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ANNEX IV – Technical Compliance and Data Sheet
Dossier Reference: IQ-26-003

All bidders must complete this annex in full and attach the requested supporting documents. 
Failure to complete this annex or to provide the required evidence may result in the bid being considered non-compliant.
Stage 1: Pass/Fail Criteria 
	#
	Criterion Description
	Bidder Input

	
1
	Does the Hotel have Business License/Registration Certificate in Iraq?
	


	2
	Does the Hotel have a valid tax clearance certificate?
	

	
3
	
Is the Hotel located in Baghdad Governorate?
	


	
4
	
Does the Hotel have a minimum of 30 rooms for letting?
	

	
5
	
Does the Hotel have a conference venue to accommodate a minimum of 50 participants?
	

	
6
	Does the Hotel provide catering services (Lunch, Dinner, Breakfast, drinking water and complementary tea and coffee)?
	

	7
	Is the proposal valid for at least 90 days?
	

	8
	Does the hotel or the owner or hotel staff with PoA from owner have valid bank account?
	




Stage 2: Technical Evaluation Criteria 

1. Experience in Conference Services (20 Points)
Please indicate your experience in providing conference services during the last three (3) years.
	Criterion
	Bidder Input

	Number of different clients for which conference services were provided in the last 3 years
	

	Total number of relevant Purchase Orders, FWAs, or Contracts available
	



Supporting documents to be attached:
· Copy of Purchase Order(s)
· Copy of Framework Agreements or Contracts
(Minimum three (3) with different organizations to obtain full score)

2. Parking Facilities (10 Points)
	Criterion
	Bidder Input

	Does the hotel have a secure parking area?
	

	Total number of secured parking spaces available
	



3. Distance from Airport (5 Points)
	Criterion
	Bidder Input

	Hotel GPS Coordinates (Latitude, Longitude)
	

	Distance from Airport (in kilometers)
	



4. Cancellation Policy (5 Points)
Please specify the latest time before the event at which free cancellation is allowed.
	Criterion
	Bidder Input

	Free cancellation allowed up to (hours before the event)
	--------- hours


Supporting evidence:
· Hotel Terms & Conditions

---------------------------------------------------------------------------------------------------------------

[Name & Signature]
[Your Title/Position]
[Company/Organization Name]
[Contact Information]
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