chains through close collaboration with the
Directorate of Agriculture and provide support to farmers.
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Trainer / Training Entity — Key Accountabilities

1. Design the Training Curriculum for Master Trainers’ Qualifying:

Develop a comprehensive and context-appropriate training curriculum, including all required training materials,
tailored to the needs of the 30 Master Trainers. Ensure alignment with IRW-Iraqg objectives, technical standards,
and local agricultural conditions.

The curriculum must cover, at minimum, the following topics:

e Farmers Field Schools (FFS) / Farmers Business Schools (FBS) methodologies

¢ Climate-Smart Agriculture (CSA), On-Farm Water Management (OFWM), and Good Agricultural Practices (GAP)
e Good Handling Practices for plants (GHP)

e Plant protection and animal health

¢ Hands-on learning in the field (learning by doing)

e Sustainable agricultural best management practices

e Cost and profitability management and smart financial decision-making

e Market analysis, marketing, and agricultural project development

e Ensure that all content is practical, applicable, and relevant to |oca} farming systems.

www.islamic-relief.org

Islamic Relief

. < . . .
worldWIde- Il'aq Phone: +9647(0) 7502007915 * n ridfadl HRF49 Rea StreeF south | Charity Registration:
email: info@ir-iraq.org Birmingham?B5 LB/ United Kingdom | Baghdad 287830 / Erbil 1175-F
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2. Deliver the 10-Day Training for 30 Master Trainers:

Conduct the full 10-day training program for the 30 selected Master Trainers using the designed and approved
curriculum. Utilize participatory, interactive, and adult-learning methodologies to promote effective knowledge
transfer and skill-building.

3. Development of a Training Curriculum for Master Trainers’ Use:

Develop a practical, context-appropriate training curriculum for use by Master Trainers in delivering trainings to
local farmers participating in Farmers Field Schools {FFS) and Farmers Business Schools (FBS).

The curriculum shall align with IRW-Iraq objectives, technical standards, and local agricultural conditions, and
cover key topics including FFS/FBS methodologies, hands-on learning in the field (learning by doing), cost and
profitability management and smart financial decision-making, market analysis, marketing, agricultural project
development, Climate-Smart Agriculture, On-Farm Water Management, GAP, GHP, plant protection and animal
health, and sustainable agricultural best management practices.

Upon approval by the Directorate of Agriculture (DoA) and IRW-Iraq, print and deliver thirty (30) high-quality, full-
colour copies of the finalized curriculum.

4. Deliver Assigned Technical Content:
Provide clear, accurate, and well-structured instruction on all technical topics included in the curriculum, ensuring
trainees gain practical knowledge they can apply in field settings.

5. Conduct Pre- and Post-Training Assessments:
Develop simple and practical assessment tools and administer pre- and post-tests to measure trainees’ baseline
knowledge, learning progress, and overall training effectiveness.

6. Ensure Active and Inclusive Participation:
Facilitate equal and inclusive participation for all trainees. Apply gender-responsive and inclusive approaches that
ensure compliance with the training’s objectives and requirements.

7. Submit a Final Training Report:
Prepare and submit a clear, well- structu ed final tialnlng report summarizing the training sessions delivered,

attendance and participation, pre- and g assessment results, challenges encountered, and

bt st-tram:‘
recommendations for improvement.
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Knowledge and Skills Requirements

e Academic qualification in a relevant agricultural or related field.
e Strong technical knowledge of:
o FFS/FBS methodologies
o Climate-Smart Agriculture (CSA), On-Farm Water Management (OFWM), Good Agricultural Practices
(GAP)
Good Handling Practices for Plants (GHP), Plant protection and animal health
Agro-business management
Cost and profitability management and smart financial decision-making
o Market analysis, marketing, and agricultural project development

o O O

e Expertise in adult learning and in facilitating participatory and experiential training approaches.

e Ability to deliver interactive training sessions and communicate technical content clearly and effectively.

e Proficiency in conducting pre- and post-training assessments, analysing results, and integrating findings into
training improvements.

e Strong capacity to ensure inclusive participation, prepare high-quality reports, and coordinate effectively with
project staff.
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Duration and working hours:

e The contract duration will be three months, starting from the date of signing. The Trainer/Entity is required to

complete the curriculums design and delivey a minimupa.of

0 actual training days within this period.
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e Working days and hours will be determined based on the needs of the Islamic Relief Worldwide — Iraq team
and will follow the organization’s approved schedule, from 8:00 AM to 4:30 PM on official working days.

e Please note that Islamic Relief will not provide transportation, travel allowances, or meal allowances. The
Trainer/Entity is fully responsible for arranging and covering their own transportation to and from the

designated training locations at the times and places specified by the Islamic Relief team.
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Name of Trainer\ Training Entity
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Signature of Trainer\ Training
Entity
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Approved by: Ali Jasim Mohammed.
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Title: Program Manager
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