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Danish Refugee Council 
Iraq Office_Erbil

10.06.2026


To: All prospective Bidders


Invitation to Bid No.: ITB-IRQ-CO-26-002 Sale of DRC Used Vehicles and Caravan.


Dear Sir/Madam:

The Danish Refugee Council (DRC) is calling for bids to sell some of its used vehicles and a caravan and therefore requests you to submit price bid(s) for the sale of the vehicles and the caravan listed on the attached DRC Bid Form Annex B.


Tender Details
The Tender details are as follows:

	Line
	Item
	Time, date, address as appropriate

	1
	ITB published
	10th June 2026

	2
	Inspection of Vehicles/Caravan at DRC premises in Erbil
	13th June 2026 to 25th June 2026 from 9:30 AM to 12:30 PM
Location: 
Danish Refugee Council Premises
Star Towers, Block D, Floor 11 Erbil, Iraq

	3
	Closing time/date for clarifications
	12:30 PM -25th June 2026
All Inquiries regarding the sale bid shall be sent to               bidqueries.irq.co@drc.ngo

	4
	Secured email for bid submission
	tender.irq.co@drc.ngo  


	5
	Closing date and time for receipt of bids
	28th June 2026- 4:00 PM Iraq Time

	6
	Tender Opening Date and time 
	29th June 2026- 10:00 AM Iraq Time




DETAILS OF THE INVITATION

The Danish Refugee Council is selling its used vehicles and a caravan within Erbil Governorate and is inviting bidders to submit price proposals for the vehicles and caravan. This is in line with DRC Sale Disposal Principles of Equal Opportunity and Competitive Sales to give all prospective bidders or buyers an equal opportunity to submit quotations to DRC and to enhance transparency and Fairness.



	Lot#
	Type
	Vehicle Details
	Odometer
	Plate registration

	1
	Sedan Car
	Chevrolet-Malibu LS-2013-Petrol -Automatic transmission
	118885
	22 C37922

	2
	SUV Car
	Hyundai -Tucson- 2018-Petrol Automatic transmission
	76968
	22 F46978

	3
	Minivan Car
	Toyota-Hiace- 2018-Petrol Manual transmission
	32835
	22 A42978

	4
	Pick-up Car
	Ford-Ranger-Double Cabin-2015-Petrol Manual transmission
	124156
	Erbil-179311

	5
	Pick-up Car
	Toyota-Hilux- Double Cabin-2018-Patrol Automatic transmission
	117147
	22 K15414

	6
	Pick-up Car
	Toyota-Hilux- Double Cabin-2018-Patrol Automatic transmission
	137557
	22 K 14559

	7
	Pick-up Car
	Toyota-Hilux- Double Cabin-2018-Patrol Automatic transmission
	88231
	22 K16589

	Lot#
	Type
	Caravan Details

	8
	Caravan
	Prefab caravan 6*3*2.60 meters attached with AC
General Chaloos Model GG-S24000 SUPER, Cooling
Capacity 6438W, Heating Capacity 7034W






The vehicles and caravan will be sold “as is where is” basis without recourse. These vehicles and caravan can be inspected from 13th June 2026 to 25th June 2026 from 8:30 AM to 12:30 PM Noon each working day except Fridays and Saturdays and holidays in DRC.  Information on vehicles will be displayed at the inspection site. All interested bidders are requested to visit Danish Refugee Council office as follows:

Star Tower, Block D, Floor 11, Erbil, Iraq 
                

Please refer to the details and information on Annex A.

PLEASE NOTE: NO BIDS WILL BE ACCEPTED AFTER THE ABOVE CLOSING DATE AND TIME

Important information regarding this ITB: 
· This ITB is launched for the purpose of selling used DRC vehicles and a caravan.
· The vehicles and caravan as listed in Annex A are registered as ownership of DRC Iraq and are on sale. DRC shall not be liable for its use in any other form or means.
· Bidder can bid for single lot or multiple lots of vehicles/caravan through the single tender document.
· Any bid received after the closing deadline, shall be returned directly to the bidder as unopen.
· Any bid received via dedicated email after closing deadline will not be entertain/accepted for evaluation process.
· The Awarded bidder is expected to take full responsibility to make full payment to DRC Iraq for selected lots of vehicles/caravan and taking full responsibility as ownership after sale agreement sign.
· Bidders must verify if there are any fees or penalties associated with each vehicle, before placing a bid, it is crucial for bidders to check for any outstanding fees or penalties that may be registered against the vehicles. This includes, but is not limited to, parking fines, charges, or any other financial obligations. The responsibility for settling these costs lies entirely with the bidder.
· Successful bidders are responsible for all costs related to the transfer of vehicle ownership, once a bidder is awarded a vehicle, they must handle all expenses involved in transferring the ownership. This includes administrative fees, registration charges, and any other costs that may arise during the process of legally transferring the vehicle's title to the new owner.
· Ownership transfer of vehicle must be done by the bidder. DRC will provide the documents needed during ownership transfer.




Selection and Award Criteria

· This tender will be awarded to the highest bidder for each Lot.

1. Submission of Bids

Bidders are solely responsible for ensuring that the full bid is received by DRC in accordance with the ITB requirements, prior to the specified date and time mentioned above. DRC will consider only those bids received by the closing date and specified time. 

Bidders Should ensure that all bids are submitted in a sealed envelope or dedicated email address.

All responsive Bids shall be written on the DRC Bid Form (Annex B) Duly Signed and Stamped (for corporate bidders). 

Beyond the DRC Bid Form, the following documents shall be contained with the bid to deem the bid responsive:

· DRC Financial Bid Form – Annex B
· Copies of Bidder Valid National Identification for Individuals 
· Copies of Bidder Registration certificate if a company or Organisation
· Copies of Valid Identification of company owner or directors – Corporate Bidders

Bids not submitted on Annex B or not received before the indicated time and date as set forth above, or delivered to any other email address, or physical address will be disqualified.

Bids submitted by mail, email or courier is at the Bidders risk and DRC takes no responsibility for delivery failure of such Bids.

Bidders are solely responsible for ensuring that the full Bid is received by DRC in accordance with the ITB requirements. 

A. Hard Copy:
Hard copy Bids shall include all documents as indicated above and shall be placed in a sealed envelope marked as follows and delivered to the address as indicated below:


ITB No.: ITB-IRQ-CO-26-002 

Bid for the Sale of DRC Used Vehicles and Caravan




    *Bidders should Indicate the Lot for which they are bidding* 

Submit To:
Danish Refugee Council in as follows
Star Tower, Block D, Floor 11, Erbil, Iraq







Email submission 
Bids can be submitted by email to the following dedicated, controlled, & secure email address: 
tender.irq.co@drc.ngo  

When Bids are emailed, the following conditions shall be complied with:

· The ITB number shall be inserted in the Subject Heading of the email
· Bid documents required, shall be included as an attachment to the email in PDF, JPEG, TIF format, or the same type of files provided as a ZIP file. Documents in MS Word or excel formats, will result in the bid being disqualified. 

Failure to comply with the above may disqualify the Bid.

DRC is not responsible for the failure of the Internet, network, server, or any other hardware, or software, used by either the Bidder or DRC in the processing of emails. 

DRC is not responsible for the non-receipt of Bids submitted by email as part of the e-Tendering process.

Bids can be submitted in one of two ways, hardcopy or electronically. If the Bidder submits a Bid in both Hardcopy and electronically, DRC will choose the version that is the most advantageous to DRC.





2. Terms and Conditions of Sales:

I. Bidders: 
· All individuals, Organizations and companies are eligible to participate except Members of DRC Disposal committee. 
· Any individual representing an organization or company (ies) must show legal identity of that company/organization they represent. 

II. LOTS of Description: 
· All Vehicles/caravan described per lots will be sold “as it is and where it is”. 
· DRC bears no liability for any costs or damages incurred after the date of transaction.
III. Examination and Inspection of Vehicles: 
· All prospective bidders have the right to inspect the vehicles/caravan of their choice during the available inspection period. In the event of damage when inspecting the equipment, the bidder shall be responsible for the cost of the damage incurred. 
· Inspection of vehicles/a caravan will be allowed from 13th June 2026 to 25th June 2026 from 8:30 AM to 12:30 PM Noon each working day except Fridays and Saturdays and official holidays in DRC. 
· Access WILL NOT be granted for Inspection on Weekends and outside the stipulated time.
· Cost WILL NOT be granted for any travel needed to DRC mentioned offices for doing Inspection. 

i. DRC ERBIL Office located at 
Start, Block D, Floor 11, Erbil, Iraq 
GPS Coordinates:  36.205378358980305, 43.984661333355746
Email: procurement.co.iraq@drc.ngo /07511692769
 


NOTE THAT THE ABOVE CONTACTS ARE SOLELY FOR THE PURPOSE OF ENQUIRIES ABOUT LOCATION OF THE INSPECTION SITES

IV. WithdrawAL of VEHICLES form the sales: 
· DRC reserves rights to reject/cancel any or all bids without assigning any reason or award either fully or partially to different bidders.
V. Registration Procedure: 
· DRC does not require any bidder to pay bid fees; all process relating to this process is free of charge. 

VI. Bid Submission: 
· All bidders reserve the right to apply for several lots and must indicate the interested purchase cost in each lot in DRC Financial Bid Form – Annex B.  
· DRC reserves the right to reject any incomplete bid(s) that does not meet the terms and conditions. 

VII. CURRENCY: 
· All bids currency shall be in Iraqi Dinars (IQD). 
VIII. Selection Process: 
· Bidder with the highest offer shall be declared the winner except when article IV applies or when the bidder fails to meet the requirements regarding documentation as mentioned in article 1. (Submission of Bids).
· In the event where two bidders have the same offer and such offers qualify as the highest bid, DRC shall ask both bidders to rebid; thereafter, if they both bid the same amount for the second time, DRC shall employ the lottery method to select one. 

IX. Payment Term: 
· Buyers must pay in full by bankers check, or bank transfer for the vehicles/caravan they win within 7 working days of award.  Failure of payment in time can lead to forfeit the Vehicle Sale and DRC can offer to next bidder. 
· DRC will release the Vehicles to the buyer immediately after the Payment is made. Removal of all sold vehicles/caravan shall be allowed within 7 days of receipt of payment. 

X. TRANSFER OF OWNERSHIP
· Winning bidder must take the vehicle/caravan from the premises of DRC within a week of submission of bankers check, or bank transfer.
· The winning/successful bidders will be responsible to pay the cost of transferring the ownership and its other associated cost.
· Relevant documents/papers will be handed over to winning/successful bidder/s during handover of these vehicles.
· The person authorized by bidder will be allowed to take the delivery of vehicle/s. In this case, the authorised persons are required to submit their attested copy of citizenship/passport/license as evidence.


3. Corrupt Practices
DRC has zero tolerance for corruption. 

The Bidder represents and warrants that neither it nor any of its potential subcontractors are engaged in any form of corruption, defined by DRC as the misuse of entrusted power for private gain.
 
This definition is not limited to interactions with public officials and covers both attempted and actual corruption, as well as monetary and non-monetary corruption. The definition includes, but is not limited to, corruption in the form of: facilitation payments, bribery, gifts constituting an undue influence, kickbacks, favouritism, cronyism, nepotism, extortion, embezzlement, misuse of confidential information, theft, and various forms of fraud, such as forgery or falsification of documents, and financial or procurement fraud. No offer, payment, consideration or benefit of any kind, which could be regarded as an illegal or corrupt practice, shall be made, promised, sought or accepted – directly or indirectly – as an inducement or reward in relation to activities funded by DRC, including tendering, award or execution of contracts. DRC reserves the right, without prejudice to any other right or remedy available to it, according to any violation of this clause to immediately reject the submitted offer, and to take such additional action, civil and/or criminal, as may be appropriate. 

The Bidder agrees to accurately communicate DRC’s policy with regards to Anti- Corruption to Third Parties. The Bidder furthermore agrees to inform DRC immediately of any suspicion or information it receives from any source alleging a violation of this policy to the contact details of the specific DRC country operations via www.drc.dk/where-we-work, or via DRC’s Code of Conduct Reporting Mechanism: www.drc.dk/relief-work/concerns-complaints/code-of-conduct-reporting-mechanism. Reports of suspected corruption can also be reported directly to DRC HQ at c.o.conduct@drc.dk. 
 
4. Conflict of Interest
A Bidder shall not, and shall ensure that its employees, officers, advisers, agents or subcontractors do not place themselves in a position that may, or does, give rise to an actual, potential or perceived conflict of interest between the interests of DRC and the Bidder’s interests during the procurement process.

If during any stage of the Sale process or performance of any DRC contract a conflict of interest arises, or appears likely to arise, the Bidder shall notify DRC immediately in writing, setting out all relevant details of the situation, including those cases in which the interests of the Bidder conflict with the interests of DRC, or cases in which any DRC official, employee or person under contract with DRC may have, or appear to have, an interest of any kind in the Bidder’s business or any kind of economic ties with the Bidder. The Bidder shall take steps as DRC may reasonably require, to resolve or otherwise deal with the conflict to the satisfaction of DRC.


Under DRC’s Anticorruption Policy Bidders shall observe the highest standard of ethics during the sale and execution of such contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, the Contract. 

Yours sincerely
DRC Iraq
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