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Annex A. Vendor Quotation Form

Procurement of Printing Services

Please complete all sections of this form and submit it as a Word or PDF document. Do not exceed the word limits. The form attached as a separate editable Word file.

1. Vendor Information

Company Name: 
Registration No.:
Contact Person:
Phone Number:
Email Address: 
Date of Offer:

2. Financial & Technical Offer (Bill of Quantities)

Please confirm specifications and provide your best unit price in IQD.

	#
	Item Description & Required Specs
	Vendor Specification Notes (Confirm paper weight/materials here)
	Qty
	Unit Price (IQD)
	Total Price (IQD)

	1
	Participant Notebooks: A5, 50 pages, 80gsm inner, 300gsm cover, spiral bind
	
	115
	
	

	2
	Pens: Blue or black ink, standard quality, custom text branding
	
	115
	
	

	3
	Training Certificates: A4, 300–350 gsm, full color
	
	115
	
	

	4
	Roll-up Banners: Standard size, high-quality print + stand
	
	 5
	
	

	5
	Delivery / Logistics: Transport to Ninewa, Baghdad, and Basra
	List delivery method:
	 3
	
	

	
	
	
	
	GRAND TOTAL:
	0.00



3. Timeline & Capacity

Please fill in the estimated days required after final design approval.
· Sample Production Time: ______ Days
· Bulk Printing Time: ______ Days
· Delivery to all 3 Cities: ______ Days
· Total Lead Time: ______ Days

4. Experience & Quality Check

Please attach photos/samples of previous work with this form.

	Requirement
	Yes / No
	Details / Reference

	Previous Experience
	☐ Yes
	Client Name: _________________________

	Samples Attached?
	☐ Yes
	(e.g., Photos of past notebooks/banners)

	Valid Registration?
	☐ Yes
	Please attach copy of registration.



5. Vendor Declaration

I, the undersigned, certify that the information provided is correct and that I have the capacity to deliver the items to the specified locations (Ninewa, Baghdad, Basra) within the timeline stated above.

Name: _________________________ Signature & Stamp: _________________________
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