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Annex A. Vendor Quotation Form

Procurement of Videography & Photography Services

Please complete all sections of this form and submit it as a Word or PDF document. Do not exceed the word limits. The form attached as a separate editable Word file.

All technical responses must be based on the vendor’s independent analysis and professional judgment. Use of artificial intelligence (AI) cannot substitute the vendor’s own analysis or professional input.

Vendor Information

Company Name: 
Registration No.:
Contact Person:
Phone Number:
Email Address: 
Date of Offer:


2. Financial & Technical Offer (Bill of Quantities)

Please confirm specifications and provide your best unit price in IQD.

	#
	Session Description & Required Specs
	Vendor Specification Notes 
	Session no
	Unit Price (IQD)
	Total Price (IQD)

	1
	Workshop Coverage: 30+ edited photos, 1 recap reel, and raw data per session.
	
	4
	
	

	2
	Policy Roundtable: 30+ edited photos and 1 recap reel per event.
	
	2
	
	

	
	
	
	
	GRAND TOTAL:
	0.00




3. Timeline & Capacity
· On-Site Availability (Basra): ______ Day’s notice required
· Photo Editing Turnaround: ______ Days after event
· Video Editing (First Draft): ______ Days after event
· Final Delivery (All Materials): ______ Days after event

4. Experience & Quality Check

Please attach photos/videos of previous work with this form.

	Requirement
	Yes / No
	Details / Reference

	Previous Experience
	☐ Yes
	Client Name: _________________________

	Samples Attached?
	☐ Yes
	 (e.g., Links to YouTube, Drive, or Website))

	Valid Registration?
	☐ Yes
	Please attach copy of registration if available 




5. Vendor Declaration

I, the undersigned, certify that the information provided is correct and that I have the capacity to provide on-site coverage in Basra and deliver all edited materials within the timelines stated above.

Name: _________________________ Signature & Stamp: _________________________
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