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IQ-26-016
ANNEX I – Technical Compliance and Data Sheet

All bidders must complete this annex in full and attach the requested supporting documents. 
Failure to complete this annex or to provide the required evidence may result in the bid being considered non-compliant.
1-  Essential Criteria 
	#
	Criterion Description
	Bidder Input

	1
	Does the Bidder confirm it is fully qualified, licenses and registered to trade with iMMAP Inc. (including compliance with all relevant local Country legislation).
This includes the Bidder submitting the following requirements:
· Tax registration number & certificate
· Business registration certificate

Important note:
Bidders may be local or international entities. International bidders that are not registered in Iraq may participate, provided they can legally provide the requested services in Iraq and comply with all applicable Iraqi laws, regulations, visa, work permit, tax, and other statutory requirements. The successful bidder shall be solely responsible for obtaining any approvals or authorizations required to perform the services.
	

	2
	Does the bidder have the capability to provide the required services in KRI and FI?
	

	3
	Is the bid valid for at least 60 days?
	

	4
	Are the proposed prices inclusive of professional fees, trainer fees, trainer travel, trainer accommodation, participants meals and coffee breaks, venue hire (if applicable), training materials, equipment, certificates, administrative costs, taxes, and any other costs necessary to successfully complete the assignment?
	

	5
	Does the bidder provide internationally accredited certificates upon the completion of the HEAT?
	

	6
	Does the proposal include a dedicated field training day? 
	




2-  Capability Criteria 
	#
	Criterion Description
	Bidder Input

	1
	References
Bidder shares Three (3) examples of their experience in providing services similar to those included within the scope of this RFQ.

(Note – the Bidder must ensure that for any client references shared, the nominated client is happy to be contacted / visited by iMMAP Inc.)
	Client Name
	Contact Details (Name & Email)
	Project Description

	
	
	1)
	
	

	
	
	2)
	
	

	
	
	3)
	
	

	2
	Logistics and Implementation Plan – 10%
10: The implementation plan is comprehensive and demonstrates that the training can be delivered effectively. The proposed training venue and practical training field are suitable, and each is located within a maximum driving time of 30 minutes from Erbil city. The proposal includes appropriate equipment, a realistic schedule, participant safety measures, and sound logistical arrangements.
0: The implementation plan is inadequate, not provided, or the proposed venue and/or training field do not meet the RFQ requirements, including the maximum driving time requirement.
	Bidder Response
	Comments

	
	
	
	

	3
	Training Language – 20%
20: Delivery of training in English and Kurdish/Arabic.
10: Delivery in English only.
	
	

	4
	Qualifications and Experience of Proposed Trainers – 20%
20: The proposed trainers possess relevant qualifications, certifications, operational experience, and demonstrated experience delivering HEAT or similar training.
10: The proposed trainers possess generally relevant qualifications and experience but have limited HEAT-specific experience or supporting certifications.
0: Trainer qualifications or experience are inadequate or not provided.
	
	

	5
	Experience and References – 20%
20: Evidence of at least three similar contracts completed within the last five years (e.g., contracts, purchase orders, or completion certificates).
10: Evidence of one or two similar contracts completed within the last five years.
0: No relevant experience or insufficient supporting evidence.
	
	



3- Award Criteria
a. Essential Criteria
Criteria which bidders must meet in order to progress to the next round of evaluation. If a bidder does not meet any of the Essential Criteria, they will be excluded from the procurement process immediately. These criteria are scored as Pass or Fail. 
b. Capability Criteria (70%)
Criteria used to evaluate the bidder’s ability, skill, innovation capacity and experience in relation to the requirements. Bids will be evaluated against the same pre-agreed Criteria. 
c. Financial Criteria (30%)
Criteria used to evaluate the financial competitiveness of a bid. Bids will be evaluated as per the below:
The lowest-priced technically compliant bid shall receive the full 30 points. All other bids shall receive a proportionally lower score using the following formula:


4- To Submit a Bid
Bids and the supporting documents must be sent via email to the below email addresses:

amahdi@immap.org & iali2@immap.org
---------------------------------------------------------------------------------------------------------------

Name:
Position:
Date:
Company Name:
Contact Information:
Stamp and Signature:
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